NOTICE OF MEETING
Dear Councillors
I respectfully advise that the ORDINARY COUNCIL MEETING will be held in Council Chambers,
York Town Hall, York on Tuesday, 23 August 2022, commencing at 5.00pm.
MEETING LATE AGENDA ATTACHED

CHRIS LINNELL
CHIEF EXECUTIVE OFFICER
Date: 19 August 2022

 PLEASE READ THE FOLLOWING IMPORTANT DISCLAIMER BEFORE PROCEEDING 
Any plans or documents in agendas and minutes may be subject to copyright. The express permission
of the copyright owner must be obtained before copying any copyright material.
Any statement, comment or decision made at a Council meeting regarding any application for an
approval, consent or licence, including a resolution of approval, is not effective as an approval of any
application and must not be relied upon as such.
Any person or entity who has an application before the Shire of York must obtain, and should only rely
on, written notice of the Shire of York’s decision and any conditions attaching to the decision and cannot
treat as an approval anything said or done at a Council meeting.
Any advice provided by an employee of the Shire of York on the operation of a written law, or the
performance of a function by the Shire of York, is provided in the capacity of an employee, and to the
best of that person’s knowledge and ability. It does not constitute, and should not be relied upon, as a
legal advice or representation by the Shire of York. Any advice on a matter of law, or anything sought
to be relied upon as a representation by the Shire of York should be sought in writing and should make
clear the purpose of the request. Any plans or documents in Agendas and Minutes may be subject to
copyright.

MISSION STATEMENT
“Building on our history to create our future”
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BUSINESS OF AN URGENT NATURE INTRODUCED BY DECISION OF THE
MEETING

SY092-08/22 APPLICATION FOR A CORPORATE CREDIT CARD AND REVIEW OF POLICY
F6 - CORPORATE CREDIT CARD
File Number:

4.0463

Author:

Vanessa Green, Council & Executive Support Officer

Authoriser:

Chris Linnell, Chief Executive Officer

Previously before
Council:

Not Applicable

Appendices:

1.

Reviewed Policy F6 - Corporate Credit Card ⇩

NATURE OF COUNCIL’S ROLE IN THE MATTER
Executive
Legislative
PURPOSE OF REPORT
This report presents a proposal to Council for the activation of a second credit card for consideration.
BACKGROUND
The Executive Manager Corporate & Community Services (EMCCS) goes on leave from 19
September 2022 returning on 2 November 2022. In accordance with Policy F6 – Corporate Credit
Card Policy, the EMCCS is the owner of the one (1) currently active corporate credit card for the
Shire of York.
Due to the length of time the EMCCS will be away and to enable the continuation of efficient
procurement of goods and services it is recommended an additional card be provided to the
Executive Manager Infrastructure & Development Services (EMIDS).
As a result of the EMCCS’ impending leave and the date of Council’s Ordinary September 2022
Meeting, this report is presented as a Late Item to Council’s August 2022 Meeting for consideration
to enable time for the bank to process the card application (subject to Council’s approval).
Policy F6 stipulates that Council approval is required for all corporate credit card applications.
COMMENTS AND DETAILS
By having no corporate credit card facility, the Shire could experience disruption to operations given
that although rare there are some suppliers, particularly online, who do not accept any form of
payment other than via credit card.
Policy F6 stipulates the Shire will hold two (2) corporate credit cards. While there is an allowance
within the policy for the Chief Executive Officer (CEO) to hold a card, this is inactive. To enable the
EMIDS to be issued with a corporate credit card Policy F6 requires amendment to include the EMIDS
as a custodian of a corporate credit card and the removal of the CEO as a card holder. This will allow
for continued compliance with the requirement for only two (2) credit cards, should approval for the
EMIDS credit card be granted.
A tracked-changes version of the amended policy presented in Appendix 1.
In addition to the removal of the CEO as a cardholder and the inclusion of the EMIDS as a cardholder,
the policy contains several flow-on amendments in line with the proposed operational changes to
card oversight and authorisations.
Item SY092-08/22
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OPTIONS
Council has the following options:
Option 1: Council could choose not to approve the application for a second corporate credit card
for the EMIDS and not modify Policy F6 – Corporate Credit Cards.
Option 2: Council could choose to approve the application for a second corporate credit card for
the EMIDS and the modification of Policy F6 – Corporate Credit Cards as per Appendix
1.
Option 2 is the recommended option.
IMPLICATIONS TO CONSIDER
Consultative
Bendigo Bank
Executive Leadership Team
Strategic
Strategic Community Plan 2020-2030
Goal 5:

Strong Leadership and Governance
To have effective and responsive leadership and governance, where a sense of
collective purpose and shared direction combine to work together.

Policy Related
F6

Corporate Credit Card

Financial
Nil – the outstanding balance of the credit card is paid automatically each month by direct debit to
avoid incurring any interest.
Legal and Statutory
Section 2.7(2)(b) of the Local Government Act 1995 is applicable to Council’s role in relation to
policies and states:
“2.7. Role of council
(1)

(2)

The council —
(a)

governs the local government’s affairs; and

(b)

is responsible for the performance of the local government’s functions.

Without limiting subsection (1), the council is to —
(a)

oversee the allocation of the local government’s finances and resources; and

(b)

determine the local government’s policies.”

Regulation 11 of the Local Government (Financial Management) Regulations 1996 is applicable to
the management of credit cards and states:
“11.
(1)

Payments, procedures for making etc.
A local government is to develop procedures for the authorisation of, and the payment of,
accounts to ensure that there is effective security for, and properly authorised use of —
(a)
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cheques, credit cards, computer encryption devices and passwords, purchasing
cards and any other devices or methods by which goods, services, money or other
benefits may be obtained; and
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petty cash systems.

(2)

A local government is to develop procedures for the approval of accounts to ensure that
before payment of an account a determination is made that the relevant debt was incurred
by a person who was properly authorised to do so.

(3)

Payments made by a local government —

(4)

(a)

subject to subregulation (4), are not to be made in cash; and

(b)

are to be made in a manner which allows identification of —
(i)

the method of payment; and

(ii)

the authority for the payment; and

(iii)

the identity of the person who authorised the payment.

Nothing in subregulation (3)(a) prevents a local government from making payments in cash
from a petty cash system.”

Risk Related
There are risks inherent in the use of corporate credit cards – financial, compliance, reputational and
fraud risk. Therefore, it is imperative that appropriate controls are in place to ensure risks are
minimised. Mitigation strategies in place to address corporate credit card use include:
1. The CEO will retain oversight of the use of the corporate credit card(s) by the Executive
Managers and provides the final sign-off authorisation on expenses
2. Card expenditure is limited to a maximum of $5,000
3. Processes for approval of use, evidence and acquittal have been developed and staff training
provided
Workforce
Any implications can be managed within current operational capacity.
VOTING REQUIREMENTS
Absolute Majority:

No

RECOMMENDATION
That, with regard to the Application for a Corporate Credit Card and Review of Policy F6 Corporate Credit Card, Council:
1.

Approves the application for a second corporate credit card to be held by the
Executive Manager Infrastructure & Development Services.

2.

Adopts the reviewed Policy F6 – Corporate Credit Card Policy, as presented in
Appendix 1.

3.

Authorises the Chief Executive Officer to make any minor typographical and
formatting changes to Policy F6 – Corporate Credit Card Policy prior to publication.

Item SY092-08/22
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