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T: (08) 9641 0500
In accordance with Section 8(3)(b) of Schedule 2 of the Local E: records@york.wa.govau

Government (Administration) Regulations 1996, the Selection Panel w: york wa gov.au
recruiting the CEO must include an Independent Member.

The Shire of York is recruiting for a Chief Executive Officer (CEO).

Expressions of Interest are sought from suitably qualified and experienced individuals to be an
Independent Member on the Selection Panel. The Independent Member is a voting member of the
Panel who will provide an unbiased perspective and will ideally contribute:

1. Strong leadership and communication skills

2. Understanding of good governance and previous experience working with Government
bodies or Boards

3. Ability to work effectively with Panel Members
4. Knowledge and understanding in the operation of local governments

5. Skills, expertise and experience in recruitment at an executive level, including local
government

About the successful candidate
The Independent Member will ideally be:
1. Experienced in the recruitment of CEOs or senior executives
2. Aformer Council Member or staff member of a local government

3. A prominent or highly regarded member of the community with relevant expertise

Remuneration

This role is voluntary and as such there is no payment attributable to the Independent Member.

Lodgement Process

Interested candidates are to complete the Expressions of Interest form and submit it to the Shire
by no later than 4pm on Monday 22 December 2025. Responses are to be addressed to the CEO
Selection Panel and can be lodged via email to records@york.wa.gov.au (preferred). Hand-
delivered or posted submissions will also be accepted and can be sent to 1 Joaquina Street or PO
Box 22 YORK WA 6302.

Further information may be obtained from:
Vanessa Green

Council & Executive Support Officer

P: 08 9641 0500

E: vanessa.green@york.wa.gov.au
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/;\»)rk EXPRESSION OF INTEREST
NF INDEPENDENT MEMBER CEO SELECTION PANEL

The Shire of York invites applications from suitably qualified persons for the role of Independent Member on the
CEO Selection Panel.

APPLICANT DETAILS

Full Name

Postal Address:

Email:

SELECTION CRITERIA

Please detail why you wish to serve on the CEO Selection Panel:

Please detail your relevant skills, experience and qualifications relating to CEO or senior executive
recruitment:

Please provide details of your ongoing availability, including any unavailability, in the next six to eight
months:




REFEREES

Referee 1

Name:

Phone Number:

Email Address:

Referee 2

Name:

Phone Number:

Email Address:

ATTACHMENTS

Tick as attached

Cover Letter D
Resume |:|
Evidence of relevant qualifications |:|

Additional documents (Optional) |:|

If you require more space to provide details of the Selection Criteria, please include this as additional
documents to the Attachments.

DECLARATION

| declare that the information provided in this form is true and correct.

Signed Date

LODGEMENT DETAILS

Applications are to be addressed to the CEO Selection Panel and be received by no later than 4pm
Monday 22 December 2025 and can be lodged via email to records@york.wa.gov.au (preferred). Hand-
delivered or posted submissions will also be accepted and can be sent to 1 Joaquina Street or PO Box 22
YORK WA 6302.

Should you require assistance please contact Vanessa Green, Council & Executive Support Officer at
records@york.wa.gov.au or on 08 9641 0500.
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Terms of Reference

Shire President
3x Elected Members

Councillors -

1x Elected Member appointed as a Deputy/Proxy in the case of a Leave of

Deputy/Proxy " Absence or Apology

External 1x Independent Human Resources Consultant (HR Facilitator)
Representation 1x Independent Member

2 x Shire Officers Acting Executive Manager Corporate & Community Services

Council & Executive Support Officer

Officer Responsible

Council & Executive Support Officer

Meeting Location Council Chambers, York Town Hall

- Three (3) Members

Delegated Authority EEEEE\]
Meetings open to _ No. Meetings are held Behind Closed Doors in accordance with Section
the Public 5.23(2)(a) of the Local Government Act 1995
1. Name
The name of Selection Panel shall be the Shire of York Chief Executive Officer (CEQO) Selection
Panel, hereinafter referred to as in its abbreviated form as the Panel.
2. Establishment and Purpose
The Panel was established via Absolute Majority decision on ** 2025, Resolution ***,
The purpose of the Panel is to conduct the recruitment and selection process for a CEO in
accordance with the principles of merit, equity and transparency and consistent with the Model
Standards for CEO Recruitment, Performance and Termination.
3. Delegated Authority and Recommendations
The Panel has no delegated authority. Panel recommendations shall not be binding on Council
and must be determined by Council to take effect.
4. Definitions

Act means the Local Government Act 1995.

Council means the Council of the Shire of York.
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Chief Executive Officer (CEO) means the Chief Executive Officer of the Shire of York.
Councillor means an Elected Member of the Shire of York Council.

Independent Member means a person as defined in the Model Standards for CEO Recruitment,
Performance and Termination (also Policy G26).

HR Facilitator means an independent human resources professional, recruitment consultant or
recruitment agency who is not a member of the Panel and shall be appointed by Council to
assist with the CEO recruitment process.

Member means a Councillor or Independent Member appointed to the Panel by Council.

5. Role
The Panel is established to:
1. Finalise a CEO Position Description and Selection Criteria.

2. Assess all applicants” knowledge, experience, qualifications and skills against the
selection criteria established by Council.

3. Determine a shortlist of applicants for interview.

4. Interview selected applicants for the purpose of assessing their suitability for the
position of CEO.

5. Review and consider all reports from the HR Facilitator including verification of the
preferred applicant’s work history, qualifications, references and claims made in their
application.

6. Provide a recommendation to Council on the preferred candidate(s) for the position of
CEO.

6. Membership
Membership of the Panel will comprise a total of five (5) members consisting of:
Voting
The Shire President
Three (3) Elected Members
One (1) Independent Member

Appointment of voting Members to the Panel shall be by Council resolution.

One (1) Elected Member will be appointed as a Deputy/Proxy in the case of Leave of Absence
or an apology from another Elected Member. The Deputy/Proxy cannot attend in place of the
Independent Member.
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10.

11.

Non-voting
One (1) HR Facilitator
Acting Executive Manager Corporate & Community Services

Council & Executive Support Officer

Members Conduct

Panel Members are bound by Policy E1 — Code of Conduct — Council Members, Committee
Members and Candidates.

Conflicts of Interest

Should Members become aware of any close relationship with any of the candidates, the
Member is to advise the Presiding Member in writing of the nature of the interest and to excuse
themselves from the Panel and recruitment process.

Authorised Points of Contact

As the Temporary CEO may be an applicant in the recruitment process, the HR Facilitator, the
Panel and Council are prohibited from discussing any part of the recruitment process and
operational matters related to the recruitment process with the Temporary CEO.

The authorised points of contact within the Administration for all matters relating to the
recruitment process are the Council & Executive Support Officer and Acting Executive Manager
Corporate & Community Services.

Confidentiality

During the recruitment process Members will have access to confidential information including,
but not limited to, personal information, education and employment history of applicants.

This information and all discussions are to remain confidential both during the recruitment
process and following completion of the recruitment process. Members may discuss this
information only with other Members, as well as with the HR Facilitator or Authorised
Administration contacts.

Members must not allow any unauthorised person to access documents in their possession
relating to the CEO recruitment process.

Terms of Appointment and Cessation of Panel

Members’ appointments will automatically conclude and the Panel will cease to operate upon
the commencement of a new CEO.
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12. Presiding Member

The Presiding Member is to be the Shire President. Where the Shire President is not available
for a meeting, the Presiding Member can select another member to act as Presiding Member.

The role of Presiding Member includes:
1. Overseeing and facilitating the conduct of meetings.

2. Ensuring that all members have an opportunity to participate in discussions in an open
and encouraging manner.

13. Meetings

Meetings will be held as required. Meetings will not be open to the public.

14. Voting
Each Member of the Panel will have one (1) vote.

In the case of equality of voting, the Presiding Member is to exercise a casting vote.
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