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Access & Inclusion Advisory Group 

TERMS OF REFERENCE

BACKGROUND:

The Access & Inclusion Working Group was formed in response to feedback obtained via a community survey and two “Have Your Say” workshops held in the Shire of York in May 2022.

PURPOSE:
To serve as the ‘voice of inclusion’ for the Shire of York’s diverse community.
AIMS & FUNCTIONS:

The Working Group will:

1.1 Provide advice to Council to enhance the Shire of York as an inclusive community that is accessible for all residents and visitors, and such advice will be reflected in the Shire’s policies, programs and events
; and
1.2 Provide advice on the implementation of the Shire’s Disability Access and Inclusion Plan (DAIP) 2018 – 2023
, and review the Plan annually.
MEMBERSHIP:

In order to ensure the widest possible representation, the Shire will invite nominations from interested parties, and would especially welcome nominations from the following:
· Individuals with a ‘lived experience’ of disability and other mental and/or physical barriers to participating equally and fully in community life;
· Family members and/or carers of people with a ‘lived experience’;

· Individuals from or advocating on behalf of a range of age groups (early years, youth, middle-aged, and senior citizens);

· Individuals from minority groups, including CALD and ATSI peoples, and the LGBTIQA+ community;
· Representatives of at least two community service organisations e.g. aged care facilities, hospitals, volunteer groups, and organisations providing various support and assistance;
· Individuals with a strong sense of ‘active citizenship’; and 
· Compassionate people who wish to develop and maintain a connected community, with a ‘LETS’ ethos, i.e. Listen, Empathise, Talk, Share.

OPERATING PROCEDURES:
1.1 The membership of the Working Group will comprise 10 to 12 people, including the Chairperson.

1.2 The Working Group will meet a minimum of four times per calendar year.

1.3 Membership of the Working Group shall be for a period of two years, after which there will be a membership spill and nominations will again be invited.
1.4 In order to maintain their membership for an initial fixed period of two years, members must attend a minimum of two meetings per calendar year.

1.5 Members must comply with the Shire’s Code of Conduct: Council Members, Committee Members and Candidates
 at all times.
1.6 The Working Group has the authority to second individuals (on a voluntary basis) from outside the group who can contribute particular experience, expertise or insight.

1.7 The Chairperson is the Shire’s Community & Place Coordinator.
1.8 The Chairperson will preside over all meetings and be responsible for the orderly conduct of meetings.

1.9 Wherever possible, a quorum should be present at each meeting; the quorum being six members including the Chairperson. 
1.10 The decision-making process will be by secret ballot conducted during the meeting.  The result will be announced by the Chairperson at the meeting and the majority opinion will prevail.  Where necessary, the Chairperson will have the casting vote.  Decisions will not be taken in the absence of a quorum.

1.11 Administrative support will be provided by the Shire.  This employee will work closely with the Chairperson to ensure that Agendas are available no less than three working days prior to each meeting and Minutes are available no later than ten working days after each meeting.  

1.12 The employee providing administrative support will ensure that Agendas and Minutes are recorded on the Shire’s electronic record-keeping system and available on the Shire’s website. Upon request, Agendas and Minutes will also be made available in alternative formats such as large print, electronic format (disk or email), and audio or Braille
.
1.13 In order to facilitate participation by as many members of the Working Group as possible, the Shire will identify suitable local meeting venues. It also recommends that the meeting times and formats (via Zoom, for example) are conducive to optimum attendance.

RELEVANT LEGISLATION:
Western Australian Disability Services Act 1993 (as amended in 2004)
W A Disability Services Regulations 2004 
Disability Discrimination Act 1992 (Cth)
Equal Opportunity Amendment Act WA (1988)

� The Working Group replaces the previous Committee of Council and has a broader remit.  The workshops were held in the Town Hall on 26th and 27th May, 2022 and the survey - which was available in hard copy and online - closed on 26th June 2022.


� CALD stands for Culturally and Linguistically Diverse, and ATSI stands for Aboriginal and Torres Strait Islanders.


� The Shire of York’s DAIP was adopted on 25th June 2018.


� This model has been adapted from the City of Albany’s Compassionate Charter which may be found at � HYPERLINK "https://www.phpci.org/news/2020/11/19/compassionate-albany-wa-australia-charter-launch#:~:text=Compassionate%20Albany%20Charter%20-%20P7%20Green%20Man%2" �https://www.phpci.org/news/2020/11/19/compassionate-albany-wa-australia-charter-launch#:~:text=Compassionate%20Albany%20Charter%20-%20P7%20Green%20Man%2�





� Policy Number E1 � HYPERLINK "https://www.york.wa.gov.au/Profiles/york/Assets/ClientData/E1_-_Code_of_Conduct_-_Council_Members_-_Committee_Members__Candidates_-_Sept_2021.pdf" �E1_-_Code_of_Conduct_-_Council_Members_-_Committee_Members__Candidates_-_Sept_2021.pdf (york.wa.gov.au)�


� The Shire will endeavour to identify a member of the community who can provide this service.
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