
 

 

 

NOTICE OF MEETING 

Dear Councillors 

I respectfully advise that the ORDINARY COUNCIL MEETING will be held in Council Chambers, 
York Town Hall, York on Tuesday, 24 June 2025, commencing at 5:00pm. 

MEETING AGENDA ATTACHED 

 

CHRIS LINNELL 
CHIEF EXECUTIVE OFFICER 
Date: 13 June 2025  
 
 

 

The Agenda Briefing will be held in Council Chambers on: 

Tuesday *******  

commencing at 5.00pm.  

Agenda Briefings are open to the public and those interested are encouraged to attend. 

 

 

 PLEASE READ THE FOLLOWING IMPORTANT DISCLAIMER BEFORE PROCEEDING  

Any plans or documents in Agendas and Minutes may be subject to copyright. The express permission of 
the copyright owner must be obtained before copying any copyright material. 

Any advice provided by an employee of the Shire of York on the operation of a written law, or the 
performance of a function by the Shire of York, is provided in the capacity of an employee, and to the best 
of that person’s knowledge and ability. It does not constitute, and should not be relied upon, as a legal advice 
or representation by the Shire of York. Any advice on a matter of law, or anything sought to be relied upon 
as a representation by the Shire of York should be sought in writing and should make clear the purpose of 
the request. 
 
Any decisions made at a Meeting can be revoked in accordance with Regulation 10 of the Local Government 
(Administration) Regulations 1996. Therefore, members of the public should not rely on any 
recommendations in an Agenda or a decision made at a Meeting until formal notification in writing from the 
Shire of York has been received. 
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Local Government Act 1995 

Part 1 Introductory Matters 

1.3. Content and intent  
(1) This Act provides for a system of local government by — 

(a) providing for the constitution of elected local governments in the State; 
(b) describing the functions of local governments; 
(c) providing for the conduct of elections and other polls; and 
(d) providing a framework for the administration and financial management of 

local governments and for the scrutiny of their affairs. 
(2) This Act is intended to result in —  

(a) better decision making by local governments; 
(b) greater community participation in the decisions and affairs of local 

governments; 
(c) greater accountability of local governments to their communities; and 
(d) more efficient and effective local government. 

Part 2 Constitution of Local Government 
Division 2 Local Governments and Councils of Local Governments 

2.7 The Role of Council 
 (1) The council governs the local government’s affairs and, as the local government’s 

governing body, is responsible for the performance of the local government’s 
functions. 

 (2) The council’s governing role includes the following —  
(a) overseeing the allocation of the local government’s finances and resources; 
(b) determining the local government’s policies; 
(c) planning strategically for the future of the district; 
(d) determining the services and facilities to be provided by the local 

government in the district; 
(e) selecting the CEO and reviewing the CEO’s performance; 
(f) providing strategic direction to the CEO. 

(3) For the purpose of ensuring proper governance of the local government’s affairs, 
the council must have regard to the following principles —  
(a) the council’s governing role is separate from the CEO’s executive role as 

described in section 5.41; 
(b) it is important that the council respects that separation. 

(4) The council must make its decisions —  
(a) on the basis of evidence, on the merits and in accordance with the law; and 
(b) taking into account the local government’s finances and resources. 

(5) The council must have regard to the need to support an organisational culture for 
the local government that promotes the respectful and fair treatment of the local 
government’s employees. 

(6) The council has the other functions given to it under this Act or any other written 
law. 

Meetings generally open to the public 
5.1. (1) Subject to subsection (2), the following are to be open to members of the public —  

(a) all council meetings; and  
(b) all meetings of any committee to which a local government power or duty has been 

delegated. 
 

(2) If a meeting is being held by a council or by a committee referred to in subsection (1) (b), 
the council or committee may close to members of the public the meeting, or part of the 
meeting, if the meeting or the part of the meeting deals with any of the following —  
(a) a matter affecting an employee or employees; 
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(b) the personal affairs of any person; 
(c) a contract entered into, or which may be entered into, by the local government and 

which relates to a matter to be discussed at the meeting; 
(d) legal advice obtained, or which may be obtained, by the local government and 

which relates to a matter to be discussed at the meeting; 
(e) a matter that if disclosed, would reveal —  

(i) a trade secret; 
(ii) information that has a commercial value to a person; or 
(iii) information about the business, professional, commercial or financial affairs 

of a person, where the trade secret or information is held by, or is about, a 
person other than the local government; 

(f) a matter that if disclosed, could be reasonably expected to —  
(i) impair the effectiveness of any lawful method or procedure for preventing, 

detecting, investigating or dealing with any contravention or possible 
contravention of the law; 

(ii) endanger the security of the local government's property; or 
(iii) prejudice the maintenance or enforcement of a lawful measure for protecting 

public safety;  
(g) information which is the subject of a direction given under section 23 (1a) of the 

Parliamentary Commissioner Act 1971; and 
(h) such other matters as may be prescribed. 

(3) A decision to close a meeting or part of a meeting and the reason for the decision are to 
be recorded in the minutes of the meeting. 

 
  



Ordinary Council Meeting Agenda 24 June 2025 

 

Page 4 

 

 

G 10 PUBLIC QUESTION TIME 

Policy Statement 

1.0 “Public Question Time” will be limited to 15 minutes*. The Council may exercise a discretion 
to extend the time by resolution if required. If there are questions remaining unasked at the 
expiration of the time allotted members of the public will be asked to submit their questions in 
writing to the Chief Executive Officer who will provide a written reply with the response placed 
in the Agenda of the next Ordinary Meeting of the Council. 

*A minimum of 15 minutes is provided by Regulation 6(1) of the Local Government (Administration) Regulations 
1996 (Section 5.24 of the Local Government Act 1995) 

2.0 Questions may be asked at the Ordinary Council Meeting and any Committee meeting on any 
matter affecting the Council and the Shire’s operations. Questions submitted to Special 
Meetings of the Council will be restricted to the subject matter of the meeting. 

3.0 Each questioner will be limited to two (2) questions. Statements or long preamble are not 
permitted. 

4.0 People wishing to ask questions will be encouraged to put their questions in writing or in a 
prescribed form and submit them to the Chief Executive Officer prior to 10 am on the day of 
the meeting. This allows for an informed response to be given at the meeting. Oral questions 
are permitted. 

5.0 Priority will be given to questions about matters on the agenda for the meeting and which are 
submitted in accordance with 4.0 above. 

6.0 Every person who wishes to ask a question must identify themselves and register with a 
Council Officer immediately prior to the meeting. Subject to 5.0 above questions will be taken 
in the order in which people register. 

7.0 Questions containing offensive remarks, reference to the personal affairs or actions of Elected 
Members or staff, or which relate to confidential matters or legal action will not be accepted. 
Questions that the Presiding Member considers have been answered by earlier questions at 
the meeting or earlier meetings may not be accepted. 

8.0 On receipt of a question the Presiding Member may answer the question or direct it to the Chief 
Executive Officer to answer. If the question is of a technical nature the Chief Executive Officer 
may direct the question to a senior technical officer present. If the question requires research, 
it will be taken on notice. 

9.0 There will be no debate on the answers to questions. 

10.0  A summary of the question and the answer will be recorded in the minutes of the Council 
meeting at which the question was asked. 

11.0 Public Question Time guidelines incorporating this policy are being prepared and will include 
information on the other methods of enquiry that are available to members of the public to 
obtain information from the Shire.  

Adopted 21 October 2013 
Amended 17 September 2015 
Amended 23 November 2015 
Reviewed 24 October 2016 
Reviewed 25 November 2019 
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PUBLIC QUESTION TIME PROFORMA 
CONTINUED 

 

Question(s) 
 
 

Please ensure that your question complies with the Public Question Time Policy 
Statement as published in the Council Agenda and stated as per the attached 

 
Name: ______________________________________________________________ 
 
Residential Address:  _____________________________________________________ 
(Required if written response requested) 

 
Organisation Name:  _____________________________________________________ 
(If presenting on behalf of) 

 
 
Council  Item No. Referred To: 
Meeting Date: ____________________ (If Applicable) ___________________ 
 
 
Write your question(s) as clearly and concisely as possible – lengthy questions may be paraphrased.  
 
Note: To provide equal opportunity for all in attendance to ask questions, a limit of two 

(2) questions at a time from any one person is imposed.  
 
 
 

____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
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____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 

 
 
Signature: ______________________________________ Date: ____________________________ 
____________________________________________________________________________________ 
OFFICE USE ONLY 
 
Presented Meeting Date: ___________________             Item No: _______________________ 
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1 OPENING 

1.1 Declaration of Opening 

1.2 Acknowledgement / Disclaimer 

The Shire President advises the following: 

“The York Shire Council acknowledges the Ballardong people of the Noongar Nation who 
are the Traditional Owners of the country where this meeting is being held and recognise 
their continuing connection to land, water, sky and culture. We pay our respects to all these 
people and their Elders past, present and emerging. 

In accordance with Regulations 14I and 14J of the Local Government (Administration) 
Regulations 1996, notice is given that this meeting is being video and audio recorded to 
facilitate community participation and for minute-taking purposes. By being present at a 
meeting, members of the public consent to the possibility that their image and voice may be 
recorded. Audio recordings are published on the Shire’s website following the meeting and 
may be released upon request to third parties. 

Members of the public are reminded that, in accordance with Section 6.16 of the Shire of 
York Local Government (Council Meetings) Local Law 2016, nobody shall use any visual or 
vocal recording device or instrument to record the proceedings of Council without the written 
permission of the Presiding Member. 

I wish to draw attention to the Disclaimer Notice contained within the agenda document and 
advise members of the public that any decisions made at the meeting today can be revoked 
in accordance with Regulation 10 of the Local Government (Administration) Regulations 
1996. Therefore, members of the public should not rely on any decisions until formal 
notification in writing from the Shire has been received. 

Any plans or documents in agendas and minutes may be subject to copyright. The express 
permission of the copyright owner must be obtained before copying any copyright material.” 

1.3 Standing Orders 

1.4 Announcement of Visitors 

1.5 Declaration of Proximity Interest 

Councillors/Staff are reminded of the requirements of s5.60B and s.5.65 of the Local Government Act 1995, to 
disclose any interest during the meeting when the matter is discussed. A member who has made a declaration 
must not preside, participate in, be present in or vote during any discussion or decision-making procedure 
relating to the matter the subject of the declaration. 

By resolution of Council, the member may be allowed to participate if the other members decide that the interest 
is trivial or insignificant or is common to a significant number of electors or ratepayers. 

Name Item No & Title 
Nature of Interest 
(and extent, where appropriate) 

   

   

   

1.6 Declaration of Financial Interests 

Councillors/Staff are reminded of the requirements of s5.60A, s5.61 and s.5.65 of the Local Government Act 
1995, to disclose any interest during the meeting when the matter is discussed. A member who has made a 
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declaration must not preside, participate in, be present in or vote during any discussion or decision-making 
procedure relating to the matter the subject of the declaration. 

By resolution of Council, the member may be allowed to participate if the other members decide that the interest 
is trivial or insignificant or is common to a significant number of electors or ratepayers. 

Name Item No & Title 
Nature of Interest 
(and extent, where appropriate) 

   

   

   

1.7 Declaration of Impartiality Interest  

Councillors and staff are required to declare in Interest where it may be perceived that their participation in the 
matter would affect their ability to act with impartiality. The member/employee is also required to disclose the 
nature of the interest. The member/employee must consider the nature and extent of the interest and whether 
it will affect their impartiality. If the member/employee declares that their impartiality will not be affected then 
they may participate in the decision making process. 

Name Item No & Title 
Nature of Interest 
(and extent, where appropriate) 

   

   

   

2 ATTENDANCE 

2.1 Members 

2.2 Staff 

2.3 Apologies 

2.4 Leave of Absence Previously Approved  

Chris Linnell, Chief Executive Officer - 10 March 2025 to 7 July 2025 inclusive 

2.5 Number of People in the Gallery at Commencement of Meeting  

Nil   

3 QUESTIONS FROM PREVIOUS MEETINGS 

3.1 Response to Previous Public Questions Taken on Notice 

DIANNE BUCKLEY 

Why did it cost $13,191.75 to install a new stainless steel BBQ into existing fittings with a 
gas operating system at Gwambygine Park? 

Response provided by the Shire President: 

The total cost to replace three (3) BBQ’s at Gwambygine Park was $24,975.00 (excluding 
GST).  The initial payment of $14,280.75 was made in November 2024 (presented to 
Council’s December 2024 Ordinary Meeting). 

In accordance with Policy F2 – Procurement, it is a requirement to seek three (3) quotes for 
any purchases above $20,001 to $50,000.  Officers subsequently sought quotes from three 
(3) suppliers with two (2) of the suppliers declining to quote. 
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The existing BBQ’s were over twenty (20) years old and damaged with parts unable to be 
sourced to repair them. They were therefore required to be replaced in their entirety, 
requiring matching control systems and push button operation to be retrofitted into the 
existing fittings.  

3.2 Response to Unasked Questions from the Previous Meeting 

Nil  

4 PUBLIC QUESTION TIME 

Public Question Time is conducted in accordance with the Act and Regulations. In addition 
to this the Shire’s Local Government (Council Meetings) Local Law 2016 states:  

6.7 Other procedures for question time for the public  

(1) A member of the public who wishes to ask a question during question time must 
identify themselves and register with a Council Officer immediately prior to the 
meeting.  

(2) A question may be taken on notice by the Council for later response.  

(3) When a question is taken on notice the CEO is to ensure that—  

(a) a response is given to the member of the public in writing; and  
(b) a summary of the response is included in the agenda of the next meeting of the 

Council.  

(4) Where a question relating to a matter in which a relevant person has an interest is 
directed to the relevant person, the relevant person is to—  

(a) declare that he or she has an interest in the matter; and  
(b) allow another person to respond to the question.  

(5) Each member of the public with a question is entitled to ask up to 2 questions before 
other members of the public will be invited to ask their questions.  

(6) Where a member of the public provides written questions then the Presiding Member 
may elect for the questions to be responded to as normal business correspondence.  

(7) The Presiding Member may decide that a public question shall not be responded to 
where—  

(a) the same or similar question was asked at a previous meeting, a response was 
provided and the member of the public is directed to the minutes of the meeting 
at which the response was provided; 

(b) the member of the public uses public question time to make a statement, 
provided that the Presiding Member has taken all reasonable steps to assist the 
member of the public to phrase the statement as a question; or  

(c) the member of the public asks a question that is offensive or defamatory in 
nature, provided that the Presiding Member has taken all reasonable steps to 
assist the member of the public to phrase the question in a manner that is not 
offensive or defamatory.  

(8) A member of the public shall have 2 minutes to submit a question.  

(9) The Council, by resolution, may agree to extend public question time.  

(10) Where any questions remain unasked at the end of public question time they may be 
submitted to the CEO who will reply in writing and include the questions and answers 
in the agenda for the next ordinary Council meeting.  

(11) Where an answer to a question is given at a meeting, a summary of the question and 
the answer is to be included in the minutes. 
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4.1 Written Questions – Current Agenda 

4.2 Public Question Time 

5 APPLICATIONS FOR LEAVE OF ABSENCE 

6 PRESENTATIONS 

6.1 Petitions 

6.2 Presentations 

6.3 Deputations 

6.4 Delegates’ reports  

6.4.1 Cr Denese Smythe 

Cr Denese Smythe advised she had attended the following meetings and events 
during May 2025: 

  

DAY MEETING/EVENT DESCRIPTION VENUE 

13/05/2025 Concept Forum Council Chambers 

16/05/2025 Access & Inclusion Forum Town Hall 

20/05/2025 Agenda Briefing & Budget Workshop Council Chambers 

26/05/2025 YDHS Meeting YDHS 

27/05/2025 Shire Safety Award Presentation Town Hall Foyer 

27/05/2025 Ordinary Council Meeting Council Chambers 

31/05/2025 YorKIDS Various 

 

7 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS  

Ordinary Council Meeting - 27 May 2025 

Confirmation 

That the minutes of the Ordinary Council Meeting held on 27 May 2025 be confirmed 
as a correct record of proceedings. 

8 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION 

8.1 Meetings and Events Attended 

The Shire President advised he had attended the following meetings and events 
during May 2025: 

  

DAY MEETING/EVENT DESCRIPTION VENUE 

06/05/2025 Audit & Risk Committee Meeting Council Chambers 

06/05/2025 A/CEO Meeting Shire Administration 

08/05/2025 National Local Government Awards Meeting Shire Administration 

12/05/2025 AROC Meeting Toodyay 

13/05/2025 A/CEO Meeting Shire Administration 

13/05/2025 Concept Forum Council Chambers 

16/05/2025 Access & Inclusion Expo Town Hall 

20/05/2025 A/CEO Meeting Shire Administration 
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20/05/2025 Agenda Briefing & Budget Workshop Council Chambers 

26/05/2025 Radio 101.3FM Interview Radio 101.3FM 

27/05/2025 LEMC Meeting VFES Building 

27/05/2025 A/CEO Meeting Shire Administration 

27/05/2025 Ordinary Council Meeting Council Chambers 
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9 OFFICER'S REPORTS 

SY057-06/25 PETITION FOR MANDATORY PROPERTY STREET NUMBER SIGNAGE 

File Number: 4.7544 

Author: Lindon Mellor, Executive Manager Infrastructure & Development 
Services  

Authoriser: Alina Behan, Acting Chief Executive Officer  

Previously before 
Council: 

Nil  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Petition ⇩   

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Executive 

PURPOSE OF REPORT 

For Council to consider a petition received requesting the adoption of a local law to mandate the use 
and display of street numbers on all properties in accordance with the Australian Standard, and to 
assess the most effective method of achieving the desired safety outcomes. 

BACKGROUND 

The Shire received a petition on 11 April 2025 requesting the introduction of a local law to mandate 
the display of street numbers on all properties to improve emergency access and visibility. The 
petition was submitted by York Resident Brian Humphries as the lead petitioner and includes thirty-
four (34) verified signatures from local electors. A copy of the petition is presented in Appendix 1 
(addresses and signatures have been withheld for privacy). 

The petition outlines the following concerns: 

1. That the poor or non-display of street numbers or placement in inappropriate locations, 
presents a risk to life and property, particularly in emergency situations. 

2. That many street numbers are too small, obscured, illegible, not near letterboxes, or poorly 
visible at night, particularly in the York townsite. 

3. That the traditional sequential urban numbering method has been inappropriately applied in 
semi-rural zones, causing confusion; distance-based rural numbering should be adopted 
instead. 

4. That St John Ambulance, Fire and Emergency Services, and WA Police have all reported 
delays in response times in similar scenarios elsewhere, with serious or fatal outcomes. 

5. That there has been a lack of guidance from the Shire on how numbers should be displayed 
(e.g. location, colour contrast, minimum size). 

6. That consistent standards should be adopted through a formal local law, aligned with AS/NZS 
4819:2011, and published on the Shire's website. 

COMMENTS AND DETAILS 

Current Powers and Regulations 
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The Shire of York already has certain powers under existing legislation to address property 
numbering. Schedule 3.1 of the Local Government Act 1995 (the Act) includes a provision that allows 
local governments to require an owner or occupier to place a street number on their land to indicate 
the address. In addition, the Shire’s Activities on Thoroughfares and Public Places Local Law 2001 
(Clause 2.13) empowers the Shire to assign street numbers to lots in the district. These existing 
provisions mean that the Shire can, by notice, direct a landowner to install a visible street number 
without the need for a new local law. It should be noted that there is currently no standalone Shire 
of York local law that expressly makes it an offence for a property owner to not display their street 
number. Any current enforcement would be on a case-by-case basis. For example, when a complaint 
is received or an issue is noted, the Shire may instruct the owner to install or repair a number, relying 
on the general powers above. 

Existing Practice and Resource Limitations 

In practice, the Shire ensures that new developments are allocated a street number and owners are 
advised to install them, but there is no ongoing program or dedicated staff resource solely for auditing 
and enforcing street number signage on all existing properties. The Shire’s Development Services 
team has broad responsibilities (covering animals, firebreaks, local laws, etc.), and routine 
inspections for missing or hard-to-see street numbers would be challenging to conduct due to limited 
resources. Creating and enforcing a new mandatory numbering law across the entire district would 
require significant staff time for inspections, issuing notices or infringements, and follow-up. The 
Shire currently lacks a dedicated compliance resource to proactively monitor every property’s street 
number display and implementing a comprehensive enforcement regime could divert attention from 
other critical compliance areas. 

Alternative Solution – Policy and Education Approach 

Rather than proceeding to a new local law (which involves a lengthy statutory process and ongoing 
enforcement obligations), Officers have identified an alternative approach that can achieve the 
petition’s safety objectives with a lower resource impact. This approach would include: 

1. Developing a Council Policy on Property Street Numbering that clearly outlines the 
requirement for all properties to display their assigned street number in a prominent, visible 
manner. The policy can reference the Shire’s powers under the Act and local law, set 
standards (e.g. minimum size, contrast, location for numbers), and encourage compliance 
as a matter of community responsibility for safety. 

2. Targeted compliance action using existing powers, rather than inspecting every property, the 
Shire can focus on known problem areas or respond to reports from emergency services or 
the community about properties with missing or incorrect numbering. In those cases, the 
Shire can issue a notice under Section 3.25 of the Act (Schedule 3.1) to require the owner to 
install or fix their number within a specified time. This targeted use of existing authority would 
improve compliance where it is most needed (such as high-risk locations) without the 
overhead of a Shire-wide enforcement campaign. 

3. Following adoption of the policy the Shire can inform residents of the requirements for 
signage with a clear stance and guidance on the matter. Using existing media platforms such 
as social media and Community Matters, the Shire can educate residents of the importance 
of clearly displaying their street number. Residents can then take a proactive approach with 
guidance from the Shire.  

Following receipt of the petition, the Executive Manager Infrastructure & Development Services, 
Acting Manager Development Services and Manager Governance & People met with Mr Humphries 
to discuss the matter. That meeting acknowledged the importance of the issue and explored the 
practicalities of different regulatory and non-regulatory approaches. The meeting concluded with a 
shared understanding that while a local law may provide a formal mechanism, a policy-based, 
education-led approach would be more effective and appropriate in the Shire’s context. Mr 
Humphries expressed support for this direction and offered to assist in developing a draft policy and 
promoting the message to the community. 

This policy-based and educational strategy is recommended as a balanced response. It addresses 
the core concern raised by the petition while avoiding the creation of a new regulatory burden that 
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would be difficult to enforce uniformly. It leverages existing legislative powers and focuses efforts 
where they will be most effective. The tone of this approach is also more likely to be more positively 
received by the community, emphasising cooperation and safety rather than immediately introducing 
fines or penalties. 

OPTIONS 

Council has the following options:  

Option 1: Council could choose to implement the proposed alternative approach based on 
developing a Council policy, education, and targeted use of existing powers. This option 
is supported by the lead petitioner.  

Option 2: Council could choose to proceed with developing a new local law to require all property 
owners to display their assigned street numbers, enforceable by penalties. Please refer 
to the financial and workforce sections of this report for implications.  

Option 3:   Council could take no action at all.  

Option 1 is the recommended option.  

IMPLICATIONS TO CONSIDER 

Consultative 

The petition itself indicates there is community concern regarding the visibility of property numbers.  

If Council were to pursue a new local law, formal community consultation would be required as part 
of the law-making process including public notice and a submissions period.  

By contrast, adopting a Council policy does not mandate the same level of formal consultation. 
However, it would be prudent to inform the community of the new policy. The petitioner has offered 
to assist the Shire in development of the policy. 

Should the recommended approach be endorsed, the community education component will itself 
serve as a form of consultation and awareness-raising, encouraging residents to participate in 
addressing the issue proactively. 

Strategic 

Council Plan 2025-2035 

Pillar 4: Comfortable and connected places 

  Enduring heritage identity, quality infrastructure and built form. 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance. 

Policy Related 

The Shire of York currently does not have a dedicated policy on property street numbering or signage 
requirements.  

The recommended approach would result in the creation of a new Council Policy on Property Street 
Numbering, providing clear guidance on expectations for visibility, placement, and compliance with 
the AS/NZS 4819:2011 Standard. This policy can also support consistent application of existing 
legislative powers and complement broader compliance practices.  

Financial 

Developing and enforcing a new local law would result in additional costs associated with legal 
drafting, statutory advertising, community consultation, and potential enforcement actions. These 
costs are not currently budgeted and would require additional allocations or reallocation of existing 
funds. 
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In contrast, the recommended policy approach can be implemented within the Shire’s existing 
operational budget. It includes a community information approach that involves advertising the 
adopted policy and informing residents of their responsibilities through practical and cost-effective 
methods such as social media, the Shire’s website, and newsletters. This helps promote awareness 
without incurring significant external costs and can be implemented within the Shire’s existing 
operational budget. It focuses on informing the community about their responsibilities through 
practical and cost-effective communication methods, which minimises external costs. 

Legal and Statutory 

Council has existing powers to manage property street numbering without requiring a new law: 

1. Schedule 3.1, Item 4 of the Act which allows the Shire to issue notices to owners or occupiers 
requiring street numbers to be affixed in a conspicuous place. 

2. Clause 2.13 of the Shire of York Local Government Property Local Law 2001 permits the 
Shire to assign or change street numbers. 

The recommended policy approach relies on these existing powers. 

Should Council wish to pursue a new local law, the process would need to follow Section 3.12 of the 
Act, including drafting, advertising, consultation, and Ministerial approval.  

Risk Related 

Failure to ensure clear property numbering presents a public safety risk, particularly for emergency 
services. The petition outlines community concern about potential delays in emergency response 
due to inadequate address visibility. A local law approach may also create a compliance risk if 
enforcement resources are lacking. 

A policy-only approach could leave residual non-compliance without sufficient deterrent. 

The recommended policy option balances these risks by enabling targeted action under existing 
legislation and promoting voluntary compliance through clear communication. 

Workforce 

Developing and enforcing a new local law would require significant staff time over several months. 
This includes legal drafting, coordinating statutory consultation processes, Council reporting and 
seeking Ministerial approvals. Ongoing enforcement would also involve resourcing for compliance 
monitoring, issuing infringement notices, and follow-up actions, particularly through Ranger Services 
and administrative support. 

In comparison, the recommended policy approach can be delivered using existing staff resources. 
The communication and compliance processes can be phased and targeted based on operational 
priorities and community needs, allowing the Shire to address the issue pragmatically without 
overextending current workforce capacity. The recommended approach can be implemented within 
current operational budgets and staff capacity. 

VOTING REQUIREMENTS  

Absolute Majority: No  
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RECOMMENDATION 

That, with regard to Petition for Mandatory Property Street Number Signage, Council:  

1. Acknowledges the petition received on 11 April 2025, titled “Mandatory Property 
Street Number Signage for Improved Emergency Access” containing thirty-four (34) 
verified signatures, as presented in Appendix 1, and thanks the petitioners for raising 
their concerns. 

2. Resolves not to proceed with the development of a new local law on mandatory 
property street numbering at this time, noting Council’s existing legislative powers 
under the Local Government Act 1995 and the Shire’s current local laws are sufficient. 

3. Endorses the implementation of an alternative approach and directs the Chief 
Executive Officer to develop a Policy on Property Street Numbering within the next 
twelve (12) months, subject to Council endorsement, and once the Policy is adopted 
complete community education regarding the policy requirements. 

4. Directs the Chief Executive Officer to provide written feedback to the lead petitioner 
outlining Council’s decision and next steps. 
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TO: 
Cr Kevin Trent OAM, 
President, Shire of York 
kevin.trent@york.wa.gov.au 
 
COPY: 
Cr. Denis Warnick   denis.warnick@york.wa.gov.au 
Cr. Chris Gibbs   chris.gibbs@york.wa.gov.au 
Cr. Kevin Pyke   kevin.pyke@york.wa.gov.au 
Cr. Denese Smythe   denese.smythe@york.wa.gov.au 
Cr. Peter Wright  peter.wright@york.wa.gov.au  

April 11 2025 

PETITION TO THE SHIRE OF YORK 

WE, the citizens of the Shire of York whose names, addresses and signatures appear in Attachment 1 
that is attached hereto, HEREBY PETITION THE SHIRE OF YORK: 

(a) To formerly acknowledge AS/NZS 4819:2011 Rural and Urban Street Addressing Standard 
(hereinafter called the “Australian Standard”) as the criteria for assigning all Rural and Urban Street 
address numbers within the Shire of York; 

 

(b) To adopt a new Local By-Law as proposed in Attachment 3 that formally describes what WE suggest 
should be the Shire’s minimum performance expectations and responsibilities for all property 
owners to properly display assigned street address numbers; 

 

(c) To publish the new By-Law on the Shire’s website. 
 

For and on behalf of the Petitioners 

 

Brian Humphries 
Geo-Spatial Systems Engineer / Planning Consultant / Licenced Surveyor 
Honours Graduate -Surveying & Mapping UNSW 

 

 
Attachments 
1- The Names, addresses and signatures of the Petitioners 
2- Photos evidencing some of the current problems 
3- Proposal for a new “Urban & Rural Street Addressing” By-Law 
4 -  Endnote – Historical Notes 
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1) THE JUSTIFICATION FOR THIS PETITION 
 
WE THE PETITIONERS  have concerns that some people’s lives and properties in York are potentially at risk 
because of the poor display and/or the non-display of assigned street numbers and/or the numbers are 
positioned in inappropriate locations and/or the Shire is using the wrong method of street numbering in 
certain areas of the gazetted townsite the consequences of which make it potentially difficult for the 
emergency responders, or indeed difficult also for anyone else, in response to a triple 000 emergency call 
or for any other reason, to find us and our properties when WE are in need of urgent help.  
 
The more specific reasons for our concerns are four-fold: 
 

i. Firstly, the sighting of the numbers in the Residential built-up area of the York Townsite on most 
properties is moderately achievable in most areas during daylight hours to actually find the displayed 
numbers. Critically, it is almost impossible to find those same numbers at night; 

 
ii. Secondly, as WE understand, the Shire has not previously given property owners any advice of what 

it considers to be the “appropriate display” of street numbers excepting to verbally advise that “the 
numbers are to be fixed on or adjacent to a letter-box.” WE are disappointed to learn that is the best 
advice that the Shire can give to residents;   

 
iii. Thirdly, the Shire has applied the traditional “sequential 2/4/6/8 Urban numerics” method in the 

built-up urban Residential zoned areas of the York Townsite (see image 1). 
 

 

This method of street numbering is appropriate only where the 
frontage dimensions of the properties are relatively uniform.  
The Shire has then wrongly applied that same numbering 
method in the fringe semi-Rural zoned areas of the York Townsite 
(see Image 2) where the frontage dimensions of properties are 
very much larger and variable one to another.  Consequently, the 
street numbering in these latter areas is very confusing. Finding 
street numbers in both areas is overwhelmingly further 
accentuated by the widespread very poor display of the 
numbers. 
 
iv. Fourthly, it has previously been reported in the past (see 
endnote) elsewhere in WA by St Johns Ambulance that some 
people’s lives were jeopardised and some were lost, and similarly 
by the Fire and Emergency services that some properties were 
damaged or destroyed where, in both cases, the negative 
outcomes were caused by the difficulties and resultant delays 
that the emergency responders each had in trying to find 
properties at night.  The WA Police also reported their difficulties 
to locate properties at night. 

 
It is very disturbing that those same issues which historically 
caused peoples’ lives and properties to be threatened are now 
clearly evident and widespread in York.  

Image 1 - The Urban Residential 
zone of the Townsite 

 
Image 2 -  

The semi-Rural zone of the Townsite 
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2) IDENTIFICATION OF ISSUES 
The physical characteristics of the street addressing issues that we have identified to justify our concerns 
of the potential risks to people’s lives and properties and which have thus precipitated this Petition, are 
summarised as follows: 
 

(a) In the built-up Residential zoned area of the gazetted Townsite: 
 Many of the numbers are far too small, some are damaged and/or are illegible or damaged; 
 Some have a dark colour against a dark background; 
 Some are obscured by vegetation; 
 Others are not near the front gate or the letter-box but are on a verandah; 

    and which are thus very difficult to quickly recognise, most particularly at night, whereas the 
numbers need to be viewable at all times in both directions of potential travel from an emergency 
responder’s vehicle.    

 
(b) In the Semi-Rural zoned areas: 

 Many of the roads in the Semi-Rural gazetted area of the York Townsite have address numbers 
assigned by the traditional sequential “2/4/6/8” Urban numbering method that is inappropriate in 
those fringe areas that are better suited to the Rural Road numbering method. The latter has been 
applied in Bland Road and North Road but, inexplicably, nowhere else(?) in that zoned area. 

 Some properties have no number displayed / could not be found. Some are very poorly displayed, 
are damaged, are inappropriately located and not near a letterbox or are on an intersecting road 
that has the conflicting urban numeric method of numbering (such as Eleventh Rd, Tenth Rd etc) the 
collective effect of which is very confusing and contributes to further delays in locating properties at 
night. 

 
(c) In the Rural zoned areas: 

Overwhelmingly, most Rural zoned properties that historically relied upon Roadside Mail Box (RMB) 
numbers and Survey Lot numbers as their “defacto street address” now have numbers based on the 
Rural Road numbering method and locating properties is now so much easier, quicker and with 
locational certainty. However, a few properties in York are still displaying inappropriate subdivision 
Survey Lot numbers and, presumably, have not been assigned a Rural Road number? 

 
(d) In York’s Commercial/Industrial areas: 

Very few businesses physically display a street address number even though those industrial 
businesses have a higher risk of accidents that may warrant an emergency triple 000 call. 

 
3) POSITIVE OUTCOMES 

The Australian Urban & Rural Street Addressing Standard was adopted in 2011 and since then the 
emergency responders in WA now advise that their previous difficulties and delays in locating properties 
have largely been eliminated by the distance-based numbering criteria for all address numbering that is 
promoted by the Australian Standard. This positive outcome is also enhanced by the specification that the 
actual numbers need to be made from industrial grade reflective vinyl on both sides of the anodised 
aluminium heritage green-coloured metal sign. 
 
In all situations, St Johns Ambulance responders expect to find the access point that directs the 
responders straight to the front door of the property and not to a side garage or shed that should not 
have any street “number” displayed.  St Johns also needs the access driveway to not be obstructed by 
overhanging vegetation that may block a reversing ambulance in situations where there is a need to off-
load a patient trolley and/or, equally causing troubling delays, the location involves steps.    
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4) OTHER ISSUES PRESENTING AS RISKS TO PEOPLES‘ LIVES AND PROPERTIES 
WE also discovered there are some properties in York on which there are dwellings (shown on satellite 
imagery) but which on Landgate’s digital maps no legal access is shown. This conflicts with the tenets of 
Cadastral Law and the mandates of statutory planning schemes that demand every Lot must have a legal 
street access.  These properties thus have no street address and no address can be registered on the 
Certificate's of Title. The lives of the occupiers of these properties are at serious risk if ever they have 
need to make a triple 000 emergency call. 
 
Landgate's maps also show a number of instances in York where some street address numbers are 
inexplicably duplicated on adjoining Lots on which dwellings have been constructed (as observed on 
satellite imagery) over the common boundaries. This situation conflicts with the mandates of statutory 
planning schemes that prescribe minimum acceptable offsets from Lot boundaries as a development 
approval condition. 
 
Questions are raised as to how or whether the Shire is collecting annual Rates from each of the single Lots 
and /or also from each of the multiple Lots of these properties? 
 

5) OTHER USERS OF ADDRESS NUMBERS 
Aside from the dependency that WE all have on the proper display of street numbers in times of an 
emergency, the street address numbers are also relied upon by the public utilities - such as Western 
Power, Water Corp and Telstra/NBN and others - as well as by trades people and increasingly by e-
commerce delivery service couriers all of whom are reliant on accurate and reliable street address 
information and, most importantly, upon proper display. 
 
The National Committee that assessed and approved the Australian Standard for street addressing in 
2011 has reported serious deficiencies in the way State and Local government agencies each currently 
record street address information differently in their computer systems. This was exposed as a serious 
issue during the COVID-19 pandemic.  The Committee’s concern is currently focused on resolving those 
deficiencies which, unless rectified, will limit the future benefits of new emerging technologies such as for 
in-home and e-health services, aged-care support services, and expansion of e-commerce and other 
similar new services.   
 

6) CONCLUSION – ANTICIPATED OUTCOMES - THE NEED FOR A NEW LOCAL BY-LAW 
WE conclude that the evidence that WE have brought forward of the Shire’s adoption of inappropriate 
methods for the assignment of street numbers, the very poor display of many numbers and the Shire’s 
apparent historical tolerance or indifference towards the consequences of the resultant issues, validates 
our concerns that there is an existential threat to the lives and properties of the citizens of York if ever any 
person has reason to call triple 000 in an emergency.   
 
To mitigate those threats, WE first need the Shire to now exhibit good governance. 
 
WE THE PETITIONERS are aware that all local authorities have statutory powers under the Local 
Government Act to adopt Local Laws on a wide diversity of matters which includes the responsibility to 
assign street numbers and to respect and protect the well-being of its citizens.   
 
With intent to now resolve all of the issues that we have highlighted and to mitigate the potential threats 
to the lives and properties of the citizens of York, WE implore the Shire of York to formally adopt a new 
“Urban and Rural Street Address Numbering” Local Law as proposed in Attachment 3.                                              

________ 
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ATTACHMENT 2  

Photos evidencing some of the current problems  
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ATTACHMENT 3 
Anticipated outcomes of the petition 

PROPOSAL FOR AN “URBAN AND RURAL STREET ADDRESSSING” LOCAL LAW 
 
(a) The minimum mandatory outcomes for the proper display of assigned street numbers shall be that 
the numbers on the signs: 

i. must be of a minimum size, 
ii. must not be obstructed by vegetation, 
iii. must have a strong colour (e.g. black) contrasted against the background colour (e.g. white) to 

enhance view-ability at night; 
                 where the technical specifications for the above are described in the Addendum below. 

(b) Non-compliance to these minimum mandatory outcomes shall be an offence of the Local Law with a 
penalty being the cost to the Shire to source and install an appropriately new numbered sign. 
(c) The Australian Standard Rural Road Numbering distance-based method shall be adopted for all Rural 
and Semi-Rural zoned areas where the frontage dimensions of properties along a road are not 
consistently uniform. 

Special Situations 
Special situations exist in the Shire of York where a road (for example Ulster Rd) is partially within the 
Urban Residential zoned area of the gazetted Townsite where the traditional sequential urban numbering 
method is suitable for those properties because they have relatively uniform road frontage dimensions, 
but where there are also some Semi-Rural zoned properties on the same road which have much larger 
frontages where the Rural Road numbering method is more suitable. In these Special situations, the two 
methods can co-exist on the same road. The datum point for the distance-based measurements for the 
rural road numbering section of the road shall be at the beginning of the road from where the traditional 
sequential urban numbers (presumably South St or the Southern Highway?) will have  commenced. 

---------------------------------------------- 
ADDENDUM 

TECHNICAL SPECIFICATIONS to achieve the minimum mandatory outcomes for the  
proper display of assigned street numbers. 

 
A: FOR URBAN PROPERTIES WITH THE GAZETTED YORK TOWNSITE: 
A-1 The Size and Colour 
(a) The height of the numbers shall be no less than 65 mm (such as the black coloured ‘stick-on’ 
numbers on a white poly material that are available from Bunnings/Mitre 10 [at $2.75ea.] 
(b) The colour of the numbers and its backing plate shall exhibit a strong colour contrast – such as 
described above - or alternately as white numbers on a black background. Other number colours, if not in 
strong contrast with the background colour, shall not be acceptable 
 
A-2 The Placement Location   
(a) It is most important that an emergency responder shall be able to initially recognise the location of 
the numbered sign (but not necessarily read the actual number) from distances in the Urban area of up 
to 20 metres in both directions along the road as if viewed by the driver of a responder’s vehicle at night.  
This means that the location, which is typically on a letter box, or a separate post, must not be obscured 
by any vegetation.   
 
(b) The reading of the actual numbered sign will be enhanced by the size and colour contrast of the 
number against its background as specified in (A-1a) and (A-1b) above. 

 (c) If the letter box is too small to accommodate the minimum sized numbers, then the numbers can be 
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fixed onto a metal or timber backing plate (the colour of which must contrast with the colour of the 
number) and fixed onto the fence or a sturdy post but, once again and most importantly, the location must 
be clearly recognisable as described in (A-2a) above. 

 
B: FOR ALL THE SEMI-RURAL PROPERTIES WITHIN THE GAZETTED YORK TOWNSITE, AND FOR ALL RURAL 
PROPERTIES OUTSIDE THE YORK TOWNSITE. 

 
B-1 The Placement Location 

   The sign’s intended location shall be: 
(a) Adjacent to the entrance gate of the property; 
(b) Recognisable (but not necessarily readable) from distances up to 50 or more metres in both 
directions along the road as if viewed by the driver of a responder’s vehicle at night (noting that the 
reflective numbers can typically be detected up to 100 or more metres in the headlights of a vehicle at 
night); 
(c) In a position that ensures it will not be damaged by large vehicles entering and exiting the property: 
(d) It will be an offence if the located sign is subsequently shifted without approval from the Shire with 
penalty being the cost to the Shire to source and install a new numbered sign. 
 
B-2 The Numbered Sign   
(a) The sign’s number is to be determined and geo-coded by the Shire or Landgate (noting that the 
number is a distance measurement from a datum point established at the beginning of a road); 
(b) The sign itself is to be manufactured from a heritage green-coloured anodised aluminium plate; 
(c) The assigned number is to be made with industrial grade reflective vinyl on both sides of the sign. 
Ordinary non-reflective material or painted numbers are not accepted. 
(d) The sign should be fixed to a star picket or sturdy post in accord with the specifications at (B-2a); 
 
B-3 Special Provisions for Rural Properties 
Some rural properties are to be permitted to have more than one uniquely numbered and geo-coded 
sign in situations where there is a separate (secondary) entrance gate for access to a machinery shed 
and/or a separate (tertiary) gate for access to a shearing shed that may each be separated and distant 
from the (primary) entrance gate that leads to the homestead. In these situations, each sign should have 
its own unique geo-coded number that is installed adjacent to the respective entrance gate as described 
in (B-2a) above.   
 
In these special situations, the primary numbered sign is to be retained as the legal address of the 
property whilst the other geo-coded numbered sign(s) are to be used only in the event of a need to call 
triple 000 in an emergency or for the transport of farm goods and materials. In these special emergency 
situations, the primary number is not to be advised to the triple 000 operator. 

 
B-4 The Shire’s responsibilities shall be to 

i. first confirm the placement location of the numbered sign; 
ii. to geo-code the position of the entrance gate(s) and determine the new number by distance 

measurement from the beginning of the road; 
iii. to source the manufacture of the numbered sign for the property owner, for which the Shire may 

impose a nominal cost recovery fee; 
iv. to confirm proper installation by the property owner. 
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ENDNOTE 

 
Historical Background 
Circa 1980-85, the undersigned was tasked to design and implement a new computer system for the WA 
Government in response to concerns that the historical manual paper-based methods of registration of transfers 
of ownership, bank mortgages and other encumbrances on Certificates of Title in the Office of Titles was on the 
verge of administrative collapse. Those concerns arose due to the very significant surge in population in WA 
attributable to the mining boom in the late 1960’s and early 1970’s with consequential demands for many new 
homes, bank loans and urgent registration of mortgages.  Delays of 6 months or more in the Office of Titles was 
politically intolerable for the government of Premier Sir Charles Court.   
 
One of the intents of the new computer system was to facilitate the merger of the Office of Titles, the 
Department of Lands and Surveys, the Office of the Surveyor-General and the Office of the Valuer-General to 
create “DOLA” - the new amalgamated Department of Land Administration.  
 
Historical Street Addressing Issues. 
 
There were several critical issues impacting on that merger none-the-least of which was the long-established 
historical widespread use of Survey Lot numbers and rural RMB numbers as ‘defacto street addresses’ pending 
formal assignment of street address numbers by local governments.  
 
It was not uncommon that those assignments – particularly in the large new residential estates that were 
emerging on the fringes of the Perth Metropolitan area - could take “a few years” and be actioned by local 
governments, embarrassingly, “only when a sufficient number of residents had complained.”  
 
Serious Risks to Peoples’ Lives & Properties  
 
More relevantly, it was in the timeframe of 1980-85 that St Johns Ambulance advised the undersigned that 
people’s lives had been jeopardised and some unfortunately had been lost, and similarly, the WA Fire & Emergency 
advised that some properties had been damaged or destroyed all because of their respective difficulties and 
delays in quickly finding the street address numbers of properties at night. 
 
Resolving the legacy of those “defacto street addresses” upon which the public utility providers - Water Corp, 
Western Power, Telstra, banks, and many others all also relied on for their accounts billing of property owners – 
was pivotal to the ultimate design and development of that new computer system which is now called LANDGATE 
and which is administered by the WA Land Information Authority.   
 
The Australian Street Addressing Standard  
 
The undersigned’s proposal circa 1980-85 to resolve those historical street addressing issues – the idea for which 
he sourced from a previous consultancy assignment in the City of Sao Paulo in Brazil - was later approved in 2011 
as the new Australian Urban & Rural Street Addressing Standard method of distance-based street numbering.  
 
That method is now mandatory in all the Australian States and in New Zealand and has been widely reported to 
the undersigned to have saved people's lives and properties from damage or destruction. 
 

--------------------------------- 
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SY058-06/25 DEVELOPMENT APPLICATION - ANIMAL ESTABLISHMENT AND ANCILLARY 
TOURIST USE (PRIVATE FARM TOURS) - LOT 1849 (3460) GREAT SOUTHERN 
HIGHWAY, ST RONANS 

File Number: 4.7544 

Author: Sharla Simunov, Planner  

Authoriser: Lindon Mellor, Executive Manager Infrastructure & Development 
Services  

Previously before 
Council: 

Not Applicable  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Location Plan ⇩  

2. Development Plans ⇩  
3. Site Photos ⇩  
4. Summary of Objections - Confidential   
5. Response to Objections - Confidential   
6. Main Roads WA Submission ⇩   

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Quasi-judicial 

PURPOSE OF REPORT 

For Council to consider a development application for an Animal Establishment with an ancillary 
tourist use at Lot 1849 (3460) Great Southern Highway, St Ronans, known as Rocky Forest Farm. 
The application proposes private, small-group animal interaction tours for visitors.  

BACKGROUND 

Lot 1849 (3460) Great Southern Highway, St Ronans (the property) comprises 40.4605 hectares 
and is zoned ‘Rural’ under the Shire of York’s Local Planning Scheme No. 3 (Scheme). The property 
includes a single dwelling, ancillary accommodation and associated outbuildings. It is located 
approximately fourteen (14) kilometres west of the York town centre. 

The property benefits from a right of carriageway over Lots 3437, 5772, 12550 and 1336, and carries 
the burden for access to Lots 1850 and 3439, as registered with Landgate on 15 July 1977.  A 
location plan to identify the location of the easements is presented in Appendix 1.  

A development application was received on 18 December 2024 proposing the use of the land for an 
Animal Establishment and ancillary private farm tours. Under the Scheme, an ‘Animal Establishment’ 
is an ‘A’ use in the Rural Zone, requiring public advertising. The application was advertised under 
Clause 64 of the Deemed Provisions, resulting in five (5) objections being received. The application 
is now presented to Council for determination. 

COMMENTS AND DETAILS 

The application is required to be assessed in accordance with the Scheme and the Planning and 
Development (Local Planning Schemes) Regulations 2015 – Schedule 2 Deemed Provisions. 

The property is zoned ‘Rural’ under the Scheme. 
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• An ‘Animal Establishment’ is defined as “premises used for the breeding, boarding, training or 
caring of animals for commercial purposes but does not include animal husbandry — intensive 
or veterinary centre.” 

• An ‘ancillary tourist use’ is defined as “a premises used for recreation or entertainment, 
consumption of food and/or beverages, the sale of produce, the sale of arts and crafts and/or 
tourist excursions, or workshops and seminars where such use is incidental to an approved use 
of the land.” 

Use Classifications 

• An Animal Establishment is an ‘A’ use in the Rural Zone, meaning that it is not permitted unless 
Council exercises its discretion and grants development approval after giving public notice. 

• An Ancillary Tourist Use is classified as an ‘I’ (Incidental) use, which is permitted if it is 
consequent on, or naturally attaching, appertaining or relating to the predominant use of the 
land and if it complies with all relevant development standards and requirements of the Scheme. 

In this case, the primary use of the land is rural, with animals kept and cared for on the property as 
part of its existing land use. The ancillary tourist use — in the form of private farm tours featuring 
supervised interaction with animals and educational experiences — is directly related to this primary 
rural activity. The tours depend on the animals already present on the site and are conducted without 
the need for additional infrastructure or standalone tourist facilities. Operations are low-scale, 
appointment-only, and designed to complement the established rural use of the land. 

Accordingly, the ancillary component of the application meets the criteria for an ‘I’ use under the 
Scheme and is permissible as it naturally relates to and supports the predominant use of the land. 

The Scheme Aims include: 

• “Protect and enhance the natural and cultural values of the Shire, particularly viable 
agricultural land, significant environmental assets, and cultural heritage values from 
inappropriate use and development. 

• Facilitate innovative, creative and diverse business and employment opportunities. 

• Protect and enhance the amenity and health of the York community. 

• Facilitate a diversity of lifestyle and housing opportunities that reflect the rural and historic 
character of the Shire.” 

The objectives of the rural zone are tabled below: 

TABLE 1. 

OBJECTIVE COMMENTS 

To provide for the maintenance or 
enhancement of specific local rural character. 

The proposal enhances the rural character by 
promoting experiential learning and interaction 
with animals in a natural setting. Activities such 
as animal feeding, grooming, and educational 
talks are conducted in a manner that highlights 
traditional rural values and lifestyle. The site 
retains its existing rural land use patterns and 
landscape features, including open paddocks, 
tree belts, and low-scale built form. No new built 
infrastructure is proposed that would detract from 
the rural visual character. 

To protect broad acre agricultural activities 
such as cropping and grazing and intensive 
uses such as horticulture as primary uses, with 
other rural pursuits and rural industries as 
secondary uses in circumstances where they 

The animal establishment does not replace or 
undermine existing or potential broadacre 
agricultural uses. The operation is low-impact 
and spatially confined, allowing agricultural uses 
to continue on the remainder of the property. The 
proposed land use does not involve subdivision, 
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demonstrate compatibility with the primary 
use. 

fragmentation, or soil modification that could 
hinder future agricultural productivity. 

To maintain and enhance the environmental 
qualities of the landscape, vegetation, soils 
and water bodies, to protect sensitive areas 
especially the natural valley and watercourse 
systems from damage. 

The operation is designed with environmental 
responsibility in mind. Wastewater is managed 
through an existing septic system; manure is 
composted and reused on-site; and there is no 
proposal to alter native vegetation or modify the 
landscape. No development is proposed near 
watercourses or environmentally sensitive areas. 
Tree buffers on the property assist in preserving 
the rural landscape and provide sound 
attenuation and habitat value.  

To provide for the operation and development 
of existing, future and potential rural land uses 
by limiting the introduction of sensitive land 
uses in the Rural zone. 

The scale, design, and frequency of the tours 
(two (2) sessions per day, three (3) days per 
week) prevent the development from acting as a 
sensitive land use. No residential or 
accommodation use is proposed that would limit 
or conflict with surrounding agricultural 
operations. The controlled and low-density 
nature of visitation ensures the proposal does not 
sterilise rural land or restrict adjoining farming 
practices. 

To provide for a range of non-rural land uses 
where they have demonstrated social and 
economic benefit to the community of York 
and are compatible with surrounding rural 
uses. 

The farm tours promote tourism and education, 
particularly for families, schools, and disability or 
aged care groups. The initiative fosters 
connections between visitors and York’s rural 
landscape while supporting local businesses via 
secondary spending (e.g., cafes, retail, heritage 
attractions etc). The proposal introduces social 
and mental health benefits through animal 
therapy in a rural setting. These benefits 
contribute to York’s identity as a welcoming, 
diverse, and economically vibrant rural 
community. 

To encourage the growth of tourism 
businesses and experiences in York, where 
they demonstrate compatibility with the 
primary agricultural use of the land. 

The proposal aligns with this objective by 
integrating tourism activities — specifically, 
guided farm tours — within an existing 
agricultural setting. The operation retains the 
property’s core rural function, with livestock 
(highland cows and pygmy goats) cared for as 
part of the farm’s regular activities. The proposed 
tourism experience is low-impact, seasonal, and 
small-scale, and occurs on a pre-booked basis 
with limited group sizes. This ensures that the 
agricultural use remains the dominant function of 
the property while allowing for economic 
diversification and community engagement. The 
tours provide educational and therapeutic value, 
support York’s tourism strategy, and are likely to 
bring secondary benefits to local businesses. 
By facilitating a unique rural experience that 
builds on the property's agricultural foundation, 
the proposal demonstrates a compatible and 
mutually beneficial relationship between farming 
and tourism. 
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The proposal involves the operation of small-scale, appointment-only farm tours for families and 
individuals, with interaction and education opportunities involving highland cows, pygmy goats, and 
other animals. Tour highlights include: 

• Days/Times: Friday to Sunday only 

• Session Times: 8:30am–10:00am and 3:30pm–5:00pm 

• Capacity: One (1) family/group per session (max. two (2) sessions per day) 

• Accessibility: Inclusive of people with disabilities 

The applicant has submitted a comprehensive Animal Establishment Management Plan (AEMP) 
addressing animal care and welfare, visitor safety and accessibility, noise and odour control, waste 
and wastewater management, complaint handling procedures, and risk assessment and emergency 
response protocols. 

Noise and amenity impacts are reduced by the property’s large area and tree buffers. Tour frequency 
is limited to minimise traffic on the shared carriageway, which the applicant has committed to 
maintaining. 

A copy of the development plans including the AEMP are presented in Appendix 2.  

Site photos are presented in Appendix 3. 

The proposal was referred to adjoining neighbours inviting comment within a period of fourteen (14) 

days ending on 17 April 2025. Five (5) objections were received, details on the submissions are 

presented in Table 3 below. 

The existing character and amenity of the area is rural, comprising large landholdings primarily used 
for agricultural and residential purposes, with low-density development and associated outbuildings. 
Properties are typically separated by substantial distances, buffered by natural vegetation and open 
paddocks. 

It is considered that the animal establishment will not have a detrimental impact on the amenity of 
adjoining landowners, or the wider locality and the ancillary tourist use is proposed in a manner to 
minimise amenity impacts.  

On this basis it is recommended that the development application for the animal establishment be 
supported subject to conditions. 

OPTIONS 

Council has the following options: 

Option 1: Council could choose to approve the application with conditions. 

Option 2:  Council could choose to refuse the application and list the reasons for refusal. 

Option 3: Council could choose to approve the application and list modified conditions. 

Option 1 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

The proposal was referred to all adjoining neighbours for a period of fourteen (14) days, closing on 
17 April 2025. A total of five (5) submissions were received objecting to the proposal. A full summary 
of objections is provided in confidential Appendix 4, with the applicant’s formal response detailed in 
confidential Appendix 5. 

A summary of the submissions and Officer assessment is outlined in the Schedule of Submissions 
(Table 3) below: 
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TABLE 3. 

SUBMISSION 
TOPIC 

SUMMARY  

OF OBJECTION 

APPLICANT 
RESPONSE 

OFFICER COMMENT 

1. Access, Road 
Safety & Traffic 

Concerns over 
increased traffic on the 
privately maintained 
easement; claims of 
deterioration, past 
speed violations, and 
financial burden. 
Request for a legally 
binding maintenance 
agreement. 

Applicants acknowledge 
the private easement 
and commit to repairing 
and maintaining the 
section used by visitors, 
at their own cost. A Road 
Use Agreement for all 
guests will enforce a 
twenty (20) km/h speed 
limit and respectful 
driving. Legal advice 
confirms their right to 
maintain the road. 

 

The applicant has 
demonstrated a 
willingness to maintain 
their section of the 
easement and enforce 
responsible guest 
behaviour. Given the 
low visitor numbers (six 
(6) families per week), 
traffic impact is 
expected to be minimal. 
While a formal 
agreement cannot be 
enforced by the Shire, 
the applicant’s 
voluntary commitment 
is deemed sufficient. 

2.  Biosecurity  Risk of disease 
transmission due to 
increased visitor 
access; concerns 
about past alleged 
unapproved animal 
slaughter and 
breaches of livestock 
health protocols. 

Applicants maintain all 
animals are registered, 
PIC-compliant (PIC: 
WFYK0629), and subject 
to daily health checks. 
Biosecurity controls 
include visitor logs, hand 
sanitiser stations, shoe 
cleaning, and isolation of 
sick animals. Allegations 
regarding slaughtering 
were investigated and 
closed by Department of 
Water and 
Environmental 
Regulation and Meat 
Industry Australia with no 
findings. 

The AEMP addresses 
biosecurity 
comprehensively. 
Measures outlined 
reflect current best 
practice. Historical 
allegations have been 
resolved and are not 
relevant to this 
assessment. Visitor 
numbers are modest 
and unlikely to 
introduce significant 
biosecurity risk. 

3. Privacy and 
Amenity 

Loss of rural lifestyle 
due to visitors passing 
by, possible increased 
crime, unsafe visitor 
behaviour, and 
disruptive activity. 

Applicants note property 
setbacks, tree buffers, 
and low visitation (max. 
six (6) per week) 
minimise privacy impact. 
Guests are vetted, and 
the setting is designed 
for families and 
community groups. No 
history of disruptive 
behaviour. 

The nature and scale of 
the operation (small, 
pre-booked family 
tours) is unlikely to 
disrupt rural amenity. 
Site layout, separation 
distances, and 
vegetation significantly 
reduce potential for 
noise, intrusion or 
disturbance. 

4. Environmental 
Concerns 

Erosion from vehicle 
use, waste disposal 
concerns, and 
general degradation 

Applicants will monitor 
road conditions, limit 
movements, compost 
animal waste, and 
transport other waste to 

Waste and 
environmental 
management practices 
are acceptable. With 
tours limited to two (2) 
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of the area’s natural 
setting. 

 

York Tip. Visitors will be 
briefed on environmental 
expectations and litter 
control. 

per day on three (3) 
days per week, and a 
responsible 
management plan in 
place, environmental 
impacts are considered 
low. 

The applicant has demonstrated a strong commitment to addressing neighbour concerns through 
direct investment in infrastructure (carriageway maintenance), clear visitor management protocols, 
biosecurity safeguards, and a focus on environmental stewardship. While five (5) objections were 
received, most issues raised are mitigated by the proposal's limited scale, its comprehensive 
management plan, and the legal access rights of the applicant. 

Referral to Main Roads WA  

The application was also referred to Main Roads Western Australia (MRWA) due to its access via 
the Great Southern Highway (Chidlow York Road). MRWA reviewed the proposal and provided the 
following key advice: 

• The existing easement crossover does not meet current standards. To protect the road seal, 
reduce loose material being dragged onto the highway, and ensure safe ingress/egress, a 
crossover upgrade condition is required. 

• The scale of use proposed is acceptable and only requires minimal crossover improvements. 

• To avoid usage creep, MRWA supports a visitor vehicle cap consistent with the proposal. 

• Any signage visible from the highway will require separate MRWA approval. 

MRWA’s full submission is presented in Appendix 6. The advice has been considered in the 
formulation of the recommended conditions and advice notes within this report. 

Officers are satisfied that, subject to compliance with the recommended conditions, the proposal is 
consistent with the Scheme, aligns with rural zone objectives, and will not adversely impact the 
amenity of the locality. 

Strategic 

Council Plan 2025-2035 

Pillar 2:  Future-ready economy 

  A diverse, resilient economy with employment and investment growth. 

Pillar 4: Comfortable and connected places 

  Enduring heritage identity, quality infrastructure and built form. 

Policy Related 

The recommendation does not result in any policy implications for the Shire.  

Financial 

There are no immediate financial implications for the Shire, aside from the administrative costs 
associated with processing the application which are provided for in the annual budget and have 
been offset in part by the development application fee paid by the applicant. All costs associated 
with the development have and will continue to be met by the landowner.  

It is significant to note should the applicant/landowner be aggrieved by Council’s final decision in this 
matter, they have the right seek a formal review of that decision by the State Administrative Tribunal. 
Should this occur, the Shire would need to respond. The cost to respond to an appeal cannot be 
determined at this preliminary stage but could be expected, based on the recent experience of other 
local government authorities in Western Australia, to range anywhere from $5,000 to $60,000 
excluding GST depending upon how far the matter proceeds through the review process. 
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Legal and Statutory 

Local Planning Scheme No. 3 
Planning and Development Act 2005 
Planning and Development (Local Planning Schemes) Regulations 2015  

Risk Related 

A risk assessment of the proposal has been undertaken, with no medium to high risks identified with 
the proposal. Standard appeal rights to the State Administrative Tribunal are available to the 
applicant as explained above. 

Workforce 

The scope of this report can be managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: No  
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RECOMMENDATION 

That, with regard to the Development Application - Animal Establishment and Ancillary 
Tourist Use (Private Farm Tours) - Lot 1849 (3460) Great Southern Highway, St Ronans, 
Council:  

1. Approves the development application for an Animal Establishment and Ancillary 
Tourist Use (private farm tours) at Lot 1849 (3460) Great Southern Highway, St 
Ronans, subject to the following conditions: 

a. The development shall be carried out in accordance with the approved plans 
and supporting documentation, including the submitted Animal Establishment 
Management Plan (AEMP), to the satisfaction of the Shire of York.  

b. Farm tours shall operate by appointment only, with a maximum of two (2) 
sessions per day, limited to Fridays, Saturdays, and Sundays between the hours 
of 8:30am–10:00am and 3:30pm–5:00pm. 

c. Each tour shall be limited to one (1) family or small group to maintain low visitor 
volumes and minimise potential impacts on rural amenity. 

d. The use approved is for Animal Establishment and Ancillary Tourist Use (private 
farm tours) only. No events, functions, or accommodation are permitted under 
this approval. 

e. All waste generated by the operation, including animal waste, visitor waste, and 
general operational waste, shall be managed in accordance with the AEMP. 
Manure is to be composted on-site or removed to an approved facility. Visitor 
waste shall be contained and disposed of at the York Waste Disposal Site. 

f. The operation shall not cause nuisance through noise or odour emissions. The 
applicant shall implement odour and noise mitigation measures as outlined in 
the AEMP and shall respond promptly to any substantiated complaints received 
by the Shire of York. 

g. The applicant shall be responsible for the maintenance of the section of the 
private carriageway used to access the property (identified in the application) 
to ensure it remains in a safe and trafficable condition. 

h. Prior to attending the site, all visitors shall be required to acknowledge a Road 
Use Agreement advising them of private access conditions, speed limits 
(maximum twenty (20) km/h), and respectful conduct while travelling the 
easement. 

i. Biosecurity and animal health protocols must be implemented and maintained 
at all times in accordance with industry best practice and the AEMP. 

j. No signage is permitted as part of this approval. Separate development approval 
is required for any proposed signage under the Shire’s Local Planning Scheme 
No. 3. 

k. The applicant shall maintain a log of any complaints received relating to the 
operation of the business and shall provide a copy to the Shire upon request. 
Complaints must be responded to within ten (10) business days in accordance 
with the AEMP. 

l. The operation of the Animal Establishment and Ancillary Tourist Use shall 
comply with the WA Department of Health's Petting Zoo Guideline (2020), 
including but not limited to: 

i. Provision of adequate handwashing and/or hand sanitising stations at 
points of animal contact and prior to consumption of food; 
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ii. Prominent signage advising visitors to wash or sanitise hands after 
contact with animals; 

iii. Supervision of animal interactions to ensure safe handling by visitors; 
and 

iv. Regular cleaning of animal enclosures, pathways, and visitor areas to 
maintain hygienic conditions and prevent the spread of zoonotic disease. 

m. The applicant shall provide and maintain an accessible ablution facility on-site 
for the use of visitors. The facility must: 

i. Be clearly signposted and accessible to individuals with disabilities in 
accordance with AS 1428.1 – Design for Access and Mobility; 

ii. Be located within reasonable walking distance from visitor activity areas; 

iii. Be connected to an approved wastewater disposal system; and 

iv. Be regularly cleaned, stocked, and maintained in a sanitary condition to 
the satisfaction of the Shire of York. 

n. Prior to the commencement of the approved use, suitable arrangements shall 
be made with Main Roads Western Australia for the upgrading of the vehicular 
crossover to the Easement that provides access to the property. 

ADVICE NOTES: 

Note 1:  The applicant is encouraged to maintain clear communication with neighbouring landowners to 
manage amenity and access expectations.  

Note 2:  This approval is not an authority to ignore any constraint to development on the land which may exist 
through contract or on title, such as an easement or restrictive covenant. It is the responsibility of 
the applicant/landowners and not the Shire to investigate any such constraints before commencing 
development. This approval will not necessarily have regard to any such constraint to development, 
regardless of whether or not it has been drawn to the Shire’s attention.  

Note 3:  If the applicant or owner is aggrieved by this determination, there is a right of review by the State 
Administrative Tribunal in accordance with the Planning and Development Act 2005 Part 14. An 
application must be made within twenty-eight (28) days of the determination. 

Note 4:  This is a development approval of the Shire of York under its Local Planning Scheme No. 3. It is not 
an approval to commence or carry out development under any other law. It is the responsibility of the 
applicant/landowner to obtain any other necessary approvals, consents, permits and licenses 
required under any other law, and to commence and carry out development in accordance with all 
relevant laws. 

Note 5:  Failure to comply with any of the conditions of this development approval constitutes an offence 
under the provisions of the Planning and Development Act 2005 and the Shire of York Local Planning 
Scheme No. 3 and may result in legal action being initiated by the local government. 

Note 6:  The applicant is advised that the accessible ablution facility should be designed and constructed in 
accordance with the requirements of AS 1428.1 – Design for Access and Mobility, and must comply 
with relevant provisions of the National Construction Code (NCC) and the Health (Miscellaneous 
Provisions) Act 1911. 

Note 7:  The applicant is advised that the operation of the animal interaction component of the development 
must comply with the WA Department of Health’s Petting Zoo Guideline (2020), which provides best 
practice guidance for hygiene, animal handling, risk management, and public safety in petting zoo 
environments.  The guideline is available at: www.health.wa.gov.au/Petting-Zoo. Compliance with this 
guideline will assist in reducing the risk of zoonotic disease transmission and improve visitor safety. 

Note 8:  Any signage proposed to be installed on or visible from the Great Southern Highway (Chidlow York 
Road) requires separate approval from Main Roads Western Australia. 

 

 

  

http://www.health.wa.gov.au/Petting-Zoo
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Location Plan 
Showing location of Right of Carriageway Easements 
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LOCATION PLAN – LOT 1849 (3460) GREAT SOUTHERN HWY, SAINT RONANS 

LANDGATE/SLIP, SLIP/LANDGATE, Esri Community Maps Contributors, Esri,
TomTom, Garmin, METI/NASA, USGS, Esri, Geoscience Australia, NASA, NGA,
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      22nd January 2025           
3460 Great Southern Hwy 
St Ronan's, Western Australia. 

Shire of York 
PO Box 22 
York WA 6302 
 

Applica�on for Animal Establishment  

 

To Whom It May Concern, 

We are wri�ng to introduce Rocky Forest Farm and outline our inten�on to provide private farm 

tours that offer a unique opportunity for individuals, families, and groups to connect with nature and 

animals in a peaceful, rural se�ng. 

Located on our 100-acre property in Western Australia, Rocky Forest Farm is home to friendly 

Highland cows, playful pygmy goats, and a variety of other animals. Our farm tours will be designed 

to provide clients with a respite from the fast pace of everyday life, allowing them to make 

meaningful connec�ons between people and animals, and immerse themselves in the beauty of the 

countryside. 

About Our Tours 

Clients will experience: 

 Guided Animal Interac�ons: Feeding, pe�ng, and grooming our animals while learning 

about their dis�nct personali�es. 

 Mindful Moments: Opportuni�es to sit quietly and connect with the animals in their natural 

environment. Research shows that interac�ng with animals reduces stress and enhances 

mood, making our tours a therapeu�c experience for many. 

 Scenic Views: Enjoy the serene landscape that surrounds our farm. 

 Provide Enjoyment for All Ages: Perfect for anyone seeking a meaningful and memorable 

ou�ng. 

Tour Details 

 Dura�on: 1.5 hours (flexible to suit client needs). 

 Availability: By appointment only to ensure a private and personalised experience. 

 Loca�on: 3460 Great Southern Hwy, St Ronan's, Western Australia. 
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We believe our private farm tours will provide an enriching experience for our clients. This unique 

a�rac�on will bring meaningful benefits to the York community. A�er enjoying their �me at Rocky 

Forest Farm, clients will be encouraged to extend their visit by heading into York to discover its 

charming shops, local cafes, historic landmarks, and other a�rac�ons. 

This approach not only enhances the overall visitor experience but also generates posi�ve economic 

and social impacts for the community. By driving increased foot traffic to local businesses and 

fostering connec�ons between tourists and residents, our farm tours contribute to the vibrancy and 

sustainability of the local economy. 

We share a carriageway with our neighbours, and we are commi�ed to dedica�ng the necessary 

�me and effort to maintaining it, ensuring that it remains in good condi�on over the long term. This 

includes regular inspec�ons, �mely repairs, and ongoing upkeep to address any wear and tear, 

ul�mately preserving the quality and safety of the road for all users. To minimize the impact of 

increased traffic on this shared access, we plan to restrict the number of farm tours to a maximum of 

two per day, scheduled exclusively from Friday to Sunday. This approach ensures that our opera�ons 

remain manageable and considerate, reducing poten�al disrup�ons while maintaining the peaceful 

environment that both our farm and the surrounding community value.  

Rocky Forest Farm will promote York as a welcoming and dynamic des�na�on, highligh�ng its unique 

blend of history, culture, and community spirit. We are proud to play a role in boos�ng local tourism 

and suppor�ng the growth and vitality of our town. 

 

Thank you for considering our proposal. 

Warm regards, 
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Animal Establishment Management Plan (AEMP) for Private Farm Tours 

 

1. Objec�ves of the management plan 

Objec�ve: To provide private farm tours that allow visitors, including individuals with disabili�es, to 

interact with a range of animals, including Highland cows and pygmy goats in a safe, educa�onal, 

and enriching environment. This objec�ve is supported by ensuring high standards of animal welfare, 

visitor safety, and compliance with all relevant regula�ons. 

Scope: The Animal Establishment Management Plan (AEMP) applies to all aspects of opera�ng the 

farm tours, including but not limited to the following: 

1. Animal Care: 

o Maintain the health and well-being of all the animals through appropriate nutri�on, 

and hygienic living condi�ons, and a�ending to sick animals with the local vet. 

o Provide adequate shelter, access to clean water, and secure fencing to protect 

animals from harm and prevent escapes. 

o Monitor animal behaviour to iden�fy signs of stress or illness, and take immediate 

ac�on if issues are detected. 

2. Visitor Interac�ons: 

o Educate visitors on proper animal handling and interac�on techniques to ensure the 

safety of both animals and visitors. 

o Offer guided tours which facilitate safe and posi�ve interac�ons. 

o Implement special accommoda�ons for visitors with disabili�es, including accessible 

pathways and sensory-friendly interac�on opportuni�es. 

3. Safety Protocols: 

o Enforce safety guidelines to prevent accidents, including clear instruc�ons for visitor 

conduct and restricted areas. 

o Maintain first aid kits on-site and ensure we are trained in basic first aid and 

emergency response. 

o Conduct regular risk assessments to iden�fy poten�al hazards and implement 

correc�ve measures. 
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4. Regulatory Compliance: 

o Adhere to all local and na�onal regula�ons regarding animal welfare, biosecurity, 

and public safety. 

o Obtain and maintain any necessary permits or licenses required for opera�ng a 

private farm tour business. 

o Keep detailed records of animal care prac�ces, visitor logs, and compliance ac�vi�es 

for inspec�on purposes. 

5. Educa�onal and Enriching Environment: 

o Provide informa�ve sessions on the care, behaviour, and unique characteris�cs of 

the animals, in par�cular the Highland cows and pygmy goats. 

o Offer opportuni�es for visitors to learn about animal husbandry. 

o Foster a connec�on between visitors and animals through meaningful, hands-on 

experiences. 

By adhering to this AEMP, we aim to create a memorable and responsible farm tour experience that 

benefits visitors, animals, and the local community. 

2. Proposal & Opera�on Details 

Opera�ng Hours: 

 Tours will operate on a pre-booked basis on Friday, Saturday and Sunday, star�ng at 

approximately 8.30am and finishing at 10am. This will be followed by a second tour 

beginning are approximately 3.30pm and finishing at 5pm. 

 Closed on public holidays and during extreme weather condi�ons to ensure the safety of 

both animals and visitors. 

 Flexibility for special group bookings outside standard hours, subject to prior arrangement. 

For example, the Balladong nursing home in York has expressed interest in a tour for their 

aged residence.  

Capacity: 

 Each tour group will be limited to a maximum of 1 family to ensure a safe and in�mate 

experience. 
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 Daily capacity will be limited - 2 family visits divided into two �me slots (am & pm), to 

minimise stress on animals and maintain quality interac�ons. 

 We will accommodate individuals with disabili�es, providing addi�onal �me and support if 

needed. 

Staffing: 

 Tours will be led by the owners who have hands-on-knowledge in animal care. 

 A minimum of one owner will be present during opera�ng hours, but ideally two. One to 

guide tours and another to oversee animal welfare and site management. 

 We will ensure we will stay updated on best prac�ces in animal handling, safety protocols, 

and customer service. 

3. Management of Opera�on 

Noise Control: 

 Noise levels will be managed by limi�ng the number of visitors per tour and ensuring tours 

operate only during designated hours. 

 The property spans 100 acres, with neighbouring houses located approximately 1 kilometre 

away. This natural buffer significantly reduces the impact of noise on surrounding residents. 

The property has a substantial number of trees throughout that acts as a natural barrier to 

noise. 

Odour Control: 

 Regular cleaning, disposal and maintenance of animal enclosures will minimise the buildup 

of odours. 

 Manure will be collected regularly and stored in designated areas away from visitor pathways 

and neighbouring proper�es. 

 Organic waste, including manure, will be composted and used as fer�liser, ensuring proper 

management and odour modera�on.  

 

 

 



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY058-06/25 - Appendix 2 Page 47 

  

Waste Management: 

 Animal Waste: Manure from our animals will be collected and processed through a 

compos�ng system. The compost will be u�lised on-site as organic fer�liser for pasture and 

plant growth, promo�ng sustainability and reducing waste. 

 Visitor Waste: Visitors will have access to restroom facili�es located in the farmhouse. These 

facili�es will be regularly cleaned and stocked to ensure hygiene standards are maintained. 

Signage will guide visitors to use waste bins provided for general and recyclable waste, which 

will be emp�ed regularly. 

 Opera�onal Waste: Waste generated from daily opera�ons, including packaging, feed bags, 

and maintenance materials, will be sorted and disposed of responsibly at the York �p. 

Recycling will be priori�sed wherever possible, and hazardous materials, if any, will be 

handled in accordance with local regula�ons. 

Wastewater Management: 

 Sep�c systems are used for the farmhouse toilets, and these systems will be maintained in 

compliance with local regula�ons. 

 Measures will be taken to ensure wastewater does not impact local water sources.  

The farm will operate responsibly and sustainably, ensuring a safe and enjoyable experience for all 

visitors while maintaining high standards of environmental stewardship. 

 Complaint Management procedures 

A complaint management procedure will ensure that all grievances are addressed in a �mely 

manner, so that effec�ve solu�ons can be successfully managed. The following outlines the steps for 

handling complaints: 

1. Complaint Submission: 

o Visitors can lodge complaints via mul�ple channels, including in-person, phone or 

through Messenger on the farm's Facebook page. 

o Mob: 0459 804 075 

 

 

 



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY058-06/25 - Appendix 2 Page 48 

  

2. Complaint Acknowledgment: 

o Upon receipt of a complaint, the complainant will receive an acknowledgment within 

24 hours, providing reassurance that their concerns are being reviewed. 

3. Inves�ga�on: 

o Complaints will be reviewed by the farm owners to determine the validity and scope 

of the issue. 

o Inves�ga�ons may include speaking with involved par�es, reviewing incident 

records, or inspec�ng the area related to the complaint. 

4. Resolu�on: 

o If the complaint is found valid, correc�ve ac�ons will be taken promptly. This may 

include implemen�ng opera�onal changes, issuing apologies, or offering refunds 

where applicable. 

o For complaints regarding animal welfare, veterinary professionals will be consulted if 

necessary. 

5. Communica�on: 

o The complainant will be informed of the inves�ga�on outcome and ac�ons taken to 

resolve the issue within ten business days. 

o In cases requiring extended inves�ga�on, regular updates will be provided to keep 

the complainant informed. 

6. Record Keeping: 

o All complaints, inves�ga�ons, and resolu�ons will be documented and stored in a 

secure database for future reference and compliance purposes. 

o Records will include the nature of the complaint, inves�ga�on steps, resolu�on 

ac�ons, and communica�on with the complainant. 

7. Con�nuous Improvement: 

o Complaint trends will be analysed quarterly to iden�fy recurring issues or areas for 

improvement. 
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o Feedback from complaints will be used to enhance farm opera�ons, visitor 

experiences, and overall management prac�ces. 

By implemen�ng these procedures, the farm will ensure accountability and foster trust among 

visitors and the local community, contribu�ng to a posi�ve reputa�on and long-term success. 

By addressing these opera�onal management areas, the farm will operate responsibly and 

sustainably, ensuring a safe and enjoyable experience for all visitors while maintaining high standards 

of environmental stewardship. 

 

__________________________________________________________________________________ 

 

Site Plan of the property showing: 

a. Loca�ons of all animal enclosures and shelters. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Cow paddock 

Cow paddock 
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Goats shelter No 2 

Horses and Alpaca yards 

Goat nursery 

inside shed 
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b. Visitors parking 
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c. Exis�ng and proposed access ways 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

d. Loca�on of toilet facili�es (inside our house) 

 

 

 

 

 

 

 

 

 

Signage 

With shire approval, signage on Great Southern Highway will be installed. Several neighbouring 

proper�es already have signs. Addi�onally, we have signage installed at the front entrance of our 

property. 
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Addi�onal photos 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

York Ag Show 2024 
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Inside the goat nursery 
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Bap�st care residents 
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Goat enclosures and 
paddock 

Toilet in the main house 

Cow paddock 

Driveway and access paths 

Parking 

Entrance to 
farm 

Shed – including 
goat nursery 

SITE PLAN – LOT 1849 (3460) GREAT SOUTHERN HWY, SAINT RONANS
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Site Photos - 28 April 2025
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1

Sharla Simunov

From: Darren Wallace < >
Sent: Monday, 26 May 2025 11:18 AM
To: Sharla Simunov
Cc: Gren Putland
Subject: IN25/7753F263: Proposed Development - Lot 1849 (3460) Great Southern Highway, 

St Ronans - Animal Establishment and Ancillary Tourist Use (Private Farm Tours)

OFFICIAL 

 

OFFICIAL 

 
Hi Sharla 
 
Thanks for the opportunity to comment on the Proposed Development - Lot 1849 (3460) Great Southern 
Highway, St Ronans - Animal Establishment and Ancillary Tourist Use (Private Farm Tours). 
 
Main Roads has considered the proposal and would like to point out the following issues. 
 
The easement that services the property does not meet current driveway standards. To protect the road 
seal edge and limit the amount of loose material dragged onto the Great Southern Highway (Chidlow York 
Road) and generally increase the road safety at the intersection Main Roads requires the following 
condition  “Suitable arrangements being made with Main Roads Western Australia for the upgrading 
of a vehicular crossover to service the Easement that provides access to the property’ or similar. 
 
As long as the usage and therefore traffic generated, is no greater than the proposal, the upgrade to the 
driveway should be minimal. 
 
However, to ensure that the usage is no greater than proposed and prevent usage creep, Main Roads 
requests that as part of any approval the visitor number be limited. Two visitor vehicles per hour would 
be acceptable and being more than the proposal has indicated, would allow a minor business increase. 
 
I would also point out that any signage on or visible from the Great Southern Highway (Chidlow York 
Road) would require Main Roads approval. 
 
Feel free to contact me as per below details if you have any questions in relation to my response. 

 
Kind Regards  
 

Darren Wallace ( he/him/his) 
 

Project Contract Manager 
Wheatbelt Region 
Regional Operations 

 You don't often get email from  Learn why this is important   
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SY059-06/25 REQUEST FOR USE - LOTS S90, S91, S97 AND S98 ON DEPOSITED PLAN 
223250 - WHEATBELT REGIONAL CARRIAGE DRIVING CLUB INC 

File Number: 4.7712 

Author: Anneke Birleson, Manager Governance & People  

Authoriser: Alina Behan, Acting Chief Executive Officer  

Previously before 
Council: 

Not Applicable  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Request for Use ⇩   

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Executive 

PURPOSE OF REPORT 

This report presents a proposal to utilise approximately 15.1 Hectares of land co-owned by the Shire 
and York Racing Inc, for equestrian purposes. 

BACKGROUND 

York Racing Inc (York Racing) and the Shire of York were approached by the Wheatbelt Regional 
Carriage Driving Club Inc (WRCDC) to utilise some of the land at the Racecourse site. Specifically, 
WRCDC have identified Lots S91, S92, S97 and S98 on Deposited Plan 223250, highlighted in the 
below aerial image. 
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The Shire has a Memorandum of Understanding with York Racing that specifies in Clause 12 how 
land transactions are to be dealt with: 

“12 Management and operation in the interest of horse racing 

York Racing will manage and operate the racecourse, and facilities on and associated 
with the racecourse, in the interest of horse racing, provided that York Racing remains 
accredited by the WA agency or body responsible for the control of Racing and 
Gaming.  Land and improvements cannot be sold or leased, or possession given, and 
nor can any interest in the land be disposed of without the approval of both parties 
and without complying with all statutory requirements and limitations on a local 
government’s power to dispose of land or any interest in land.  Furthermore, all 
proceeds of any transaction must be used as provided in clause 6 above.” 

The entire Racecourse property, including the four (4) lots, are conditional tenure land, as defined in 
Section 72 of the Land Administration Act 1997 (LAA). Therefore, the provisions of Section 75 of the 
LAA apply. More specifically, the permission of the Minister of Lands must be sought to lease this 
land. 

The Crown Grant in Trust for the racecourse lots specifies that the land is to be used and held solely 
for the purpose of a Racecourse. Therefore, any proposed lease would need to align with this. Hence 
any request to use land at the Racecourse site must be considered by both parties, align with the 
conditions of tenure and any other statutory requirements. 

COMMENTS AND DETAILS 

Lots S91 and S98 have been leased previously, for York Rodeo, but this is no longer in effect. 

The Shire of York Local Planning Strategy, endorsed by the Western Australian Planning 
Commission in April 2025 refers to an Equine Precinct. This precinct is also identified in the Local 
Planning Scheme No. 3 as a Rural Residential Special Provisions area (RR4). This area is centred 
around the historic York Racecourse. The Strategy notes there is currently no adopted structure 
plan. 

The Strategy suggests a Management Plan be developed for the area, which would identify a vision 
for the area and any facilities or infrastructure required to achieve that vision. Available funding is a 
limiting factor for the Shire. 

The initial proposal, received via York Racing, is presented in Appendix 1.  

Officers met with representatives from York Racing and WRCDC on 11 March 2025. 

The primary proposed purpose and use of the land is for equestrian activities, including but not 
limited to: 

1. Carriage driving 

2. Riding 

3. Training 

4. Competition 

5. Education 

6. Recreational use 

Additionally, WRCDC are requesting to use the land to support its operations as a not-for-profit entity, 
including fundraising activities, club educational activities and training sessions, and any other 
initiatives that align with the Lessor’s objectives. Such activities would be considered ancillary to the 
main use of the land and purpose of the lease. 

In addition, WRCDC have expressed an interest to involve other local equestrian clubs. This could 
be on a sublease arrangement or casual hire basis, with a long-term view to potentially co-locate as 
many equestrian groups and clubs as possible. 
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Since engaging with WRCDC, the Shire has received another expression of interest to use the land 
from the Mt Bakewell Horse & Pony Club. The Club have been referred to WRCDC to discuss the 
options in relation to this potential lease. 

Officers see merit in the proposal and, given York Racing are supportive for WRCDC to lease the 
land, recommend to Council that negotiations commence to develop a lease to enable WRCDC to 
utilise these lots for equestrian purposes.   

If a lease agreement can be negotiated, Officers will then advertise the intended disposal of property 
in accordance with Section 3.58 of the Local Government Act 1995 and seek approval from the 
Minister for Lands. Following the advertising period, the draft lease will be presented back to Council 
along with any submissions on the proposal for consideration and determination.  

OPTIONS 

Council has the following options: 

Option 1: Council could choose to provide in principle support to the proposal to lease to WRCDC 
and direct the Chief Executive Officer to commence formal negotiations. 

Option 2: Council could choose not to support the proposal to lease to WRCDC and take no further 
action. 

Option 3: Council could choose not to support the proposal to lease to WRCDC and instead 
request the Chief Executive Officer to investigate the development of a Management 
Plan for the Equine Precinct including community consultation. 

Option 1 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

York Racing  

WRCDC 

Mt Bakewell Horse & Pony Club 

Strategic 

Council Plan 2025-2035 

Pillar 1: Community and cultural vitality 

A strong, inclusive community supporting all cultures and generations. 

Pillar 2:  Future-ready economy 

  A diverse, resilient economy with employment and investment growth. 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance. 

Policy Related 

G13  Community Engagement and Consultation 

Financial 

There are minor costs associated with the statutory requirements of entering into a lease. 

Legal and Statutory 

Sections 72 and 75(6) of the LAA relate to Leases of Crown Land and state: 

“72. Terms used 
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In this Part — 

conditional tenure land means land transferred in fee simple subject to conditions referred 
to in section 75(1), which land remains subject to those conditions; 

employee has the same meaning as it has in the Public Sector Management Act 1994; 

owner of a leasehold scheme has the meaning given in the Strata Titles Act 1985 section 
3(1); 

resolution without dissent has the meaning given in the Strata Titles Act 1985 section 3(1); 

scheme by-laws has the meaning given in the Strata Titles Act 1985 section 3(1); 

strata company has the meaning given in the Strata Titles Act 1985 section 3(1); 

strata lease has the meaning given in the Strata Titles Act 1985 section 3(1).” 

“75. Transfer of Crown land in fee simple subject to conditions… 

… 

(6) Conditional tenure land cannot become the subject of any lease, licence, mortgage, charge, 
security or other encumbrance without the written permission of the Minister, which may be 
given subject to conditions.” 

Section 3.58 of the Local Government Act 1995 is applicable to the disposal of property and states: 

“3.58. Disposing of property 

 (1) In this section —  

 dispose includes to sell, lease, or otherwise dispose of, whether absolutely or not; 

 property includes the whole or any part of the interest of a local government in property 
but does not include money. 

 (2) Except as stated in this section, a local government can only dispose of property to —  

 (a) the highest bidder at public auction; or 

 (b) the person who at public tender called by the local government makes what is, in 
the opinion of the local government, the most acceptable tender, whether or not it 
is the highest tender. 

 (3) A local government can dispose of property other than under subsection (2) if, before 
agreeing to dispose of the property —  

 (a) it gives local public notice of the proposed disposition —  

 (i) describing the property concerned; and 

 (ii) giving details of the proposed disposition; and 

 (iii) inviting submissions to be made to the local government before a date to be 
specified in the notice, being a date not less than 2 weeks after the notice is 
first given; 

  and 

 (b) it considers any submissions made to it before the date specified in the notice and, 
if its decision is made by the council or a committee, the decision and the reasons 
for it are recorded in the minutes of the meeting at which the decision was made. 

 (4) The details of a proposed disposition that are required by subsection (3)(a)(ii) include —  

 (a) the names of all other parties concerned; and 

 (b) the consideration to be received by the local government for the disposition; and 

 (c) the market value of the disposition —  
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 (i) as ascertained by a valuation carried out not more than 6 months before the 
proposed disposition; or 

 (ii) as declared by a resolution of the local government on the basis of a 
valuation carried out more than 6 months before the proposed disposition 
that the local government believes to be a true indication of the value at the 
time of the proposed disposition. 

 (5) This section does not apply to —  

 (a) a disposition of an interest in land under the Land Administration Act 1997 
section 189 or 190; or 

 (b) a disposition of property in the course of carrying on a trading undertaking as 
defined in section 3.59; or 

 (c) anything that the local government provides to a particular person, for a fee or 
otherwise, in the performance of a function that it has under any written law; or 

 (d) any other disposition that is excluded by regulations from the application of this 
section.” 

Regulation 30 of the Local Government (Functions and General) Regulations 1996 is also applicable 
to property disposals and states: 

“30. Dispositions of property excluded from Act s. 3.58 (Parts 1 & 2) 

(1) A disposition that is described in this regulation as an exempt disposition is excluded from 
the application of section 3.58 of the Act. 

 (2) A disposition of land is an exempt disposition if — 

(b) the land is disposed of to a body, whether incorporated or not — 

(i) the objects of which are of a charitable, benevolent, religious, cultural, 

educational, recreational, sporting or other like nature; and 

    (ii) the members of which are not entitled or permitted to receive any  
    pecuniary profit from the body’s transactions.” 

Risk Related 

There is a moderate risk to Council if it does not have a lease in place and allows the activities to 
commence. 

The Shire does not have a plan for the use of these lots into the future. The risks associated with 
entering into a lease or licence is that without a plan, any future uses cannot be considered. 

Workforce 

The scope of this report can be managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: No  
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RECOMMENDATION 

That, with regard to ‘Request for Use - Lots S90, S91, S97 and S98 on Deposited Plan 223250 
- Wheatbelt Regional Carriage Driving Club Inc’, Council:  

1. Resolves to provide in principle support for Wheatbelt Regional Carriage Driving Club 
Inc to use Lots S90, S91, S97 and S98 on Deposited Plan 223250 via a lease agreement 
in consultation with York Racing Inc and surrounding property owners. 

2. Authorises the Chief Executive Officer to commence negotiations with York Racing Inc 
and Wheatbelt Regional Carriage Driving Club Inc to develop a lease agreement for the 
use of Lots S90, S91, S97 and S98 on Deposited Plan 223250. 

3. Requests the Chief Executive Officer to advertise the proposal to dispose of Lots S90, 
S91, S97 and S98 on Deposited Plan 223250, for the purpose of equestrian activities, 
for public submissions in accordance with Section 3.58 of the Local Government Act 
1995. 

4. Authorises the Chief Executive Officer to request approval from the Minister for Lands 
to enter into a lease agreement with York Racing Inc and Wheatbelt Regional Carriage 
Driving Club Inc for the use of Lots S90, S91, S97 and S98 on Deposited Plan 223250, 
should a lease agreement be negotiated. 

5. Notes that the negotiated lease, and any public submissions received, will be 
presented to Council for consideration and determination.  
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4

From: >  
Sent: Sunday, 9 March 2025 7:28 AM 
To: Alina Behan @york.wa.gov.au> 
Cc:  <yorkracing@bigpond.com>; secretary.wrcdc@gmail.com 
Subject: Equine Precinct – Agreement for Land Use 

Hi Alina, 

I hope you’re doing well. 

Not sure if you’re aware, but I’m the new Chair of York Racing Inc. 

In the interest of creating an Equine Precinct, we’re looking to enter into an agreement with the 
Carriage Driving Club to utilise the vacant lots to the west of the Racecourse (Lots 90, 91, 97 & 98). 

Since we share a joint interest in this land, could you please confirm what the Shire will require? 
Once we have a draft agreement prepared, we’re happy to forward it to you for review. 

To keep things moving smoothly, please let me know if there are any specific items you’d like 
included in the agreement. I have cc’d in Shelly from York Racing and Olly from the Carriage Driving 
Club so we are all aware of any requirements.  

Looking forward to your thoughts. 

Kind regards, 
 

Chair | York Racing Inc. 
 

 You don't often get email from
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SY060-06/25 MULTIYEAR FUNDING ACQUITTAL 2024/25 - HARDWIRED ENTERTAINMENT 
PTY LTD 

File Number: 4.7711 

Author: Rebecca Atkinson, Manager Tourism & Economic Development  

Authoriser: Rebecca Palumbo, Acting Executive Manager Corporate & 
Community Services  

Previously before 
Council: 

25 February 2025 (080225) 
  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Acquittal Report ⇩   

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Executive 

PURPOSE OF REPORT 

This report presents the multiyear funding acquittal received from Hardwired Entertainment Pty Ltd 
for the 2025 York Motorcycle Festival.  

BACKGROUND 

Council has historically provided support for activities, organisations and events that contribute to 
the Shire’s community, social and economic objectives through the Community Funding Program. 

In certain circumstances, where Council sees significant benefit to the community of maintaining 
support for a project or activity on an on-going basis it may resolve to consider, via the Integrated 
Planning and Reporting Framework review cycle or the Annual Budget process, inclusion as a 
recurrent sponsorship.  

At its 25 February 2025 Ordinary Meeting Council considered entering into a Multiyear Funding 
Agreement with Hardwired Entertainment Pty Ltd to ensure its activities would be supported with 
recurrent funding, and resolved (080225): 

“That, with regard to Request for new Multiyear Funding Agreement - Hardwired 
Entertainment, Council:  

1. Receives the request for multiyear funding from Hardwired Entertainment, as 
presented in confidential Appendix 2. 

2. Requests the Chief Executive Officer to negotiate and document a multiyear funding 
agreement with Hardwired Entertainment under the following conditions: 

a. The Agreement will commence on 1 March 2025 and expire on 30 June 2027. 

b. The amount of sponsorship will be provided in accordance with the table below: 

FINANCIAL 
YEAR 

SPONSORSHIP FIRST PROGRESS 
PAYMENT (80%) 

FINAL PAYMENT ON 
ACQUITTAL (20%) 

2024/25 $30,000 ex GST 1 March 2025 1 June 2025  

or earlier upon 
successful acquittal 
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2025/26 $35,000ex GST 1 February 2026 1 June 2026  

or earlier upon 
successful acquittal 

2026/27 $40,000 ex GST 1 February 2027 1 June 2027  

or earlier upon 
successful acquittal 

c. Payment will be subject to all milestone conditions of the Agreement being met 
on an annual basis. 

3. Authorises the Shire President and Chief Executive Officer to endorse the final 
multiyear funding agreement. 

4. Directs the Chief Executive Officer to include the above agreed amounts in the 2025/26 
and 2026/27 budgeting process.”  

Acquittal reporting is a requirement, to be received no later than ninety (90) days following the 
delivery of the event. Dependant on the size, scale and frequency of funding, acquittal reporting 
detail varies.  

COMMENTS AND DETAILS 

The 2025 York Motorcycle Festival was widely regarded as a success by attendees, traders, and 
local stakeholders. It not only delivered strong economic outcomes and community engagement but 
also reinforced York’s profile as a leading regional destination for major events in Western Australia. 

TABLE 1. 

ORGANISATION PURPOSE PROVISION ACQUITTAL SUMMARY 

Hardwired 
Entertainment 
Pty Ltd 

To deliver a refreshed 
and expanded York 
Motorcycle Festival 
that improves 
business 
participation, 
promotes York as a 
regional event 
destination, 
increases visitation, 
and continues to 
support mental health 
awareness through 
community 
engagement and 
charity alignment. 

$30,000 ex 
GST 

The 2025 York Motorcycle Festival 
was held on Saturday 5 and Sunday 6 
April 2025, with Hardwired 
Entertainment leading event 
management under a new multiyear 
agreement. The transition from 
Premiere Events was smooth, with 
mentoring in the background and 
continuity in key programming and 
community relationships. 

The Saturday “Launch Party” in Avon 
Park debuted a new twilight format, 
featuring BMX stunt shows, fire 
entertainment, food trucks, a licensed 
bar, live music, and a Harley-Davidson 
concert at The Imperial Homestead. 

Sunday’s main event included trade 
stalls and motorcycle displays lining 
South Street, a dedicated FMX stunt 
zone (Eni Stunt Track), live music, a 
Show and Shine inside York Town 
Hall, market stalls, and a Black Dog 
Ride departing from Midland. 

Estimated attendance exceeded 6,500 
across the weekend, with a highly 
engaged crowd and forty (40) 
volunteers supporting delivery. 
Business engagement initiatives 
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included a successful “Hide the 
Harley” promotion in partnership with 
Settlers House, encouraging 
attendees to explore the town.  

Over thirty (30) exhibitors and traders 
were involved, and multiple York-
based businesses actively participated 
inside activations or hospitality 
offerings. Hardwired Entertainment 
noted strong anecdotal support from 
visitors and repeat attendees, citing 
improvements in the Festival’s layout, 
atmosphere and sense of inclusion. 

Marketing and promotion was 
significantly expanded in 2025, with 
targeted advertising across Facebook 
and Instagram over six (6) weeks, 
regional radio advertising via Hit FM 
Northam, and paid digital reach. Posts 
incorporating the Shire of York’s 
branding and hashtags (#shireofyork, 
#experienceyork) consistently reached 
2,000+ users per post, with key 
announcements reaching over 4,800 
impressions. 

The Shire of York was acknowledged 
across all key platforms including 
digital marketing, print and 
promotional material, MC 
announcements and event signage, 
ensuring a strong and consistent 
visibility throughout the Festival. 

Post-event evaluations identified some 
operational refinements to be made in 
2026, particularly regarding waste 
management and layout logistics. 
Waste bins reached capacity earlier 
than anticipated and some congestion 
occurred in the activation zones. 
Hardwired Entertainment has already 
committed to addressing these areas 
through earlier planning, increased 
infrastructure and enhanced 
coordination with entertainment 
partners. 

As a minimum the acquittal report must provide: 

1. Scope of activities undertaken 

2. Details of advertising undertaken  

3. Actual attendance numbers 

4. Expenditure detailing how Shire funding was spent.  

A copy of the acquittal report is presented in Appendix 1. 
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OPTIONS 

Council has the following options: 

Option 1: Council could choose to accept the acquittal report from Hardwired Entertainment Pty 
Ltd.  

Option 2:  Council could choose not to accept the acquittal report from Hardwired Entertainment 
Pty Ltd.  

Option 3: Council could choose to seek further details from Hardwired Entertainment Pty Ltd.  

Option 1 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

Hardwired Entertainment Pty Ltd 

Shire Events Team 

Strategic 

Council Plan 2025-2035 

Pillar 1: Community and cultural vitality 

A strong, inclusive community supporting all cultures and generations. 

Pillar 2:  Future-ready economy 

  A diverse, resilient economy with employment and investment growth. 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance. 

Policy Related 

C8   Funding: Grants and Sponsorship 

Financial 

The financial implications have been detailed earlier in this report and are included in the acquittal 
report. Council could request more detailed financial reporting and/or audited financial statements 
from funded organisations.  

Legal and Statutory 

Nil in relation to the receipt of the acquittal.  

Risk Related 

Should Council choose not to accept the acquittal, this poses a reputational and compliance risk 
which is considered moderate and a potential financial risk which is also rated moderate.  Regular 
reporting in accordance with multiyear and policy requirements including acceptance of acquittals 
through resolution provides acceptable treatment controls to manage the risks identified.  

Workforce 

The scope of this report can be managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: No  
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RECOMMENDATION 

That, with regard to Multiyear Funding Acquittal 2024/25 - Hardwired Entertainment Pty Ltd, 
Council:  

1. Accepts the acquittal report received from the Hardwired Entertainment Pty Ltd, as 
presented in Appendix 1. 
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SY061-06/25 MULTIYEAR FUNDING ACQUITTAL 2024/25 - YORK COMMUNITY RADIO INC. 
(VOICE OF THE AVON 101.3FM) 

File Number: 4.7711 

Author: Sam Good, Manager Community & Place  

Authoriser: Rebecca Palumbo, Acting Executive Manager Corporate & 
Community Services  

Previously before 
Council: 

22 October 2024 (051024)  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Acquittal Report ⇩   

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Executive 

PURPOSE OF REPORT 

This report presents the acquittal received for 2024/25, for funded activities delivered by York 
Community Radio Inc. (Voice of the Avon 101.3 FM).  

BACKGROUND 

Policy C3 - Community Funding: Grants and Sponsorship (rescinded March 2025), Policy C4 - 
Sponsorship of Tourism Events (rescinded March 2025) and Policy C8 – Funding: Grants & 
Sponsorship (adopted March 2025) provide the parameters for considering applications for Shire 
financial and in-kind support. Two (2) rounds of sponsorship are opened to the community each year 
for a minimum four (4) week period. Applications are considered against the criteria contained in 
Council policies and guidelines and recommendations approved by Council at its next available 
meeting.  

Historically, the Shire has provided support for activities, infrastructure improvements for facilities 
and funding for events that contribute to the Shire’s community, social and economic objectives. 

In certain circumstances, where Council sees significant benefit to the community of maintaining 
support for a project or activity on an on-going basis it may resolve to consider, via the Integrated 
Planning and Reporting Framework review cycle or the Annual Budget process, inclusion as a 
Multiyear Funding Agreement (MFA).  

In both instances, acquittal reporting is a requirement of sponsorship. Dependant on the size, scale 
and frequency of funding, acquittal reporting detail varies. At a minimum acquittal reports must 
include: 

1. Key outcomes. 

2. Lessons learned. 

3. Community benefits.  

4. How the Shire was acknowledged. 

5. Budget detailing how the funds were spent. 

At its October 2024 Ordinary Meeting Council considered the application for multiyear funding as 
requested by York Community Radio Inc (YCRI) and resolved (051024): 
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“That, with regard to the York Community Radio Inc. (Voice of the Avon 101.3FM) - Request 
for new Multiyear Funding Agreement, Council: 

1. Receives the request for a multiyear funding agreement from York Community Radio 
Inc., as presented in confidential Appendix 1. 

2. Authorises the Chief Executive Officer to negotiate a multiyear funding agreement 
with York Community Radio Inc. subject to the following conditions: 

a. The multiyear funding agreement commences in the 2024/25 financial year and 
expires on 30 June 2027. 

b. Key Performance Indicators aligned to both York Community Radio Inc.’s core 
operations and the Shire of York’s Strategic Community Plan are developed and 
agreed between both parties.  

c. The amount of sponsorship is provided as milestone payments in accordance 
with the following table:  

 

 

 

 

 

 

 

 

3. Approves the payment of $4,000 from the Community Funding pool to support the 
2024/25 financial year of funding. 

4. Requests the Chief Executive Officer to include the amounts detailed in the table 
above in the 2025/26 and 2026/27 budgeting process.  

5. Authorises the Chief Executive Officer to make any minor typographical and 
formatting changes to the multiyear funding agreement prior to signing. 

6. Authorises the Shire President and Chief Executive Officer to endorse the final 
multiyear funding agreement.” 

COMMENTS AND DETAILS 

Council invested a total of $4,000 (ex GST) in 2024/25 to support YCRI in the continued delivery of 
broadcasting activities, with the specific objectives of promoting York as a positive, active and 
involved community and assisting the Shire in meeting its community, corporate and business goals. 

In the delivery of these outcomes YCRI undertook the following activities: 

1. The provision of free daily entertainment and local community information for those living 
throughout the Shire of York and the wider Avon Valley and Central Wheatbelt on FM radio, and 
worldwide by streaming.  

2. Live outdoor broadcasts at the Australia Day breakfast, York Agricultural Show, Antiques and 
Collectables Fair. 

3. Promotion of festivals and community events supported by the Shire of York. 

4. Regular on-air interviews with the Shire CEO and Shire President on the “Monday with L-A” 
program at 10.30am; providing opportunity to further community’s understanding of Shire 
activities and how local government works.  This has been well received and appreciated by 
listeners. 

FY PER 
ANNUM   

MILESTONE PAYMENTS  

2024/25 $4,000 90% November 2024   

10% June 2025 or on receipt of acquittal 

2025/26 $4,000 90% July 2025  

10% June 2026 or on receipt of acquittal  

2026/27 $4,000 90% July 2026  

10% June 2027 or on receipt of acquittal 
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5. The Shire of York is acknowledged for its contribution to YCRI through social media, media 
releases, letters to supporters, the Voice of Avon website, Annual Reports, Treasurer’s Reports, 
reports to members at public meetings and newsletters and promotional material including flyers 
and brochures. 

A key lesson learnt, reported by YCRI, is the value the Shire’s funding offers, enabling YCRI to 
provide timely and relevant community information as a free service to listeners, especially for local 
not-for-profit groups. 

YCRI total expenditure for 2024/25 was $19,507.78.  Against these costs, $15,211.24 was raised 
primarily through sponsorship from local businesses and the Shire of York.  This is the first year of 
funding under the new MFA. 

It should be noted that in accordance with prior Council Resolutions, the Shire further supports YCRI 
with the provision of leased premises at 26 Barker Street, York for a peppercorn rental of $1 per 
annum and annual rates exemption. YCRI remain responsible for the Emergency Service Levy, 
rubbish collection charges and all maintenance costs under the terms of the lease.  

YCRI’s acquittal, including Treasurer’s report and Financial Statement is presented in Appendix 1.  

OPTIONS 

Council has the following options: 

Option 1: Council could choose to accept the acquittal report from YCRI. 

Option 2: Council could choose not to accept the acquittal report from YCRI. 

Option 3:   Council could choose to seek further details from YCRI. 

Option 1 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

YCRI 

Debrief with Shire Officers 

Strategic 

Council Plan 2025-2035 

Pillar 1: Community and cultural vitality 

A strong, inclusive community supporting all cultures and generations. 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance. 

Policy Related 

C3   Community Funding; Grants & Sponsorship (rescinded March 2025) 

C4   Sponsorship of Tourism Events (rescinded March 2025) 

C8  Funding: Grants & Sponsorship (adopted March 2025) 

Financial 

The financial implications have been detailed earlier in this report and are included in the acquittal 
report. Council could request more detailed financial reporting and/or audited financial statements 
from funded organisations. However, this approach would need to be provided as part of a review of 
the overall community funding program and engagement options to consult with the community 
identified as part of this process prior to the inclusions being implemented.  
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Legal and Statutory 

Nil in relation to the receipt of the acquittal.  

Risk Related 

Should Council choose not to accept the acquittal, this poses a reputational and compliance risk 
which is considered moderate and a potential financial risk which is also rated moderate.  Regular 
reporting in accordance with MFA and policy requirements including acceptance of acquittals 
through resolution provides acceptable treatment controls to manage the risks identified.  

Workforce 

The scope of this report can be managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: No  

RECOMMENDATION 

That, with regard to the Multiyear Funding Acquittal 2024/25 - York Community Radio Inc. 
(Voice of the Avon 101.3FM), Council: 

1. Accepts the acquittal report received from York Community Radio Inc. (Voice of the 
Avon 101.3FM), as presented in Appendix 1. 
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RECENT LIVE INTERVIEWS ON VOICE OF THE AVON  

 

Live interviews ‘on air’ always offer the listening audience something new to listen to. I am especially 
keen to interview representaƟves of local government bodies in the district to enable local residents 
to find out what is going on in their Shires. This is parƟcularly helpful for the Local Government 
AuthoriƟes (York, Northam etc.) to let their ratepayers know what is happening with the rates they 
pay, what plans the LGA has for the immediate and long term future.  

Local and visiƟng arƟsts are always welcome too, to talk about their work and professional history, as 
are authors or performers. All add to the quality of life in the local rural community. 

 

DATE INTERVIEWEE REPRESENTING INTERVIEWER 

26.05.25 Cr Kevin Trent Shire of York Lesley-Ann 

19.05.25 Simon Nevill Wildflower specialist/Author Lesley-Ann 

19.05.25 Alina Behan Shire of York Lesley-Ann 

17.05.25 Will Shepherd Musician Lesley-Ann 

5.05.25 Alina Behan Shire of York Lesley-Ann 

28.04.25 Cr Kevin Trent Shire of York Lesley-Ann 

26.04.25 Don Blue Musician Rhonda 

21.04.25 Rupert Guenther Musician Lesley-Ann 

14.04.25 Linden Mellor Shire of York Lesley-Ann 

5.04.25 Mark Kont Musician Rhonda 

31.03.25 Cr Kevin Trent Shire of York Lesley-Ann 

27.01.25 Cr Kevin Trent Shire of York Lesley-Ann 

21.12.24 MaƩ Angel Musician Rhonda 

17.12.24 Cr Chris Antonio Shire of Northam Lesley-Ann 

17.12.24 Cr Kevin Trent Shire of York Lesley-Ann 

26.10.24 Craig Skelton Musician Tonks (Allen Tonkin) 

    
 

 

Lesley-Ann Hoare 

Presenter, Voice of the Avon 101.3FM 
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SY062-06/25 MULTIYEAR FUNDING ACQUITTAL 2024/25 - RSL YORK SUBBRANCH 

File Number: 4.7711 

Author: Sam Good, Manager Community & Place  

Authoriser: Rebecca Palumbo, Acting Executive Manager Corporate & 
Community Services  

Previously before 
Council: 

27 August 2024 (130824)  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Acquittal Report ⇩   

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Executive 

PURPOSE OF REPORT 

This report presents the acquittal received for 2024/25 for funded activities delivered by RSL York 
Subbranch. 

BACKGROUND 

Policy C3 - Community Funding: Grants and Sponsorship (rescinded March 2025), Policy C4 - 
Sponsorship of Tourism Events (rescinded March 2025) and Policy C8 – Funding: Grants & 
Sponsorship (adopted March 2025) provide the parameters for considering applications for Shire 
financial and in-kind support. Two (2) rounds of sponsorship are opened to the community each year 
for a minimum four (4) week period. Applications are considered against the criteria contained in 
Council policies and guidelines and recommendations approved by Council at its next available 
meeting.  

Historically, the Shire has provided support for activities, infrastructure improvements for facilities 
and funding for events that contribute to the Shire’s community, social and economic objectives. 

In certain circumstances, where Council sees significant benefit to the community of maintaining 
support for a project or activity on an on-going basis it may resolve to consider, via the Integrated 
Planning and Reporting Framework review cycle or the Annual Budget process, inclusion as a 
Multiyear Funding Agreement (MFA).  

In both instances, acquittal reporting is a requirement of sponsorship. Dependant on the size, scale 
and frequency of funding, acquittal reporting detail varies. At a minimum acquittal reports must 
include: 

1. Key outcomes 

2. Lessons learned 

3. Community benefits  

4. How the Shire was acknowledged  

5. Budget detailing how the funds were spent 

At its August 2024 Ordinary Meeting Council considered the application for multiyear funding as 
requested by the RSL York Subbranch and resolved (130824): 

“That, with regard to the Request for new Multiyear Funding Agreement - York RSL, Council:  
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1. Receives the request for multiyear funding from the York Returned Services League, 
as presented in confidential Appendix 1. 

2. Requests the Chief Executive Officer to negotiate a multiyear funding agreement with 
the York Returned Services League under the following conditions: 

a. The Agreement will be in place from 1 July 2024 and expire on 30 June 2027. 

b. The amount of sponsorship will be provided in accordance with the table below: 

FINANCIAL 
YEAR 

SPONSORSHIP FIRST 
PROGRESS 

PAYMENT (80%) 

FINAL PAYMENT ON 
ACQUITTAL (20%) 

2024/25 $3,500 ex GST September 2024  1 June 2025 or 
earlier 

upon successful 
acquittal 

2025/26 $3,500 ex GST July 2025 1 June 2026 or 
earlier 

upon successful 
acquittal 

2026/27 $3,500 ex GST July 2026 1 June 2027 or 
earlier 

upon successful 
acquittal 

c. Payment will be subject to all milestone conditions of the Agreement being met 
on an annual basis. 

3. Authorises the Chief Executive Officer to make any necessary minor typographical 
and formatting changes to the multiyear funding agreement prior to signing. 

4. Authorises the Shire President and Chief Executive Officer to engross the final 
multiyear funding agreement. 

5. Directs the Chief Executive Officer to include the above agreed amounts in the 2024/25 
- 2026/27 budgeting process.”  

COMMENTS AND DETAILS 

Council invested a total of $3,500 (ex GST) in 2024/25 to support RSL York Subbranch in the 
continued delivery of annual ANZAC Day and Remembrance Day commemorative activities, with 
the specific objectives of promoting York as a positive, active and involved community and assisting 
the Shire in meeting its community, corporate and business goals to facilitate community led 
initiatives and to support civic and community events. 

The key outcome for the RSL York Subbranch is to continue the long-standing tradition (about 105 
years) of acknowledging the service of Australian men and women who gave service in the defence 
of Australia, starting with the landing at Gallipoli in 1915.  Western Australia was amongst the first 
states to do this in 1919. 

In the delivery of these objectives the RSL York Subbranch report the following activities and 
outcomes: 

1. ANZAC Day Services including: 

• Dawn Service at Wongborel/Mount Brown (60–80 attendees). 

• The Gunfire Breakfast at the RSL Hall (90–100 attendees). 

• ANZAC Day march from the RSL Hall. 

• ANZAC Day service at York War Memorial. 
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2. In addition to the above services, community engagements undertaken included: 

• A Service at Ballardong Nursing Home led by RSL members. 

• Attendance at York District High School’s service by the RSL President. 

• The inclusion of the High School Cadets as flag bearers, and the delivery of speeches by 
the YDHS Captains at the memorial service. 

• The inclusion of local Police, Fire Services and Ambulance Offices in the ANZAC Day 
march. 

• York Swimming Club and the York Men’s Shed assistance at events. 

3. Total attendees across these events are estimated at 250-300 people. The community 
responded well to the events and the RSL York Subbranch have received offers of support for 
2026 activities. 

4. The Shire of York is acknowledged for its contribution to the RSL York Subbranch through social 
media, in speeches, on signage, the Order of Service and in flyers.  Flyers were displayed in 
many of the businesses on Avon Terrace.  250 copies of the Order of Service were printed, of 
which 240 were distributed.  Signage acknowledging the support of the Shire of York was 
displayed at the RSL Hall during and after the Gunfire Breakfast. 

5. Key lessons learnt, as reported by the York RSL are: 

• No matter how much information is disseminated, you cannot reach the whole population. 

• Even with road closures and police escorts, traffic movements are impossible to predict and 
control. Estimating traffic management costs has become increasingly difficult as it is not 
possible to use previous years’ expenses as a guide due to inflation. Traffic control expenses 
which were initially estimated to the value of $4,500, ended up being $5,890.50. The RSL 
York Subbranch have included this overrun amount as an expense against Shire of York 
funding for Council consideration.   

In Summary: 

Lotterywest funding, managed directly through RSLWA, provided funding for traffic control, 
foodstuffs for the Gunfire Breakfast and for wreaths.  This totalled $6,980.22, resulting in an overrun 
of $894.42.   

The RSL York Subbranch have included this overrun amount in the expenses against the Shire of 
York funding of $3,500. However, the total expenditure was still only $3,314.42 (ex GST), 
representing an underspend of $185.58. This may be reconciled by reducing the final milestone 
payment of 20% to $514.42 (ex GST). 

The RSL York Subbranch’s acquittal report for 2024/25, including a breakdown of respective 
expenses, is presented in Appendix 1. 

OPTIONS 

Council has the following options: 

Option 1: Council could choose to accept the acquittal report received from the RSL York 
Subbranch. 

Option 2: Council could choose not to accept the acquittal report received from the RSL York 
Subbranch.  

Option 3:  Council could choose to seek further details from the RSL York Subbranch. 

Option 1 is the recommended option. 
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IMPLICATIONS TO CONSIDER 

Consultative 

RSL York Subbranch 

Debrief with Shire Officers 

Strategic 

Council Plan 2025-2035 

Pillar 1: Community and cultural vitality 

A strong, inclusive community supporting all cultures and generations. 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance. 

Policy Related 

C3   Community Funding; Grants & Sponsorship (rescinded March 2025) 

C8  Funding: Grants & Sponsorship (adopted March 2025) 

Financial 

The financial implications have been detailed earlier in this report and are included in the acquittal 
report. Council could request more detailed financial reporting and/or audited financial statements 
from funded organisations. However, this approach would need to be provided as part of a review of 
the overall community funding program and engagement options to consult with the community 
identified as part of this process prior to the inclusions being implemented.  

Legal and Statutory 

Nil in relation to the receipt of the acquittal.  

Risk Related 

Should Council choose not to accept the acquittal, this poses a reputational and compliance risk 
which is considered moderate and a potential financial risk which is also rated moderate.  Regular 
reporting in accordance with MFA and policy requirements including acceptance of acquittals 
through resolution provides acceptable treatment controls to manage the risks identified.  

Workforce 

The scope of this report can be managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: No  
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RECOMMENDATION 

That, with regard to the Multiyear Funding Acquittal 2024/25 - RSL York Subbranch, 
Council: 

1. Accepts the acquittal report received from the RSL York Subbranch, as presented 
in Appendix 1. 

2. Notes the total value of funding for the RSL York Subbranch for 2024/25 is reduced 
to $3,314.42 (ex GST) based on actual expenditure.  

3. Requests the Chief Executive Officer to adjust the RSL York Subbranch’s final 
milestone payment to $514.42 (ex GST) to reconcile the unspent funds. 
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SY063-06/25 MULTIYEAR FUNDING ACQUITTAL 2024/25 - YORK SOCIETY INC 

File Number: 4.7711 

Author: Sam Good, Manager Community & Place  

Authoriser: Rebecca Palumbo, Acting Executive Manager Corporate & 
Community Services  

Previously before 
Council: 

23 May 2023 (100523) 
  

Disclosure of 
Interest: 

Nil  

Appendices: 1. President's Correspondence ⇩  

2. Acquittal Report ⇩   

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Executive 

PURPOSE OF REPORT 

This report presents the acquittal from York Society Inc (YSI) for 2023/24, Year One of its current 
Multiyear Funding Agreement (MFA).  

BACKGROUND 

Policy C3 - Community Funding: Grants and Sponsorship (rescinded March 2025), Policy C4 - 
Sponsorship of Tourism Events (rescinded March 2025) and Policy C8 – Funding: Grants & 
Sponsorship (adopted March 2025) provide the parameters for considering applications for Shire 
financial and in-kind support. Two rounds of sponsorship are opened to the community each year 
for a minimum four-week period. Applications are considered against the criteria contained in Council 
policies and guidelines and recommendations approved by Council at its next available meeting.  

Historically, the Shire has provided support for activities, infrastructure improvements for facilities 
and funding for events that contribute to the Shire’s community, social and economic objectives. 

In certain circumstances, where Council sees significant benefit to the community of maintaining 
support for a project or activity on an on-going basis it may resolve to consider, via the Integrated 
Planning and Reporting Framework review cycle or the Annual Budget process, inclusion as an MFA.  

In both instances, acquittal reporting is a requirement of sponsorship. Dependant on the size, scale 
and frequency of funding, acquittal reporting detail varies. At minimum acquittal reports must include: 

1. Key outcomes. 

2. Lessons learned. 

3. Community benefits.  

4. How the Shire was acknowledged.  

5. Budget detailing how the monies were spent. 

The request for a new MFA for the YSI was considered by Council at its May 2023 Ordinary Meeting 
where it resolved (100523): 

“That, with regard to The York Society - Request for a New Multiyear Funding Agreement 
2023-2026, Council:  
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1. Receives the request for multiyear funding from The York Society, as presented in 
confidential Appendix 1. 

2. Requests the Chief Executive Officer to negotiate a multiyear funding agreement with 
The York Society under the following conditions: 

a. The Agreement will commence on 1 July 2023 and expire on 30 June 2026. 

b. The amount of sponsorship will be a maximum of $10,000 per annum (plus GST) 
in accordance with the table below: 

FY ACTIVITY REQUEST PROPOSED 
(PER 

ANNUM) 

MILESTONE 
PAYMENTS 

2023/24 2023/24 FY York 
Photographic Awards, 
York Art & Craft Awards 
and continued support of 
the York Research and 
Archive Centre 

$10,000 $10,000  80% July 
2023 & 20% 
October 
2023 

2024/25 2024/25 FY York 
Photographic Awards, 
York Art & Craft Awards 
and continued support of 
the York Research and 
Archive Centre 

$10,000 $10,000 80% July 
2024 & 20% 
October 
2024 

2025/26 2025/26 FY York 
Photographic Awards, 
York Art & Craft Awards 
and continued support of 
the York Research and 
Archive Centre 

$10,000 $10,000 80% July 
2025 & 20% 
October 
2025 

c. Payment will be subject to all conditions of the Agreement being met on an annual 
basis. 

3. Authorises the Shire President and the Chief Executive Officer to engross the final 
Agreement. 

4. Directs the Chief Executive Officer to include the agreed amounts in the 2023/24 – 
2025/26 budget processes.”   

The acquittal for 2023/24, the first year under the new MYA, was presented to Council at its February 
2025 Ordinary Meeting where it resolved (100225): 

“That, with regard to Multiyear Funding Agreement Acquittal - York Society Inc, Council:  

1. Accepts the acquittal report from the York Society Inc, as presented in Appendices 1 
and 2.”   

COMMENTS AND DETAILS 

As per Resolution 100523 and the terms of the YSI’s current MFA, funding from the Shire of York is 
specifically intended for delivery of the York Art and Craft Awards and Photographic Awards annually 
and for the continued support of the York Research and Archives Centre. 

In its 2023/24 acquittal (Resolution 100225), the YSI advised it had to cancel the annual 
Photographic Awards due to COVID affecting key members required to deliver the event, and in line 
with the existing MFA used the allocated funds to support the Research and Archive Centre activities.   

The YSI’s report for this financial year includes correspondence from its President detailing the 
Management Committee’s decision to cancel the Photographic Awards for 2024/25 and ongoing as 
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it is no longer a viable proposition.  Difficulty in obtaining sufficient sponsorship for prizes, a 
diminishing and aging cohort of volunteers, and diminished financial return for the effort expended 
being contributing factors.  Consideration was given to combining the Photographic and Art and Craft 
Awards, but this was again deemed problematic with obtaining sponsors.   

After much consideration the YSI’s Management Committee have decided to discontinue the Art and 
Craft Awards but intend to register the name “York Photographic Awards” for possible future use by 
the YSI should its capacity improve in the future. 

The YSI will reallocate the funds previously intended for the Photographic Awards towards the 
continued support of the York Research and Archive Centre, in line with the terms of the existing 
MFA, for 2024/25 and 2025/26. As can be seen in the attached acquittal, reallocated funds account 
for a small minor percentage of the annual allocation, with the majority of funds being used to support 
the York Arts and Craft Awards. 

Correspondence from the YSI President is presented in Appendix 1. 

The following table summarises the YSI’s acquittal for the 2024/25 Art and Craft Awards. 

TABLE 1. 

ORGANISATION PURPOSE PROVISION ACQUITTAL SUMMARY 

YSI 2024/25 
York Photographic Awards 
York Art and Craft Awards 
Continued support of the  
Research and Archive Centre 
 

$10,000 York Photographic Awards  

Did not proceed. 

2024 York Art & Craft 
Awards                      5 – 13 
October 2024 

Held in the York Town Hall 
and themed “Memories Are 
Made of This …” 

• Over 200 entrants 

• Approx. 150 Attendees at 
the opening event. 

• Total Visitor Numbers - 
444 

• Approx. thirty (30) 
volunteers assisted 

Key Outcomes 

To supply a service to the 
local & wider community by 
providing opportunities for 
artists to showcase their 
works and for the community 
to view high quality art & 
crafts in an historic 
environment 

Key Lessons Learnt 

That fifty-two (52) years is a 
long time to be running a still 
successful event. 

The power of community 
engagement which enhances 
event attendance and 
volunteering.  YSI have a 
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deep appreciation for their 
volunteers and community 
partners. 

The need for flexibility and 
adaptability when facing 
issues and last-minute 
changes. 

Group Membership 
Increases 

Not able to ascertain exact 
numbers, but membership 
has been rising under the 
current management over the 
last three (3) years. 

Shire Acknowledgement 

The Shire was acknowledged 
in social media posts, in 
letters to supporters and 
media releases, on the 
website, in newsletter and 
flyers, during speeches, on 
signage and in the Catalogue 
of Entries (Booklet). 

In Summary: 

• Council invested a total of $10,000 (ex GST) in 2024/25 to support the YSI’s annual activities 
in line with its MFA.  Due to the unforeseen cancellation of the Photographic Awards, some 
Shire funds and YSI resources, normally allocated to the Awards, were put towards Research 
and Archive Centre activities. 

• Total expenditure for the Art and Craft Awards was $8,567.32 which included venue hire for 
the York Town Hall at a cost of $7,009. 

• Total expenditure on Research and Archive Centre support was $1,952. Table 2 below 
details these expenses.  

TABLE 2. 

COST DESCRIPTION PURPOSE 

$423 Advertising  Shire of York Brochure Advertising Package  

$969 HP Laptop and USB 
Travel Hub 

Replacement of the existing Accounts laptop which 
was from 2013 and running Windows 7, enabling 
faster processing and up-to-date functionality for 
accounting processes. 

$560 Dishwasher The Archives Centre has never had a plumbed hot 
water system, only a commercial wall mounted 
boiler for tea and coffee making that uses 
replaceable cylinders to heat.  These cost $100 
each to replace, and as there is now no local agent, 
additional postage on top. Using this for dishes is not 
cost effective.  

The purchase of the dishwasher was cheaper than 
installing a hot water system, will pay for itself within 
a short period and is safer than volunteers using 
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boiling water direct from the wall mounted boiler for 
dishes after members meetings and group activities.  

• The combined total expenditure for all activities in 2024/25 was $10,519.32. 

The acquittal report, including a breakdown of all expenses and supporting documentation is 
presented in Appendix 2.  

OPTIONS 

Council has the following options: 

Option 1: Council could choose to accept the acquittal report from YSI.  

Option 2: Council could choose not to accept the acquittal report from YSI.  

Option 3:  Council could choose to seek further details from the YSI.  

Option 1 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

YSI 

Shire Events Team 

Strategic 

Council Plan 2025-2035 

Pillar 1: Community and cultural vitality 

A strong, inclusive community supporting all cultures and generations. 

Pillar 2:  Future-ready economy 

  A diverse, resilient economy with employment and investment growth. 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance. 

Policy Related 

C3   Community Funding; Grants & Sponsorship (rescinded March 2025) 

C4   Sponsorship of Tourism Events (rescinded March 2025) 

C8  Funding: Grants & Sponsorship (adopted March 2025) 

Financial 

Annual acquittal reporting is a mandatory requirement of all multiyear funding agreements in 
accordance with the policies listed above. 

The financial implications have been detailed earlier in this report and are included in the acquittal 
report. Council could request more detailed financial reporting and/or audited financial statements 
from funded organisation.  

Legal and Statutory 

Nil  

Risk Related 

Should Council choose not to accept the acquittal, this poses a reputational and compliance risk 
which is considered moderate and a potential financial risk which is also rated moderate.  Regular 
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reporting in accordance with funding agreements and policy requirements including acceptance of 
acquittals through resolution provides acceptable treatment controls to manage the risks identified.  

Workforce 

The scope of this report can be managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: No  

RECOMMENDATION 

That, with regard to Multiyear Funding Acquittal 2024/25 - York Society Inc, Council:  

1. Accepts the acquittal report received from the York Society Inc, as presented in 
Appendices 1 and 2.   
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SY064-06/25 MULTIYEAR FUNDING ACQUITTAL 2024/25 - FLOUR MILL EMPORIUM 

File Number: 4.7711 

Author: Sam Good, Manager Community & Place  

Authoriser: Rebecca Palumbo, Acting Executive Manager Corporate & 
Community Services  

Previously before 
Council: 

27 August 2024 (110824)  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Acquittal Report ⇩   

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Executive 

PURPOSE OF REPORT 

This report presents the acquittal received from the Flour Mill Emporium for activities delivered in 
2024/25. 

BACKGROUND 

Policy C3 - Community Funding: Grants and Sponsorship (rescinded March 2025), Policy C4 - 
Sponsorship of Tourism Events (rescinded March 2025) and Policy C8 – Funding: Grants & 
Sponsorship (adopted March 2025) provide the parameters for considering applications for Shire 
financial and in-kind support. Two (2) rounds of sponsorship are opened to the community each year 
for a minimum four (4) week period. Applications are considered against the criteria contained in 
Council policies and guidelines and recommendations approved by Council at its next available 
meeting.  

Historically, the Shire has provided support for activities, infrastructure improvements for facilities 
and funding for events that contribute to the Shire’s community, social and economic objectives. 

In certain circumstances, where Council sees significant benefit to the community of maintaining 
support for a project or activity on an on-going basis it may resolve to consider, via the Integrated 
Planning and Reporting Framework review cycle or the Annual Budget process, inclusion as a 
Multiyear Funding Agreement (MFA).  

In both instances, acquittal reporting is a requirement of sponsorship. Dependant on the size, scale 
and frequency of funding, acquittal reporting detail varies. At a minimum acquittal reports must 
include: 

1. Key outcomes 

2. Lessons learned 

3. Community benefits  

4. How the Shire was acknowledged  

5. Budget detailing how the funds were spent 

At its August 2024 Ordinary Meeting Council considered the application from the Flour Mill Emporium 
for a multiyear agreement and resolved (110824): 

“That, with regard to the Request for new Multiyear Funding Agreement - Flour Mill Emporium 
Inc, Council:  
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1. Receives the request for multiyear funding from the Flour Mill Emporium Inc, as 
presented in confidential Appendix 1. 

2. Requests the Chief Executive Officer to negotiate a multiyear funding agreement with 
the Flour Mill Emporium Inc under the following conditions: 

a. The Agreement will be in place from 1 July 2024 and expire on 30 June 2027. 

b. The amount of sponsorship will be provided in accordance with the table below: 

FINANCIAL 
YEAR 

SPONSORSHIP FIRST 
PROGRESS 

PAYMENT (80%) 

FINAL PAYMENT ON 
ACQUITTAL (20%) 

2024/25 $4,000 ex GST September 2024  1 June 2025 or 
earlier 

upon successful 
acquittal 

2025/26 $3,000 ex GST July 2025 1 June 2026 or 
earlier 

upon successful 
acquittal 

2026/27 $2,000 ex GST July 2026 1 June 2027 or 
earlier 

upon successful 
acquittal 

c. Payment will be subject to all milestone conditions of the Agreement being met 
on an annual basis. 

3. Authorises the Chief Executive Officer to make any necessary minor typographical 
and formatting changes to the multiyear funding agreement prior to signing. 

4. Authorises the Shire President and Chief Executive Officer to engross the final 
multiyear funding agreement. 

5. Directs the Chief Executive Officer to include the above agreed amounts in the 2024/25 
- 2026/27 budgeting processes.”  

COMMENTS AND DETAILS 

Council invested a total of $4,000 (ex GST) in 2024/25 to support the Flour Mill Emporium in the 
delivery of its Meet the Makers Workshops and drop-in sessions, with the specific objectives of: 

1. Promoting York as a positive, vibrant community which is creating inclusivity for all through 
a shared interest in arts and crafts.   

2. Supporting, encouraging and promoting artist and artisan viability in York. 

3. Utilising the Flour Mill Emporium to assist the Shire in meeting its community, corporate and 
business goals to facilitate community led initiatives, to support civic and community events, 
tourism and business development. 

1. Key outcomes for the Flour Mill Emporium include: 

1. Increasing community awareness and participation in local arts and crafts. 

2. Providing free music and entertainment to visitors and locals.  

3. Advertising and promotion of York as a destination. 

4. Supporting local musicians and artists. 

5. Adding vibrancy to the Old York Mill. 
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In pursuit of these objectives the Flour Mill Emporium deliver Meet the Makers Workshops, 
including working artists in-residence, drop-in workshop sessions, instructional 101 sessions and 
free music events throughout the year. 

2. Key lessons learnt, as reported by Meet the Makers organisers are: 

1. Working as a team improves confidence, communications and a sense of worth for 
participating art and crafts people. 

2. Advertising and promotion assist business viability and contributes to the promotion of York 
as a whole. 

3. There are many ways to ‘give back’ to your community. 

3. Total attendees estimated at 720, plus extra visitors and sidelines outside of the Meet the 
Makers scheduled event times and the addition of two (2) new members for the team. 

4. The Shire of York is acknowledged in all posters and flyers for the Meet the Makers workshops 
and free music events featuring the Stromatolites, in social media releases and posts, including 
free advertising opportunities.  The Flour Mill Emporium also assist to promote other York events 
within its own advertising, helping to promote York further afield and encourage visitation.  
Regular posts are placed on York What’s On, Visitor Inform, Facebook, Instagram and Gumtree. 
Stunning photographs of York’s landscapes and the Emporium’s variety of art, crafts, antiques 
and collectibles are posted regularly, showcasing its offerings to entice day-trippers, visitors and 
locals alike. Continuing to diversify in advertising and promotion has helped to raise the 
Emporium’s profile, with consistency and regularity being a key component.  

In Summary: 

The Flour Mill Emporium expended a total of $12,396 in 2024/25.  

The Shire of York’s contribution of $4,000 was used specifically for advertising, Meet the Makers 
workshops and musician fees, with Flour Mill Emporium members and musicians contributing $8,396 
worth of in-kind support. 

The Flour Mill Emporium continues to open seven (7) days per week from 9am to 4pm, providing 
activities for visitors and locals.  

Funded events continue to support delivery of Council’s strategic, economic and community 
objectives and work towards the Flour Mill Emporiums goal of self-sustainability.   

A copy of the acquittal report is presented in Appendix 1. 

OPTIONS 

Council has the following options: 

Option 1: Council could choose to accept the acquittal from the Flour Mill Emporium.  

Option 2: Council could choose not to accept the acquittal from the Flour Mill Emporium.  

Option 3:  Council could choose to seek further details from the Flour Mill Emporium.  

Option 1 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

Flour Mill Emporium 

Strategic 

Council Plan 2025-2035 

Pillar 1: Community and cultural vitality 

A strong, inclusive community supporting all cultures and generations. 
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Pillar 2:  Future-ready economy 

  A diverse, resilient economy with employment and investment growth. 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance. 

Policy Related 

C3   Community Funding; Grants & Sponsorship (rescinded March 2025) 

C4   Sponsorship of Tourism Events (rescinded March 2025) 

C8  Funding: Grants & Sponsorship (adopted March 2025) 

Financial 

The financial implications have been detailed earlier in this report and are included in the acquittal 
report. Council could request more detailed financial reporting and/or audited financial statement 
from funded organisation. However, this approach would need to be provided as part of a review of 
the overall community funding program and engagement options to consult with the community 
identified as part of this process prior to the inclusions being implemented.  

Legal and Statutory 

Nil in relation to the receipt of the acquittal.  

Risk Related 

Should Council choose not to accept the acquittal, this poses a reputational and compliance risk 
which is considered moderate and a potential financial risk which is also rated moderate.  Regular 
reporting in accordance with funding agreements and policy requirements including acceptance of 
acquittals through resolution provides acceptable treatment controls to manage the risks identified.  

Workforce 

The scope of this report can be managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: No  

RECOMMENDATION 

That, with regard to Multiyear Funding Acquittal 2024/25 - Flour Mill Emporium, Council:  

1. Accepts the acquittal report received from the Flour Mill Emporium, as presented in 
Appendix 1. 
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SY065-06/25 MULTIYEAR FUNDING ACQUITTAL 2024/25 - YORK BUSINESS ASSOCIATION 

File Number: 4.7711 

Author: Rebecca Atkinson, Manager Tourism & Economic Development  

Authoriser: Rebecca Palumbo, Acting Executive Manager Corporate & 
Community Services  

Previously before 
Council: 

20 December 2022 (121222) 
26 September 2023 (090923) 
25 June 2024 (060624) 
22 October 2024 (061024)  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Acquittal Report ⇩   

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Executive 

PURPOSE OF REPORT 

This report presents the sponsorship acquittal received from the York Business Association. (YBA) 
for the 2024/25 financial year in accordance with its multiyear funding agreement, for Council’s 
consideration.  

BACKGROUND 

Council has historically provided support for activities, organisations and events that contribute to 
the Shire’s community, social and economic objectives through the Community Funding Program. 

In certain circumstances, where Council sees significant benefit to the community of maintaining 
support for a project or activity on an on-going basis it may resolve to consider, via the Integrated 
Planning and Reporting Framework review cycle or the Annual Budget process, inclusion as a 
recurrent sponsorship.  

At its 20 December 2022 Ordinary Meeting Council resolved to enter into a Multiyear Funding 
Agreement with the YBA to ensure its activities were supported with recurrent funding, resolving 
(121222): 

“That, with regard to the Request for Multiyear Funding Agreement - York Business 
Association Inc, Council:  

1. Receives the request for a multiyear funding agreement from York Business 
Association Inc, as presented in Appendix 1. 

2. Authorises the Chief Executive Officer to finalise the negotiation of a multiyear 
funding agreement (Appendix 3) with York Business Association Inc subject to the 
following: 

a. The multiyear funding agreement commences in the 2022/23 financial year and 
expires on 30 June 2025. 

b. Key Performance Indicators aligned to both York Business Association Inc’s 
core operations and the Shire of York’s Strategic Community Plan are finalised 
and agreed between both parties.  

c. The amount of sponsorship is provided as milestone payments in accordance 
with the following table:  
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3. Approves the payment of $5,175 from the Multiyear Funding Agreement line item to 
support the 2022/23 financial year of funding. 

4. Requests the Chief Executive Officer to include the amounts detailed in the table 
above in the 2023/24 and 2024/25 budgeting process.  

5. Authorises the Shire President and Chief Executive Officer to engross the final 
multiyear funding agreement. 

6. Authorises the Chief Executive Officer to make any minor typographical and 
formatting changes to the multiyear funding agreement prior to signing.” 

Council considered the YBA’s request to vary Multiyear Funding Agreement at its June 2024 
Ordinary Meeting and resolved (060624):  

“That, with regard to the Request to vary Multiyear Funding Agreement - York Business 
Association, Council:  

1. Receives the request from the York Business Association to carryover unused 
multiyear funding agreement funds from 2023/24 to 2024/25. 

2. Authorises the Chief Executive Officer to finalise a variation to the York Business 
Association’s Multiyear Funding Agreement commencing on 1 July 2024 and expiring 
30 June 2025 in line with the requested amounts, noting the multiyear funding 
agreement commenced in the 2022/23 financial year and expires on 30 June 2025. 

3. Authorises the Shire President and Chief Executive Officer to engross the amended 
multiyear funding agreement. 

4. Authorises the Chief Executive Officer to make any minor typographical and 
formatting changes to the multiyear funding agreement prior to signing.” 

Acquittal reporting is a requirement, to be received no later than ninety (90) days following the 
delivery of the event. Dependant on the size, scale and frequency of funding, acquittal reporting 
detail varies.  

As a minimum the acquittal report must provide: 

1. Scope of activities undertaken.  

2. Details of advertising undertaken. 

3. Actual attendance numbers. 

4. Expenditure detailing how Shire funding was spent. 

COMMENTS AND DETAILS 

In accordance with the MFA, the YBA was required to deliver a minimum of four (4) Business Forums 
- educational/support talks for local businesses and two (2) activation events. 

Financial 
Year 

Per 
Annum   

Milestone Payments  

2022/23 $5,175 80% January 2023 & 20% April 2023 or on receipt of 
acquittal 

2023/24 $8,675 80% July 2023 & 20% April 2024 or on receipt of 
acquittal 

2024/25 $8,675 80% July 2024 & 20% April 2025 or on receipt of 
acquittal 
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The following table summarises the acquittal received: 

TABLE 1. 

ORGANISATION PURPOSE PROVISION ACQUITTAL SUMMARY 

YBA To support York’s local 
business sector through 
targeted forums and 
promotional community 
events, enhance business 
visibility, encourage 
collaboration, and attract 
visitation to York. 

$8,675 ex 
GST 

YBA delivered a suite of 
business forums and public 
events throughout 2024/25, 
aligned to the outcomes of its 
MFA. This included: 

1. Six (6) Business Forums, 
primarily held at the CRC with 
in-kind venue support from 
the Shire. Topics included 
mental health, marketing, 
hiring staff, and professional 
development, with average 
attendance of twenty-five (25) 
to thirty (30) participants per 
session. 

Of note was the forum 
delivered by That Digital 
Stuff, a Perth-based digital 
agency who specialise in 
website development, SEO, 
and digital strategy for small 
businesses. The session 
focused on equipping local 
operators with practical tools 
to improve their online 
presence and digital 
marketing performance.  

Another highlight featured 
Barry Urquhart, Managing 
Director of Marketing Focus, 
an internationally recognised 
authority on marketing and 
consumer trends. Barry has 
authored many books, some 
are Australasia’s best-sellers 
on service excellence, and 
delivers hundreds of keynote 
addresses annually, bringing 
high-calibre insight to 
regional business 
communities. 
 

2. Spring into York 2024 was 
held across various town 
locations and drew 
approximately 1,000 visitors. 
It featured garden tours, 
public talks, demonstrations, 
and community engagement 
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initiatives. 
 

3. York Heritage Weekend 2025 
attracted an estimated 5,000 
visitors, with activities centred 
on the York Town Hall, music 
venues, and open community 
spaces. Key partners 
included the Historical 
Cycling Club of WA and the 
Heritage and Skills 
Association. 

Marketing and 
Acknowledgement: The Shire 
was prominently acknowledged 
across all promotional materials 
including programs, banners, 
posters and newspaper 
advertising.  
 
Financial Summary: Total 
income reported was $12,274.10, 
including carryover funding from 
2023/24. Total expenditure was 
$24,716.14, covering event 
delivery, promotional activities, 
and graphic design costs for the 
upcoming York Business & 
Community Directory. Funds to 
cover the total expenditure were 
derived from memberships and 
other income sources. Volunteer 
in-kind support and CRC venue 
use were also recorded. 
 
Lessons Learned: The YBA 
noted the need to improve 
hospitality business participation, 
refresh event content to maintain 
public interest, and secure more 
diverse funding sources. 
Feedback from attendees and 
traders was positive overall, and 
performers and stallholders 
expressed interest in returning. 
 
Environmental Impact: None 
reported. Waste was well-
managed with no issues raised. 

A copy of the YBA’s acquittal report is presented in Appendix 1. 

OPTIONS 

Council has the following options: 

Option 1: Council could choose to accept the acquittal report received from the YBA.  
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Option 2:  Council could choose not to accept the acquittal report received from the YBA. 

Option 3: Council could choose to seek further details from the YBA. 

Option 1 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

YBA 

Shire Events Team 

Strategic 

Council Plan 2025-2035 

Pillar 1: Community and cultural vitality 

A strong, inclusive community supporting all cultures and generations. 

Pillar 2:  Future-ready economy 

  A diverse, resilient economy with employment and investment growth. 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance. 

Policy Related 

C8   Funding: Grants and Sponsorship 

Financial 

The financial implications have been detailed earlier in this report and are included in the acquittal 
report presented in Appendix 1. Council could request more detailed financial reporting and/or 
audited financial statements from funded organisations.  

Legal and Statutory 

Not applicable 

Risk Related 

Should Council choose not to accept the acquittal, this poses a reputational and compliance risk 
which is considered moderate and a potential financial risk which is also rated moderate.  Regular 
reporting in accordance with multiyear and policy requirements including acceptance of acquittals 
through resolution provides acceptable treatment controls to manage the risks identified.  

Workforce 

The scope of this report can be managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: No  
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RECOMMENDATION 

That, with regard to Multiyear Funding Acquittal 2024/25 - York Business Association, 
Council:  

1. Accepts the acquittal report received from the York Business Association, as 
presented in Appendix 1. 
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No.
Date:

ABN: 62 102 327 473

TOTAL (INCLUDING GST)

TAX INVOICE

BALANCE PAYABLE: $2,500.00 INCL. GST

TRADING TERMS: IMMEDIATE

TO PROFESSIONAL SERVICES AMOUNT

$2,635.00

$2,635.00

ACCOUNT NO: 
12-1297
BSB:
036-065
WESTPAC BANKING CORPORATION
109 ST GEORGES TERRACE PERTH WA

04/IC/01
1-Apr-25

ACCOUNT NAME:
KAWINA NOMINEES PTY LTD T/A
MARKETING FOCUS

BANKING DETAILS FOR ELECTRONIC PAYMENT

BALANCE OF BASE PROFESSIONAL FEE

EVENT DATE: MONDAY, 31 MARCH 2025
TOTAL BASE FEE:  $5,000.00 PLUS GST
DEPOSIT:               $3,000.00 INCL. GST

SUPPLY OF FOUR BUSINESS BOOKS: $135.00

TOTAL PAYABLE         

FOR KEYNOTE PRESENTATION IN YORK.

YORK BUSINESS ASSOCIATION
18 DONCON STREET
YORK WA 6302

INVOICE FOR
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1

Amount Received

$550.00

Bank TransferPayment Mode

Reference Number

04/03/2025Payment Date

That Digital Stuff

Western Australia 
Australia
ABN 39138154761

PAYMENT RECEIPT

Received From

York Business Association

Payment for

Invoice Number Invoice Date Invoice Amount Payment Amount

YBA0001 25/02/2025 $550.00 $550.00
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Fairplay Enterprises Pty Ltd
Unit 5
14 Whyalla Street, Willetton WA, WA, 6155
Phone: (08) 9259 4255
hpress@bigpond.net.au
ABN: 78 109 948 781

Tax invoice Purchase order no Invoice number Issue date Due date

SPRING NEWSLETTER / BANNERS 11870 29/08/2024 30/09/2024

Karen
YORK Business Association

18 Doncon Street
YORK WA 6302

Bill to

Item ID Description UoM Qty

excluding tax

Unit price
($)

Tax

excluding tax

Amount ($)

SPRING INTO YORK NEWSLETTER 1000 0.65 GST 650.00

EXTRA PLATES 4 33.00 GST 132.00

ARTWORK NEWSLETTER 1 250.00 GST 250.00

BANNERS SPRING INTO YORK 2 155.00 GST 310.00

ARTWORK BANNER 1 60.00 GST 60.00

(exc. tax)Subtotal $1,402.00

Tax $140.20

(inc. tax)Total Amount $1,542.20

Total paid $0.00

Balance due $1,542.20

30/09/2024Due date:How to pay

Scan the QR
code or click the
link above to
view this invoice
online.

View your invoice online

Bank

Name

BSB

AC#

Ref# 11870

SUNCORP

Fairplay Enterprises Pty
Ltd

071988751

484799

Bank deposit via EFT

Cheques payable to

Mail to

Holman Press

Unit 5
14 Whyalla Street, Willetton
WA, WA, 6155

Mail a cheque

Click here to view
View your invoice online

Page 1 of 1 Invoice no: 11870      Due date: 30/09/2024      Balance due: $1,542.20
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Good morning Rebecca
       I found difficulty in attaching sufficient information with the current online acquittal
form so am sending you some additional information
       regarding Forums and other expenditure.
       Attached are the details of the two speakers in the last twelve months that
incurred the most expenditure plus the flyer promoting the presentation by Barry
Urquhart
        World renowned business consultant and motivational speaker.
        I have also attached a printing invoice relating the Spring into York weekend in
October and one of the adverts for York Heritage Weekend.
        If you need additional confirmation of Heritage Weekend expenses I can send as
a separate email to confirm our additional outlay that exceeded our Shire funding.
         Many thanks
 
Karen Thomas
YBA President
0418936214
18 Doncon St.
York 6302
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SY066-06/25 REQUEST TO EXTEND MULTIYEAR FUNDING AGREEMENT BY AN 
ADDITIONAL ONE (1) YEAR - YORK BUSINESS ASSOCIATION 

File Number: 4.7711 

Author: Rebecca Atkinson, Manager Tourism & Economic Development  

Authoriser: Rebecca Palumbo, Acting Executive Manager Corporate & 
Community Services  

Previously before 
Council: 

20 December 2022 (121222) 
26 September 2023 (090923) 
25 June 2024 (060624)  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Extension Request ⇩   

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Executive 

PURPOSE OF REPORT 

This report presents a request from the York Business Association (YBA) to extend its current 
Multiyear Funding Agreement (MFA) by one (1) additional year, 2025/26, at the same funding level 
of $8,675 ex GST.  

BACKGROUND 

Council has historically provided support for activities, organisations and events that contribute to 
the Shire’s community, social and economic objectives through the Community Funding Program. 

In certain circumstances, where Council sees significant benefit to the community of maintaining 
support for a project or activity on an on-going basis it may resolve to consider, via the Integrated 
Planning and Reporting Framework review cycle or the Annual Budget process, inclusion as a 
recurrent sponsorship.  

At its 20 December 2022 Ordinary Meeting Council resolved to enter into an MFA with the YBA to 
ensure its activities were supported with recurrent funding, resolving (121222): 

“That, with regard to the Request for Multiyear Funding Agreement - York Business 
Association Inc, Council:  

1. Receives the request for a multiyear funding agreement from York Business 
Association Inc, as presented in Appendix 1. 

2. Authorises the Chief Executive Officer to finalise the negotiation of a multiyear 
funding agreement (Appendix 3) with York Business Association Inc subject to the 
following: 

a. The multiyear funding agreement commences in the 2022/23 financial year and 
expires on 30 June 2025. 

b. Key Performance Indicators aligned to both York Business Association Inc’s 
core operations and the Shire of York’s Strategic Community Plan are finalised 
and agreed between both parties.  

c. The amount of sponsorship is provided as milestone payments in accordance 
with the following table:  
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3. Approves the payment of $5,175 from the Multiyear Funding Agreement line item to 
support the 2022/23 financial year of funding. 

4. Requests the Chief Executive Officer to include the amounts detailed in the table 
above in the 2023/24 and 2024/25 budgeting process.  

5. Authorises the Shire President and Chief Executive Officer to engross the final 
multiyear funding agreement. 

6. Authorises the Chief Executive Officer to make any minor typographical and 
formatting changes to the multiyear funding agreement prior to signing.” 

Council considered the YBA’s request to vary the MFA at its June 2024 Ordinary Meeting and 
resolved (060624):  

“That, with regard to the Request to vary Multiyear Funding Agreement - York Business 
Association, Council:  

1. Receives the request from the York Business Association to carryover unused 
multiyear funding agreement funds from 2023/24 to 2024/25. 

2. Authorises the Chief Executive Officer to finalise a variation to the York Business 
Association’s Multiyear Funding Agreement commencing on 1 July 2024 and expiring 
30 June 2025 in line with the requested amounts, noting the multiyear funding 
agreement commenced in the 2022/23 financial year and expires on 30 June 2025. 

3. Authorises the Shire President and Chief Executive Officer to engross the amended 
multiyear funding agreement. 

4. Authorises the Chief Executive Officer to make any minor typographical and 
formatting changes to the multiyear funding agreement prior to signing.” 

The YBA entered into a three (3) year MFA with the Shire commencing in the 2022/23 financial year 
and concluding on 30 June 2025. Under this agreement, Council has supported the YBA in delivering 
a consistent program of business forums, events, and local economic support. 

COMMENTS AND DETAILS 

In the current financial year (2024/25), the YBA undertook a significant new initiative, being the 
production of the York Business Directory (YBD), a comprehensive regional business advertising 
publication previously managed by the former York Community Resource Centre inc.. Now, under 
the YBA’s stewardship, the YBD is being revitalised as a cornerstone project designed to generate 
independent revenue and promote local enterprise. 

The first-year production of the YBD under the YBA’s management has shown promising financial 
returns, with a projected positive net yield by the end of 2024/25. This marks a major strategic shift 
for the organisation, providing a tangible pathway toward financial independence from the Shire’s 
annual funding contributions. 

Recognising this trajectory, the YBA has requested a one (1) year extension of its MFA, rather than 
initiating a new three (3) year agreement. This extension would allow: 

Financial 
Year 

Per 
Annum   

Milestone Payments  

2022/23 $5,175 80% January 2023 & 20% April 2023 or on receipt of 
acquittal 

2023/24 $8,675 80% July 2023 & 20% April 2024 or on receipt of 
acquittal 

2024/25 $8,675 80% July 2024 & 20% April 2025 or on receipt of 
acquittal 
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1. Continuation of the YBD into its second year, testing the full viability of this model. 

2. Sufficient time to assess recurring revenue generation. 

3. A smooth and measured transition away from Shire reliance. 

4. Avoidance of the administrative burden and formality of establishing a new MFA 
unnecessarily or a undertaking a separate request for community funding. 

If the financial performance of the YBD remains strong in 2025/26, the YBA anticipates no further 
need for Shire funding beyond that point, marking a successful and well-supported exit strategy from 
the current funding program. 

Officers recommend that the terms and conditions set out in the expiring MFA will still apply during 
the proposed one (1) year extension period. 

TABLE 1. 

FINANCIAL YEAR SPONSORSHIP 
FIRST PROGRESS 
PAYMENT (80%) 

FINAL PAYMENT ON 
ACQUITTAL (20%) 

2025/26 $8,675 ex GST 
Following 2025/26 
budget adoption 

1 December 2026 or 
earlier upon successful 
acquittal 

OPTIONS 

Council has the following options: 

Option 1: Council could choose to extend the MFA for the YBA.  

Option 2:  Council could choose not to extend the MFA for the YBA. 

Option 3: Council could choose to seek further details from the YBA. 

Option 1 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

YBA 

Executive Leadership Team 

Strategic 

Council Plan 2025-2035 

Pillar 1: Community and cultural vitality 

A strong, inclusive community supporting all cultures and generations. 

Pillar 2:  Future-ready economy 

  A diverse, resilient economy with employment and investment growth. 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance. 

Policy Related 

C8   Funding: Grants and Sponsorship 
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Financial 

The amount requested ($8,675) is consistent with the final year provision of the original MFA as 
allocated in the 2024/25 budget. 

If approved, funding will be allocated in the 2025/26 budget.  

Legal and Statutory 

Not applicable 

Risk Related 

Should Council choose not to accept the acquittal, this poses a reputational and compliance risk 
which is considered moderate and a potential financial risk which is also rated moderate.  Regular 
reporting in accordance with multiyear and policy requirements including acceptance of acquittals 
through resolution provides acceptable treatment controls to manage the risks identified.  

Workforce 

The scope of this report can be managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: No  

RECOMMENDATION 

That, with regard to the Request to extend Multiyear Funding Agreement by an Additional 
One (1) Year - York Business Association, Council:  

1. Receives the request from the York Business Association to extend its Multiyear 
Funding Agreement for an additional one (1) year. 

2. Approves the amount of funding to be provided in accordance with the table below: 

FINANCIAL 
YEAR 

SPONSORSHIP 
FIRST PROGRESS 
PAYMENT (80%) 

FINAL PAYMENT ON 
ACQUITTAL (20%) 

2025/26 $8,675 ex GST 
Following 2025/26 
budget adoption 

1 December 2026 or 
earlier upon 

successful acquittal 

3. Directs the Chief Executive Officer to include the above agreed amount in the 
2025/26 budgeting process.  

4. Notes the terms and conditions set out in the expiring Multiyear Funding Agreement 
will still apply during the one (1) year extension period. 
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SY067-06/25 COMMUNITY FUNDING ACQUITTAL - PERTH GOSPEL CHOIR OF CURATE 
ARTS INC 

File Number: 4.7711 

Author: Sam Good, Manager Community & Place  

Authoriser: Rebecca Palumbo, Acting Executive Manager Corporate & 
Community Services  

Previously before 
Council: 

25 June 2024 (050624)  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Acquittal Report ⇩   

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Executive 

PURPOSE OF REPORT 

This report presents the acquittal from Perth Gospel Choir of Curate Arts Inc., received for funded 
activities and projects delivered between December 2023 and June 2024.  

BACKGROUND 

Policy C3 - Community Funding: Grants and Sponsorship (rescinded March 2025), Policy C4 - 
Sponsorship of Tourism Events (rescinded March 2025) and Policy C8 – Funding: Grants & 
Sponsorship (adopted March 2025) provide the parameters for considering applications for Shire 
financial and in-kind support. Two (2) rounds of sponsorship are opened to the community each year 
for a minimum four (4) week period. Applications are considered against the criteria contained in 
Council policies and guidelines and recommendations approved by Council at its next available 
meeting.  

Historically, the Shire has provided support for activities, infrastructure improvements for facilities 
and funding for events that contribute to the Shire’s community, social and economic objectives. 

In certain circumstances, where Council sees significant benefit to the community of maintaining 
support for a project or activity on an on-going basis it may resolve to consider, via the Integrated 
Planning and Reporting Framework review cycle or the Annual Budget process, inclusion as a 
Multiyear Funding Agreement (MFA).  

In both instances, acquittal reporting is a requirement of sponsorship. Dependant on the size, scale 
and frequency of funding, acquittal reporting detail varies. At a minimum acquittal reports must 
include: 

1. Key outcomes 

2. Lessons learned 

3. Community benefits  

4. How the Shire was acknowledged  

5. Budget detailing how the funds were spent 

At its June 2024 Ordinary meeting Council considered the applications received through the April 
round of Community Funding and resolved (050624): 

“That, with regard to Community Funding Applications, Council:  
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1. Approves the following community funding requests, as presented in confidential 
Appendix 2, totalling $17,120 to be funded from budget allocations: 

 APPLICANT APPROVED AMOUNT 

a. WestCycle 2024 Canola Classic $9,000 

c. Wildflower Society of York $3,000 

d. York & Districts Archery Club $2,000 

e. Perth Gospel Choir of Curate Arts $3,120 

2. Requests the Chief Executive Officer to consider the amounts recommended as part of 
the 2024/25 financial year budgeting process.” 

COMMENTS AND DETAILS 

The following table summarises the community funding acquittal received. 

TABLE 1. 

ORGANISATION PURPOSE PROVISION ACQUITTAL SUMMARY 

Perth Gospel Choir 
of Curate Arts Inc 

Karaoke Choir 
at the Holy 
Trinity Church 

$3,120 Key Outcomes 

A free event to promote positive mental 
health and wellbeing by providing 
opportunities to undertake the Act-Belong-
Commit approach through Karaoke Choir. 

Strengthen community participation by 
providing a musical offering in which 
community can actively participate in a 
shared creative activity. 

Increase social interactions by providing 
face-to-face singing and choral sessions in 
which participants collectively learn and 
make music together. 

Reduce social isolation by encouraging new 
social networks. 

Increase personal and community art 
practices.  

Key Lessons Learnt 

Having choristers that already knew their 
parts was a great help to attendees when 
learning their respective parts. 

Appeal and reach of the activity was limited 
so community networks, including the Visitors 
Centre, were important in promoting the 
event, to community and visitors alike.  In the 
future advertising in the local paper and in the 
Beverley Blarney would be advantageous. 

In Summary: 

1. A total of fifty-seven (57) attendees were recorded.  Three (3) new members signed up. 

2. Community engagements undertaken included school incursions, pre and post event 
workshops and drop-in sessions. Community engagement was also undertaken at the 
Beverley Farmers Markets the day prior. 
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3. In debriefing with the presenters, the venue was identified as ideal for this type of activity 
and they are keen to offer further workshops of this type, although wider advertising and 
promotion would be advantageous to net more visitors as well as locals. 

4. The Shire was acknowledged in the Perth Gospel Choir of Curate Arts Inc’s Annual Report, 
in social media posts and media releases, on their website and in speeches. 

5. Council invested a total of $3,120 (ex GST) to support the Karaoke Choir Interactive Show. 
Funding was specifically provided for local accommodation for the presenters/musicians and 
the hire fee for the Holy Trinity Church only.  Perth Gospel Choir of Curate Arts Inc provided 
the balance of funding and in-kind support. 

Perth Gospel Choir’s acquittal report, including payments to Lavendale Farm for accommodation 
and the Anglican Parish of York facilities, is presented in Appendix 1. 

OPTIONS 

Council has the following options: 

Option 1: Council could choose to accept the acquittal from Perth Gospel Choir of Curate Arts Inc.  

Option 2: Council could choose not to accept the acquittal from Perth Gospel Choir of Curate Arts 
Inc.  

Option 3:  Council could choose to seek further details from Perth Gospel Choir of Curate Arts Inc.  

Option 1 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

Perth Gospel Choir of Curate Arts Inc 

Strategic 

Council Plan 2025-2035 

Pillar 1: Community and cultural vitality 

A strong, inclusive community supporting all cultures and generations. 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance. 

Policy Related 

C3   Community Funding; Grants & Sponsorship (rescinded March 2025) 

C8   Funding: Grants & Sponsorship (adopted March 2025) 

Financial 

Annual acquittal reporting is a mandatory requirement of all funding agreements in accordance with 
the policies listed above. 

The financial implications have been detailed earlier in this report and are included in the acquittal 
report. Council could request more detailed financial reporting and/or audited financial statements 
from the funded organisation.  

Legal and Statutory 

Nil in relation to the receipt of the acquittal.  
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Risk Related 

Should Council choose not to accept the acquittal, this poses a reputational and compliance risk 
which is considered moderate and a potential financial risk which is also rated moderate.  Regular 
reporting in accordance with funding agreements and policy requirements including acceptance of 
acquittals through resolution provides acceptable treatment controls to manage the risks identified.  

Workforce 

The scope of this report can be managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: No  

RECOMMENDATION 

That, with regard to Community Funding Acquittal - Perth Gospel Choir of Curate Arts Inc 
Inc, Council:  

1. Accepts the acquittal report from Perth Gospel Choir of Curate Arts Inc, as 
presented in Appendix 1.  

 

 

  



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY067-06/25 - Appendix 1 Page 204 

  

 
 

 
 

 

 

 

  

  

  

  

How many people benefited from your project? 

Attendance numbers 57

Club / Group membership increases (if applicable) 3

Community engagement undertaken (school incursions, pre or post event workshops, drop 
in sessions) Also undertook community engagement the previous day (1 June) at the 
Beverely Farmer's Markets. We were introduced to the local arts organisations there, and we 
visited the Beverley Station Arts Centre as well and discussed the choir muster that happens 
in September for future engagement opportunities.

____________________________________________________________________________  

____________________________________________________________________________  

____________________________________________________________________________  

COMMUNITY FUNDING; GRANTS & SPONSORSHIP
  ACQUITTAL  FORM

Please  complete  this  form  no  later  than  90  days  following  the  conclusion  of  your  sponsored  event  / project and return to
the  Shire.  Please  attach  an  expenditure  budget  should  you  need  more  space  than  provided  below  and  ensure  it  is
signed  by  a  duly  authorised  officer  of  your  organisation (i.e. Treasurer, Accountant or Executive Office bearer)

Expenditure receipts are not required however Council can request copies  of  this  expenditure at anytime.

Type  of Project  Funded(Sporting, Tourism Festival, Community based  event/workshop):  Perth
Gospel Choir presents Karaoke Choir!

Organisation  Name  (name of group  funded):  Perth Gospel Choir of Curate Arts Incorporated

Date funding was  granted:  August 2024

Date project was  delivered:  June 2024

Describe the key outcomes of your project:  1) Promote positive mental health and wellbeing outcomes: By 
providing opportunities to undertake the Act-Belong-Commit approach through Karaoke Choir; 2) Strengthen community
participation: By providing a musical opportunity in which community members can actively participate in a shared creative 
activity; 3) Increase social interaction between community members: By providing a face-to-face singing and choral session in 
which participants are introduced to each other and collectively learn and make music together, promoting active social 
interaction through creative expression and music-making; 4) Reduce social isolation, by supporting and encouraging new social 
ties and new networks within the community: By providing a  singing and choral session in which community members can
actively meet and co-create, through a shared communal creative activity; and 5) Increase personal and community art practices:
By learning and developing a new artistic skill in a collective artistic activity (developing new musical and singing skills(including
rhythm, pitch, intonation, harmony and aural skills)  _____________

What were  the key  lessons  your  organisation  learned while  delivering  the  project?  Having  choristers

wh_o_ a_  lr_  e_ad_  y_  k_  n_  e_  w_  _th_  e_  ir_  p_  a_  rt_  s_  w_  e_  r_e_ a_  g_  re_  a_  t_  h_  e_  lp_  t_  o_  c_  o_  m_  m__un_  i_ ty_  m__  e_m_  b_  e_rs_  , _as_  _it_ p_  ro_  v_  id_  e_  d_  a_  d_  d_  it_  io_  n_  a_  l _  su_  p_  p_  o_  rt_  f_  o_  r _  co_  m_  munity

me_  m_  b_  e_  rs_  w__he_  n_  _le_  a_rn_  in_  g_  _th_  e_  ir_  p_  a_  rt_  s_ . _Co_  m__m_  u_  n_ it_y _  n_et_  w_  o_  r_  k_s _w_  e_re_  v_  e_  r_y _  in_  v_  o_  lv_  e_d_ in_  _p_ro_  m_  o_  t_  in_  g_  t_  h_ is_  e_  v_  e_nt_  , _  a_n_d _  w_  e_  h_  a_  d phone 

call_  s_ p_  a_ss_  e_  d_ a_  lo_  n_  g_  f_ro_  m_  _  th_  e_  _Yo_  r_  k_ V_  is_  it_  o_  rs_  _Ce_  n_  t_re_  w__h_o _  w_  a_  n_  te_  d_  t_  o_  a_  t_te_  n_  d_  . _N_  e_xt_  t_  im__e,_  w_  e_  _w_  o_  u_ld_  l_  ik_  e_  t_o_ p_  ro_  m__o_te_  t_  h_  e_ event in 

the local paper and the nearby Beverley Blarney, too.
____________________________________________________________________________
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____________________________________________________________________________  

 ____________________________________________________________________________  

How was the Shire of York acknowledged throughout this project? 

   Annual report x   Social Media  x   Letters to supporters 

   Media release x   Newsletter, flyers, brochures    Signage 

   Website x   Speeches x 

   Other 

Please include copies of the relevant promotional material acknowledging the Shire’s 
sponsorship 

Did you organisation spend all sponsorship funds granted? If not, why? Yes

Did your club or organisations derive revenue from the sponsorship? No - it was free for people 

to attend.  

Please list the income and expenditure relating to your project: INCOME AMOUNT ($) 

ITEM/PROGRAM/PROJECT COSTS 

SUBTOTAL $ 

In Kind Support 

SUBTOTAL $ 

FUNDING AMOUNT FROM SHIRE OF YORK $ 

TOTAL INCOME $ 

Shire of York Contribution $3,120

Digital keyboard, stands, mics, amps & PAs, trolleys, leads $4,500

Public liability, worker's compensation and indemnity insurance $10,466
Web Hosting, Adobe subscription, DAW/Music Notation Software & Dropbox subscription $306

Financial Accounting (incl bookkeepers and Quickbooks) = $245 $15,517

$3,120

Curate contribution = 3$54.27 + Conductor & Pianist; Graphic Design and Marketing; 
Project Management
and Artistic Direction 

354.27

3,474.27

3,474.27
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Declaration  

In affixing my name to this form my organisation is making the following declarations: 

☐We declare to the best of our knowledge that the statements made in this report are true.

☐We have recorded and retained original invoices and receipts in accordance with the Funding
Agreement. We acknowledge that Shire of York may audit the organisation to verify the accuracy of
the information contained in this acquittal.

☐ The information contained within the Statement of Expenditure or Explanation is complete and
accurate and does not contain any misleading or fraudulent information.

☐ Relevant statutes, regulations, by-laws and requirements on any Federal, State or Local
Government have been complied with.

Acquittal report duly authorised by: 

Name: ________________________   Position Held: ____________________________  

Date: ________________________  

(must be signed by a duly authorised officer i.e. Treasurer, Chief Executive Officer or similar) 

EXPENDITURE AMOUNT ($) 

ITEM/PROGRAM/PROJECT COSTS 

SUBTOTAL $ 

In Kind Support 

SUBTOTAL $ 

TOTAL EXPENDITURE $ 

Venue Hire (Anglican Parish of York) $200

Printing (151.16 + 89.98)  - sheet music for participants, etc. $241.14

Accommodation for choir, conductor & pianist 

Freight 113.13

$2,920.00

3,474.27

As above

3,474.27 

Patricia Alessi

05/03/2025

CHWM

xx

xx

xx

xx
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TAX INVOICE
Patricia Alessi

6 Feb 2024

INV-0398

27 661 573 020

JEAN MAPSTONE PTY
LTD T/A LAVENDALE
COUNTRY RETREAT
PO BOX 758
YORK WA 6302
AUSTRALIA

The Lodge
Check-in 01/06/2024
checkout-03/06/2024 (2 nights)

2.00 263.6364 10% 527.27

The Farmhouse
Check-in 01/06/2024
checkout-03/06/2024 (2 nights)

2.00 245.4545 10% 490.91

Valencia Villa
Check-in 01/06/2024
checkout-03/06/2024 (2 nights)

2.00 200.00 10% 400.00

Rose Cottage
Check-in 01/06/2024
checkout-03/06/2024 (2 nights)

2.00 127.2727 10% 254.55

Aussie Bush Cabin
Check-in 01/06/2024
checkout-03/06/2024 (2 nights)

2.00 200.00 10% 400.00

Orchard Chalet
Check-in 01/06/2024
checkout-03/06/2024 (2 nights)

2.00 127.2727 10% 254.55

use of craft room by Farmhouse

DEPOSIT OF $200.00 IS REQUIRED NOW

The Quarters Check-in 01/06/2024
checkout-03/06/2024 (2 nights)

2.00 163.6364 10% 327.27

Subtotal 2,654.55

TOTAL@ GST@ 10% 265.45

2,920.00

Less Amount Paid 200.00
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PAYMENT ADVICE

To: JEAN MAPSTONE PTY LTD T/A LAVENDALE COUNTRY
RETREAT
PO BOX 758
YORK WA 6302
AUSTRALIA

Patricia Alessi
INV-0398

24 May 2024

@

Enter the amount you are paying above

Please pay with 14 day of invoice or 14 days before arrival
Please pay into Bendigo Bank
Jean Mapstone Pty Ltd.
BSB 633 000 Account 195 998 638
Thank you
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Bill To:
Curate Arts Incorporated
63 Grantham Street

Wembley WA 6014  

Tax Invoice
Date: 6/06/2024

Invoice No: INV-21183
PO/Reference No:

Due Date: 13/06/2024

Toner Print
22/8 Sustainable Ave
Bibra Lake WA Australia 6163
1300 365 328
Delivered To:
Curate Arts Incorporated - TP
63 Grantham Street
Wembley WA 6014

DescripƟon QuanƟty Unit Price Price

#1566 Monthly Printer Rental Fee 1 $65.50 $72.05

#1566 Mono copies used 2230 $0.008 $19.62

#1566 Colour copies used 676 $0.08 $59.49

Subtotal $137.42

Total GST 10% $13.74

Total $151.16

Less Payments $0.00

Amount Due $151.16

Managed Print

EFT Details

Account Name: Toner Print
BSB No: 036 037

Account Number: 464 030

Please note our Bank Details.
PAYMENT DUE STRICTLY 7 DAYS FROM DATE OF INVOICE.

 All onsite or contracted out-of-scope work is billable at
$155.00 + GST / Hour.

Your business is appreciated!
Perth: 22/8 Sustainable Ave, Bibra Lake WA 6163

ABN: 53 607 695 241
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STATEMENT

Curate
Arts
Incorporated
63
Grantham
Street
WEMBLEY
WA
6014

Account�Number
WAS
#1566

Wolfe
Systems
Group
Pty
Ltd
Unit
22
8
Sustainable
Ave
BIBRA
LAKE
WA
6163
AUSTRALIA

ABN
32
621
424
182






Statement�Date

30
Jan
2025

Issue�Date Activity Reference Due�Date Amount Payments Balance�AUD


05
Jul
24 Invoice
#
INV-21550 12
Jul
24 89.98 89.98


06
Aug
24 Invoice
#
INV-22232 13
Aug
24 145.62 145.62

BALANCE�DUE���235.60

HOW�TO�PAY

By�Direct�Deposit By�Credit�Card

Account
Name:

Wolfe
Systems
Group
Pty
Ltd
CBA
BSB:













067-873
Account:














1121
9386

Call
us
on
1300
958
923
to
process
a
payment
against
your
preferred

credit
card

By�Direct�Debit Remittance�Advices

Connect
to
WisePay
to
view
your
invoices,
make
one-off
payments

or
schedule
automatic
payments
on
the
invoice
due
date.


Email
us
and
we’ll
send
you
the
link!

admin@wolfesystems.com.au
Please�use�your�Invoice�number/s�as�a�reference
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SY068-06/25 COMMUNITY FUNDING APPLICATIONS 

File Number: 4.7711 

Author: Sam Good, Manager Community & Place 

Gemma Bovington, Project Officer  

Authoriser: Rebecca Palumbo, Acting Executive Manager Corporate & 
Community Services  

Previously before 
Council: 

Not Applicable  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Application Assessment Summary - Confidential   
2. Funding Applications - Confidential    

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Executive 

PURPOSE OF REPORT 

Council is requested to consider applications received in the April 2025 round of Community Funding 
for support of community events and activities occurring before 30 June 2026. 

BACKGROUND 

C8 – Funding: Grants and Sponsorship sets out the parameters for Council support of one-off 
community activities and projects.  Funding rounds are open for application twice yearly for a 
minimum four (4) week period. All eligible applications are presented to Council at the next available 
Ordinary Council Meeting.  

This report presents the applications received during the April 2025 Community Funding round for 
events and activities occurring up until 30 June 2026 and the existing Community Funding budgets 
available.   

COMMENTS AND DETAILS 

The Community Funding Grants and Sponsorship round was open for applications from 1 April 2025 
until 30 April 2025. The funding round was promoted utilising the following methods: 

1. Shire’s website 

2. Community Matters newspaper 

3. Email direct distribution / Newsletter 

4. Shire’s social media channels  

5.  Full online instructional video  

6.  In-person workshop 

By the closing date, the Shire had received seven (7) eligible applications. These were checked for 
compliance by the Manager Tourism & Economic Development (MTED) and the Manager 
Community & Place (MCP). The applications were then considered by an assessment panel, 
consisting of the Acting Executive Manager Corporate & Community Services, Media & 
Communications Officer and Information Officer. For probity the MTED and MCP were excluded 
from the assessment process. Applications included six (6) community projects and one (1) tourism 
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project. All seven (7) applications met the minimum criteria for assessment in accordance with 
Council’s Funding guidelines. Four (4) applications, one (1) tourism project and three (3) community 
projects, were selected for recommendation to Council. This report focuses on the three (3) 
community projects with a separate report submitted to this meeting regarding the tourism funding 
application. 

Feedback will be given to all unsuccessful applicants.  

Eligible applications are assessed against the following criteria: 

1. Compliance with guidelines and policy. 

2. Value for investment.  

3. Community, social and sporting benefit with a high ration of public over private benefit. 

4. Alignment to the Council Plan 2025-2035 aspirations and outcomes. 

5. Level of dedication and proven commitment demonstrated by the applicant (previous funding 
acquittals, matched funding contributions, project’s reach and participation levels). 

Whilst the applications submitted remain confidential, a summary of the selected community projects 
received is included below. 

TABLE 1. 

APPLICANT PURPOSE OF FUNDING  REQUEST 

River Conservation 
Society Inc 

The Rough Terrain Environment Management Project 
involves the purchase of a remote-controlled flail 
mower to access difficult to access areas along the 
Gogulgar Bilya/Avon River trails. It expands the area 
that is safely accessible by volunteers to reduce 
invasive species without additional use of herbicides. 

$7,294 

Wheatbelt Endurance 
Riders Inc (WERI) 

WERI Greenhills Endurance Ride which provides 
endurance riding for all abilities and distances ranging 
from five (5) to eighty (80) kilometres. 

$2,000 

York Imperials Cricket 
Club Inc 

Forest Oval Cricket Wicket Upgrade to install a new turf 
wicket compliant with the recommended dimensions for 
an open age community club, premier/regional and 
domestic level competition and improve the level of 
safety for all users of Forest Oval. 

$10,000 

Total Community Funding Requested                                                                                             $19,294 

York Motoring Events Inc Funding will support the traffic management costs 
associated with the York Motor Show 2025. Refer to the 
separate report. 

$12,000 

Total Tourism Funding Requested                                                                                             $12,000 

The assessment panel reviewed all applications against the criteria outlined in the funding guidelines 
through a detailed questionnaire, assigning a numerical score against each question. These 
questions aligned with four (4) key deliverables, each weighted as shown in the table below. The 
scores from all panel members were tallied and provided an overview for discussion at the Panel 
Assessment Meeting.  

TABLE 2. 

CRITERIA DESCRIPTION WEIGHTING 

Value for Money How much impact is gained relative to the 
amount of funding requested. 

35% 

https://www.york.wa.gov.au/Profiles/york/Assets/ClientData/Final_CORPORATE_BUSINESS_PLAN_2020-2024_-_low_res.pdf
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Community Impact Demonstrates the level of community benefit is 
far higher than any private benefit. 

40% 

Strategic Alignment Demonstrates clear alignment to the Shire’s 
Council Plan 2025-2035. 

15% 

Ability to Deliver the Project Demonstrates experience in delivering similar 
projects and shows financial capacity to do so. 

10% 

A report of the Application Assessments is presented in confidential Appendix 1.   

Copies of all the applications received is presented in confidential Appendix 2. 

OPTIONS 

Council has the following options: 

Option 1: Council could choose to support the recommended organisations. 

Option 2:  Council could choose to seek further details from applicants prior to a resolution. Officers 
do not recommend this option as it is likely to delay the delivery of the proposed programs 
and create uncertainty regarding the funding required to deliver the outcomes intended.   

Option 3:   Council could choose to reduce the amounts of funding to the recommended 
organisations. Officers do not recommend this option as it could result in reduced 
program outcomes or some events or programs not proceeding as intended.  

Option 4:  Council could choose to reject all applications for funding. 

Option 1 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

Further to the advertising methods used to announce the funding pool, Officers have engaged with 
applicants where required and provided opportunity to discuss proposals prior to the application 
round closing.  

Assessment Panel 

Strategic 

Council Plan 2025-2035 

Pillar 1: Community and cultural vitality 
  A strong, inclusive community supporting all cultures and generations. 

Pillar 2: Future-ready economy 
A diverse resilient economy with employment and investment growth. 

Pillar 3: Thriving Natural Environment 
  A climate-resilient, healthy natural environment. 

Pillar 4: Comfortable and connected places 
  Enduring heritage identity, quality infrastructure and built form. 

Pillar 5: Strong Governance, responsive leadership 
  Community informed, responsive leadership and strong governance. 

Policy Related 

C8   Funding: Grants and Sponsorship (adopted March 2025) 

https://www.york.wa.gov.au/Profiles/york/Assets/ClientData/Final_CORPORATE_BUSINESS_PLAN_2020-2024_-_low_res.pdf
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Financial 

Officers note the following financial implications are stated under the existing Community Funding 
guidelines: 

• 100% of the total project costs can be considered for applications up to $2,000 

• A maximum allocation of 60% of total project cost for applications from $2,000 and over 

All applications received indicate either a cash or in-kind contribution is being made by the club or 
organisation if required by the funding guidelines.  

The assessment panel recommends providing support to the value of $19,294 to the three (3) 
recommended clubs or organisations. 

Legal and Statutory 

All Council supported events need to comply and be assessed against any statutory policies and 
legislation. Events funded through the community funding round still require applications and 
assessment in accordance with the Shire’s events approvals process ahead of the event occurring. 

Risk Related 

The overall financial risk is moderate with regards to approving the funding requests. Acceptable 
controls and treatments through the existing funding guidelines and acquittal reporting requirements 
are in place to manage the risks identified at an acceptable level. 

The reputational risk to Council should the funding requests detailed in this report not be supported 
is rated as medium.  Acceptable treatments and risk controls to reduce the reputational risks stated 
are limited to applications that are non-compliant with Council policies. The reputational risk and 
financial risks reduce as the programs and activities are supported and reported against through the 
delivery and acquittal processes. 

Workforce 

The scope of this report can be managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: No  

RECOMMENDATION 

That, with regard to Community Funding Applications, Council:  

1. Approves the following community funding requests, as presented in confidential 
Appendices 1 and 2, totalling $19,294 to be funded from budget allocations: 

 APPLICANT APPROVED AMOUNT 

a. River Conservation Society Inc $7,294 

b. Wheatbelt Endurance Riders Inc $2,000 

c. York Imperials Cricket Club Inc $10,000 

1. Directs the Chief Executive Officer to include the above agreed amounts in the 
2025/26 budgeting process.  
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SY069-06/25 COMMUNITY FUNDING APPLICATION - REQUEST FOR TOURISM FUNDING - 
YORK MOTORING EVENTS INC. 

File Number: 4.7711 

Author: Rebecca Atkinson, Manager Tourism & Economic Development  

Authoriser: Rebecca Palumbo, Acting Executive Manager Corporate & 
Community Services  

Previously before 
Council: 

25 May 2021 (080521) 
22 November 2022 (071122) 
25 March 2025 (040325) 
22 April 2025 (080425)  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Funding Application - Confidential    

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Executive 

PURPOSE OF REPORT 

This report presents a funding request from York Motoring Events Inc (YMEI) for the York Motor 
Show 2025.   

BACKGROUND 

Policy C8 – Funding: Grants and Sponsorship outlines the Shire of York’s framework for distributing 
funding, grants, and sponsorships to support community initiatives, tourism, and economic 
development projects that align with its strategic goals. It ensures transparent, fair, and accountable 
allocation of public funds, with clear criteria for eligibility, application, assessment, and reporting.  

Eligible applications are assessed against the following criteria: 

1. Compliance with guidelines and policy. 

2. Value for investment.  

3. Community, social and sporting benefit with a high ration of public over private benefit.   

4. Alignment to the Council Plan 2025-2035 aspirations and outcomes. 

5. Level of dedication and proven commitment demonstrated by the applicant (previous funding 
acquittals, matched funding contributions, project’s reach and participation levels). 

This report presents an application received during the April 2025 Community Funding round for 
events and activities occurring up until 30 June 2026 through the existing Community Funding 
budgets available. 

The York Motor Show has received previous Shire funding while under the auspice of the York 
Veteran Car Cub, as considered by Council at its May 2021 Ordinary Meeting (Resolution 080521). 
While that approval was for a multiyear agreement, which has since been acquitted, this new 
application is only for one (1) year due to the personal choice of the applicant. 

The York Motor Show is scheduled for October 2025. 

https://www.york.wa.gov.au/Profiles/york/Assets/ClientData/Final_CORPORATE_BUSINESS_PLAN_2020-2024_-_low_res.pdf
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COMMENTS AND DETAILS 

The York Motor Show is an established annual event organised by the not-for-profit community 
group, YMEI. Now in its 15th year, the event is a free, family-friendly, static vehicle display located 
in the York CBD, using Avon Terrace, Peace Park and Howick Street with road closures in place. 
This location integrates vehicle displays with local businesses, cafes, and attractions, creating an 
immersive and interactive experience for attendees. 

The event attracts a broad audience from Western Australia, interstate, and internationally, with an 
estimated 3,000 attendees. This includes visitors staying in York for the weekend, attending the 
event, and spending at local businesses, accommodation providers, and hospitality venues. 

Key features of the 2025 York Motor Show program include: 

1. Vehicle displays throughout the CBD, supported by traffic management and volunteers. 

2. A Rock 'n' Roll Dance on Saturday night, raising funds for the York St John Ambulance Sub 
Centre's Heart Start fund. 

3. A proposed Hill Climb event (run by a separate group with YMEI’s support). 

4. Collaboration with local businesses and hotels, with entertainment across the weekend. 

5. Engagement with emergency services and community organisations to ensure safe and 
compliant event delivery. 

6. Road safety promotion and interactive announcements during the event. 

7. Strong local community involvement, with residents encouraged to display their vehicles and 
participate alongside motoring enthusiasts. 

8. Promotion through local and statewide media, including Triple M radio, local newspapers, 
motoring club networks, and social media. 

The event has a low environmental impact, with waste management, toilet facilities, and post-event 
clean-up plans in place. Organisers engage with local businesses and residents to address any 
concerns related to road closures and ensure access where possible. 

The York Motor Show aligns with the Shire’s objectives for tourism development, economic growth, 
and community engagement. Its format as a static CBD display distinguishes it from other regional 
events, offering a vibrant, inclusive experience for families, enthusiasts, and visitors. The event 
continues to grow in popularity, reinforcing York’s position as a destination for motoring enthusiasts 
and general tourism. 

The application was checked for compliance by the Manager Tourism & Economic Development 
(MTED) and the Manager Community & Place (MCP). An assessment panel, consisting of the Acting 
Executive Manager Corporate & Community Services, Media & Communications Officer and 
Information Officer, then reviewed the application against the criteria outlined in the funding 
guidelines through a detailed questionnaire, assigning a numerical score against each question. 
These questions aligned with four (4) key deliverables. The assessment panel identified that the 
proposed event has a significant economic, social, strategic and promotional benefit. For probity the 
MTED and MCP were excluded from that assessment process. 

Comments from the Panel included the following points: 

1. Fulfils most of the Shire’s strategic goals well and demonstrates joint impacts for other 
businesses involved.  

2. Realistic and clear budgeting information provided. 

3. Promotes York as a destination, encourages community involvement and supports the 
economy. 

4. Fourteen (14) years of successful delivery, strong organisational structure, partnerships, and 
logistical awareness. The Shire has been acknowledged in posters, media, announcements, 
and invited to presentations. 

A copy of YMEI’s application is presented in confidential Appendix 1. 
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The following outlines the proposed funding schedule for the funding. 

TABLE 1. 

YORK MOTORING EVENT INC 

2025 

FINANCIAL 
YEAR 

SPONSORSHIP FIRST PROGRESS 
PAYMENT (80%) 

FINAL PAYMENT ON 
ACQUITTAL (20%) 

2025/26 $12,000 ex GST Following 2025/26 budget 
adoption 

1 December 2026 or earlier 
upon successful acquittal 

OPTIONS 

Council has the following options: 

Option 1: Council could choose to provide funding support to YMEI.  

Option 2:  Council could choose not to provide funding support to YMEI. 

Option 3: Council could choose to seek further details from YMEI. 

Option 4: Council could choose to provide a different amount of funding support to YMEI. 

Option 1 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

YMEI 

Assessment Panel 

Strategic 

Council Plan 2025-2035 

Pillar 1: Community and cultural vitality 

A strong, inclusive community supporting all cultures and generations. 

Pillar 2:  Future-ready economy 

  A diverse, resilient economy with employment and investment growth. 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance. 

Policy Related 

C8   Funding: Grants and Sponsorship 

Financial 

If approved, funding will be allocated in the 2025/26 budget.  

Legal and Statutory 

Not applicable 
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Risk Related 

The overall financial risk is moderate with regards to approving the funding request. Acceptable 
controls and treatments through the existing funding guidelines and acquittal reporting requirements 
are in place to manage the risks identified at an acceptable level. 

The reputational risk to Council should the funding request not be supported is rated as medium.   

Workforce 

The scope of this report can be managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: No  

RECOMMENDATION 

That, with regard to Community Funding Application - Request for Tourism Funding - York 
Motoring Events Inc., Council:  

1. Receives the request for funding from York Motoring Events Inc., as presented in 
confidential Appendix 1. 

2. Approves the amount of funding to be provided in accordance with the table below: 

FINANCIAL 
YEAR 

SPONSORSHIP FIRST PROGRESS 
PAYMENT (80%) 

FINAL PAYMENT ON 
ACQUITTAL (20%) 

2025/26 $12,000 ex GST Following 2025/26 
budget adoption 

1 December 2026 or 
earlier upon 

successful acquittal 

3. Directs the Chief Executive Officer to include the above agreed amount in the 
2025/26 budgeting process.  
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SY070-06/25 REVIEW OF THE DELEGATIONS REGISTER 

File Number: 4.7712 

Author: Vanessa Green, Council & Executive Support Officer  

Authoriser: Alina Behan, Acting Chief Executive Officer  

Previously before 
Council: 

22 December 2020 (091220) 
21 December 2021 (051221) 
27 June 2023 (140623) 
25 June 2024 (070624)  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Reviewed Delegations Register ⇩  
2. Proposed Delegation 10.1.1 - Town Planning Matters ⇩   

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Legislative  

PURPOSE OF REPORT 

This report presents the 2024/25 review of the Delegations Register to Council for consideration. 

BACKGROUND 

Delegation is a formal means of empowering one entity to perform functions and duties that are 
otherwise reserved in legislation for another entity. Delegation is a tool used in government at all 
levels to enable the efficient and effective delivery of services while ensuring clarity regarding who 
is permitted to perform specific discretionary functions. 

In accordance with Section 5.42 of the Local Government Act 1995 (the Act) a local government 
may delegate to the Chief Executive Officer (CEO) the exercise of any of its powers or the discharge 
of any of its duties under the Act. In accordance with Section 5.44 of Act, the CEO may sub-delegate 
to other Officers. 

The application of delegated authority is intended to improve the efficiency, effectiveness and 
timeliness of decision-making and is consistent with the Shire’s Council Plan and commitment to a 
strong customer service focus. This includes functions under the Act and Regulations but also covers 
legislation related to planning, dogs, cats, health, building, bush fire prevention and management, 
graffiti and food safety. 

Sections 5.18 and 5.46 of the Act require that a Delegations Register be maintained and reviewed 
at least once each financial year. The Delegations Register was last reviewed by Council at its June 
2024 meeting for the 2023/24 financial year (070624). 

Delegations and the appointment of authorised officers is an important mechanism used by all tiers 
of government to conduct business effectively and efficiently.  Where no delegation exists, a decision 
on a matter must be made by Council. However, the existence of a delegation does not automatically 
mean the decision-making authority will be used. There may be circumstances, such as a sensitive 
issue or for the benefit of public interest and transparency, where a delegate recognises the decision 
would be best made by Council. 

COMMENTS AND DETAILS 

The register of delegations consists of:  

• Delegations by Council to the Chief Executive Officer under the Act. 
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• Sub-delegations by the Chief Executive Officer to employees under the Act. 

• Delegations by Council to the Chief Executive Officer and employees under other Acts. 

• Delegations by the Chief Executive Officer to employees under various Acts. 

• Delegations by State Government Entities to Chief Executive Officer and employees under 
various Acts. 

Each delegation provides information on the respective head of power, functions, any conditions 
imposed, record keeping requirements, and compliance links. 

The 2022/23 review of the Shire’s Delegated Authority Register was extensive, with many new 
delegations added, as well as a substantial re-formatting of the document. The 2022/23 review 
addressed inconsistencies and gaps in the Register and demonstrated the Shire’s commitment to 
continuous improvement and governance maturity. 

As a result, the 2023/24 review and this review have been relatively minor with only a small number 
of amendments proposed. A copy of the reviewed Register of Delegated Authority with tracked 
changes is presented in Appendix 1.  

The below table details the proposed changes. 

TABLE 1. 

DELEGATION TITLE PROPOSED CHANGE 

2.1.1 Grant a Building Permit Addition of Building Surveyor as a subdelegate 

2.1.2 Demolition Permits Addition of Building Surveyor as a subdelegate 

2.1.3 Occupancy Permits or 
Building Approval 
Certificates 

Addition of Building Surveyor as a subdelegate 

2.1.5 Building Orders Addition of Building Surveyor as a subdelegate 

2.1.6 Inspection and Copies of 
Building Records 

Addition of Building Surveyor as a subdelegate 

2.1.7 Referrals and Issuing 
Certificates 

Addition of Building Surveyor as a subdelegate 

2.1.8 Private Pool Barrier – 
Alternative and 
Performance Solutions 

Addition of Building Surveyor as a subdelegate 

2.1.9 Smoke Alarms – 
Alternative Solutions 

Addition of Building Surveyor as a subdelegate 

6.1.1 Prohibition Orders Amendment to role title of (Principal) Environmental 
Health Officer 

6.1.2 Food Business 
Registrations 

Amendment to role title of (Principal) Environmental 
Health Officer 

8.1.1 Powers of Local 
Government – 
Appointment of Deputy 

Correction to the year of the Shire of York Health 
Local Law 

9.1.2 Enforcement Agency 
Reports to the Chief 
Health Officer 

Amendment to role title of (Principal) Environmental 
Health Officer 

10.1.1 Town Planning Matters It is proposed to delete this in its entirety and 
replace it with a new delegation. A copy of the 
proposed Delegation is presented in Appendix 2. 
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The current delegation is outdated and deficient in 
several areas. The proposed delegation is more 
comprehensive and covers all required matters 
applicable to York.  

Recent amendments to the Deemed Provisions in 
Schedule 2 of the Planning and Development 
(Local Planning Schemes) Regulations 2015 
(Clause 84C) stipulate that all local government 
CEO’s or authorised employees across the State 
are now required to determine applications for 
single houses and any associated development, 
with these powers having been removed from 
elected representatives (i.e. Councils). As such 
there is no need for any specific delegation to deal 
with development applications of that type. 

11.2.2 Development Control 
Powers – Powers of 
Local Governments and 
DOT - Metropolitan 
Region Scheme 

It is proposed to delete this in its entirety as it does 
not relate to the district of the Shire of York 

11.2.3 Development Control 
Powers – Powers of 
Local Governments - 
Greater Bunbury Region 
Scheme 

It is proposed to delete this in its entirety as it does 
not relate to the district of the Shire of York 

11.2.4 Development Control – 
Powers of Local 
Governments - Peel 
Region Scheme 

It is proposed to delete this in its entirety as it does 
not relate to the district of the Shire of York 

11.2.5 Development Control – 
Powers of Local 
Government – Ningaloo 
Coast Regional Interim 
Development Order 2007 

It is proposed to delete this in its entirety as it does 
not relate to the district of the Shire of York 

11.2.6 Development Control – 
Powers of Local 
Governments – Hope 
Valley-Wattleup 
Redevelopment Act 2000 
and Master Plan 

It is proposed to delete this in its entirety as it does 
not relate to the district of the Shire of York 

It should be noted that Council is unable to make determinations or suggest amendments to the 
subdelegates contained in the delegations, as these are matters to be determined by the Chief 
Executive Officer as they relate to employees. However, in the interests of transparency and 
accountability, the subdelegates have been included in the document presented to Council, and thus 
the public, for information purposes only. 

OPTIONS 

Council has the following options: 

Option 1: Council could choose not to adopt the reviewed Delegations Register. 

Option 2: Council could choose to limit the delegations to the Chief Executive Officer.   

Option 3: Council could choose to adopt the reviewed Delegations Register.  
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Option 3 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

Executive Leadership Team and Designated Officers 

Strategic 

Council Plan 2025-2035 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance. 

Policy Related 

Several delegations are subject to compliance with Council’s policy on the matter. This is noted in 
the Compliance Links section of each Delegation. 

Financial 

Nil 

Legal and Statutory 

Sections 5.18 and 5.42 to 5.46 (inclusive) and 9.10 of the Act are applicable and state: 

“5.18. Register of delegations to committees 

  A local government is to keep a register of the delegations made under this Division and 
review the delegations at least once every financial year. 

5.42. Delegation of some powers and duties to CEO 

 (1) A local government may delegate* to the CEO the exercise of any of its powers or the 
discharge of any of its duties under —  

 (a) this Act other than those referred to in section 5.43; or 

 (b) the Planning and Development Act 2005 section 214(2), (3) or (5). 

 * Absolute majority required. 

 (2) A delegation under this section is to be in writing and may be general or as otherwise 
provided in the instrument of delegation. 

5.43. Limits on delegations to CEO  

  A local government cannot delegate to a CEO any of the following powers or duties —  

 (a) any power or duty that requires a decision of an absolute majority of the council; 

 (b) accepting a tender which exceeds an amount determined by the local government for 
the purpose of this paragraph; 

 (c) appointing an auditor; 

 (d) acquiring or disposing of any property valued at an amount exceeding an amount 
determined by the local government for the purpose of this paragraph; 

 (e) any of the local government’s powers under section 5.98, 5.98A, 5.99, 5.99A or 
5.100; 

 (f) borrowing money on behalf of the local government; 

 (g) hearing or determining an objection of a kind referred to in section 9.5; 

 (ha) the power under section 9.49A(4) to authorise a person to sign documents on behalf 
of the local government; 
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 (h) any power or duty that requires the approval of the Minister or the Governor; 

 (i) such other powers or duties as may be prescribed. 

5.44. CEO may delegate powers and duties to other employees 

 (1) A CEO may delegate to any employee of the local government the exercise of any of the 
CEO’s powers or the discharge of any of the CEO’s duties under this Act other than this 
power of delegation. 

 (2) A delegation under this section is to be in writing and may be general or as otherwise 
provided in the instrument of delegation. 

 (3) This section extends to a power or duty the exercise or discharge of which has been 
delegated by a local government to the CEO under section 5.42, but in the case of such a 
power or duty —  

 (a) the CEO’s power under this section to delegate the exercise of that power or the 
discharge of that duty; and  

 (b) the exercise of that power or the discharge of that duty by the CEO’s delegate, 

  are subject to any conditions imposed by the local government on its delegation to the CEO. 

 (4) Subsection (3)(b) does not limit the CEO’s power to impose conditions or further conditions 
on a delegation under this section. 

 (5) In subsections (3) and (4) —  

 conditions includes qualifications, limitations or exceptions. 

5.45. Other matters relevant to delegations under this Division 

 (1) Without limiting the application of sections 58 and 59 of the Interpretation Act 1984 —  

 (a) a delegation made under this Division has effect for the period of time specified in 
the delegation or where no period has been specified, indefinitely; and 

 (b) any decision to amend or revoke a delegation by a local government under this 
Division is to be by an absolute majority. 

 (2) Nothing in this Division is to be read as preventing —  

 (a) a local government from performing any of its functions by acting through a person 
other than the CEO; or  

 (b) a CEO from performing any of his or her functions by acting through another person. 

5.46. Register of, and records relevant to, delegations to CEO and employees 

 (1) The CEO is to keep a register of the delegations made under this Division to the CEO and 
to employees. 

 (2) At least once every financial year, delegations made under this Division are to be reviewed 
by the delegator. 

 (3) A person to whom a power or duty is delegated under this Act is to keep records in 
accordance with regulations in relation to the exercise of the power or the discharge of the 
duty. 

9.10. Appointment of authorised persons 

 (1) In this section —  

 law means any of the following —  

 (a) this Act; 

 (b) the Caravan Parks and Camping Grounds Act 1995; 

 (c) the Cat Act 2011; 
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 (d) the Cemeteries Act 1986; 

 (e) the Control of Vehicles (Off-road Areas) Act 1978; 

 (f) the Dog Act 1976; 

 (g) subsidiary legislation made under an Act referred to in any of paragraphs (a) to (f); 

 (h) a written law prescribed for the purposes of this section; 

 specified means specified in the instrument of appointment. 

 (2) The CEO may, in writing, appoint persons or classes of persons to be authorised persons 
for the purposes of 1 or more specified laws or specified provisions of 1 or more specified 
laws. 

 (3) An appointment under subsection (2) is subject to any specified conditions or limitations. 

 (4) The CEO must give to each person appointed under subsection (2) an identity card that —  

 (a) on the front of the card, sets out —  

 (i) the name and official insignia of the local government; and 

 (ii) the name of the person; and 

 (iii) a recent photograph of the person; 

  and 

 (b) on the back of the card, specifies each law to which the person’s appointment 
relates. 

 (5) A person appointed under subsection (2) (the authorised person) must —  

 (a) carry their identity card at all times when performing functions under a specified law; 
and 

 (b) produce their identity card for inspection when required to do so by a person in 
respect of whom the authorised person has performed or is about to perform a 
function under a specified law. 

 (6) A person who, without reasonable excuse, fails to return their identity card to the CEO within 
14 days after their appointment ceases to have effect commits an offence.” 

Sections 5.74 to 5.76 of the Act require a designated employee to whom a duty of power has been 
delegated must complete a Primary Return within three (3) months of their start day and lodge an 
Annual Return by 31 August each year: 

“5.74. Terms used 

 (1) In this Subdivision, unless the contrary intention appears —  

 address means —  

 (a) in relation to a person other than a corporation, the last residential or business 
address of the person known to the person disclosing the address in a return; or 

 (b) in relation to a corporation, the address of the registered office or principal place of 
business of the corporation in the State or, where there is no such office or place, 
the address of the principal office or place of business of the corporation in the place 
in which it is incorporated or taken to be registered; or 

 (c) in relation to any real property, the postal address of the property or the particulars 
of title of the property; 

 annual return means a return required by section 5.76; 

 corporation means any body corporate, whether formed or incorporated within or outside 
the State, and includes any company or foreign company (as those terms are defined in 
the Corporations Act 2001 of the Commonwealth) but does not include —  
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 (a) a body corporate that is incorporated within Australia or an external Territory and is 
a public authority or an instrumentality or agency of the Crown; or 

 (b) a corporation sole; or 

 [(c), (d) deleted] 

 (e) an association, society, institution or body incorporated, or taken to be incorporated, 
under the Associations Incorporation Act 2015; 

 designated employee means —  

 (a) a CEO; and 

 (b) an employee, other than the CEO, to whom any power or duty has been delegated 
under Division 4; and 

 (c) an employee who is a member of a committee comprising council members and 
employees; and 

 (d) an employee nominated by the local government to be a designated employee; 

 primary return means a return required by section 5.75; 

 relative, in relation to a relevant person, means any of the following —  

 (a) a parent, grandparent, brother, sister, uncle, aunt, nephew, niece, lineal descendant 
of the relevant person or of the relevant person’s spouse or de facto partner; 

 (b) the relevant person’s spouse or de facto partner or the spouse or de facto partner 
of any relative specified in paragraph (a), 

 whether or not the relationship is traced through, or to, a person whose parents were not 
actually married to each other at the time of the person’s birth or subsequently, and whether 
the relationship is a natural relationship or a relationship established by a written law; 

 relevant person means a person who is a council member or a designated employee; 

 return means a primary or an annual return; 

 return period, in relation to an annual return required to be lodged by a relevant person in 
a particular year, means —  

 (a) if the last return lodged by the relevant person was a primary return, the period 
commencing on the day after the start day for the primary return and ending on 
30 June in that year; or 

 (b) if the last return lodged by the relevant person was an annual return, the period of 
12 months ending on 30 June in that year; 

 start day means —  

 (a) in the case of a council member, the day on which he or she made the declaration 
referred to in section 2.29; or 

 (b) in the case of a designated employee, the day on which the person became a 
designated employee. 

 (2) A reference in this Subdivision to a disclosure concerning any income, corporation or any 
other thing (not being real property), includes a reference to a disclosure concerning any 
income derived, corporation incorporated (or taken to be registered), or other thing arising 
or received, outside this State. 

 (3) For the purposes of this Subdivision, loans made, or goods or services supplied, to a 
relevant person by 2 or more related bodies corporate (as defined in the Corporations 
Act 2001 of the Commonwealth) are taken to have been made or supplied by a single 
corporation. 



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY070-06/25 Page 233 

5.75. Primary returns 

 (1) A relevant person other than the CEO must lodge with the CEO a primary return in the 
prescribed form within 3 months of the start day. 

 (2) A CEO must lodge with the mayor or president a primary return in the prescribed form within 
3 months of the start day. 

 (3) This section does not apply to a person who —  

 (a) has lodged a return within the previous year; or  

 (b) has, within 3 months of the start day, ceased to be a relevant person. 

 Penalty: $10 000 or imprisonment for 2 years. 

5.76. Annual returns 

 (1) Each year, a relevant person other than the CEO must lodge with the CEO an annual return 
in the prescribed form by 31 August of that year. 

 (2) Each year, a CEO must lodge with the mayor or president an annual return in the prescribed 
form by 31 August of that year.  

 Penalty applicable to subsections (1) and (2): $10 000 or imprisonment for 2 years.” 

Regulations 18G and 19 of the Local Government (Administration) Regulations 1996 are applicable 
and state: 

“18G. Delegations to CEOs, limits on (Act s. 5.43) 

  Powers and duties of a local government exercised under the following provisions are 
prescribed under section 5.43(i) as powers and duties that a local government cannot 
delegate to a CEO — 

 (a) section 7.12A(2), (3)(a) or (4); and 

 (b) regulations 18C and 18D. 

19. Delegates to keep certain records (Act s. 5.46(3)) 

  Where a power or duty has been delegated under the Act to the CEO or to any other local 
government employee, the person to whom the power or duty has been delegated is to 
keep a written record of — 

 (a) how the person exercised the power or discharged the duty; and 

 (b) when the person exercised the power or discharged the duty; and 

 (c) the persons or classes of persons, other than council or committee members or 
employees of the local government, directly affected by the exercise of the power 
or the discharge of the duty.” 

Risk Related 

A local government is required to review its register of delegations at least once every financial year. 
The last review was undertaken in June 2024. Council is therefore required to adopt the reviewed 
delegations prior to 30 June 2025 to ensure compliance. This report mitigates that risk. 

An appropriate framework of delegations:  

1. Ensures accountability 

2. Adequately manages risk 

3. Increases efficiency and effectiveness of processes and practices 

4. Ensures decisions are implemented 

5. Complies with relevant legislation, policies and guidelines 
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Workforce 

Designated employees who have been delegated authority are required to complete a Primary 
Return within three (3) months of their start day and an Annual Return prior to 31 August each year. 

The scope of this report can be managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: Yes  

RECOMMENDATION 

That, with regard to the Review of the Delegations Register, Council:  

1. Notes the last review of its Delegations Register, in accordance with Section 5.46(2) 
of the Local Government Act 1995, was conducted in June 2025 for the 2024/25 
financial year. 

2. Adopts the amended Delegations Register, as presented in Appendix 1. 

3. Adopts the proposed Delegation 10.1.1 – Town Planning Matters, as presented in 
Appendix 2. 

4. Authorises the Chief Executive Officer to make any necessary minor typographical 
and formatting changes to the Delegations Register prior to publication. 
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INTRODUCTION 

Introduction 
 

Delegations and the appointment of authorised persons are used to perform the functions prescribed in legislation.  

   

The application of these powers permits the efficient, effective and timely delivery of services in accordance with legislation that 

is consistent with the Shire’s Strategic Community Plan and commitment to a strong customer service focus.  

   

Delegation is a formal means of empowering one entity to perform functions and duties that are otherwise reserved in 

legislation for another entity. Delegation is a tool used in government at all levels to enable the efficient and effective delivery 

of services while ensuring clarity regarding who is permitted to perform specific discretionary functions.  

   

Local government exercises many of its functions through a combination of delegated powers and authorisations. This includes 

functions under the Local Government Act 1995 (the Act) and Regulations but also legislation related to planning, dogs, cats, 

health, building, bush fire prevention and management and food safety.  

 

 

Definitions 
 

The terms used throughout this register are defined below:  

   

“Authorisations”: the written form that conveys an authorisation to an Authorised person. 

 

“Conditions”: a description of when the delegation/ authorisation can / cannot be used or the time frame for which the 

delegation/ authorisation is valid.  

“Delegate”: the person (named by position title or office) or entity ‘appointed’ by the delegator, to act in place of the delegator 

for the purpose of exercising an express power or duty. 

 

“Delegation”: the process, prescribed in legislation, for assigning authority to exercise an express power or duty from the 

delegate to another person (named by position title or office) or an entity (the Delegate). 

 

“Delegator”: the person (named by position title or office) or entity in which the written law vests an Express Power or Duty 

whom delegates that Express Power or Duty. 

 

“Express Power or Duty”: a power or duty written (expressly) in legislation. 

 

“Express Power to Delegate”: a power (procedure) written (expressly) in legislation that enables the devolution of an Express 

Power or Duty from a Delegator to a Delegate. 

 

“Head of Power”: the legislation, which contains an express power to delegate and/or an express power or duty. 

 

“Instrument of Delegation”: the written form of a delegation. Legislation requires delegation be provided in writing. The 

instrument of delegation communicates the delegation from the Delegator to the Delegate. 

 

“Subdelegate”: the person (named by position or title or office) or entity to which a Delegate has sub-delegated a power or 

duty, which has been delegated to that Delegate by the Delegator.  
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Foundation for Delegation 
 

Section 59 of the Interpretation Act 1984 prescribes the framework for how delegated authority must be structured in Western 

Australian law:  

   

1. The written law (Head of Power) must include an Express Power to Delegate, which specifically enables a person (the 

Delegator) to make a delegation.  

2. In that same written law, there must be an Express Power or Duty conferred or imposed on the Delegator and it must 

be capable of being delegated. This means that the power or duty proposed for delegation must be written in the 

same law as the Express Power to Delegate; and that written law must not prohibit the power or Duty from being 

delegated or contain limitations or  conditions, which the proposed delegation exceeds.  

3. The power to delegate cannot be delegated.  

4. Delegations must be in writing (the instrument of delegation).  

5. Delegations must be advised to the Delegate in writing.  

   

The requirements for delegation prescribed in the Interpretation Act 1984, apply to all delegations under Western Australian 

Law, including the Act and all other Acts under which local government has duties and powers.  

 

 

 

Review of Delegations 
 

Section 5.46 of the Act requires that a review of the delegations made under the Act occurs at least once every financial year. In 

line with good governance principles, it is important that delegations are reviewed regularly to ensure currency. The Shire 

reviews this register in accordance with those requirements.  

 

 

 

Standard Conditions on Delegations 
 

In accordance with Section 5.71 of the Act and the Shire of York’s Code of Conduct, if an employee has been delegated a power 

or duty relating to a matter in which the employee has an interest, that employee must not exercise the power or discharge the 

duty and must, in the case of the CEO, disclose to the Shire President the nature of the interest, and in the case of any other 

employee, must disclose to the CEO the nature of the interest. The Act contains severe penalties for failure to comply. 

 

Any delegation exercised shall comply with any laws and regulations in force, and the requirements of any Shire of York local 

laws, policies and resolutions of Council.  

 

 

 

Record of Actions and Decisions 
 

If a person is exercising a power or duty that has been delegated under the Act, Section 5.46(3) of the Act requires that records 

be kept whenever the delegated authority is utilised. Regulation 19 of the Local Government (Administration) Regulations 1996 

prescribes the information required to be recorded, being:  

   

1. How the person exercised the power or discharged the duty;  

2. When the person exercised the power or discharged the duty; and  

3. The persons or classes of persons, other than council or committee members or employees of the local government, 

directly affected by the exercise of the power or the discharge of the duty.  

   

The register details the recording and record keeping requirements associated with each delegation and is reported to Council 

at the Concept Forum. It is important that the details of the person who exercised the delegation are recorded in the register. 

Only officers who are delegated authority can be make discretionary decisions under delegation.  
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Primary and Annual Returns 
 

In accordance with Sections 5.75 and 5.76 of the Act, the delegation of a power or duty to an employee under the Act or 

Section 214 of the Planning and Development Act 2005 triggers the requirement to make disclosures in primary and annual 

returns. An employee to whom a duty or power is delegated under the Act is considered a ‘designated employee’ under 

Section 5.74(1) of the Act. 

 

The Act contains severe penalties (a fine of $10,000 or two years imprisonment) for failure to comply with this requirement. It is 

the responsibility of each individual employee to ensure compliance. 

 

The Shire of York utilises the Attain compliance platform to manage its Return process and in accordance with Section 5.96A of 

the Act and Regulation 29C of the Local Government (Administration) Regulations 1996, produces and publishes on its website a 

report annually detailing the Returns made in the last financial year.  

 

 

 

Matters which cannot be Delegated 
 

Under Section 5.43 of the Act the following powers cannot be delegated by Council to the CEO:  

   

1. Any power or duty that requires a decision of an absolute majority or special (75%) majority of the local government;  

2. Accepting a tender which exceeds an amount determined by the local government;  

3. Appointing an auditor;  

4. Acquiring or disposing of any property value at an amount determined by the local government;  

5. Any of the local government's powers under Section 5.98, 5.98A, 5.99, 5.99A and 5.100 of the Act;  

6. Borrowing money on behalf of the local government;  

7. Hearing or determining an objection of a kind referred to in Section 9.5;  

8. The power under Section 9.49A(4) to authorise a person to sign documents on behalf of the local government;  

9. Any power or duty that requires the approval of the Minister or Governor; or  

10. Such other duties or powers that may be prescribed by the Act.  

   

Furthermore, the following Regulations prescribe powers and duties which cannot be delegated to the CEO:  

   

1. Regulation 18G of the Local Government (Administration) Regulations 1996 prohibits the delegation to a CEO of the 

powers and duties under Sections 7.12A2, 7.12A(3)(a) and 7.12A(4) of the Act (relating to meetings with auditors) and 

Regulations 18C and 18D (relating to the selection and appointment of CEO's and reviews of their performance).  

2. Regulation 6 of the Local Government (Financial Management) Regulations 1996 prohibits the delegation of the duty 

to conduct an internal audit to an employee (including a CEO) who has been delegated the duty of maintaining the 

local government’s day to day accounts or financial management operations.  

 

 

 

Delegation by the Chief Executive Officer to an Employee 
 

Section 5.44(1) of the Act allows for the CEO to delegate any of the powers to another employee other than the power of 

delegation. This must be done in writing as per Section 5.44(2). The Act also allows for the CEO to place conditions on any 

delegations under Section 5.44(4). 

 

There is no power for a person other than the CEO to delegate a power as stated in Section 5.44(1) of the Act. 

 

Officers must refer to relevant legislation prior to making any decisions under delegated authority.  
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Acting Through another person 
 

The Act recognises that employees do not always need delegations (or sub delegations) to carry out their tasks and functions 

on behalf of the Shire. Section 5.45(2) of the Act states:  

   

"(2) Nothing in this Division is to be read as preventing —  

(a) a local government from performing any of its functions by acting through a person other than the CEO; or  

(b) a CEO from performing any of his or her functions by acting through another person."  

   

 The key difference between a delegation and “acting through” is that a delegate exercises the decision-making function in his 

or her own right. Thus, an employee may pay an account or issue an approval if directed to do so by another employee who 

has the authority to make such a decision and chooses to “act through” another employee. 

 

The principal issue is that where a person has no discretion in carrying out a function, then that function may be undertaken 

through the “acting through” concept. Alternatively, where the decision allows for discretion on the part of the decision maker, 

then that function needs to be delegated for another person to have that authority.  

 

 

 

Using Delegations to make decisions 
 

Before using a delegated authority, a delegate must familiarise themselves with the legislative framework that informs the 

decisions they will make under the Delegation. Care should be taken to understand the legislative process, conditions and 

limitations relevant to the statutory power or duty. The delegate must also consider and apply policy, procedures or standards 

that are relevant to the decisions they are empowered to make and also ensure that they comprehensively understand the legal 

framework that informs their decision making.  

 

 

 

Conflicts of Interest 
 

A conflict of interest arises where a personal interest is in conflict with the public interest. In accordance with Sections 5.70 and 

5.71 of the Act, delegates must disclose any conflict of interest relating to advice or reports, or interests relating to delegated 

functions. An interest may require them to be removed from the decision-making process. 

 

A Delegate may refer the decision making back to the Delegator, where they consider there is a risk or sensitivity, which makes 

it more appropriate for the Delegator to make that decision. 

 

The Shire’s Code of Conduct sets out the requirement for employees to immediately disclose interests that could be in conflict, 

or could be perceived to be in conflict with the performance of their public duties. 

 

The Act contains severe penalties (a fine of $10,000 or two years imprisonment) for failure to comply with this requirement. It is 

the responsibility of each individual employee to ensure compliance.  
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DELEGATIONS 

01 Local Government Act 1995 Delegations 
Local Government Act 1995 

01.1 Council to CEO 

Delegation 1.1.1 Compensation - Damage Incurred when Performing Executive Functions  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.3.22(1) Compensation  

s.3.23 Arbitration  

 
Function 1. In accordance with the s.3.22 procedures, assess and determine the extent of damage 

to private property arising directly from performance of executive functions and make 

payment of compensation [s.3.22(1)].  

2. Where compensation is unable to be determined and agreed between parties, give 

effect to arbitration in accordance with s.3.23.  

 Delegates CEO  

 
Conditions a. Delegation is limited to settlements which do not exceed a material value of $5,000. 

Settlements over that value are to be presented to Council.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Nil  

 
Subdelegate 

conditions 

Not applicable  

 

Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution #140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section changed to 

improve clarity.  

 

---  
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Delegation 1.1.2 Powers of Entry  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.3.28 When this Subdivision applies  

s.3.32 Notice of entry  

s.3.33 Entry under warrant  

s.3.34 Entry in an emergency  

s.3.36 Opening fences  

 
Function 1. Authority to exercise powers of entry to enter onto land to perform any of the local 

government functions under this Act, other than entry under a Local Law [s.3.28].  

2. Authority to give notice of entry [s.3.32].  

3. Authority to seek and execute an entry under warrant [s.3.33].  

4. Authority to execute entry in an emergency, using such force as is reasonable 

[s.3.34(1) and (3)].  

5. Authority to give notice and effect entry by opening a fence [s.3.36].  

 Delegates CEO  

 
Conditions a. Delegated authority under s.3.34(1) and (3) may only be used where there is imminent 

or substantial risk to public safety or property.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Corporate & Community Services 

Executive Manager Infrastructure and Development Services 

Ranger  

 
Subdelegate 

conditions 

Conditions on the original delegation also apply to the sub-delegations, excluding the power of 

sub-delegation.  

 
Statutory framework Local Government Act 1995:  

s.9.10 Appointment of authorised persons – refer also s.3.32(2)]  

Part 3, Division 3, Subdivision 3 – prescribes statutory processes for Powers of Entry.  

s.3.34(2) Entry in an emergency  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Amended – Replaces DE1.18  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.3 Declare Vehicle is Abandoned Vehicle Wreck  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.3.40A(4) Abandoned vehicle wreck may be taken  

 
Function 1. Declare that an impounded vehicle is an abandoned vehicle wreck [s.3.40A(4)].  

 Delegates CEO  

 
Conditions a. Disposal of a declared abandoned vehicle wreck to be undertaken in accordance with 

Delegated Authority 1.1.4 Confiscated or Uncollected Goods or alternatively, referred 

for Council decision.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services 

Ranger  

 
Subdelegate 

conditions 

Conditions on the original delegation also apply to the sub-delegations, excluding the power of 

sub-delegation.  

 
Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government Act 1995: Part 3, Division 3, Subdivision 3.  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Replaces DE1.10  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Correction to Conditions to refer to Delegation 1.1.4. 

Addition of Manager Development Services as a 

Subdelegate. 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.4 Confiscated or Uncollected Goods  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.3.46 Goods may be withheld until costs paid  

s.3.47 Confiscated or uncollected goods, disposal of  

s.3.48 Impounding expenses, recovery of  

 
Function 1. Authority to refuse to allow goods impounded under s.3.39 or s.3.40A to be collected 

until the costs of removing, impounding and keeping them have been paid to the 

local government. [s.3.46].  

2. Authority to sell or otherwise dispose of confiscated or uncollected goods or vehicles 

that have been ordered to be confiscated under s.3.43 [s.3.47].  

3. Authority to recover expenses incurred for removing, impounding, and disposing of 

confiscated or uncollected goods [s.3.48].  

4. The period after which gods may be sold or otherwise disposed of under subsection 

(2b) is: 

a. For perishable goods – 3 days.  

b. For animals – 7 days.  

c. For prescribed non-perishable goods – one month.  

d. For other non-perishable goods – 2 months.  

 Delegates CEO  

 
Conditions a. Disposal of confiscated or uncollected goods, including abandoned vehicles, with a 

market value less than $20,000 may, in accordance with r.30 of the Local Government 

(Functions and General) Regulations 1996, be disposed of by any means considered to 

provide best value, provided the process is transparent and accountable.  

b. The Delegation can only be used where a record is retained which evidences the 

Delegate’s reasonable efforts to identify and contact an owner have failed.  

c. If the market value is less than $500, then the uncollected goods/abandoned vehicles 

can be disposed of via a Private Treaty.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

Conditions on the original delegation also apply to the sub-delegations, excluding the power of 

sub-delegation.  

 
Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

   

Local Government Act 1995: Part 3, Division 3, Subdivision 3  

s.3.58 Disposing of Property – applies to the sale of goods under s.3.47 as if they were property 

referred to in that section.  
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Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Amended – Replaces DE1.11, DE1.12 and DE1.13  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.5 Disposal of Sick or Injured Animals  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.3.47A Sick or injured animals, disposal of  

s.3.48 Impounding expenses, recovery of  

 
Function 1. Authority to determine when an impounded animal is ill or injured, that treating it is 

not practicable, and to humanely destroy the animal and dispose of the carcass 

[s.3.47A(1)].  

2. Authority to recover expenses incurred for removing, impounding, and disposing of 

confiscated or uncollected goods [s.3.48].  

 
Delegates CEO  

 
Conditions Delegation only to be used where a record is retained which evidences the Delegate’s 

reasonable efforts to identify and contact an owner have failed.  

 
Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services 

Ranger  

 
Subdelegate 

conditions 

Conditions on the original delegation also apply to the sub-delegations, excluding the power of 

sub-delegation.  

 
Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

   

Local Government Act 1995 Part 3, Division 3, Subdivision 3 s.58 Disposing of Property – applies 

to the sale of goods under s.3.47 as if they were property referred to in that section  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Amended – Replaces DE1.14  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.6 Close Thoroughfares to Vehicles  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.3.50 Closing certain thoroughfares to vehicles  

s.3.50A Partial closure of thoroughfare for repairs or maintenance  

s.3.51 Affected owners to be notified of certain proposals  

 
Function 1. Authority to close a thoroughfare (wholly or partially) to vehicles or particular classes 

of vehicles for a period not exceeding 4-weeks [s.3.50(1)].  

2. Authority to determine to close a thoroughfare for a period exceeding 4-weeks and 

before doing so, to:  

a. Give public notice, written notice to the Commissioner of Main Roads and 

written notice to prescribed persons and persons that own prescribed land; 

and  

b. Consider submissions relevant to the road closure/s proposed [s.3.50(1a), (2) 

and (4)].  

3. Authority to revoke an order to close a thoroughfare [s.3.50(6)].  

4. Authority to partially and temporarily close a thoroughfare without public notice for 

repairs or maintenance, where it is unlikely to have significant adverse effect on users 

of the thoroughfare [s.3.50A]  

5. Before doing anything to which s.3.51 applies, take action to notify affected owners 

and give public notice that allows reasonable time for submissions to be made and 

consider any submissions made before determining to fix or alter the level or 

alignment of a thoroughfare or draining water from a thoroughfare to private land 

[s3.51].  

 

Delegates CEO  

 
Conditions a. If, under s.3.50(1), a thoroughfare is closed without giving local public notice, local 

public notice is to be given as soon as practicable after the thoroughfare is closed 

[s.3.50(8)].  

b. Maintain access to adjoining land [s.3.52(3)] (relevant to a Townsite only).  

c. Where the closure is required for the conduct of an event, the requirement of the 

Road Traffic (Events on Roads) Regulations 1991 will be applied.  

d. Reasons where the Chief Executive Officer would determine an application for the 

temporary closure of a thoroughfare, include but are not limited to the following:  

i. In cases of emergency.  

ii. Where in the opinion of the Chief Executive Officer that due to heavy rain a 

thoroughfare is likely to be damaged by the passage of traffic of a particular 

class, or by the passage of traffic generally.  

iii. For the conduct of an Event in accordance with the Road Traffic (Events on 

Roads) Regulations 1991.  

iv. Where the Council is undertaking repair and maintenance works to a 

thoroughfare.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Infrastructure and Development Services  
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Subdelegate 

conditions 

Conditions on the original delegation also apply to the sub-delegations, excluding the power of 

sub-delegation.  

 
Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government Act 1995: Part 3, Division 3, Subdivision 3  

Road Traffic (Events on Roads) Regulations 1991  

Local Government (Uniform Local Provisions) Regulations 1996  

Thoroughfares Local Law  

Local Government Property Local Law  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

24 Oct 2016 Amended 

delegation 

Reviewed – 24 October 2016 – Replaced DE24 in 

part  

 

---  

 

27 Nov 2017 Amended 

delegation 

Amended – 27 November 2017  

 

---  

 

21 Dec 2021 New 

delegation 

New – 21 December 2021 - replaces DE1.1, DE1.2, 

DE1.3 and DE1.4  

 

---  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.7 Obstruction of Footpaths and Thoroughfares  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government (Uniform Local Provisions) Regulations 1996:  

r.5(2) Interfering with, or taking from, local government land  

r.6 Obstruction of public thoroughfare by things placed and left - Sch. 9.1 cl. 3(1)(a)  

r.7A Obstruction of public thoroughfare by fallen things – Sch.9.1 cl.3(1)(b)  

r.7 Encroaching on public thoroughfare – Sch.9.1. cl.3(2)  

 
Function 1. Authority to determine, by written notice served on a person who is carrying out 

plastering, painting or decorating operations (the work) over or near a footpath on 

land that is local government property, to require the person to cover the footpath 

during the period specified in the notice so as to:  

a. Prevent damage to the footpath; or  

b. Prevent inconvenience to the public or danger from falling materials [ULP 

r.5(2)].  

2. Authority to provide permission including imposing appropriate conditions or to 

refuse to provide permission, for a person to place on a specified part of a public 

thoroughfare one or more specified things that may obstruct the public thoroughfare. 

[ULP r.6(2) and (4)].  

3. Authority to renew permission to obstruct a thoroughfare and to vary any condition 

imposed on the permission effective at the time written notice is given to the person 

to whom permission is granted [ULP r.6(6)].  

4. Authority to require an owner or occupier of land to remove any thing that has fallen 

from the land or from anything on the land, which is obstructing a public 

thoroughfare [ULP r.7A].  

5. Authority to require an owner occupier of land to remove any part of a structure, tree 

or plant that is encroaching, without lawful authority on a public thoroughfare [ULP 

r.7].  

 

Delegates CEO  

 
Conditions a. Actions under this Delegation must comply with procedural requirements detailed in 

the Local Government (Uniform Local Provisions) Regulations 1996.  

b. Permission may only be granted where, the proponent has:  

i. Where appropriate, obtained written permission from each owner of 

adjoining or adjacent property which may be impacted by the proposed 

obstruction.  

ii. Provided a bond, sufficient to the value of works that may be required if the 

proponent does not satisfactorily make good public assets damaged by the 

obstruction at the completion of works.  

iii. Provided evidence of sufficient Public Liability Insurance.  

iv. Provided pedestrian and traffic management plans which are sufficient for 

the protection of public safety and amenity.  

 
Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

Conditions on the original delegation also apply to the sub-delegations, excluding the power of 

sub-delegation.  
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Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government (Uniform Local Provisions) Regulations 1996  

Penalties under the Uniform Local Provisions Regulations are administered in accordance with 

Part 9, Division 2 of the Local Government Act 1995  

Road Traffic (Events on Roads) Regulations 1991  

Thoroughfares Local Law  

Local Government Property Local Law  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.8 Gates Across Public Thoroughfares  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government (Uniform Local Provisions) Regulations 1996:  

r.9 Permission to have gate across public thoroughfare – Sch.9.1 cl.5(1)  

 
Function 1. Authority to provide, or refuse to provide, permission to have a gate or other device 

across a local government thoroughfare that permits the passage of vehicle traffic and 

prevents livestock straying [ULP r.9(1)].  

2. Authority to require an applicant to publish a notice of the application in a manner 

thought fit for the purpose of informing persons who may be affected by the 

proposed gate or device [r.9(2)].  

3. Authority to impose conditions on granting permission [ULP r.9(4)].  

4. Authority to renew permission, or at any other time vary any condition, effective upon 

written notice to the person to whom permission was granted [ULP r.9(5)].  

5. Authority to cancel permission by written notice and request the person to whom 

permission was granted to remove the gate or device within a specified time [ULP r.9 

(6)].  

 Delegates CEO  

 
Conditions a. Actions under this Delegation must comply with procedural requirements detailed in 

the Local Government (Uniform Local Provisions) Regulations 1996.  

b. Each approval provided must be recorded in the Shire of York’s statutory Register of 

Gates in accordance with ULP r.8.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

Conditions on the original delegation also apply to the sub-delegations, excluding the power of 

sub-delegation.  

 
Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government (Uniform Local Provisions) Regulations 1996 – prescribe applicable statutory 

procedures  

   

Penalties under the Uniform Local Provisions Regulations are administered in accordance with 

Part 9, Division 2 of the Local Government Act 1995  

 
Policy Policy G28 – Gates Across Road Reserves  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  
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Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.9 Public Thoroughfare - Dangerous Excavations  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government (Uniform Local Provisions) Regulations 1996:  

r.11(1), (4), (6) & (8) Dangerous excavation in or near public thoroughfare – Sch.9.1 cl.6  

 
Function 1. Authority to determine if an excavation in or on land adjoining a public thoroughfare 

is dangerous and take action to fill it in or fence it or request the owner / occupier in 

writing to fill in or securely fence the excavation [ULP r.11(1)].  

2. Authority to determine to give permission or refuse to give permission to make or 

make and leave an excavation in a public thoroughfare or land adjoining a public 

thoroughfare [ULP r.11(4)].  

3. Authority to impose conditions on granting permission [ULP r.11(6)].  

4. Authority to renew a permission granted or vary at any time, any condition imposed 

on a permission granted [ULP r.11(8)].  

 Delegates CEO  

 
Conditions a. Actions under this Delegation must comply with procedural requirements detailed in 

the Local Government (Uniform Local Provisions) Regulations 1996.  

b. Permission may only be granted where, the proponent has:  

i. Where appropriate, obtained written permission from or entered into a legal 

agreement with, each owner of adjoining or adjacent property which may be 

impacted by the proposed works.  

ii. Provided a bond, sufficient to the value of works that may be required if the 

proponent does not satisfactorily make good the public assets at the 

completion of works.  

iii. Provided evidence of sufficient Public Liability Insurance.  

iv. Provided pedestrian and traffic management plans which are sufficient for 

the protection of public safety and amenity.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Nil  

 
Subdelegate 

conditions 

Not applicable  

 

Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government (Uniform Local Provisions) Regulations 1996 – prescribe applicable statutory 

procedures.  

   

Penalties under the Uniform Local Provisions Regulations are administered in accordance with 

Part 9, Division 2 of the Local Government Act 1995  
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Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.10 Crossing - Construction, Repair and Removal  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government (Uniform Local Provisions) Regulations 1996:  

r.12(1) Crossing from public thoroughfare to private land or private thoroughfare – Sch.9.1 cl.7 

(2)  

r.13(1) Requirement to construct or repair crossing – Sch.9.1 cl.7(3)  

 
Function 1. Authority to approve or refuse to approve, applications for the construction of a 

crossing giving access from a public thoroughfare to land or private thoroughfare 

serving land [ULP r,12(1)].  

2. Authority to determine the specifications for construction of crossings to the 

satisfaction of the local government [ULP r.12(1)(a)].  

3. Authority to give notice to an owner or occupier of land requiring the person to 

construct or repair a crossing [ULP r.13(1)].  

4. Authority to initiate works to construct a crossing where the person fails to comply 

with a notice requiring them to construct or repair the crossing and recover 50% of 

the cost of doing so as a debt due from the person [ULP r.13(2)].  

 Delegates CEO  

 
Conditions a. Actions under this Delegation must comply with procedural requirements detailed in 

the Local Government (Uniform Local Provisions) Regulations 1996.  

b. Maintenance and upkeep of the crossing to a safe and useable standard is the 

responsibility of the property owner.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

Conditions on the original delegation also apply to the sub-delegations, excluding the power of 

sub-delegation.  

 
Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government (Uniform Local Provisions) Regulations 1996 – prescribe applicable statutory 

procedures  

Penalties under the Uniform Local Provisions Regulations are administered in accordance with 

Part 9, Division 2 of the Local Government Act 1995  

Thoroughfares Local Law  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  
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Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Amended - replaces DE4-2  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.11 Private Works on, over or under Public Places  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

r.17 Private works on, over, or under public places – Sch.9.1 cl.  

 
Function 1. Authority to grant permission or refuse permission to construct a specified thing on, 

over, or under a specified public thoroughfare or public place that is local government 

property [ULP r.17(3)].  

2. Authority to impose conditions on permission including those prescribed in r.17(5) 

and (6) [ULP r.17(5)].  

 Delegates CEO  

 
Conditions a. Actions under this Delegation must comply with procedural requirements detailed in 

the Local Government (Uniform Local Provisions) Regulations 1996.  

b. Permission may only be granted where, the proponent has:  

i. Where appropriate, obtained written permission from or entered into a legal 

agreement with, each owner of adjoining or adjacent property which may be 

impacted by the proposed private works.  

ii. Provided a bond, sufficient to the value of works that may be required if the 

proponent does not satisfactorily make good the public place at the 

completion of works.  

iii. Provided evidence of sufficient Public Liability Insurance.  

iv. Provided pedestrian and traffic management plans which are sufficient for 

the protection of public safety and amenity.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

Conditions on the original delegation also apply to the sub-delegations, excluding the power of 

sub-delegation.  

 
Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government (Uniform Local Provisions) Regulations 1996 – prescribe applicable statutory 

procedures  

Penalties under the Uniform Local Provisions Regulations are administered in accordance with 

Part 9, Division 2 of the Local Government Act 1995  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  
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Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

18 Apr 2016 New 

delegation 

Adopted – 18 April 2016  

 

---  

 

27 Nov 2017 Amended 

delegation 

Amended – 27 November 2017  

 

---  

 

17 Dec 2017 Amended 

delegation 

Amended 17 December 2018  

 

---  

 

27 Jun 2023 Amended 

delegation 

Amended - Replaces DE4-1  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.12 Expressions of Interest for Goods and Services  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.3.57 Tenders for providing goods or services  

Local Government (Functions and General) Regulations 1996:  

r.21 Limiting who can tender, procedure for  

r.23 Rejecting and accepting expressions of interest to be acceptable tenderer  

r24 Person expressing interest to be notified of outcome  

 
Function 1. Authority to determine when to seek Expressions of Interest and to invite Expressions 

of Interest for the supply of goods or services [F&G r.21].  

2. Authority to consider Expressions of Interest which have not been rejected and 

determine those which are capable of satisfactorily providing the goods or services, 

for listing as acceptable tenderers [F&G r.23 & r24].  

 Delegates CEO  

 
Conditions a. A determination to call for Expressions of Interest may only occur where the 

procurement or disposal is identified in Annual Budget allocations.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees.  

 
Subdelegates Executive Manager Corporate & Community Services 

Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

Conditions on the original delegation also apply to the sub-delegations, except the power of 

sub-delegation.  

 
Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government (Functions and General) Regulations 1996 – prescribe applicable statutory 

procedures.  

 
Policy Policy F2 - Procurement  

Policy F9 - Panels of Pre-Qualified Suppliers  

WALGA Procurement Toolkit  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

   

Documentation to be recorded in the relevant EOI File.  

 
Date adopted 27 June 2023  
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Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Amended - Replaces DE5-4  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.13 Tenders for Goods and Services - Call Tenders  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.3.57 Tenders for providing goods or services  

Local Government (Functions and General) Regulations 1996:  

r.11(1), (2) When tenders have to be publicly invited  

r.13 Requirements when local government invites tenders though not required to do so  

r.14 Publicly inviting tenders, requirements for  

r.18 Rejecting and accepting tenders  

r.20 Variation of requirements before entry into contract  

r.21A Varying a contract for the supply of goods or services  

 
Function 1. Authority to call tenders [F&G r.11(1)].  

2. Authority to invite tenders although not required to do so [F&G r.13].  

3. Authority to determine in writing, before tenders are called, the criteria for acceptance 

of tenders [F&G r.14(2a)].  

4. Authority to determine the information that is to be disclosed to those interested in 

submitting a tender [F&G r.14(4)(a)].  

5. Authority to vary tender information after public notice of invitation to tender and 

before the close of tenders, taking reasonable steps to ensure each person who has 

sought copies of the tender information is provided notice of the variation [F&G r.14 

(5)].  

 Delegates CEO  

 
Conditions a. Tenders may only be called where there is an adopted budget for the proposed goods 

or services, with the exception being in the period immediately prior to the adoption 

of a new Annual Budget where:  

i. The proposed goods or services are required to fulfil a routine contract 

related to the day to day operations of the local government; or  

ii. A current supply contract expiry is imminent; and  

iii.The value of the proposed new contract has been included in the draft 

Annual Budget proposed for adoption, and  

iv.The tender specification includes a provision that the tender will only be 

awarded subject to the budget adoption by the Council.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Corporate & Community Services 

Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

a. Each sub-delegate may only use the sub-delegation in regard to contracts that are 

within the scope of the incumbent’s position role and responsibilities.  

b. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  
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Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government (Functions and General) Regulations 1996 – prescribe applicable statutory 

procedures  

 
Policy WALGA Subscription Service – Procurement Toolkit  

Policy F2 Procurement  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

   

Entry into the Tender Register in accordance with r.17 Local Government (Functions and 

General) Regulations 1996.  

Documentation is to be recorded in the relevant Tender File.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

24 Oct 2016 New 

delegation 

New – 24 October 2016  

 

---  

 

27 Nov 2017 Amended 

delegation 

Amended – 27 November 2017  

 

---  

 

27 Jun 2023 Amended 

delegation 

Replaces DE5-5  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.14 Tenders for Goods and Services - Accepting and Rejecting Tenders; Varying 

Contracts; Exercising Contract Extension Options  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.3.57 Tenders for providing goods or services  

Local Government (Functions and General) Regulations 1996:  

r.11(2)(j) Exercising contract extension options  

r.18(2), (4), (4a), (5), (6) and (7) Rejecting and accepting tenders  

r.20(1), (2), (3) Variation of requirements before entry into contract  

r.21A Varying a contract for the supply of goods or services  

 
Function 1. Authority to determine whether or not to reject tenders that do not comply with 

requirements as specified in the invitation to tender [F&G.r.18(2)].  

2. Authority to seek clarification from tenderers in relation to information contained in 

their tender submission [F&G r.18(4a)].  

3. Authority to assess, by written evaluation, tenders that have not been rejected, to 

determine:  

a. The extent to which each tender satisfies the criteria for deciding which 

tender to accept; and  

b. To accept the tender that is most advantageous within the $250,000 detailed 

as a condition on this Delegation [F&G r.18(4)].  

4. Authority to decline to accept any tender [F&G r.18(5)].  

5. Authority to accept the next most advantageous tender if, within 6-months of 

accepting a tender, a contract has not been entered into OR the local government and 

the successful tenderer agree to terminate the contract [F&G r.18(6) & (7)].  

6. Authority to determine whether variations in goods and services required are minor 

variations, and to negotiate with the successful tenderer to make minor variations 

before entering into a contract [F&G r.20(1) and (3)].  

7. Authority to choose the next most advantageous tender to accept, if the chosen 

tenderer is unable or unwilling to form a contract to supply the varied requirement OR 

the minor variation cannot be agreed with the successful tenderer, so that the 

tenderer ceases to be the chosen tenderer [F&G r.20(2)].  

8. Authority to vary a tendered contract, after it has been entered into, provided the 

variation/s are necessary for the goods and services to be supplied, and do not 

change the scope of the original contract or increase the contract value beyond 10% 

or to a maximum of $100,000 whichever is the lesser value [F&G r.21A(a)].  

9. Authority to exercise a contract extension option that was included in the original 

tender specification and contract in accordance with r.11(2)(j).  

 
Delegates CEO  
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Conditions a. Exercise of authority under F&G.r.18(2) requires consideration of whether or not the 

requirements as specified in the invitation to tender have been expressed as 

mandatory and if so, discretion may not be capable of being exercised –consider 

process contract implications.  

b. In accordance with s.5.43(b), tenders may only be accepted under this delegation, 

where:  

i. The total consideration under the resulting contract is $250,000 or less;  

ii. The expense is included in the adopted Annual Budget; and  

iii. The tenderer has complied with requirements under F&G r.18(2) and (4).  

c. A decision to vary a tendered contract before entry into the contract [F&G r.20(1) and 

(3)] must include evidence that the variation is minor in comparison to the total goods 

or services that tenderers were invited to supply.  

d. A decision to renew or extend the contract must only occur where the original 

contract contained the option to renew or extend its term as per r.11(2)(j) and that the 

contractor’s performance has been reviewed and the review evidences the rationale 

for entering into the extended term.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Corporate & Community Services 

Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

a. Each sub-delegate may only use the sub-delegation in regard to contracts that are 

within the scope of the incumbent’s position role and responsibilities.  

b. Conditions on the original delegation also apply to the sub-delegations, except the 

power of sub-delegation.  

c. The performance of sub-delegation under Function 8 only applies to lump sum 

contracts and is to align with the authorised limits contained in financial delegations.  

 Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government (Functions and General) Regulations 1996 – prescribe applicable statutory 

procedures  

 
Policy WALGA Subscription Service – Procurement Toolkit  

F2 Procurement Policy  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

28 Mar 2023 New 

delegation 

Adopted – 28 March 2023  

 

Resolution 420323  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.15 Panels of Pre-Qualified Suppliers for Goods and Services  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government (Functions and General) Regulation 1996:  

r.24AB Local government may establish panels of pre-qualified suppliers  

r.24AC(1)(b) Requirements before establishing panels of pre-qualified suppliers  

r.24AD(3) & (6) Requirements when inviting persons to apply to join panel of pre-qualified 

suppliers  

r.24AH(2), (3), (4) and (5) Rejecting and accepting applications to join panel of pre-qualified 

suppliers  

 
Function 1. Authority to determine that a there is a continuing need for the goods or services 

proposed to be provided by a panel of pre-qualified suppliers [F&G r.24AC(1)(b)].  

2. Authority to, before inviting submissions, determine the written criteria for deciding 

which application should be for inclusion in a panel of pre-qualified suppliers should 

be accepted [F&G r.24AD(3)].  

3. Authority to vary panel of pre-qualified supplier information after public notice 

inviting submissions has been given, taking reasonable steps to each person who has 

enquired or submitted an application is provided notice of the variation [F&G 

r.24AD(6)].  

4. Authority to reject an application without considering its merits, where it was 

submitted at a place and within the time specified, but fails to comply with any other 

requirement specified in the invitation [F&G r.24AH(2)].  

5. Authority to assess applications, by written evaluation of the extent to which the 

submission satisfies the criteria for deciding which applicants to accept, and decide 

which applications to accept as most advantageous [F&G r.24AH(3)].  

6. Authority to request clarification of information provided in a submission by an 

applicant [F&G r.24AH(4)].  

7. Authority to decline to accept any application [F&G r.24AH(5)].  

8. Authority to enter into contract, or contracts, for the supply of goods or services with a 

pre-qualified supplier, as part of a panel of pre-qualified suppliers for those particular 

goods or services [F&G r.24AJ(1)].  

 
Delegates CEO  

 
Conditions a. In accordance with s.5.43, panels of pre-qualified suppliers may only be established, 

where the total consideration under the resulting contract is $250,000 or less and the 

expense is included in the adopted Annual Budget.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Corporate & Community Services 

Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

a. Each sub-delegate may only use the sub-delegation in regard to contracts that are 

within the scope of the incumbent’s position role and responsibilities.  

b. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  
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Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government (Functions and General) Regulations 1996 – prescribe applicable statutory 

procedures  

 
Policy WALGA Subscription Service – Procurement Toolkit  

Policy F2 - Procurement  

Policy F9 – Panels of Pre-Qualified Suppliers  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.16 Disposing of Property  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.3.58(2) & (3) Disposing of Property  

 
Function 1. Authority to dispose of property to:  

a. The highest bidder at public auction [s.3.58(2)(a)].  

b. The person who at public tender called by the local government makes what 

is considered by the delegate to be, the most acceptable tender, whether or 

not it is the highest tender [s.3.58(2)(b)]  

2. Authority to dispose of property by private treaty only in accordance with section 3.58 

(3) and prior to the disposal, to consider any submissions received following the giving 

of public notice [s.3.58(3)].  

 Delegates CEO  

 
Conditions a. Disposal of land or building assets is limited to matters specified in the Annual Budget 

and in any other case, a Council resolution is required.  

b. In accordance with s.5.43, disposal of property, for any single project or where not part 

of a project but part of a single transaction, is limited to a maximum value of $50,000 

or less.  

c. When determining the method of disposal:  

i. Where a public auction is determined as the method of disposal:  

• Reserve price has been set by independent valuation.  

• Where the reserve price is not achieved at auction, negotiation may 

be undertaken to achieve the sale at up to a -10% variation on the 

set reserve price.  

ii. Where a public tender is determined as the method of disposal and the 

tender does not achieve a reasonable price for the disposal of the property, 

then the CEO is to determine if better value could be achieved through 

another disposal method and if so, must determine not to accept any tender 

and use an alternative disposal method.  

iii. Where a private treaty is determined [s.3.58(3)] as the method of disposal, 

authority to:  

• Negotiate the sale of the property up to a -10% variance on the 

valuation; and  

• Consider any public submissions received and determine if to 

proceed with the disposal, ensuring reasons for the decision are 

recorded.  

d. Where the market value of the property is determined as being less than $20,000 

(F&G r.30(3) excluded disposal) may be undertaken:  

i. Without reference to Council for resolution; and  

ii. In any case, be undertaken to ensure that the best value return is achieved 

however, where the property is determined as having a nil market value then, 

as a minimum, the disposal must ensure environmentally responsible 

disposal.  

 

Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
  

   



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY070-06/25 - Appendix 1 Page 277 

  

 

Shire of York 
  

 

 

Page 43 of 161 
 

Subdelegates Executive Manager Corporate & Community Services 

Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

b. Sub-delegation is capped to a value of $5,000 per individual item being disposed of.  

 Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government Act 1995 – s.3.58 Disposal of Property  

Local Government (Functions and General) Regulations 1995 – r.30 Dispositions of property 

excluded from Act s. 3.58  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Replaces DE1.15 and DE1.16  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.17 Payments from the Municipal or Trust Funds  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government (Financial Management) Regulations1996:  

r.12(1)(a) Payments from municipal fund or trust fund, restrictions on making  

 
Function 1. Authority to make payments from the municipal or trust funds [r.12(1)(a)].  

 Delegates CEO  

 
Conditions a. Authority to make payments is subject to annual budget limitations.  

b. Authority to make a donation of cash or services to a maximum value of $1,000 per 

entity per financial year. The entity must be an incorporated body, or a registered 

charity.  

c. Access to electronic funds transfer software, passwords and encryption information is 

to be restricted to the CEO, Executive Manager Corporate & Community Services, 

Executive Manager Infrastructure & Development Services and the Finance Manager.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Corporate & Community Services 

Executive Manager Infrastructure and Development Services 

Manager Finance  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

b. Delegates must comply with the Procedures approved by the CEO in accordance with 

Financial Management Regulation 5, and Policy F5 – Authority to Make Payments from 

the Trust and Municipal Funds.  

c. Payments by Cheque and EFT transactions must be approved jointly by two Delegates, 

one of whom must be the CEO or an Executive Manager.  

 Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government Act 1995  

Local Government (Financial Management) Regulations 1996 - refer specifically r.13 Payments 

from municipal fund or trust fund by CEO, CEO’s duties as to etc.  

Local Government (Audit) Regulations 1996  

 
Policy Department of Local Government, Sport and Cultural Industries Operational Guideline No.11 – 

Use of Corporate Credit Cards  

Department of Local Government, Sport and Cultural Industries Accounting Manual  

Policy F2 - Procurement  

Policy F5 – Authority to Make Payments from the Trust and Municipal Funds  

Policy F6 – Corporate Credit Card Policy  
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Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

   

Each payment from the municipal or trust funds is to be noted on a list complied for each 

month which is to be presented to the next Ordinary Meeting of Council.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

18 Apr 2016 New 

delegation 

Adopted 18 April 2016 to replace DE1  

 

---  

 

24 Oct 2016 Amended 

delegation 

Amended – 24 October 2016  

 

---  

 

27 Nov 2017 Amended 

delegation 

Amended – 27 November 2017  

 

---  

 

27 Jun 2023 Amended 

delegation 

Replaces DE3-1  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Additional Condition relating to donations. 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.18 Defer, Grant Discounts, Waive or Write Off Debts  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.6.12 Power to defer, grant discounts, waive or write off debts  

 
Function 1. Waive a debt which is owed to the Shire of York [s.6.12(1)(b)].  

2. Grant a concession in relation to money which is owed to the Shire of York 

[s.6.12(1)(b)].  

3. Write off an amount of money which is owed to the Shire of York [s.6.12(1)(c)]  

 
Delegates CEO  

 
Conditions a. A debt, other than a debt relating to a rate or service charge, may only be waived 

where the dollar amount does not exceed $1,000 per debtor.  

b. A debt relating to interest accrued on a rate or service charge may only be written off 

where the dollar value does not exceed $400 (suspension and/or write off) per 

property per annum.  

c. A debt may only be written off where all necessary measures have been taken to 

locate / contact the debtor and where costs associated with continued action to 

recover the debt will outweigh the net value of the debt if recovered by the Shire of 

York, or where the value of the debt makes recovery attempts uneconomical.  

d. Write off of debts greater than these values must be referred to Council for a decision.  

e. An application for fee waiver or concession may only be granted where the applicant 

completes a Request for Fee Waiver Application Form, and the amount is less than 

$1,000. This includes, but is not limited to such things as: venue hire, bus hire, chair 

hire etc. Applications of $1,000 or more must go to Council for approval.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Nil  

 
Subdelegate 

conditions 

Not applicable  

 

Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Collection of Rates Debts – refer Delegations:  

• 1.1.21 Agreement as to Payment of Rates and Service Charges  

• 1.1.23 Recovery of Rates and Service Charges  

• 1.1.24 Recovery of Rates Debts – Require Lessee to Pay Rent  

 Policy Policy F10 – Financial Hardship – Rates & Charges  
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Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

Where the write off relates to rates, relevant notes are to be kept on the property file within 

Synergysoft and the hard copy file in the Compactus. 

 

In accordance with r.42 of the Local Government (Financial Management) Regulations 1996, the 

total amount of money written off is to be reported in the Annual Report. 

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

21 Dec 2012 New 

delegation 

NEW 21 December 2021 

Replaces DE3.4, DE3.7 & DE3.12  

 

---  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.19 Power to Invest and Manage Investments  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.6.14 Power to invest  

Local Government (Financial Management) Regulations 1996:  

r.19 Investments, control procedures for  

 
Function 1. Authority to invest money held in the municipal fund or trust fund that is not, for the 

time being, required for any other purpose [s.6.14(1)].  

2. Authority to establish and document internal control procedures to be followed in the 

investment and management of investments [FM r.19].  

 Delegates CEO  

 
Conditions a. All investment activity must comply with the Financial Management r.19C and Policy 

F4 - Investment.  

b. A report detailing the investment portfolio’s performance, exposures and changes 

since last reporting, is to be presented to the next Ordinary Meeting of Council.  

c. Procedures are to be systematically documented and retained in accordance with the 

Record Keeping Plan, and must include references that enable recognition of statutory 

requirements and assign responsibility for actions to position titles.  

d. Procedures are to be administratively reviewed for continuing compliance and 

confirmed as ‘fit for purpose’ and subsequently considered by the Audit and Risk 

Committee at least once within every 3 financial years. [Audit r.17]  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Corporate & Community Services  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

b. A decision to invest must be jointly confirmed by two Delegates, one of whom is the 

Chief Executive Officer.  

 Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government (Financial Management) Regulations 1996 – refer r.19C Investment of money, 

restrictions on (Acts.6.14(2)a))  

 
Policy Policy F4 - Investment  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  
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Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Replaces DE3-2  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.20 Rate Record Amendment  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.6.39(2)(b) Rate record  

 
Function 1. Authority to determine any requirement to amend the rate record for the 5-years 

preceding the current financial year [s.6.39(2)(b)].  

 Delegates CEO  

 
Conditions a. Delegates must comply with the requirements of s.6.40 of the Act.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Corporate & Community Services  

 
Subdelegate 

conditions 

Conditions on the original delegation also apply to the sub-delegations, excluding the power of 

sub-delegation.  

 
Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government Act 1995 – s.6.40 prescribes consequential actions that may be required 

following a decision to amend the rate record.  

Decisions under this delegation may be referred for review by the State Administration 

Tribunal.  

 Policy Policy F8 – Rates Exemptions for Charitable Purposes.  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.21 Agreement as to Payment of Rates and Service Charges  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.6.49 Agreement as to payment of rates and service charges  

 
Function 1. Authority to make an agreement with a person for the payment of rates or service 

charges [s.6.49].  

 Delegates CEO  

 
Conditions a. Decisions under this delegation must comply with Policy F10 – Financial Hardship – 

Rates and Charges.  

b. Agreements must be in writing and, subject to the Policy F10 – Financial Hardship – 

Rates and Charges, must ensure acquittal of the rates or service charge debt before 

the next annual rates or service charges are levied.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Nil  

 
Subdelegate 

conditions 

Not applicable  

 

Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

 
Policy Policy F1 – Revenue Collection  

Policy F10 – Financial Hardship – Rates and Charges  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

   

Relevant notes are to be kept on the property file within Synergysoft and the hard copy file in 

the Compactus.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

24 Oct 2016 New 

delegation 

New – 24 October 2016  

 

---  

 

27 Nov 2017 Amended 

delegation 

Amended – 27 November 2017  

 

---  

 

27 Jun 2023 Amended 

delegation 

Replaces DE3-3  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.22 Determine Due Date for Rates or Service Charges  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.6.50 Rates or service charges due and payable  

 
Function 1. Authority to determine the date on which rates or service charges become due and 

payable to the Shire of York [s.6.50].  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Nil  

 
Subdelegate 

conditions 

Not applicable  

 

Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.23 Recovery of Rates or Service Charges  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.6.56 Rates or service charges recoverable in court  

s.6.64(3) Actions to be taken  

 
Function 1. Authority to recover rates or service charges, as well as costs of proceedings for the 

recovery, in a court of competent jurisdiction [s.6.56(1)].  

2. Authority to lodge (and withdraw) a caveat to preclude dealings in respect of land 

where payment of rates or service charges imposed on that land is in arrears 

[s.6.64(3)].  

 
Delegates CEO  

 
Conditions Decisions under this delegation must comply with Policies F1 – Revenue Collection and F10 – 

Financial Hardship – Rates and Charges.  

 
Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Nil  

 
Subdelegate 

conditions 

Not applicable  

 

Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Rates & Charges (Rebates & Deferments) Act 1992  

Valuation of Land Act 1978  

Fire & Emergency Services Act 1998  

 
Policy Policy F1 – Revenue Collection  

Policy F10 – Financial Hardship – Rates & Charges  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

   

Relevant notes are to be kept on the property file within Synergysoft and the hard copy file in 

the Compactus.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

24 Oct 2016 New 

delegation 

New – 24 October 2016  

 

---  

 

27 Nov 2017 Amended 

delegation 

Amended – 27 November 2017  

 

---  

 

27 Jun 2023 Amended 

delegation 

Replaces DE3-8  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.24 Recovery of Rates Debts - Require Lessee to Pay Rent  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.6.60 Local Government may require lessee to pay rent  

 
Function 1. Authority to give notice to a lessee of land in respect of which there is an unpaid rate 

or service charge, requiring the lessee to pay its rent to the Shire of York [s.6.60(2)].  

2. Authority to recover the amount of the rate or service charge as a debt from the 

lessee if rent is not paid in accordance with a notice [s.6.60(4)].  

 Delegates CEO  

 
Conditions a. Decisions under this delegation must comply with Policy F10 – Financial Hardship – Rates and 

Charges.  

 
Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Corporate & Community Services  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

b. The sub-delegation does not include Function 2, this Function must be determined by 

the Chief Executive Officer.  

 Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Local Government Act 1995 – refer s.6.61 and s.6.62 and Schedule 6.2 prescribe procedures 

relevant to exercise of authority under s.6.60.  

Rates & Charges (Rebates & Deferments) Act 1992  

Valuation of Land Act 1978  

Fire & Emergency Services Act 1998  

 
Policy Policy F10 – Financial Hardship – Rates and Charges  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

24 Oct 2016 New 

delegation 

New – 24 October 2016  

 

---  

 

27 Nov 2017 Amended 

delegation 

Amended – 27 November 2017  

 

---  

 

27 Jun 2023 Amended 

delegation 

Replaces DE3-9  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  

 
  

  



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY070-06/25 - Appendix 1 Page 293 

  

 

Shire of York 
  

 

 

Page 59 of 161 
 

Delegation 1.1.25 Rate Record - Objections  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government Act 1995:  

s.6.76 Grounds of objection  

 
Function 1. Authority to extend the time for a person to make an objection to a rate record [s.6.76 

(4)].  

2. Authority to consider an objection to a rate record and either allow it or disallow it, 

wholly or in part, providing the decision and reasons for the decision in a notice 

promptly served upon the person whom made the objection [s.6.76(5)].  

 Delegates CEO  

 
Conditions a. An extension is not to be granted for a period exceeding six weeks.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Nil  

 
Subdelegate 

conditions 

Not applicable  

 

Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Decisions under this delegation may be referred for review by the State Administration 

Tribunal.  

 Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

24 Oct 2016 New 

delegation 

DE3-5 Adopted 18 April 2016; DE3-6 New 24 

October 2016  

 

---  

 

27 Nov 2017 Amended 

delegation 

Amended – 27 November 2017  

 

---  

 

27 Jun 2023 Amended 

delegation 

Replaces DE3-5 and DE3-6  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 1.1.26 Appoint persons to receive and withdrawal of complaints  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Local Government (Model Code of Conduct) Regulations 2021:  

r.11(3) Complaint about alleged breach  

 
Function 1. Authority to appoint one (1) or more persons for the purpose of receiving and 

withdrawals of complaints in accordance with the Local Government (Model Code of 

Conduct) Regulations 2021 [r.11(3)].  

2. Authority to approve the complaint form and any future amendments to the form 

[r.11 (2)(a)].  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Nil  

 
Subdelegate 

conditions 

Not applicable  

 

Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

 
Policy Policy E1 Code of Conduct: Council Members, Committee Members & Candidates  

Policy E11 Council Code of Conduct Division 3 Complaint Handling Policy  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 22 August 2023  

 
Adoption references Resolution # 060823  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

23 Aug 2022 New 

delegation 

NEW  

 

Resolution # 150822  

 

22 Aug 2023 Amended 

delegation 

Aligned with WALGA template, missed in initial 

adoption of reviewed Delegations Register hence re- 

presented to Council for adoption  

 

Resolution # 060823  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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01.2 Local Law Delegations to the CEO 

Delegation 1.2.1 Issuing of Licences, Approvals & Permits - Local Laws  

 
Head of power 01 Local Government Act 1995 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42 Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Shire of York Local Laws  

 

Function The authority to determine applications for the issue and/or renewal of licenses and permits 

that are provided for in Council’s Local Laws.  

 
Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Corporate & Community Services 

Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

Conditions on the original delegation also apply to the sub-delegations, excluding the power of 

sub-delegation.  

 
Statutory framework Delegates are designated employees under s.5.74 and are required to provide Primary and 

Annual Returns.  

Security deposits for Dangerous Excavations and Private Works in Public Places, are a permit 

condition determined in accordance with r.11 and r.17 of the Local Government (Uniform Local 

Provisions) Regulations 1996.  

Crossing permits are approved under r.12 and r.13 of the Local Government (Uniform Local 

Provisions) Regulations 1996.  

Council’s Local Laws  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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02 Building Act 2011 Delegations 
Building Act 2011 Delegations 

02.1 Council to CEO 

Delegation 2.1.1 Grant a Building Permit  

 
Head of power 02 Building Act 2011 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Building Act 2011:  

s.127(1) & (3) Delegation: special permit authorities and local government  

 
Express power or duty 

delegated 

Building Act 2011:  

s.18 Further Information  

s.20 Grant of building permit  

s.22 Further grounds for not granting an application  

s.27(1) and (3) Impose Conditions on Permit  

Building Regulations 2012:  

r.23 Application to extend time during which permit has effect (s.32)  

r.24 Extension of time during which permit has effect (s.32(3))  

r.26 Approval of new responsible person (s.35(c))  

 
Function 1. Authority to require an applicant to provide any documentation or information 

required to determine a building permit application [s.18(1)].  

2. Authority to grant or refuse to grant a building permit [s.20(1) & (2) and s.22].  

3. Authority to impose, vary or revoke conditions on a building permit [s.27(1) and(3)].  

4. Authority to determine an application to extend time during which a building permit 

has effect [r.23].  

a. Subject to being satisfied that work for which the building permit was 

granted has not been completed OR the extension is necessary to allow 

rectification of defects of works for which the permit was granted [r.24(1)]  

b. Authority to impose any condition on the building permit extension that 

could have been imposed under s.27 [r.24(2)].  

5. Authority to approve, or refuse to approve, an application for a new responsible 

person for a building permit [r.26].  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Building Act 2011:  

s.127(6A) Delegation: special permit authorities and local governments (powers of sub- 

delegation limited to CEO)  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services  

Building Surveyor 

 

Subdelegate 

conditions 

Conditions on the original delegation also apply to the sub-delegations, excluding the power of 

sub-delegation.  
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Statutory framework Building Act 2011  

s.119 Building and demolition permits – application for review by SAT  

s.23 Time for deciding application for building or demolition permit  

s.17 Uncertified application to be considered by building surveyor  

Building Regulations 2012 – r.25 Review of decision to refuse to extend time during which 

permit has effect (s.32(3)) – reviewable by SAT  

Building Services (Registration Act) 2011 – Section 7  

Home Building Contracts Act 1991 – Part 3A, Division 2 – Part 7, Division 2  

Building and Construction Industry Training Levy Act 1990  

Heritage Act 2018  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

   

Relevant notes are to be kept on the property file within Synergysoft and the hard copy file in 

the Compactus.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Amended - Replaces DE6-1  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Addition of Executive Manager Infrastructure and 

Development Services as a Subdelegate. 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 2.1.2 Demolition Permits  

 
Head of power 02 Building Act 2011 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Building Act 2011:  

s.127(1) & (3) Delegation: special permit authorities and local government  

 
Express power or duty 

delegated 

Building Act 2011:  

s.18 Further Information  

s.21 Grant of demolition permit  

s.22 Further grounds for not granting an application  

s.27(1) and (3) Impose Conditions on Permit  

Building Regulations 2012:  

r.23 Application to extend time during which permit has effect (s.32)  

r.24 Extension of time during which permit has effect (s.32(3))  

r.26 Approval of new responsible person (s.35(c))  

 
Function 1. Authority to require an applicant to provide any documentation or information 

required to determine a demolition permit application [s.18(1)].  

2. Authority to grant or refuse to grant a demolition permit on the basis that all s.21(1) 

requirements have been satisfied [s.20(1) & (2) and s.22].  

3. Authority to impose, vary or revoke conditions on a demolition permit [s.27(1) and(3)].  

4. Authority to determine an application to extend time during which a demolition 

permit has effect [r.23].  

a. Subject to being satisfied that work for which the demolition permit was 

granted has not been completed OR the extension is necessary to allow 

rectification of defects of works for which the permit was granted [r.24(1)]  

b. Authority to impose any condition on the demolition permit extension that 

could have been imposed under s.27 [r.24(2)].  

5. Authority to approve, or refuse to approve, an application for a new responsible 

person for a demolition permit [r.26].  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Building Act 2011:  

s.127(6A) Delegation: special permit authorities and local governments (powers of sub- 

delegation limited to CEO)  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services  

Building Surveyor 

Subdelegate 

conditions 

Conditions on the original delegation also apply to the sub-delegations, excluding the power of 

sub-delegation.  
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Statutory framework Building Act 2011  

s.119 Building and demolition permits – application for review by SAT  

s.23 Time for deciding application for building or demolition permit  

Building Services (Complaint Resolution and Administration) Act 2011  

Part 7, Division 2  

Building and Construction Industry Training Levy Act 1990  

Heritage Act 2018  
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Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

   

Relevant notes are to be kept on the property file within Synergysoft and the hard copy file in 

the Compactus.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Amended - Replaces DE6-1  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Addition of Executive Manager Infrastructure and 

Development Services as a Subdelegate. 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 2.1.3 Occupancy Permits or Building Approval Certificates  

 
Head of power 02 Building Act 2011 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Building Act 2011:  

s.127(1) & (3) Delegation: special permit authorities and local government  

 
Express power or duty 

delegated 

Building Act 2011:  

s.55 Further information  

s.58 Grant of occupancy permit, building approval certificate  

s.62(1) and (3) Conditions imposed by permit authority  

s.65(4) Extension of period of duration  

Building Regulations 2012:  

r.40 Extension of period of duration of time limited occupancy permit or building approval 

certificate (s.65)  

 
Function 1. Authority to require an applicant to provide any documentation or information 

required in order to determine an application [s.55].  

2. Authority to grant, refuse to grant or to modify an occupancy permit or building 

approval certificate [s.58].  

3. Authority to impose, add, vary or revoke conditions on an occupancy permit [s.62(1) 

and (3)].  

4. Authority to extend, or refuse to extend, the period in which an occupancy permit or 

modification or building approval certificate has effect [s.65(4) and r.40].  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Building Act 2011:  

s.127(6A) Delegation: special permit authorities and local governments (powers of sub- 

delegation limited to CEO)  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services  

Building Surveyor 

Subdelegate 

conditions 

Conditions on the original delegation also apply to the sub-delegations, excluding the power of 

sub-delegation.  

 
Statutory framework Building Act 2011  

s.59 Time for granting occupancy permit or building approval certificate  

s.60 Notice of decision not to grant occupancy permit or grant building approval certificate  

s.121 Occupancy permits and building approval certificates – application for review by SAT  

Building Services (Complaint Resolution and Administration) Act 2011 – Part 7, Division 2  

Building and Construction Industry Training Levy Act 1990  

Heritage Act 2018  
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Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

   

Relevant notes are to be kept on the property file within Synergysoft and the hard copy file in 

the Compactus.  
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Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Amended - Replaces DE6-1  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Addition of Executive Manager Infrastructure and 

Development Services as a Subdelegate. 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 2.1.4 Designate Employees as Authorised Persons  

 
Head of power 02 Building Act 2011 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Building Act 2011:  

s.127(1) & (3) Delegation: special permit authorities and local government  

 
Express power or duty 

delegated 

Building Act 2011:  

s.96(3) Authorised persons  

s.99(3) Limitation on powers of authorised person  

 
Function 1. Authority to designate an employee as an authorised person [s.96(3)].  

2. Authority to revoke or vary a condition of designation as an authorised person or give 

written notice to an authorised person limiting powers that may be exercised by that 

person [s.99(3)]. 

 

NOTE: An authorised person for the purposes of s.96(3) and s.99(3) is not an approved 

officer or authorised officer for the purposes of r.70 of the Building Regulations 2012.  

 Delegates CEO  

 
Conditions Decisions under this delegated authority should be in accordance with r.5 of the Building 

Regulations 2012.  

 
Express power to 

subdelegate 

Building Act 2011:  

s.127(6A) Delegation: special permit authorities and local governments (powers of sub- 

delegation limited to CEO)  

 
Subdelegates Nil  

 
Subdelegate 

conditions 

Not applicable  

 

Statutory framework Building Act 2011:  

s.97 Each designated authorised person must have an identity card.  

r.5A Authorised persons (s.3) – definition  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
  



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY070-06/25 - Appendix 1 Page 308 

  

 

Shire of York 
  

 

 

Page 72 of 161 
 

Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Amended - Replaces DE6-1  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 2.1.5 Building Orders  

 
Head of power 02 Building Act 2011 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Building Act 2011:  

s.127(1) & (3) Delegation: special permit authorities and local government  

 
Express power or duty 

delegated 

Building Act 2011:  

s.88 Finishes of walls close to boundaries  

s.110(1) A permit authority may make a building order  

s.111(1) Notice of proposed building order other than building order (emergency)  

s.117(1) and (2) A permit authority may revoke a building order or notify that it remains in 

effect  

s.118(2) and (3) Permit authority may give effect to building order if non-compliance  

s.133(1) A permit authority may commence a prosecution for an offence against this Act  

 
Function 1. Authority to make Building Orders in relation to:  

a. Building work  

b. Demolition work  

c. An existing building or incidental structure [s.110(1)].  

2. Authority to give notice of a proposed Building Order and consider submissions 

received in response and determine actions [s.111(1)(c)].  

3. Authority to revoke a Building Order [s.117].  

4. If there is non-compliance with a Building Order, authority to cause an authorised 

person to:  

a. Take any action specified in the order; or  

b. Commence or complete any work specified in the order; or  

c. Of any specified action was required by the order to cease, to take such steps 

as are reasonable to cause the action to cease [s.118(2)].  

5. Authority to take court action to recover as a debt, reasonable costs and expense 

incurred in doing anything in regard to non-compliance with a building order 

[s.118(3)].  

6. Authority to initiate a prosecution pursuant to section 133(1) for non-compliance with 

a building order made pursuant to s.110 of the Building Act 2011.  

7. Authority to, for the purpose of imposing a condition under s.27 or making a building 

order, specify the way in which an outward facing side of a particular close wall must 

be finished if —  

a. there are no regulations as mentioned in subsection (2) that apply to the wall; 

and  

b. the finish for the outward facing side of the wall is not set out in the plans 

and specifications that were specified in the applicable certificate of design 

compliance for the building permit for the wall.  

 
Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Building Act 2011:  

s.127(6A) Delegation: special permit authorities and local governments (powers of sub- 

delegation limited to CEO)  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services  

Building Surveyor 
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Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

b. The sub-delegation does not include performing Functions 5 and 6. These can only be 

undertaken by authority of the Chief Executive Officer.  

 Statutory framework Building Act 2011:  

s.88 Finishes of walls close to boundaries  

s.111 Notice of proposed building order other than building order (emergency)  

s.112 Content of building order  

s.113 Limitation on effect of building order  

s.114 Service of building order  

Part 9 Review - s.122 Building orders – application for review by SAT  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

   

Relevant notes are to be kept on the property file within Synergysoft and the hard copy file in 

the Compactus.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Amended - Replaces DE6-1  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Addition of Executive Manager Infrastructure and 

Development Services as a Subdelegate. 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 2.1.6 Inspection and Copies of Building Records  

 
Head of power 02 Building Act 2011 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Building Act 2011:  

s.127(1) & (3) Delegation: special permit authorities and local government  

 
Express power or duty 

delegated 

Building Act 2011:  

s.131(2) Inspection, copies of building records  

 
Function 1. Authority to determine an application from an interested person to inspect and copy a 

building record [s.131(2)].  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Building Act 2011:  

s.127(6A) Delegation: special permit authorities and local governments (powers of sub- 

delegation limited to CEO)  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services  

Building Surveyor 

Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

b. This delegation can only be exercised where the landowner has signed the application 

form (excluding requests from State agencies).  

 Statutory framework Building Act 2011 - s.146 Confidentiality  

Freedom of Information Act 1992  

State Records Act 2000  

 
Policy Policy O8 – Employee Code of Conduct  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

   

Relevant notes are to be kept on the property file within Synergysoft and the hard copy file in 

the Compactus.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  

 
  

  



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY070-06/25 - Appendix 1 Page 313 

  

 

Shire of York 
  

 

 

Page 77 of 161 
 

Delegation 2.1.7 Referrals and Issuing Certificates  

 
Head of power 02 Building Act 2011 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Building Act 2011:  

s.127(1) & (3) Delegation: special permit authorities and local government  

 
Express power or duty 

delegated 

Building Act 2011:  

s.145A Local Government functions  

 
Function 1. Authority to refer uncertified applications under s.17(1) to a building surveyor who is 

not employed by the local government [s.145A(1)].  

2. Authority to issue a certificate for Design Compliance, Construction Compliance or 

Building Compliance whether or not the land subject of the application is located in 

the Shire of York’s District [s.145A(2)].  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Building Act 2011:  

s.127(6A) Delegation: special permit authorities and local governments (powers of sub- 

delegation limited to CEO)  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services  

Building Surveyor 

Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

 Statutory framework Building Act 2011  

Building Regulations 2012  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

   

Relevant notes are to be kept on the property file within Synergysoft and the hard copy file in 

the Compactus.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Amended - Replaces DE6-1  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Addition of Executive Manager Infrastructure and 

Development Services as a Subdelegate. 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 2.1.8 Private Pool Barrier - Alternative and Performance Solutions  

 
Head of power 02 Building Act 2011 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Building Act 2011:  

s.127(1) & (3) Delegation: special permit authorities and local government  

 
Express power or duty 

delegated 

Building Regulations 2012:  

r.51 Approvals by permit authority  

 
Function 1. Authority to approve requirements alternative to a fence, wall, gate or other 

component included in the barrier, if satisfied that the alternative requirements will 

restrict access by young children as effectively as if there were compliant with AS 

1926.1 [r.51(2)]  

2. Authority to approve a door for the purposes of compliance with AS 1926.1, where a 

fence or barrier would cause significant structural or other problem which is beyond 

the control of the owner/occupier or the pool is totally enclosed by a building or a 

fence or barrier between the building and pool would create a significant access 

problem for a person with a disability [r.51(3)]  

3. Authority to approve a performance solution to a Building Code pool barrier 

requirement if satisfied that the performance solution complies with the relevant 

performance requirement [r.51(5)].  

 
Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Building Act 2011:  

s.127(6A) Delegation: special permit authorities and local governments (powers of sub- 

delegation limited to CEO)  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services  

Building Surveyor 

Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

b. Any variation request is to be discussed with the Chief Executive Officer prior to 

approval, with evidence being retained on the property file.  

 Statutory framework Building Act 2011  

Building Regulations 2012  

Swimming Pool provisions – AS1926.1 Standards (as amended)  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

   

Relevant notes are to be kept on the property file within Synergysoft and the hard copy file in 

the Compactus.  

 
Date adopted 27 June 2023  

 

Formatted Table



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY070-06/25 - Appendix 1 Page 316 

  

 

Shire of York 
  

 

 

Page 79 of 161 
 

Adoption references Resolution# 140623  
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Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Addition of Executive Manager Infrastructure and 

Development Services as a Subdelegate. 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 2.1.9 Smoke Alarms - Alternative Solutions  

 
Head of power 02 Building Act 2011 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Building Act 2011:  

s.127(1) & (3) Delegation: special permit authorities and local government  

 
Express power or duty 

delegated 

Building Regulations 2012:  

r.55 Terms Used (alternative building solution approval)  

r.61 Local Government approval of battery powered smoke alarms  

 
Function 1. Authority to approve alternative building solutions which meet the performance 

requirement of the Building Code relating to fire detection and early warning [r.55].  

2. Authority to approve or refuse to approve a battery powered smoke alarm and to 

determine the form of an application for such approval [r.61].  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Building Act 2011:  

s.127(6A) Delegation: special permit authorities and local governments (powers of sub- 

delegation limited to CEO)  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services  

Building Surveyor 

Subdelegate 

conditions 

a. Any variation request is to be discussed with the Chief Executive Officer prior to 

approval, with evidence being retained on the property file.  

b. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

 Statutory framework Building Act 2011  

Building Regulations 2012  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

   

Relevant notes are to be kept on the property file within Synergysoft and the hard copy file in 

the Compactus.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Addition of Executive Manager Infrastructure and 

Development Services as a Subdelegate.  

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 2.1.10 Appointment of Approved Officers and Authorised Officers  

 
Head of power 02 Building Act 2011 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Building Act 2011:  

s.127(1) & (3) Delegation: special permit authorities and local government  

 
Express power or duty 

delegated 

Building Regulations 2012:  

r.70 Approved officers and authorised officers  

 
Function 1. Authority to appoint an approved officer for the purposes of s.6(a) of the Criminal 

Procedure Act 2004, in accordance with r. 70(1) and (1A) of the Building Regulations 

2012. 

NOTE: Only employees delegated under s.5.44(1) of the Local Government Act 1995 with 

power under s.9.19 or s.9.20 may be appointed as “approved officers”.  

2. Authority to appoint an authorised officer for the purposes of s.6(b) of the Criminal 

Procedure Act 2004, in accordance with r.70(2) of the Building Regulations 2012. 

NOTE: Only employees appointed under s.9.10 of the Local Government Act 1995 and 

authorised for the purpose of performing functions under s.9.16 of that Act may be 

appointed as “authorised officers” for the purposes of r70(2) of the Building Regulations 

2012.  

 Delegates CEO  

 
Conditions Decisions under this delegated authority should be in accordance with r.5 of the Building 

Regulations 2012.  

 
Express power to 

subdelegate 

Building Act 2011:  

s.127(6A) Delegation: special permit authorities and local governments (powers of sub- 

delegation limited to CEO)  

 
Subdelegates Nil  

 
Subdelegate 

conditions 

Not applicable  

 

Statutory framework Building Regulations 2012:  

r.70(3) Each authorised officer must be issued a certificate of appointment.  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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03 Bush Fires Act 1954 Delegations 
Bush Fires Act 1954 Delegations 

03.1 Council to CEO, President and Bush Fire Control Officer 

Delegation 3.1.1 Make Request to FES Commissioner - Control of FIre  

 
Head of power 03 Bush Fires Act 1954 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Bush Fires Act 1954:  

s.48 Delegation by local government  

 
Express power or duty 

delegated 

Bush Fires Act 1954:  

s.13(4) Duties and powers of bush fire liaison officers  

 
Function 1. Authority to request on behalf of the Shire of York that the FES Commissioner 

authorise the Bush Fire Liaison Officer or another person to take control of fire 

operations [s.13 (4)].  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Nil – Sub-delegation is prohibited by s.48(3)  

 

Statutory framework Bush Fires Act 1954  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 3.1.2 Prohibited Burning Times - Vary  

 
Head of power 03 Bush Fires Act 1954 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Bush Fires Act 1954:  

s.48 Delegation by local government  

s.17(10) Prohibited burning times may be declared by Minister (power of delegation to 

President and Chief Bush Fire Control Officer for ONLY powers under s.17(7) and (8)).  

 
Express power or duty 

delegated 

Bush Fires Act 1954:  

s.17(7) Prohibited burning times may be declared by Minister  

Bush Fire Regulations 1954:  

r.15 Permit to burn (Act s.18), form of and apply for after refusal etc.  

r.38C Harvesters, power to prohibit use of on certain days in restricted or prohibited burning 

times  

r.39B Crop dusters etc., use of in restricted or prohibited burning times  

 
Function 1. Authority, where seasonal conditions warrant it, to determine a variation of the 

prohibited burning times, after consultation with an authorised CALM Act officer [s.17 

(7)].  

 Delegates CEO 

Chief Bush Fire Control Officer  

 
Conditions Chief Executive Officer and Chief Bush Fire Control Officer to act jointly  

 
Express power to 

subdelegate 

a. Decisions under s.17(7) must be undertaken jointly by both the Chief Executive Officer 

and the Chief Bush Fire Control Officer and must comply with the procedural 

requirements of s.17(7B) and (8).  

 Subdelegate 

conditions 

Nil – Sub-delegation is prohibited by s.48(3)  

 

Statutory framework Bush Fires Act 1954  

Bush Fires Regulations 1954  

Conservation and Land Management Act 1984  

Department of Biodiversity, Conservation and Attractions Forest Management Plan 2014-23  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

   

Documentation confirming the procedural requirements of s.17(7B) and (8) have been complied 

with are to be recorded within the Shire’s records management system.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Replaces DE6-3  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Replacement of Shire President with Chief Executive 

Officer as a Delegate. 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 3.1.3 Prohibited Burning Times - Control Activities  

 
Head of power 03 Bush Fires Act 1954 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Bush Fires Act 1954:  

s.48 Delegation by local government  

 
Express power or duty 

delegated 

Bush Fires Act 1954:  

s.27(2) and (3) Prohibition on use of tractors or engines except under certain conditions  

s.28(4) and (5) Occupier of land to extinguish bush fire occurring on own land  

Bush Fire Regulations 1954:  

r.15 Permit to burn (Act s.18), form of and apply for after refusal etc.  

r.38C Harvesters, power to prohibit use of on certain days in restricted or prohibited burning 

times  

r.39B Crop dusters etc., use of in restricted or prohibited burning times  

 
Function 1. Authority to determine permits to burn during prohibited burning times that have 

previously been refused by a Bush Fire Control Officer [r.15].  

2. Authority to declare that the use of any harvesting machinery on any land under crop 

during the whole or any part of any Sunday or public holiday in the whole or a 

specified part of the District during Restricted Burning Times is prohibited, unless 

written consent of a Bush Fire Control Officer is obtained [r.38C].  

3. Authority to determine, during a Prohibited Burning Time, if a firebreak around a 

landing ground for an aeroplane has been satisfactorily prepared [r.39B(2)].  

4. Authority to issue directions, during a Prohibited Burning Time, to a Bush Fire Control 

Officer, regarding matters necessary for the prevention of fire on land used as a 

landing ground for an aeroplane [r.39B(3)].  

5. Authority to prohibit the use of tractors, engines or self-propelled harvester, during a 

Prohibited Burning Times, and to give permission for use of same during the 

Restricted Burning Time subject to compliance with requirements specified in a notice 

[s.27(2) and (3)].  

6. Authority to recover the cost of measures taken by the Shire of York or Bush Fire 

Control Officer, to extinguish a fire burning during Prohibited Burning Times, where 

the occupier of the land has failed to comply with requirements under s.28(1) to take 

all possible measures to extinguish a fire the land they occupy [s.28(4)], including 

authority to recover expenses in any court of competent jurisdiction [s.28(5)].  

 
Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Nil – Sub-delegation is prohibited by s.48(3)  

 

Statutory framework Bush Fires Act 1954  

Bush Fire Regulations 1954  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  
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Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 3.1.4 Restricted Burning Times - Vary and Control Activities  

 
Head of power 03 Bush Fires Act 1954 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Bush Fires Act 1954:  

s.48 Delegation by local government  

 
Express power or duty 

delegated 

Bush Fires Act 1954:  

s.18(5), (11) Restricted burning times may be declared by FES Commissioner  

s.22(6) and (7) Burning on exempt land and land adjoining exempt land  

s.27(2) and (3) Prohibition on use of tractors or engines except under certain conditions  

s.28(4) and (5) Occupier of land to extinguish bush fire occurring on own land  

Bush Fire Regulations 1954:  

r.15 Permit to burn (Act s.18), form of and apply for after refusal etc.  

r.15C Local Government may prohibit burning on certain days  

r.38C Harvesters, power to prohibit use of on certain days in restricted or prohibited burning 

times  

r.39B Crop dusters etc., use of in restricted or prohibited burning times  

 
Function 1. Authority, where seasonal conditions warrant it and after consultation with an 

authorised CALM Act officer, to determine to vary the restricted burning times in 

respect of that year [s.18(5)].  

a. Authority to determine to prohibit burning on Sundays or specified days that 

are public holidays in the District [r.15C].  

2. Authority, where a permitted burn fire escapes or is out of control in the opinion of 

the Bush Fire Control Officer or an officer of the Bush Fire Brigade, to determine to 

recoup bush fire brigade expenses arising from preventing extension of or 

extinguishing an out of control permitted burn [s.18(11)].  

3. Authority to determine permits to burn during restricted times that have previously 

been refused by a Bush Fire Control Officer [r.15].  

4. Authority to arrange with the occupier of exempt land, the occupier of land adjoining 

it and the Bush Fire Brigade to cooperate in burning fire-breaks and require the 

occupier of adjoining land to provide by the date of the burning, ploughed or cleared 

fire-breaks parallel to the common boundary [s.22(6) and (7)].  

5. Authority to declare that the use of any harvesting machinery on any land under crop 

during the whole or any part of any Sunday or public holiday in the whole or a 

specified part of the District during Restricted Burning Times is prohibited, unless 

written consent of a Bush Fire Control Officer is obtained [r.38C].  

6. Authority to determine, during a Restricted Burning Time, if a firebreak around a 

landing ground for an aeroplane has been satisfactorily prepared [r.39B].  

7. Authority to issue directions, during a Restricted Burning Time, to a Bush Fire Control 

Officer, regarding matters necessary for the prevention of fire on land used as a 

landing ground for an aeroplane [r.39B(3)].  

8. Authority to prohibit the use of tractors, engines or self-propelled harvester, during a 

Restricted Burning Times, and to give permission for use of same during the Restricted 

Burning Time subject to compliance with requirements specified in a notice [s.27(2) 

and (3)].  

9. Authority to recover the cost of measures taken by the Shire of York or Bush Fire 

Control Officer, to extinguish a fire burning during Restricted Burning Times, where 

the occupier of the land has failed to comply with requirements under s.28(1) to take 

all possible measures to extinguish a fire the land they occupy [s.28(4)], including 

authority to recover expenses in any court of competent jurisdiction [s.28(5)].  

   

 
Delegates CEO  
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Conditions a. The delegation of power granted under Function 4 is only to be exercised where the 

Chief Bush Fire Control Officer is unable or unwilling to make a determination in this 

regard OR the decision to refuse a permit to burn has been made by the Chief Bush 

Fire Control Officer.  

 Express power to 

subdelegate 

Nil – Sub-delegation is prohibited by s.48(3)  

 

Statutory framework Bush Fires Act 1954  

Bush Fire Regulations 1954  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 3.1.5 Control of Operations Likely to Create Bush Fire Danger  

 
Head of power 03 Bush Fires Act 1954 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Bush Fires Act 1954:  

s.48 Delegation by local government  

 
Express power or duty 

delegated 

Bush Fires Act 1954:  

s.27D Requirements for carriage and deposit of incendiary material  

Bush Fires Regulations 1954:  

r.39C Welding and cutting apparatus, use of in open air  

r.39CA Bee smoker devices, use of in restricted or prohibited burning times etc.  

r.39D Explosives, use of  

r.39E Fireworks, use of  

 
Function 1. Authority to give directions to a Bush Fire Control Officer regarding matters necessary 

for the prevention of fire arising from:  

a. A person operating a bee smoker device during a prescribed period 

[r.39CA(5)].  

b. A person operating welding apparatus, a power operated abrasive cutting 

disc [r.39C(3)].  

c. A person using explosives [r.39D(2)].  

d. A person using fireworks [r.39E(3)].  

2. Authority to determine directions or requirements for the carriage and deposit of 

incendiary materials (hot or burning ash, cinders, hot furnace refuse, or any 

combustible matter that is burning) [s.27D]. Note: this authority is also prescribed to a 

Bush Fire Control Officer, a Bush Fire Liaison Officer or an authorised CALM Act officer.  

 
Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Nil – Sub-delegation is prohibited by s.48(3)  

 

Statutory framework Bush Fires Act 1954  

Bush Fire Regulations 1954  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 3.1.6 Burning Garden Refuse/Open Air Fires  

 
Head of power 03 Bush Fires Act 1954 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Bush Fires Act 1954:  

s.48 Delegation by local government  

 
Express power or duty 

delegated 

Bush Fires Act 1954:  

s.24F Burning garden refuse during limited burning times  

s.24G Minister or local government may further restrict burning of garden refuse  

s.25 No fire to be lit in open air unless certain precautions taken  

s.25A Power of Minister to exempt from provisions of section 25  

Bush Fires Regulations 1954:  

r.27(3) Permit, issue of  

 
Function 1. Authority to give written permission, during prohibited times and restricted times, for 

an incinerator located within 2m of a building or fence, only where satisfied it is not 

likely to create a fire hazard [s.24F(2)(b)(ii) and (4)].  

2. Authority to prohibit or impose restrictions on the burning of garden refuse that is 

otherwise permitted under s.24F [s.24G(2)].  

a. Authority to issue directions to an authorised officer as to the manner in 

which or the conditions under which permits to burn plants or plant refuse 

shall be issued in the District [r.27(3) and r.33(5)].  

b. Authority to prohibit (object to) the issuing of a permit for the burning of a 

proclaimed plan growing upon any land within the District [r.34].  

3. Authority to provide written approval, during prohibited times and restricted times, for 

fires to be lit for the purposes of:  

a. Camping or cooking [s.25(1)(a)].  

b. Conversion of bush into charcoal or for the production of lime, in 

consultation with an authorised CALM Act officer [s.25(1)(b)].  

4. Authority to prohibit the lighting of fires in the open are for the purposes of camping 

or cooking for such period during the prohibited burning times as specified in a note 

published in the Gazette and newspaper circulating in the District and authority to 

vary such notice [s.25(1a) and (1b)].  

5. Authority to serve written notice on a person to whom an exemption has been given 

under s.25 for lighting a fire in open air, prohibiting that person from lighting a fire 

and to determine conditions on the notice [s.25A(5)].  

 
Delegates CEO  

 
Conditions a. Function 1 is only to be exercised where the Chief Executive Officer can be satisfied 

that approval is not likely to create a fire hazard.  

 Express power to 

subdelegate 

Nil – Sub-delegation is prohibited by s.48(3)  

 

Statutory framework Bush Fires Act 1954  

Bush Fire Regulations 1954  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  
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Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 3.1.7 Firebreaks  

 
Head of power 03 Bush Fires Act 1954 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Bush Fires Act 1954:  

s.48 Delegation by local government  

 
Express power or duty 

delegated 

Bush Fires Act 1954:  

s.33 Local government may require occupier of land to plough or clear firebreaks  

 
Function 1. Authority to give written notice to an owner or occupier of land or all owners or 

occupiers of land within the District, requiring, to the satisfaction of the Shire of York:  

a. Clearing of firebreaks as determined necessary and specified in the notice; 

and  

b. Act in respect to anything which is on the land and is or is likely to be 

conducive to the outbreak of a bush fire or the spread or extension of a bush 

fire; and  

c. As a separate or coordinated action with any other person carry out similar 

actions [s.33(1)].  

2. Authority to direct a Bush Fire Control Officer or any other employee to enter onto the 

land of an owner or occupier to carry out the requisitions of the notice which have not 

been complied with [s.33(4)].  

a. Authority to recover any costs and expenses incurred in doing the acts, 

matters or things required to carry out the requisitions of the notice [s.33(5)].  

 

Delegates CEO  

 
Conditions The Bush Fire Brigades are to be consulted where the notice is intended to be amended.  

 
Express power to 

subdelegate 

Nil – Sub-delegation is prohibited by s.48(3)  

 

Statutory framework Bush Fires Act 1954  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 3.1.8 Appoint Bush Fire Control Officer/s and Fire Weather Officer  

 
Head of power 03 Bush Fires Act 1954 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Bush Fires Act 1954:  

s.48 Delegation by local government  

 
Express power or duty 

delegated 

Bush Fires Act 1954:  

s.38 Local Government may appoint bush fire control officer  

 
Function 1. Authority to appoint persons to be Bush Fire Control Officers for the purposes of the 

Bush Fires Act 1954; and  

a. Of those Officers, appoint one as the Chief Bush Fire Control Officer and one 

as the Deputy Chief Bush Fire Control Officer; and  

b. Determine the respective seniority of the other Bush Fire Officers so 

appointed [s.38(1)].  

2. Authority to issue directions to a Bush Fire Control Officer to burn on or at the 

margins of a road reserve under the care, control and management of the Shire of 

York [s.38(5A)]  

3. Authority to appoint a Fire Weather Officer, selected from senior Bush Fire Control 

Officers previously appointed and where more than one Fire Weather Officer is 

appointed, define a part of the District in which each Fire Weather Officer shall have 

exclusive right to exercise the powers of s.38(17). [s.38(8) and (9)].  

4. Authority to appoint deputy Fire Weather Officer/s as considered necessary and where 

two or more deputies are appointed, determine seniority [s.38(10)].  

 
Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Nil – Sub-delegation is prohibited by s.48(3)  

 

Statutory framework Bush Fires Act 1954  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Amended – Replaces DE6-20  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 3.1.9 Control and Extinguishment of Bush Fires  

 
Head of power 03 Bush Fires Act 1954 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Bush Fires Act 1954:  

s.48 Delegation by local government  

 
Express power or duty 

delegated 

Bush Fires Act 1954:  

s.46 Bush fire control officer or forest officer may postpone lighting fire  

 
Function 1. Authority to prohibit or postpone the lighting of a fire, despite a permit having been 

issued, where in the opinion of the Delegate the lighting of a fire would be or become 

a source of danger by escaping from the land on which it is proposed to be lit 

[s.46(1A)].  

2. Where it is proposed that the fire will be lit on land within 3kms of the boundary of 

forest land, and an authorised CALM Act office is not available or has not exercised the 

power to prohibit or proposed a fire considered to become a source of danger, then 

the Delegate may make the decision [s.46(1B)].  

 
Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Nil – Sub-delegation is prohibited by s.48(3)  

 

Statutory framework Bush Fires Act 1954  

Bush Fires Regulations 1954  

Conservation and Land Management Act 1984  

Department of Biodiversity, Conservation and Attractions Forest Management Plan 2014-23  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 3.1.10 Recovery of Expenses Incurred through Contraventions of this Act  

 
Head of power 03 Bush Fires Act 1954 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Bush Fires Act 1954:  

s.48 Delegation by local government  

 
Express power or duty 

delegated 

Bush Fires Act 1954:  

s.58 General penalty and recovery of expenses incurred  

 
Function Authority to recover expenses incurred as a result of an offence against the Bush Fires Act 1954, 

being expenses incurred through the fulfilment of a duty or doing anything for which the Act 

empowered or required the Shire of York or those on behalf of the Shire of York to do [s.58].  

 
Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Nil – Sub-delegation is prohibited by s.48(3)  

 

Statutory framework Bush Fires Act 1954  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  

 
 



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY070-06/25 - Appendix 1 Page 338 

  

 

Shire of York 
  

 

 

Page 101 of 161 
 

Delegation 3.1.11 Prosecution of Offences  

 
Head of power 03 Bush Fires Act 1954 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Bush Fires Act 1954:  

s.48 Delegation by local government  

 
Express power or duty 

delegated 

Bush Fires Act 1954:  

s.59 Prosecution of offences  

s.59A(2) Alternative procedure – infringement notices  

 
Function 1. Authority to institute and carry on proceedings against a person for an offence alleged 

to be committed against this Act [s.59].  

2. Authority to serve an infringement notice for an offence against this Act [s.59A(2)].  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Nil – Sub-delegation is prohibited by s.48(3)  

 

Statutory framework Bush Fires Act 1954:  

s.65 Proof of certain matters  

s.66 Proof of ownership or occupancy  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Amended - Replaces DE6-5  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  

 
 



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY070-06/25 - Appendix 1 Page 339 

  

 

Shire of York 
  

 

 

Page 102 of 161 
 

04 Cat Act 2011 Delegations 
Cat Act 2011 Delegations 

04.1 Council to CEO 

Delegation 4.1.1 Cat Registrations  

 
Head of power 04 Cat Act 2011 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Cat Act 2011:  

s.44 Delegation by local government  

 
Express power or duty 

delegated 

Cat Act 2011:  

s.9 Registration  

s.10 Cancellation of registration  

s.11 Registration numbers, certificates and tags  

Cat Regulations 2012  

Schedule 3, cl.1(4) Fees Payable  

 
Function 1. Authority to grant, or refuse to grant, a cat registration or renewal of a cat registration 

[s.9(1)].  

2. Authority to refuse to consider an application for registration or renewal where an 

applicant does not comply with a requirement to give any document or information 

required to determine the application [s.9(6)].  

3. Authority to cancel a cat registration [s.10].  

4. Authority to give the cat owner a new registration certificate or tag, if satisfied that the 

original has been stolen, lost, damaged or destroyed [s.11(2)].  

5. Authority to reduce or waive a registration or approval to breed fee, in respect of any 

individual cat or any class of cats within the Shire of York’s District [Regs. Sch. 3 cl.1(4)].  

 Delegates CEO  

 
Conditions a. Notices of decisions must include advice as to Objection and Review rights in 

accordance with Part 4, Division 5 of the Cat Act 2011.  

 Express power to 

subdelegate 

Cat Act 2011:  

s.45 Delegation by CEO of local government  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services 

Ranger  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

b. Function 5 can only be exercised by the Chief Executive Officer.  
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Statutory framework Cat Regulations 2012:  

r.11 Application for registration (s.8(2)), prescribes the Form of applications for registration.  

r.12 Period of registration (s.9(7))  

r.11 Changes in registration  

r.14 Registration certificate (s.11(1)(b))  

r.15 Registration tags (s.76(2))  

Decisions are subject to Objection and Review by the State Administration Tribunal rights – 

refer Part 4, Division 5 of the Cat Act 2011  

Cat Local Law  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 4.1.2 Cat Control Notices  

 
Head of power 04 Cat Act 2011 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Cat Act 2011:  

s.44 Delegation by local government  

 
Express power or duty 

delegated 

Cat Act 2011:  

s.26 Cat control notice may be given to cat owner  

 
Function 1. Authority to give a cat control notice to a person who is the owner of a cat ordinarily 

kept within the Shire of York’s District [s.26].  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Cat Act 2011:  

s.45 Delegation by CEO of local government  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services 

Ranger  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

 Statutory framework Cat Regulations 2012:  

r.20 Cat control notice [s.23(3)], prescribes the Form of the notice.  

Cat Local Law  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 4.1.3 Recovery of Costs - Destruction of Cats  

 
Head of power 04 Cat Act 2011 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Cat Act 2011:  

s.44 Delegation by local government  

 
Express power or duty 

delegated 

Cat Act 2011:  

s.49(3) Authorised person may cause cat to be destroyed  

 
Function 1. Authority to recover the amount of the costs associated with the destruction and the 

disposal of a cat [s.49(3)].  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Cat Act 2011:  

s.45 Delegation by CEO of local government  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

 Statutory framework Cat Act 2011  

Cat Local Law  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Addition of Manager Development Services as a 

Subdelegate. 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  

 

 



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY070-06/25 - Appendix 1 Page 343 

  

 

Shire of York 
  

 

 

Page 106 of 161 
 

Delegation 4.1.4 Applications to Keep Additional Cats  

 
Head of power 04 Cat Act 2011 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Cat Act 2011:  

s.44 Delegation by local government  

 
Express power or duty 

delegated 

Cat (Uniform Local Provisions) Regulations 2013:  

r.8 Application to keep additional number of cats  

r.9 Grant of approval to keep additional number of cats  

 
Function 1. Authority to require any document or additional information required to determine an 

application [r.8(3)]  

2. Authority to refuse to consider an application if the applicant does not comply with a 

requirement to provide any document or information required to determine an 

application [r.8(4)].  

3. Authority to grant or refuse approval for additional number of cats specified in an 

application to be kept at the prescribed premises and to determine any condition 

reasonably necessary to ensure premises are suitable for the additional number of cats 

[r.9].  

 Delegates CEO  

 
Conditions a. Notices of decisions must include advice as to Review rights in accordance with r.11 of 

the Cat (Uniform Local Provisions) Regulations 2013.  

b. The limit of delegation is up to four (4) cats.  

c. The Ranger is to inspect the premises to ensure compliance with the factors relevant 

to a determination as contained in the Shire of York Cat Local Law.  

d. Surrounding neighbours are to be consulted on an application and where an objection 

to an application is received, the matter is to be presented to Council for 

determination.  

 
Express power to 

subdelegate 

Cat Act 2011:  

s.45 Delegation by CEO of local government  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services 

Ranger  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

 Statutory framework Cat Act 2011  

Cat Local Law  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  
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Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Nov 2019 New 

delegation 

New – 25 November 2019  

 

---  

 

22 Dec 2022 Amended 

delegation 

Amended – 22 December 2020  

 

---  

 

27 Jun 2023 Amended 

delegation 

Replaced DE6-19  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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05 Dog Act 1974 Delegations 
Dog Act 1974 Delegations 

05.1 Council to CEO 

Delegation 5.1.1 Refuse or Cancel Registration  

 
Head of power 05 Dog Act 1974 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Dog Act 1976:  

s.10AA Delegation of local government powers and duties  

 
Express power or duty 

delegated 

Dog Act 1976:  

s.15(2) and (4A) Registration periods and fees  

s.16(3) Registration procedure  

s.17A(2) If no application for registration made  

s.17(4) and (6) Refusal or cancellation of registration  

 
Function 1. Authority to determine to refuse a dog registration and refund the fee, if any [s.16(2)].  

2. Authority to direct the registration officer to refuse to effect or renew or to cancel the 

registration of a dog, and to give notice of such decisions, where:  

a. The applicant, owner or registered owner has been convicted of an offence or 

paid a modified penalty within the past 3-years in respect of two or more 

offences against this Act, the Cat Act 2011 or the Animal Welfare Act 2002; or  

b. The dog is determined to be destructive, unduly mischievous or to be 

suffering from a contagious or infectious disease or  

c. The delegate is not satisfied that the dog is or will be effectively confined in 

or at premises where the dog is ordinarily kept.  

d. The dog is required to be microchipped but is not microchipped; or  

e. The dog is a dangerous dog [s.16(3) and s.17A(2)].  

3. Authority to discount or waive a registration fee, including a concessional fee, for any 

individual dog or any class of dogs within the Shire of York’s District [s15(4A)].  

4. Authority to apply to a Justice of the Peace for an order to seize a dog where, 

following a decision to refuse or cancel a registration and the applicant/owner has not 

applied to the State Administration Tribunal for the decision to be reviewed. [s.17(4)].  

a. Authority, following seizure, to determine to cause the dog to be detained or 

destroyed or otherwise disposed of as though it had been found in 

contravention of s.31, s.32 or s.33A and had not been claimed [s.17(6)].  

 
Delegates CEO  

 
Conditions a. The Chief Executive Officer is permitted to sub-delegate to employees [s.10AA(3)].  

 Express power to 

subdelegate 

Dog Act 1976:  

s.10AA(3) Delegation of local government powers and duties.  

(NOTE – sub-delegation only permitted where delegation to the CEO expressly authorises sub- 

delegation)  

 
Subdelegates Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  
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Statutory framework Dog Act 1976:  

s.17A If no application for registration made – procedure for giving notice of decision under 

s.16(3)  

Decisions under this delegation may be referred for review by the State Administration Tribunal 

– s.16A, s.17(4) and (6).  

Dogs Local Law  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 5.1.2 Recovery of Moneys Due Under this Act  

 
Head of power 05 Dog Act 1974 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Dog Act 1976:  

s.10AA Delegation of local government powers and duties  

 
Express power or duty 

delegated 

Dog Act 1976:  

s.29(5) Power to seize dogs  

 
Function 1. Authority to recover moneys, in a court of competent jurisdiction, due in relation to a 

dog for which the owner is liable [s.29(5)].  

 Delegates CEO  

 
Conditions a. The Chief Executive Officer is permitted to sub-delegate to employees [s.10AA(3)].  

 Express power to 

subdelegate 

Dog Act 1976:  

s.10AA(3) Delegation of local government powers and duties  

(NOTE – sub-delegation only permitted where delegation to the CEO expressly authorises sub- 

delegation)  

 
Subdelegates Nil  

 
Subdelegate 

conditions 

Not applicable  

 

Statutory framework Dog Act 1976  

Dog Regulations 2013  

Includes recovery of expenses relevant to:  

s.30A(3) Operator of dog management facility may have dog microchipped at owner’s expense  

s.33M Local government expenses to be recoverable  

s.47 Veterinary service expenses recoverable from local government  

r.31 Local government expenses as to dangerous dogs (declared)  

Dogs Local Law  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 5.1.3 Dispose of or Sell Dogs Liable to be Destroyed  

 
Head of power 05 Dog Act 1974 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Dog Act 1976:  

s.10AA Delegation of local government powers and duties  

 
Express power or duty 

delegated 

Dog Act 1976:  

s.29(11) Power to seize dogs  

 
Function 1. Authority to dispose of or sell a dog which is liable to be destroyed [s.29(11)].  

 Delegates CEO  

 
Conditions a. The Chief Executive Officer is permitted to sub-delegate to employees [s.10AA(3)].  

b. Proceeds from the sale of dogs are to be directed into the Municipal Fund.  

 Express power to 

subdelegate 

Dog Act 1976:  

s.10AA(3) Delegation of local government powers and duties  

(NOTE – sub-delegation only permitted where delegation to the CEO expressly authorises sub- 

delegation)  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services 

Ranger  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

b. The Development Services Coordinator and Ranger are to jointly agree, with evidence 

retained on file, before use of the delegated authority is exercised.  

 Statutory framework Dog Act 1976  

Dogs Local Law  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  

 
  

  



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY070-06/25 - Appendix 1 Page 351 

  

 

Shire of York 
  

 

 

Page 114 of 161 
 

Delegation 5.1.4 Declare Dangerous Dog  

 
Head of power 05 Dog Act 1974 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Dog Act 1976:  

s.10AA Delegation of local government powers and duties  

 
Express power or duty 

delegated 

Dog Act 1976:  

s.33E(1) Individual dog may be declared to be dangerous dog (declared)  

 
Function 1. Authority to declare an individual dog to be a dangerous dog [s.33E(1)].  

 Delegates CEO  

 
Conditions a. The Chief Executive Officer is permitted to sub-delegate to employees [s.10AA(3)].  

 Express power to 

subdelegate 

Dog Act 1976:  

s.10AA(3) Delegation of local government powers and duties  

(NOTE – sub-delegation is only permitted where delegation to the CEO expressly authorises 

sub -delegation)  

 
Subdelegates Nil  

 
Subdelegate 

conditions 

Not applicable  

 

Statutory framework Decisions under this delegation may be referred for review by the State Administration Tribunal  

Dog Act 1976  

Dogs Local Law  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 5.1.5 Dangerous Dog Declared or Seized - Deal with Objections and Determine when to 

Revoke  

 
Head of power 05 Dog Act 1974 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Dog Act 1976:  

s.10AA Delegation of local government powers and duties  

 
Express power or duty 

delegated 

Dog Act 1976:  

s.33F(6) Owners to be notified of making of declaration  

s.33G(4) Seizure and destruction  

s.33H(1) and (2) Local government may revoke declaration or proposal to destroy  

 
Function 1. Authority to consider and determine to either dismiss or uphold an objection to the 

declaration of a dangerous dog [s.33F(6)].  

2. Authority to consider and determine to either dismiss or uphold an objection to 

seizure of a dangerous dog [s.33G(4)].  

3. Authority to revoke a declaration of a dangerous dog or revoke notice proposing to 

cause a dog to be destroyed, only where satisfied that the dog can be kept without 

likelihood of any contravention of this Act [s.33H(1)]  

a. Authority to, before dealing with an application to revoke a declaration or 

notice, require the owner of the dog to attend with the dog a course in 

behaviour and training or otherwise demonstrate a change in the behaviour 

of the dog [s.33H(2)].  

 Delegates CEO  

 
Conditions a. The Chief Executive Officer is permitted to sub-delegate to employees [s.10AA(3)].  

 Express power to 

subdelegate 

Dog Act 1976:  

s.10AA(3) Delegation of local government powers and duties (NOTE – sub-delegation is only 

permitted where delegation to the CEO expressly authorises sub-delegation).  

 
Subdelegates Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

 Statutory framework Decisions under this delegation may be referred for review by the State Administration Tribunal  

Dog Act 1976  

Dogs Local Law  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 5.1.6 Deal with Objection to Notice to Revoke Dangerous Dog Declaration or Destruction 

Notice  

 
Head of power 05 Dog Act 1974 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Dog Act 1976:  

s.10AA Delegation of local government powers and duties  

 
Express power or duty 

delegated 

Dog Act 1976:  

s.33H(5) Local government may revoke declaration or proposal to destroy  

 
Function 1. Authority to consider and determine to either dismiss or uphold an objection to a 

decision to revoke [s.33H(5)]:  

a. a notice declaring a dog to be dangerous; or  

b. a notice proposing to cause a dog to be destroyed.  

 Delegates CEO  

 
Conditions a. The Chief Executive Officer is permitted to sub-delegate to employees [s.10AA(3)].  

 Express power to 

subdelegate 

Dog Act 1976:  

s.10AA(3) Delegation of local government powers and duties  

(NOTE – sub-delegation is only permitted where delegation to the CEO expressly authorises 

sub -delegation)  

 
Subdelegates Nil  

 
Subdelegate 

conditions 

Not applicable  

 

Statutory framework Decisions under this delegation may be referred for review by the State Administration Tribunal  

Dog Act 1976  

Dogs Local Law  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 5.1.7 Determine Recoverable Expenses for Dangerous Dog Declaration  

 
Head of power 05 Dog Act 1974 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Dog Act 1976:  

s.10AA Delegation of local government powers and duties  

 
Express power or duty 

delegated 

Dog Act 1976:  

s.33M(1)(a) Local Government expenses to be recoverable  

 
Function 1. Authority to determine the reasonable charge to be paid by an owner at the time of 

payment of the registration fee under s.15, up to the maximum amount prescribed, 

having regard to expenses incurred by the local government in making inquiries, 

investigations and inspections concerning the behaviour of a dog declared to be 

dangerous [s.33H(5)].  

 Delegates CEO  

 
Conditions a. The Chief Executive Officer is permitted to sub-delegate to employees [s.10AA(3)].  

 Express power to 

subdelegate 

Dog Act 1976:  

s.10AA(3) Delegation of local government powers and duties  

(NOTE – sub-delegation is only permitted where delegation to the CEO expressly authorises 

sub -delegation)  

 
Subdelegates Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

 Statutory framework Decisions under this delegation may be referred for review by the State Administration Tribunal  

Dog Act 1976  

Dogs Local Law  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 5.1.8 Approval to Keep More than Two Dogs  

 
Head of power 05 Dog Act 1974 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Dog Act 1976:  

s.10AA Delegation of local government powers and duties  

 
Express power or duty 

delegated 

Dog Act 1976:  

s.26 Limitation as to numbers  

 
Function 1. Authority to provide an exemption as to the number of dogs able to be kept at a particular 

premises, allowing the keeping of more dogs than is permitted under the Shire’s Dogs Local 

Law [s.26(3)].  

 
Delegates CEO  

 
Conditions a. The Chief Executive Officer is permitted to sub-delegate to employees [s.10AA(3)].  

b. Delegates are to adhere to the requirements prescribed in the Shire’s Dogs Local Law 

and Policy C7 – Keeping of Three to Six Dogs.  

c. Surrounding neighbours are to be consulted on an application and where an objection 

to an application is received, the matter is to be presented to Council for 

determination.  

d. The Ranger must inspect the premises to ensure means exist to effectively confine the 

dogs within the premises.  

 
Express power to 

subdelegate 

Dog Act 1976:  

s.10AA(3) Delegation of local government powers and duties.  

(NOTE – sub-delegation is only permitted where delegation to the CEO expressly authorises 

sub -delegation)  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Manager Development Services 

Ranger  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

 Statutory framework Decisions under this delegation may be referred for review by the State Administration 

Tribunal.  

Dog Act 1976  

Dogs Local Law  

 Policy Policy C7 – Keeping of Three to Six Dogs  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

24 Oct 2016 New 

delegation 

NEW – 24 October 2016  

 

---  

 

27 Nov 2017 Amended 

delegation 

Amended – 27 November 2017  

 

---  

 

22 Dec 2020 Amended 

delegation 

Amended – 22 December 2020  

 

---  

 

27 Jun 2023 Amended 

delegation 

Replaces DE6-13  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Addition of Manager Development Services as a 

Subdelegate. 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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06 Food Act 2008 Delegations 
Food Act 2008 Delegations 

06.1 Council to CEO 

Delegation 6.1.1 Prohibition Orders  

 
Head of power 06 Food Act 2008 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Food Act 2008:  

s.118Functions of enforcement agencies and delegation  

(2)(b) Enforcement agency may delegate a function conferred on it  

(3) Delegation subject to conditions [s.119] and guidelines adopted [s.120]  

(4) Sub-delegation permissible only if expressly provided in regulations  

 
Express power or duty 

delegated 

Food Act 2008:  

s.65(1) Prohibition orders  

s.66 Certificate of clearance to be given in certain circumstances  

s.67(4) Request for re-inspection  

 
Function 1. Authority to serve a prohibition order on the proprietor of a food business in 

accordance with s.65 of the Food Act 2008 [s.65(1)].  

2. Authority to give a certificate of clearance, where inspection demonstrates compliance 

with a prohibition order and any relevant improvement notices [s.66].  

3. Authority to give written notice to proprietor of a food business on whom a 

prohibition order has been served of the decision not to give a certificate of clearance 

after an inspection [s.67(4)].  

 Delegates CEO 

Principal Environmental Health Officer 

Executive Manager Infrastructure and Development Services  

 
Conditions a. In accordance with s.118(3)(b), this delegation is subject to relevant Department of 

Health CEO Guidelines, as amended from time to time.  

 Express power to 

subdelegate 

Nil – Food Regulations 2009 do not provide for sub-delegation  

 

Statutory framework Decisions under this delegation may be referred for review by the State Administration 

Tribunal.  

Food Act 2008  

 Policy Guide to Regulatory Guideline Number 1: Introduction of Regulatory Auditing in Western 

Australia  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  
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Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

27 Jun 2023 Amended 

delegation 

Replaces DE6-7  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 6.1.2 Food Business Registrations  

 
Head of power 06 Food Act 2008 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Food Act 2008:  

s.118Functions of enforcement agencies and delegation  

(2)(b) Enforcement agency may delegate a function conferred on it  

(3) Delegation subject to conditions [s.119] and guidelines adopted [s.120]  

(4) Sub-delegation permissible only if expressly provided in regulations  

 
Express power or duty 

delegated 

Food Act 2008:  

s.110(1) and (5) Registration of food business  

s.112 Variation of conditions or cancellation of registration of food businesses  

 
Function 1. Authority to consider applications and determine registration of a food business and 

grant the application with or without conditions or refuse the registration [s.110(1) and 

(5)].  

2. Authority to vary the conditions or cancel the registration of a food business [s.112].  

 Delegates CEO 

Principal Environmental Health Officer 

Executive Manager Infrastructure and Development Services  

 
Conditions a. In accordance with s.118(3)(b), this delegation is subject to relevant Department of 

Health CEO Guidelines, as amended from time to time, including but not limited to:  

i. Food Act 2008 Regulatory Guideline No.1 Introduction of Regulatory Food 

Safety Auditing in WA  

ii. Food Unit Fact Sheet 8 – Guide to Regulatory Guideline No. 1  

iii. WA Priority Classification System  

iv. Verification of Food Safety Program Guideline  

 Express power to 

subdelegate 

Nil – Food Regulations 2009 do not provide for sub-delegation  

 

Statutory framework Decisions under this delegation may be referred for review by the State Administration Tribunal  

Food Act 2008  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

18 Apr 2016 New 

delegation 

Adopted – 18 April 2016  

 

---  

 

27 Nov 2017 Amended 

delegation 

Amended – 27 November 2017  

 

---  

 

27 Jun 2023 Amended 

delegation 

Replaces DE6-7  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 6.1.3 Appoint Authorised Officers and Designated Officers  

 
Head of power 06 Food Act 2008 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Food Act 2008:  

s.118Functions of enforcement agencies and delegation  

(2)(b) Enforcement agency may delegate a function conferred on it  

(3) Delegation subject to conditions [s.119] and guidelines adopted [s.120]  

(4) Sub-delegation permissible only if expressly provided in regulations  

 
Express power or duty 

delegated 

Food Act 2008:  

s.122(1) Appointment of authorised officers  

s.126(6), (7) and (13) Infringement Officers  

 
Function 1. Authority to appoint a person to be an authorised officer for the purposes of the Food 

Act 2008 [s.122(2)].  

2. Authority to appoint an Authorised Officer appointed under s.122(2) of this Act or the 

s.24(1) of the Public Health Act 2016, to be a Designated Officer for the purposes of 

issuing Infringement Notices under the Food Act 2008 [s.126(13)].  

3. Authority to appoint an Authorised Officer to be a Designated Officer (who is 

prohibited by s.126(13) from also being a Designated Officer for the purpose of 

issuing infringements), for the purpose of extending the time for payment of modified 

penalties [s.126(6)] and determining withdrawal of an infringement notice [s.126(7).  

 Delegates CEO  

 
Conditions a. In accordance with s.118(3)(b), this delegation is subject to relevant Department of Health 

CEO Guidelines, as amended from time to time, including but not limited to:  

i. Appointment of Authorised Officers as Meat Inspectors  

ii. Appointment of Authorised Officers  

iii. Appointment of Authorised Officers – Designated Officers only  

iv. Appointment of Authorised Officers – Appointment of persons to assist with the 

discharge of duties of an Authorised Officer  

 Express power to 

subdelegate 

Nil – Food Regulations 2009 do not provide for sub-delegation  

 

Statutory framework Food Act 2008:  

s.122(3) requires an Enforcement Agency to maintain a list of appointed authorised officers  

s.123(1) requires an Enforcement Agency to provide each Authorised Officer with a Certificate 

of Authority as prescribed  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

18 Apr 2016 New 

delegation 

Reviewed & Adopted - 18 April 2016 - Replaces DE- 

17  

 

---  

 

27 Nov 2017 Amended 

delegation 

Amended – 27 November 2017  

 

---  

 

27 Jun 2023 Amended 

delegation 

Replaces DE6-6  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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07 Graffiti Vandalism Act 2016 Delegations 
Graffiti Vandalism Act 2016 Delegations 

07.1 Council to CEO 

Delegation 7.1.1 Give Notice Requiring Obliteration of Graffiti  

 
Head of power 07 Graffiti Vandalism Act 2016 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Graffiti Vandalism Act 2016:  

s.16 Delegation by local government  

 
Express power or duty 

delegated 

Graffiti Vandalism Act 2016:  

s.18(2) Notice requiring removal of graffiti  

s.19(3) & (4) Additional powers when notice is given  

 
Function 1. Authority to give written notice to a person who is an owner or occupier of property 

on which graffiti is applied, requiring the person to ensure that the graffiti is 

obliterated in an acceptable manner, within the time set out in the notice [s.18(2)].  

2. Authority, where a person fails to comply with a notice, to do anything considered 

necessary to obliterate the graffiti in an acceptable manner [s.19(3)] and to take action 

to recover costs incurred as a debt due from the person who failed to comply with the 

notice [s.19(4)].  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Graffiti Vandalism Act 2016:  

s.17 Delegation by CEO of local government  

 
Subdelegates Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

b. Function 2 can only be exercised by the Chief Executive Officer.  

 Statutory framework Note – Decisions under this delegation may be referred for review by the State Administration 

Tribunal.  

Graffiti Vandalism Act 2016  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

Details of how the Shire gave effect to the notice, including photographs of graffiti removed is 

to be recorded and registered in Altus Records and linked to the property file.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  
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Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 7.1.2 Notices - Deal with Objections and Give Effect to Notices  

 
Head of power 07 Graffiti Vandalism Act 2016 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Graffiti Vandalism Act 2016:  

s.16 Delegation by local government  

 
Express power or duty 

delegated 

Graffiti Vandalism Act 2016:  

s.22(3) Objection may be lodged  

s.24(1)(b) & (3) Suspension of effect of notice  

 
Function 1. Authority to deal with an objection to a notice [s.22(3)].  

2. Authority, where an objection has been lodged, to:  

a. Determine and take action to give effect to the notice, where it is determined 

that there are urgent reasons or an endangerment to public safety or likely 

damage to property or serious nuisance, if action is not taken [s.24(1)(b)] and  

b. To give notice to the affected person, before taking the necessary actions 

[s.24 (3)].  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Graffiti Vandalism Act 2016:  

s.17 Delegation by CEO of local government  

 
Subdelegates Nil  

 
Subdelegate 

conditions 

Not applicable  

 

Statutory framework Decisions under this delegation may be referred for review by the State Administration 

Tribunal.  

Graffiti Vandalism Act 2016  

 Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 7.1.3 Obliterate Graffiti on Private Property  

 
Head of power 07 Graffiti Vandalism Act 2016 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Graffiti Vandalism Act 2016:  

s.16 Delegation by local government  

 
Express power or duty 

delegated 

Graffiti Vandalism Act 2016:  

s.25(1) Local government graffiti powers on land not local government property  

 
Function 1. Authority to determine to obliterate graffiti applied without consent of the owner or 

occupier, even though the land on which it is done is not local government property 

and the local government does not have consent [s.25(1)].  

 Delegates CEO  

 
Conditions a. Subject to exercising Powers of Entry as specified in Division 4 of the Graffiti 

Vandalism Act 2016  

 Express power to 

subdelegate 

Graffiti Vandalism Act 2016:  

s.17 Delegation by CEO of local government  

 
Subdelegates Executive Manager Corporate & Community Services 

Executive Manager Infrastructure and Development Services  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

 Statutory framework Graffiti Vandalism Act 2016  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 7.1.4 Powers of Entry  

 
Head of power 07 Graffiti Vandalism Act 2016 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Graffiti Vandalism Act 2016:  

s.16 Delegation by local government  

 
Express power or duty 

delegated 

Graffiti Vandalism Act 2016:  

s.28 Notice of entry  

s.29 Entry under warrant  

 
Function 1. Authority to give notice of an intended entry to the owner or occupier of land, 

premises or thing, specifying the purpose for which entry is required [s.28].  

2. Authority to obtain a warrant to enable entry onto any land, premises or thing for the 

purposes of this Act [s.29].  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Graffiti Vandalism Act 2016:  

s.17 Delegation by CEO of local government  

 
Subdelegates Nil  

 
Subdelegate 

conditions 

Not applicable  

 

Statutory framework Graffiti Vandalism Act 2016  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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08 Health (Miscellaneous Provisions) Act 1911 Delegations 
Health (Miscellaneous Provisions) Act 1911 Delegations 

08.1 Council to CEO 

Delegation 8.1.1 Powers of Local Government - Appointment of Deputy  

 
Head of power 08 Health (Miscellaneous Provisions) Act 1911 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Health (Miscellaneous Provisions) Act 1911:  

s.26 Powers of local government  

 
Express power or duty 

delegated 

As listed in 'Function'.  

 

Function Authority to appoint and authorise any person to be the Shire of York’s deputy and in that 

capacity to exercise and discharge all or any of the powers and functions of the local 

government, including:  

1. Part IV – Division 4 (Sanitary Convenience)  

2. Part IV – Division 7 (Pollution of Water)  

3. Part V – Division 1 (House unfit for occupation)  

4. Part VI – Public Buildings Part VII – Division 1 (Nuisances)  

5. Health (Air Handling & Water Systems) Regulations 1994  

6. Health (Aquatic Facilities) Regulations 2007  

7. Health (Cloth Materials) Regulations 1985  

8. Construction Camps Regulations 1988  

9. Health (Construction Work) Regulations 1973  

10. Health (Garden Soil) Regulations 1998  

11. Health (Offensive Trade Fees) Regulations 1976  

12. Health (Pesticides) Regulations 2011  

13. Health (Prescribed Insect Pests) Regulations 1991  

14. Health (Public Buildings) Regulations 1992  

15. Health (Skin Penetration) Procedure Regulations 1998  

16. Health (Temporary Sanitary Conveniences) Regulations 1997  

17. Health (Treatment of Sewage and Disposal of Effluent and Liquid Waste) Regulations 

1974  

18. Health Act (Laundries and Bathrooms) Regulations  

19. Health Act (Sewerage Drainage and Underground Water Supply) Regulations 1974  

20. Health Act (Underground Water Supply) Regulation 1959  

21. Fly Eradication Regulations  

22. Piggeries Regulations 1979  

23. Shire of York Health Local Law 20071999  

 Delegates CEO  

 
Conditions Nil  

 
Express power to 

subdelegate 

Nil  

 

Subdelegates Nil  
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Subdelegate 

conditions 

Not Applicable  

 

Statutory framework Health (Miscellaneous Provisions) Act 1911  

Health Local Law 2007 

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

24 Oct 2016 New 

delegation 

New – 24 October 2016  

 

---  

 

27 Nov 2017 Amended 

delegation 

Amended – 27 November 2017  

 

---  

 

27 Jun 2023 Amended 

delegation 

Replaces DE6-14  

 

Resolution # 140623  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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09 Public Health Act 2016 Delegations 
Public Health Act 2016 Delegations 

09.1 Council to CEO 

Delegation 9.1.1 Appoint Authorised Officer or Approved Officer (Asbestos Regs)  

 
Head of power 09 Public Health Act 2016 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Health (Asbestos) Regulations 1992:  

r.15D(7) Infringement Notices  

 
Express power or duty 

delegated 

Health (Asbestos) Regulations 1992:  

r.15D(5) Infringement Notices  

 
Function 1. Authority to appoint a person or classes of persons as an authorised officer or 

approved officer for the purposes of the Criminal Procedure Act 2004 Part 2 [r.15D(5)].  

 Delegates CEO  

 
Conditions a. Subject to each person so appointed being issued with a certificate, badge or identity 

card identifying the officer as a person authorised to issue infringement notices [r.15D 

(6)].  

 Express power to 

subdelegate 

Nil – the Health (Asbestos) Regulations 1992 do not provide a power to sub-delegate  

 

Statutory framework Criminal Procedure Act 2004 – Part 2  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 9.1.2 Enforcement Agency Reports to the Chief Health Officer  

 
Head of power 09 Public Health Act 2016 Delegations  

 
Delegator Enforcement Agency (which means the Local Government vide s.4 definition)  

 
Express power to 

delegate 

Public Health Act 2016:  

s.21 Enforcement agency may delegate  

 
Express power or duty 

delegated 

Public Health Act 2016:  

s.22 Reports by and about enforcement agencies  

 
Function 1. Authority to prepare and provide to the Chief Health Officer, the local government’s 

report on the performance of its functions under this Act and the performance of 

functions by persons employed or engaged by the Shire of York [s.22(1)].  

2. Authority to prepare and provide to the Chief Health Officer, a report detailing any 

proceedings for an offence under this Act [s.22(2)].  

 Delegates CEO 

Principal Environmental Health Officer  

 
Conditions Nil  

 
Express power to 

subdelegate 

Nil – Unless a Regulation enacted under the Public Health Act 2016 specifically authorises a 

delegated power or duty of an enforcement agency to be further delegated [s.21(4)].  

 
Statutory framework Public Health Act 2016:  

s.20 Conditions on performance of functions by enforcement agencies.  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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Delegation 9.1.3 Designate Authorised Officers  

 
Head of power 09 Public Health Act 2016 Delegations  

 
Delegator Enforcement Agency (which means the Local Government vide s.4 definition)  

 
Express power to 

delegate 

Public Health Act 2016:  

s.21 Enforcement agency may delegate  

 
Express power or duty 

delegated 

Public Health Act 2016  

s.24(1) and (3) Designation of authorised officers  

 
Function 1. Authority to designate a person or class of persons as authorised officers for the 

purposes of:  

a. The Public Health Act 2016 or other specified Act  

b. Specified provisions of the Public Health Act 2016 or other specified Act  

c. Provisions of the Public Health Act 2016 or another specified Act, other than 

the specified provisions of that Act.  

Including:  

a. An environmental health officer or environmental health officers as a class; OR  

b. A person who is not an environmental health officer or a class of persons who are not 

environmental health officers, OR  

c. A mixture of the two. [s.24(1) and (3)].  

 Delegates CEO  

 
Conditions a. Subject to each person so appointed being;  

i. Appropriately qualified and experienced [s.25(1)(a)]; and  

ii. Issued with a certificate, badge or identity card identifying the authorised 

officer [s.30 and 31].  

b. A Register (list) of authorised officers is to be maintained in accordance with s.27.  

 Express power to 

subdelegate 

Nil – Unless a Regulation enacted under the Public Health Act 2016 specifically authorises a 

delegated power or duty of an enforcement agency to be further delegated [s.21(4)].  

 
Statutory framework Public Health Act 2016:  

s.20 Conditions on performance of functions by enforcement agencies.  

s.25 Certain authorised officers required to have qualifications and experience.  

s.26 Further provisions relating to designations  

s.27 Lists of authorised officers to be maintained  

s.28 When designation as authorised officer ceases  

s.29 Chief Health Officer may issue guidelines about qualifications and experience of authorised 

officers  

s.30 Certificates of authority  

s.31 Issuing and production of certificate of authority for purposes of other written laws  

s.32 Certificate of authority to be returned.  

s.136 Authorised officer to produce evidence of authority  

Criminal Investigation Act 2006, Parts 6 and 13 – refer s.245 of the Public Health Act 2016  

The Criminal Code, Chapter XXVI – refer s.252 of the Public Health Act 2016  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  
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Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  

 
  

  



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY070-06/25 - Appendix 1 Page 378 

  

 

Shire of York 
  

 

 

Page 141 of 161 
 

10 Planning and Development Act 20052011 Delegations 
Planning and Development Act 20052011 Delegations 

10.1 Council to CEO 

Delegation 10.1.1 Town Planning Matters  

 
Head of power 10 Planning and Development Act 2011 Delegations  

 
Delegator Local Government  

 
Express power to 

delegate 

Local Government Act 1995:  

s.5.42(b) Delegation of some powers or duties to the CEO  

s.5.43 Limitations on delegations to the CEO  

 
Express power or duty 

delegated 

Planning and Development Act 2005 (various sections)  

Planning and Development (Local Planning Schemes) Regulations 2015  

 
Function 1.1.1 Development Application Delegations  

a. Determination of applications for development approval, including applications 

involving:  

i. The variation of Local Planning Scheme provisions or provisions of the 

Residential Design Codes; or  

ii. The exercise of discretion under the Local Planning Scheme, a Local Planning 

Policy or the Residential Design Codes;  

b. Refusal of all development applications where the proposed use is not permitted by 

the Local Planning Scheme or where the development does not comply with a 

mandatory requirement of the Local Planning Scheme, or with the non-discretionary 

provisions of the Residential Design Codes;  

c. Determine requests to amend or cancel a development approval or to extend 

development approval for up to two (2) years;  

d. Deletion or modification of conditions of approval, whether imposed under delegated 

authority or not subject to compliance of Council’s Planning objectives;  

e. Determination of applications for the relocation of building envelopes.  

   

1.1.2 Subdivision Application Delegations  

Making recommendations to the Western Australian Planning Commission on:  

a. applications for subdivision or amalgamation of land;  

b. minor variations to approved subdivisions;  

c. clearance of conditions of subdivision approval.  

   

1.1.3 Enforcement, Appeals and Legal Proceedings Delegations  

a. Provision of written and verbal responses to planning appeals, mediated settlements 

resulting from appeals and Western Australian Planning Commission requests for 

reconsideration;  

b. Taking action against owners or occupiers of properties to cease illegal uses or comply 

with conditions of Development Approval, including the issuance of a written direction 

pursuant to Section 214 of the Planning and Development Act 2005;  

c. Obtaining legal advice where necessary to assist in the performance of these 

delegations.  
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 1.1.4 Structure Plan Delegations  

a. Formation of the opinion that a Structure Plan or amendment to a Structure Plan 

contains sufficient information for the purposes of advertising;  

b. Making recommendations to the Western Australian Planning Commission on 

amendments to Structure Plans after being advertised for public comment.  

   

1.1.5 Local Development Plan Delegations  

a. Determine that a Local Development Plan is required and to seek the approval of the 

Western Australian Planning Commission for the preparation of a Local Development 

Plan.  

b. Formulate the opinion that a Local Development Plan or amendment to a Local 

Development Plan is suitable for the purposes of advertising.  

c. Determine that a Local Development Plan or amendment to a Local Development Plan 

is not required to be advertised for public comment where they are of:  

i. a minor nature;  

ii. Consistent with the intent of the zone and the objectives of the Local 

Planning Scheme; and  

iii. Unlikely to have a material detrimental effect on the amenity of the locality or 

any owner or occupier or land in the locality.  

d. Determine a Local Development Plan or an amendment to a Local Development Plan 

after advertising.  

e. Endorse and arrange for the publication of Local Development Plans, pursuant to the 

deemed provisions.  

   

1.1.6 Miscellaneous  

a. Formation of any opinion and consideration of any matter in the exercise of these 

delegated powers that would be required of Council under the Local Planning 

Scheme, including, but not limited to, sufficient information required for the 

processing of proposals (including development applications, structure plans, local 

development plans), referral and advertising of such proposals, and interpretation of 

Local Planning Scheme provisions, relevant Planning Policies and provisions of the 

Residential Design Codes.  

b. The execution of any documents or instruments required to fulfill a condition(s) of 

subdivision or development approval.  

 Delegates CEO  

 
Conditions Limits to Development Application Delegations  

With the exception of delegated power 2.1.1(b), all applications will be submitted to a meeting 

of Council for determination in the following circumstances:  

a. Where the delegated decision would be contrary to the intent of a previous decision 

made at a Council meeting, or any law or regulation;  

b. Where written objection is received to the proposal from any statutory agency;  

c. Where the proposal is inconsistent with the general objectives and/or intent of a Local 

Planning Policy, approved Structure Plan or the discretionary provisions of the Local 

Planning Scheme;  

d. Where notification has been given to adjoining and nearby owners or the general 

public for comment in accordance with the Local Planning Scheme or any Local 

Planning Policy and written objections have been received within the time specified, 

unless in the opinion of the Chief Executive Officer:  

i. the proposal is for exercise of discretion under the R-Codes and is consistent 

with the objectives and/or intent of the Local Planning Scheme, Residential 

Design Codes and any relevant Local Planning Policy; and  

ii. the objections can be overcome by imposing a condition(s) on the 

development  
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 1.  

1. approval, or modifying the design of the development; or  

2. the objection does not relate to valid planning and development issues 

associated with the proposal.  

2. Where, in the opinion of the Chief Executive Officer:  

i. any of the requirements of this delegation are not satisfied; or  

ii. there is insufficient certainty as to whether the application complies with the 

intent of the Local Planning Scheme, Residential Design Codes or any 

relevant Local Planning Policy; or  

iii. it would be in the public interest or consistent with the principles of 

administrative accountability for Council to determine the application; or  

iv. the decision involves a matter of principle which, in the opinion of the Chief 

Executive Officer, should be made by the Council; or  

v. a condition recommended by a statutory agency is unnecessary or 

impractical, or unreasonable to be enforced by the Shire of York.  

   

Limits to Subdivision Application Delegations  

Applications are required to be submitted to Council for consideration where the proposed 

subdivision will result in the creation of 20 lots or more and/or the application is inconsistent 

with an approved Structure Plan.  

   

Limits to Enforcement, Appeals and Legal Proceeding Delegations  

The following matters are required to be referred to Council for determination:   

1. Whether to commence prosecution action through the Council’s solicitors;   

2. Whether to apply for an injunction to the Supreme Court under Section 216 of the 

Planning and Development Act 2005;  

3. The obtainment of urgent legal advice where that advice would exceed $5,000 and 

there are no specific funds allocated within the budget or funds allocated by a 

resolution of Council;   

4. The determination of a position with respect to any mediation process resulting from 

an appeal against a decision on a proposal that was previously referred to Council.  

   

Limits to Structure Plan Delegations  

The exercise of this delegation is conditional on the following:  

a. Prior to the commencement of the advertising of any new Structure Plan, or 

amendment thereto, elected members must be notified of the proposal in writing 

advising the dates when the public comment period will start and finish, the means by 

which the proposal will be advertised and each elected member provided with copies 

of relevant plans and information relating to the proposal;  

b. All new Structure Plans are to be referred to Council after being advertised for public 

comment;  

c. Any recommendation of a Structure Plan Amendment pursuant to Clause 20(2) of the 

deemed provisions may be determined by the Chief Executive Officer, after being 

advertised for public comment provided that:  

i. Any objection received does not, in the opinion of the Chief Executive Officer, 

raise relevant planning considerations;  

ii. Elected members are notified in writing of the Chief Executive Officer’s 

intention to do so and provided a copy of submissions and Administration’s 

recommendations in respect of those submissions;  

iii. Elected members are provided with five working days in which to request 

that the proposal be referred to Council for determination; and  

iv. The recommendation does not include any modifications to the advertised 

Structure Plan Amendment.  

   

Limits to Local Development Plan Delegations  

The exercise of this delegation is conditional on the following:  
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 a. Prior to the commencement of the advertising of any new Local Development Plan, or 

amendment thereto, elected members must be notified of the proposal in writing 

advising the dates when the public comment period will start and finish, the means by 

which the proposal will be advertised and each elected member provided with copies 

of relevant plans and information relating to the proposal;  

b. A Local Development Plan or amendment thereto may be determined by the Chief 

Executive Officer, after being advertised for public comment provided that:  

i. Any objection received does not, in the opinion of the Chief Executive Officer, 

raise relevant planning considerations;  

ii. Elected members are notified in writing of the Chief Executive Officer’s 

intention to do so and provided a copy of submissions and Administration’s 

recommendations in respect of those submissions;  

iii. Elected members are provided with five working days in which to request 

that the proposal be referred to Council for determination.  

iv. The determination will not result in a refusal of or require modifications to a 

Local Development Plan or amendment to a Local Development Plan after 

advertising.  

   

Limits to Miscellaneous Delegations  

This exercise of delegated authority is conditional upon:  

a. Prior to the commencement of advertising of any proposal, elected members must be 

notified of the proposal in writing advising the dates when the public comment period 

will start and finish, the means by which the proposal will be advertised and each 

Elected Member provided with copies of relevant plans and information relating to the 

proposal.  

b. Any application is to be referred to Council for determination if one or more elected 

members requests such referral by written request to the Chief Executive Officer within 

ten working days of the commencement of advertising.  

c. A report being forwarded to Council every month detailing the number of proposals 

determined under delegated authority within that period, the type of proposal and the 

decision made on each proposal.  

 Express power to 

subdelegate 

Local Government Act 1995:  

s.5.44 CEO may delegate some powers and duties to other employees  

 
Subdelegates Executive Manager Infrastructure and Development Services 

Planner  

 
Subdelegate 

conditions 

a. Conditions on the original delegation also apply to the sub-delegations, excluding the 

power of sub-delegation.  

b. The Planner is only delegated authority for Sections 1.1.4, 1.1.5 and 1.1.6. All other 

Sections are to be exercised by a different Delegate.  

 Statutory framework Planning and Development Act 2005  

 
Policy Town Planning Policies  

 
Record keeping Each instance of this delegation being exercised is to be recorded in the Register of Exercised 

Delegations (available in Attain via the following link Attain) in accordance with r.19 of the Local 

Government (Administration) Regulations 1996. This Register is reported to Council in 

conjunction with the Concept Forum.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  
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Last reviewed 25 June 2024  

 
   

Amendments 

Date Type Amendment References 

22 Apr 2003 New 

delegation 

22 April 2003  

 

---  

 

1 May 2004 Amended 

delegation 

Endorsed Reviewed - May 2004  

 

---  

 

1 Jul 2004 Amended 

delegation 

Reviewed & Amended - July 2005  

 

---  

 

19 Jul 2004 Amended 

delegation 

Endorsed - 19 July 2004  

 

---  

 

18 Jul 2005 Amended 

delegation 

Endorsed - 18 July 2005  

 

---  

 

23 Jan 2006 Amended 

delegation 

Amended & Endorsed - 23 January 2006  

 

---  

 

18 Jun 2007 Amended 

delegation 

Endorsed - 18 June 2007  

 

---  

 

24 Oct 2016 Amended 

delegation 

Reviewed – 24 October 2016 (replaces DE5)  

 

---  

 

27 Nov 2017 Amended 

delegation 

Amended – 27 November 2017  

 

---  

 

25 Jun 2024 Amended 

delegation 

Wording in Record Keeping Section modified to 

improve clarity.  

 

---  
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11 Statutory Authorisations and Delegations to Local Government from State Entities 
STATUTORY AUTHORISATIONS AND DELEGATIONS TO LOCAL GOVERNMENT FROM STATE GOVERNMENT ENTITIES 

11.1 Environmental Protection Act 1986 

Delegation 11.1.1 Noise Control - Environmental Protection Notices [Reg.65(1)]  

 
Head of power 11 Statutory Authorisations and Delegations to Local Government from State Entities  

 
Delegator Environmental Protection Authority  

 
Express power to 

delegate 

Section 20 of the Environmental Protection Act 1986  

 

Express power or duty 

delegated 

Instrument of delegation — Government Gazette No. 47. pg. 919 - 19 March 2004  

   

All the powers and duties of the Chief Executive Officer, where any noise is being or is likely to 

be emitted from any premises not being premises licensed under the Act, to serve an 

environmental protection notice under section 65(1) in respect of those premises, and where an 

environmental protection notice is so served in such a case, all the powers and duties of the 

Chief Executive Officer under Part V of the Act in respect of that environmental protection 

notice.  

   

Persons to whom delegation made—  

This delegation is made to any person for the time being holding or acting in the office of Chief 

Executive Officer under the Local Government Act 1995.  

 
Function All the powers and duties of the Chief Executive Officer, where any noise is being or is likely to 

be emitted from any premises not being premises licensed under the Act, to serve an 

environmental protection notice under section 65(1) in respect of those premises, and where an 

environmental protection notice is so served in such a case, all the powers and duties of the 

Chief Executive Officer under Part V of the Act in respect of that environmental protection 

notice.  

   

Persons to whom delegation made—  

This delegation is made to any person for the time being holding or acting in the office of Chief 

Executive Officer under the Local Government Act 1995.  

 
Delegates CEO  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Delegation 11.1.2 Noise Management Plans - Keeping Log Books, Noise Control Notices, Calibration 

and Approval of Non-Complying Events  

 
Head of power 11 Statutory Authorisations and Delegations to Local Government from State Entities  

 
Delegator Environmental Protection Authority  

 
Express power to 

delegate 

Section 20 Environmental Protection Act 1986  

 

Express power or duty 

delegated 

Instrument of delegation - Government Gazette 232, Delegation No. 112 Pg. 6282 - 20 Dec 2013  

   

Pursuant to section 20 of the Act, delegate to any person for the time being holding or acting 

in the office of a Chief Executive Officer under the Local Government Act 1995, powers and 

duties under the Environmental Protection (Noise) Regulations 1997, other than this power of 

delegation.  

 
Function Any person for the time being holding or acting in the office of a Chief Executive Officer under 

the Local Government Act 1995, powers and duties under the Environmental Protection (Noise) 

Regulations 1997, other than this power of delegation, in relation to—  

a. waste collection and other works—noise management plans relating to specified 

works under regulation 14A or 14B;  

b. bellringing or amplified calls to worship—the keeping of a log of bellringing or 

amplified calls to worship requested under regulation 15(3)(c)(vi);  

c. community activities—noise control notices in respect of community noise under 

regulation 16;  

d. motor sport venues—noise management plans in relation to motor sport venues 

under Part 2 Division 3;  

e. shooting venues—noise management plans in relation to shooting venues under Part 

2 Division 4;  

f. calibration results—requesting, under regulation 23(b), details of calibration results 

undertaken and obtained under Schedule 4;  

g. sporting, cultural and entertainment events—approval of events or venues for 

sporting, cultural and entertainment purposes under Part 2 Division 7, subject to the 

following limitation—  

i. Subregulation 18(13)(b) is not delegated.  

 Delegates CEO  

 
Conditions Subregulation 18(13)(b) is not delegated.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Delegation 11.1.3 Noise Management Plans - Construction Sites  

 
Head of power 11 Statutory Authorisations and Delegations to Local Government from State Entities  

 
Delegator Environmental Protection Authority  

 
Express power to 

delegate 

Section 20 Environmental Protection Act 1986  

 

Express power or duty 

delegated 

Instrument of delegation Government Gazette No 71, 16 May 2014 Delegation No 119 Pg. 1548  

   

Pursuant to section 20 of the Act, delegate to the holder for the time being of the offices of—  

a. Chief Executive Officer under the Local Government Act 1995; and  

b. to any employee of the local government under the Local Government Act 1995 who is 

appointed as an Authorised Person under section 87 of the Act, all powers and duties 

in relation to noise management plans under regulation 13 of the Environmental 

Protection (Noise) Regulations 1997, other than this power of delegation.  

 

Function Pursuant to section 20 of the Act, delegate to the holder for the time being of the offices of—  

a. Chief Executive Officer under the Local Government Act 1995; and  

b. to any employee of the local government under the Local Government Act 1995 who is 

appointed as an Authorised Person under section 87 of the Act, all powers and duties 

in relation to noise management plans under regulation 13 of the Environmental 

Protection (Noise) Regulations 1997, other than this power of delegation.  

 Delegates CEO  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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11.2 Planning and Development Act 2005 

Delegation 11.2.1 Instrument of Authorisation - Local Government CEOs - Sign Development 

Applications for Crown Land as Owner  

 
Head of power 11 Statutory Authorisations and Delegations to Local Government from State Entities  

 
Delegator Minister for Lands  

 
Express power to 

delegate 

Section 267A Planning and Development Act 2005  

 

Express power or duty 

delegated 

Instrument of delegation   

   

By section 7(1) of the Land Administration Act 1997 authorise, in respect of each local 

government established under the Local Government Act 1995 and listed in Column 2 of the 

Schedule, the person from time to time holding or acting in the position of Chief Executive 

Officer of the relevant local government, to perform the powers described in Column 1 of the 

Schedule subject to the conditions listed in Column 3 of the Schedule.  

 
Function In respect of each local government established under the Local Government Act 1995 and 

listed in Column 2 of the Schedule, the person from time to time holding or acting in the 

position of Chief Executive Officer of the relevant local government, to perform the powers 

described in Column 1 of the Schedule subject to the conditions listed in Column 3 of the 

Schedule.  

 
Delegates CEO  

 
Conditions See Column 3 of the Schedule  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Delegation 11.2.2 Development Control Powers - Powers of Local Governments and DOT - 

Metropolitan Region Scheme (DEL.2017/02)  

 
Head of power 11 Statutory Authorisations and Delegations to Local Government from State Entities  

 
Delegator Western Australian Planning Commission  

 
Express power to 

delegate 

Section 16 Planning and Development Act 2005  

 

Express power or duty 

delegated 

Instrument of delegation - Government Gazette, 30 May 2017 (pg. 2738)  

   

A. To delegate to local governments, and to members and officers of those local governments, 

its functions in respect of the determination, in accordance with Part IV of the Metropolitan 

Region Scheme, of applications for approval to commence and carry out development specified 

in clauses 1 and 2 of Section A, within their respective districts, subject to the conditions set out 

in clauses 1 to 4 of Section B;  

   

C. To revoke its delegation of powers and functions to local governments as detailed in the 

notice entitled “DEL 2011/02 Powers of local governments (MRS)” published in 

the  Government Gazette on 10 June 2014, (Pg. 1811) to give effect to this delegation.  

 
Function A. To delegate to local governments, and to members and officers of those local governments, 

its functions in respect of the determination, in accordance with Part IV of the Metropolitan 

Region Scheme, of applications for approval to commence and carry out development specified 

in clauses 1 and 2 of Section A, within their respective districts, subject to the conditions set out 

in clauses 1 to 4 of Section B;  

   

C. To revoke its delegation of powers and functions to local governments as detailed in the 

notice entitled “DEL 2011/02 Powers of local governments (MRS)” published in the Government 

Gazette on 10 June 2014, (Pg. 1811) to give effect to this delegation.  

 
Delegates CEO  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Delegation 11.2.3 Development Control Powers - Powers of Local Governments - Greater Bunbury 

Region Scheme (DEL.2014/01)  

 
Head of power 11 Statutory Authorisations and Delegations to Local Government from State Entities  

 
Delegator Western Australian Planning Commission  

 
Express power to 

delegate 

Section 16 Planning and Development Act 2005  

 

Express power or duty 

delegated 

Instrument of Delegation - Government Gazette 9 May 2014 (Pg. 1420)  

   

The WAPC may delegate any function to a local government, a committee established under 

the Local Government Act 1995 or an employee of a local government.  

 
Function A. To delegate to local governments, and to members and officers of those local 

governments, Western Australian Planning Commission's functions in respect of the 

determination, in accordance with Parts 7 and 8 of the Greater Bunbury Region 

Scheme, of applications for approval to commence and carry out development as 

specified in schedules 1 and 2, within their respective districts, subject to the terms set 

out in schedule 3;  

B. To revoke its delegation of powers and functions to local governments as detailed in a 

notice published in the Government Gazette of 20 April 2012 (pages 1717—1722).  

 Delegates CEO  

 
Conditions AMENDMENT TO DELEGATION 2014/01 GOVERNMENT GAZETTE, Tuesday, 22 August 2017, 

No.165 (Pg. 4511)  

   

On 24 May 2017, pursuant to section 16 of the Act, the WAPC Resolved—  

A. To amend its delegation of powers and functions to local governments in the 

Instrument of Delegation DEL 2014/01 Powers of local governments (GBRS) published 

in the Government Gazette on 9 May 2014 (pages 1420-1425) by replacing all 

references to “Strategic Agricultural Resource Policy” with “Priority Agricultural Land 

Policy”.  

NOTE:  

The above gazettal amends delegation 2014/01 and the two must be read in conjunction.  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Delegation 11.2.4 Development Control - Powers of Local Governments - Peel Region Scheme 

(DEL.2008/12)  

 
Head of power 11 Statutory Authorisations and Delegations to Local Government from State Entities  

 
Delegator Western Australian Planning Commission  

 
Express power to 

delegate 

Section 16 Planning and Development Act 2005  

 

Express power or duty 

delegated 

Instrument of Delegation - Del 2008/12 Government Gazette 19 December 2008 (Pg. 5449)  

   

The WAPC may delegate any function to a local government, a committee established under 

the Local Government Act 1995 or an employee of a local government.  

 
Function A. To delegate to local governments, and to members and officers of those local 

governments, its powers and functions in respect of the determination, in accordance 

with Parts 7 and 8 of the Peel Region Scheme, of applications for approval to 

commence and carry out development specified in Schedules 1 and 2, within their 

respective districts, subject to the terms set out in schedule 3;  

B. To revoke its delegation of powers and functions to local governments as detailed in a 

notice published in the Government  Gazette of 28 March 2003 (pages 993-994).  

 Delegates CEO  

 
Conditions GUIDANCE NOTE:  

This delegation must be read in conjunction with amendments Gazetted on 30 June 2009 (Pg. 

2643) and 3 November 2017 – (Pg.5503) please see amendment text inserted below.  

   

On 23 June 2009, pursuant to section 16 of the Act, the WAPC Resolved—  

A. To amend its delegation of powers and functions to local governments in the 

Instrument of Delegation DEL 2008/12 Powers of local governments (PRS) published in 

the Government Gazette on 19 December 2008 (pages 5449—5451) by replacing all 

references to “Department for Planning and Infrastructure” with “Department of 

Planning”.  

   

On 24 May 2017, pursuant to section 16 of the Act, the WAPC Resolved—  

A. To delegate to local governments, and to members and officers of those local 

governments, its powers and functions in respect of the determination, in accordance 

with Parts 7 and 8 of the Peel Region Scheme, of applications for approval to 

commence and carry out development specified in Schedule A, within their respective 

districts, subject to the terms set out in Schedule B;  

B. To amend the Instrument of Delegation DEL2008/12 Powers of Local Governments 

(PRS) made by the WAPC on 16 December 2008 and published in the Government 

Gazette on 19 December 2008 at pages 5449-5451 (and as amended) (DEL 2008/12), 

as set out in Schedule C below, to give effect to this resolution.  

   

   

 Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  
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Last reviewed 25 June 2024  
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Delegation 11.2.5 Development Control - Powers of Local Government - Ningaloo Coast Regional 

Interim Development Order 2007 (DEL.208/14)  

 
Head of power 11 Statutory Authorisations and Delegations to Local Government from State Entities  

 
Delegator Western Australian Planning Commission  

 
Express power to 

delegate 

Section 16 Planning and Development Act 2005   

 

Express power or duty 

delegated 

Instrument of delegation - Government Gazette 19 December 2008 DEL 2008/14 (Pg. 5456)  

The Western Australian Planning Commission may delegate any function to a local government, 

a committee established under the Local Government Act 1995 or an employee of a local 

government.  

 
Function A. To delegate its functions under the Ningaloo Coast Regional Interim Development 

Order 2007 (the Order) as specified in column 1 of the schedule to local governments 

and to members and officers of those local governments specified in column 2 of the 

schedule, in respect of land described in column 3 of the schedule;  

B. To revoke its delegation of powers and functions to local governments as detailed in a 

notice published in the Government Gazette of 12 October 2007 (pages 5532-5533).  

 Delegates CEO  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  

 
   

  

  

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough

Formatted: Font color: Red, Strikethrough



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY070-06/25 - Appendix 1 Page 392 

  

 

Shire of York 
  

 

 

Page 155 of 161 
 

Delegation 11.2.6 Development Control - Powers of Local Governments - Hope Valley-Wattleup 

Redevelopment Act 2000 and Master Plan (DEL.2011/01)  

 
Head of power 11 Statutory Authorisations and Delegations to Local Government from State Entities  

 
Delegator Western Australian Planning Commission  

 
Express power to 

delegate 

Section 16 of the Planning and Development Act 2005  

 

Express power or duty 

delegated 

Instrument of Delegation Government Gazette 4 February 2011 DEL 2011/01 (Pg.406)  

   

The Western Australian Planning Commission (the WAPC) may delegate any function to a local 

government, a committee  established under the Local Government Act 1995 or an employee of 

a local government.  

 
Function A. To delegate to certain local governments, to officers of those local governments, to 

the Statutory Planning Committee and the Chairman of the WAPC, and to officers of 

the Department of Planning (DoP) from time to time holding or acting in those offices, 

as set out in column 2 of the attached Schedule, its powers and functions under the 

Hope Valley Wattleup Redevelopment Act 2000 and in respect of the Hope Valley-

Wattleup Master Plan as specified in column 1 of the attached Schedule, within their 

respective districts as specified in column 3 of the attached Schedule.  

 Delegates CEO  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Delegation 11.2.7 WA Planning Commission - Powers of Local Governments - s.15 of the Strata Titles 

Act 1985 (DEL.2020/01)  

 
Head of power 11 Statutory Authorisations and Delegations to Local Government from State Entities  

 
Delegator Western Australian Planning Commission  

 
Express power to 

delegate 

Section 16 Planning and Development Act 2005  

 

Express power or duty 

delegated 

Instrument of Delegation - Government Gazette 29 January 2021 DEL 2020/01 (Pg. 449).  

   

The Western Australian Planning Commission (the WAPC) may delegate any function to a local 

government, a committee established under the Local Government Act 1995 or an employee of 

a local government.  

 
Function A. To delegate to local governments, and to members and officers of those local 

governments, its powers and functions under section 15 of the Strata Titles Act 1985 

as set out in clause 1 of Schedule 1, within their respective districts, subject to the 

conditions set out in clause 3 of Schedule 1;  

B. To delegate to local governments, and to members and officers of those local 

governments, its powers and functions under sections 21 and 22 of the Strata Titles 

Act 1985 as set out in clause 2 of Schedule 1, within their respective districts, subject 

to the conditions set out in clause 3 of Schedule 1;  

C. To amend “Del 2020/01—Powers of Local Governments” to give effect to its resolution 

and to publish an updated, consolidated instrument.  

 Delegates CEO  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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11.3 Main Roads Act 1930 

Delegation 11.3.1 Traffic Management - Events on Roads  

 
Head of power 11 Statutory Authorisations and Delegations to Local Government from State Entities  

 
Delegator Commissioner of Main Roads  

 
Express power to 

delegate 

Regulation 297(2) Road Traffic Code 2000  

 

Express power or duty 

delegated 

Instrument of Delegation - Traffic Management for Events - CODE OF PRACTICE (Pg. 41)  

 

Function Local Government ("Authorised Body”) by itself, its employees, consultants, agents and 

contractors (together “Representatives”) to, from the date indicated [in the Instrument of 

Authorisation], erect, establish, display, alter or take down such road signs of whatsoever type 

or class (except for permanent traffic control signals) as may be required for the purpose and 

duration of any:  

i. “event” subject to an order from the Commissioner of Police pursuant to Part VA of 

the Road Traffic Act 1974;  

ii. race meeting or speed test for which the Minister referred to in section 83 of the Road 

Traffic Act 1974 has, under that provision, temporarily suspended the operation of any 

provisions of the Road Traffic Act 1974 or regulations made under that Act; or  

iii. public meeting or procession the subject of a permit granted by the Commissioner of 

Police under the Public Order in Streets Act 1984;  

or as may be required for the purpose of controlling traffic on a road adjacent to, or in 

the  vicinity of, any event or organised activity approved by the Authorised Body under its local 

laws, on a road (other than a main road or highway) within its jurisdiction.   

 

Delegates CEO  

 
Conditions SUBJECT ALWAYS to the following terms and conditions:  

a. the Authorised Body shall at all times observe, perform and comply with the 

provisions of the “Traffic Management for Events Code of Practice” (as amended or 

replaced from time to time in consultation with the Traffic Management for Events 

Advisory Group) issued by Main Roads Western Australia (“the Code”) referring to the 

version which is current at the time of the event, a copy of which can be obtained 

from Main Roads Western Australia from www.mainroads.wa.gov.au or by contacting 

Main Roads by phone;  

b. the Authorised Body shall develop and implement procedures that will satisfy the 

Commissioner that traffic management implemented by the Authorised Body, its 

employees, agents and contractors will in all respects conform to and comply with the 

requirements of the Code; and  

c. the Authorised Body shall ensure that its Representatives comply with the terms and 

conditions identified above at paragraphs (a) and (b) as if they were named in those 

paragraphs in place of the Authorised Body.  

 Statutory framework Traffic Management for Events CODE OF PRACTICE  

 
Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  
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Last reviewed 25 June 2024  
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Delegation 11.3.2 Traffic Management - Road Works  

 
Head of power 11 Statutory Authorisations and Delegations to Local Government from State Entities  

 
Delegator Commissioner of Main Roads  

 
Express power to 

delegate 

Regulation 297(2) of the Road Traffic Code 2000  

 

Express power or duty 

delegated 

Instrument of Delegation - Traffic Management for Works on Roads - CODE OF PRACTICE (Pg. 

77)  

   

Local Government (‘Authorised Body’) by itself, its employees, consultants, agents and 

contractors (together ‘Representatives’) to, from the date indicated [in the Instrument of 

Authorisation], erect, establish, display, alter or take down such traffic signs and traffic control 

devices of whatsoever type or class (except for permanent traffic control signals) as may be 

required for the purpose and duration of any works, survey or inspection, associated with the 

construction, maintenance or repair on a road (other than a main road or highway), any 

adjoining land or any portion thereof within its jurisdiction.  

 
Function Erect, establish, display, alter or take down such traffic signs and traffic control devices of 

whatsoever type or class (except for permanent traffic control signals) as may be required for 

the purpose and duration of any works, survey or inspection, associated with the construction, 

maintenance or repair on a road (other than a main road or highway), any adjoining land or any 

portion thereof within its jurisdiction.  

 
Delegates CEO  

 
Conditions SUBJECT ALWAYS to the following terms and conditions:  

   

a. the Authorised Body shall at all times observe, perform and comply with the 

provisions of the ‘Traffic Management for Works on Roads Code of Practice’ (as 

amended or replaced from time to time in consultation with the Traffic Management 

for Roadworks Advisory Group) issued by Main Roads Western Australia (‘the Code’) 

referring to the version which is current at the time of the relevant works, a copy of 

which can be obtained from Main Roads Western Australia from 

www.mainroads.wa.gov.au or by contacting Main Roads by phone;  

b. the Authorised Body shall develop and implement procedures that will satisfy the 

Commissioner that traffic management implemented by the Authorised Body, its 

employees, agents and contractors will in all respects conform to and comply with the 

requirements of the Code; and  

c. the Authorised Body shall ensure that its Representatives comply with the terms and 

conditions identified above at paragraphs (a) and (b) as if they were named in those 

paragraphs in place of the Authorised Body.  

 Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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11.4 Road Traffic (Vehicles) Act 2012 

Delegation 11.4.1 Approval for Certain Local Government Vehicles as Special Use Vehicles  

 
Head of power 11 Statutory Authorisations and Delegations to Local Government from State Entities  

 
Delegator Department of Transport  

 
Express power to 

delegate 

Pursuant to the Road Traffic (Vehicles) Regulations 2014  

 

Express power or duty 

delegated 

Approve vehicles owned by a local government and ordinarily used by persons authorised or 

appointed by that local government to perform functions on its behalf under:  

a. the Local Government Act 1995;  

b. regulations made under the Local Government Act 1995;  

c. a local law;  

d. any other legislation empowering a local government to authorise or appoint persons 

to perform functions on the behalf of the local government (including but not limited 

to the Dog Act 1 976); or  

e. any combination of the above paragraphs (a) to (d);  

 Function To perform functions on its behalf under:  

a. the Local Government Act 1995;  

b. regulations made under the Local Government Act 1995;  

c. a local law;  

d. any other legislation empowering a local government to authorise or appoint persons 

to perform functions on the behalf of the local government (including but not limited 

to the Dog Act 1 976); or  

e. any combination of the above paragraphs (a) to (d);  

As special use vehicles for the purposes of paragraph "f" of the definition of "special use 

vehicle" in regulation 327(4) of the Regulations, with the effect that those vehicles may be fitted 

with one or more yellow flashing lights under regulation 327(3)(b) of the Regulations,  

 

Delegates CEO  
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Conditions 1. Those lights must emit rotating, flashing yellow coloured light(s) and must not be a 

strobe light.  

2. At least one flashing light shall be mounted on top of the vehicle and when lit, shall be 

visible in normal daylight up to a distance of not less than 200 metres to vehicles 

approaching from any direction.  

3. No part of the lens of the flashing lights is visible either directly or indirectly to the 

driver when seated in the normal driving position.  

4. If more than one flashing light is fitted, they must be placed symmetrically about the 

centre line of the vehicle or combination of vehicles.  

5. An on/off switch for the flashing lights must be installed so as to be easily operated 

from the driver's seat.  

6. Any additional equipment fitted to the vehicle must not interfere with the overall safe 

operation of the vehicle.  

7. Any vehicle fitted with flashing lights for the purposes of this approval must:  

a. have words clearly set out on the sides of the vehicle which state the nameof 

the local government in question together with the words "Ranger", "Ranger 

Services", or words to similar unambiguous effect; and  

b. where the vehicle is a station wagon or van, have the words "Ranger'', 

"Ranger Services", or words to similar unambiguous effect clearly set out on 

the back of the vehicle.  

This condition 7 is not intended to prevent the use of additional words on the vehicle.  

 

Date adopted 27 June 2023  

 
Adoption references Resolution# 140623  

 
Last reviewed 25 June 2024  
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Delegation 10.1.1 Control of Planning Matters 

Head of power 10 Planning and Development Act 2005 Delegations 

Delegator Local Government 

Express power to delegate 

 

Local Government Act 1995: 

s.5.42 Delegation of some powers or duties to the CEO 

s.5.43 Limitations on delegations to the CEO 

s.5.44 CEO may delegate powers and duties to other employees 

s.5.45 Other matters relevant to delegations under this Division 

s.5.46 Register of, and records relevant to, delegations to CEO and 

employees. 

Express power or duty 

delegated 

Planning and Development Act 2005 

Planning and Development (Local Planning Schemes) Regulations 2015 - 

Schedule 2 (Deemed Provisions) clauses 82, 83 & 84 

Shire of York Local Planning Scheme No.3 

Function 

 

Council delegates its authority and power to the Chief Executive Officer in 

accordance with Clauses 82 and 83 in Schedule 2 of the Planning and 

Development (Local Planning Schemes) Regulations 2015 as follows: 

1.  Advertising Applications for Development Approval 

Public advertising of development applications in accordance with 

Clause 64 of the Planning and Development (Local Planning Schemes) 

Regulations 2015 when specifically required or deemed necessary due 

to concerns regarding potential impacts, including referrals to 

adjoining and other nearby landowners, State government agencies 

and essential service providers. 

2. Consideration and Final Determination of Applications for Development 

Approval 

2.1 Approve development applications with a use class permissibility 

classification of ‘P’, ‘D’ and ‘A’ in Table 1 (i.e. Zoning Table) of the 

Local Planning Scheme in accordance with Schedule 2 of the 

Planning and Development (Local Planning Schemes) Regulations 

2015, and impose conditions as required where: 

a) the proposed development is compliant with all relevant 

standards and requirements, including any proposed variations 

thereto where no substantial impacts are considered likely to 

occur; and 

b) no valid planning objections have been received (if advertised). 

2.2 Where any valid planning objections are received during public 

advertising of a development application for a single house or any 

development associated with a single house, excluding 

development of or associated with a heritage protected place, the 

Chief Executive Officer shall determine the application as required 

by Schedule 2 of the Planning and Development (Local Planning 

Schemes) Regulations 2015. 

2.3 Approve an application to amend any aspect of a previously 

approved development application which, if amended, would not 

substantially change the development approved as per clause 77 in 

Schedule 2 of the Planning and Development (Local Planning 
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Schemes) Regulations 2015. 

2.4 Grant an extension of development approval for up to two (2) years 

with or without changes to any conditions of approval as per clause 

77 in Schedule 2 of the Planning and Development (Local Planning 

Schemes) Regulations 2015. 

2.5 Refusal of all development applications where: 

a) the proposed use is not permitted (i.e. use permissibility 

classification of ‘X’ in Table 1 (i.e. Zoning Table) of the Local 

Planning Scheme; and/or 

b) where the development does not comply with a mandatory 

requirement of the Local Planning Scheme, or with the non-

discretionary provisions of the Residential Design Codes. 

2.6 Cancel a development application where the applicant has, 

pursuant to clause 65A in Schedule 2 of the Planning and 

Development (Local Planning Schemes) Regulations 2015, failed to 

provide further information or material that the local government 

reasonably requires to determine the application. 

2.7 Cancel a development approval previously granted where the 

owner of the land has submitted an application to do so or the 

owner has failed to comply with one (1) or more conditions of 

development approval and the non-compliance has given rise to 

significant issues and impacts that have resulted in formal, valid 

complaints to the local government. 

3. Use Not Listed 

3.1 To determine if a use not specifically listed in the Zoning Table 

(Table 1) of the Local Planning Scheme is consistent, may be 

consistent or is not consistent with the objectives of the zone and 

publicly advertise a development application in accordance with 

Clause 64 of the Planning and Development (Local Planning 

Schemes) Regulations 2015 where the use may be consistent with 

the objectives of the subject land’s relevant zoning classification. 

3.2 Finally determine development applications for any use not 

specifically listed in the Zoning Table (Table 1) of the Local Planning 

Scheme where: 

a) the proposed development is compliant with all relevant 

standards and requirements, including any proposed variations 

thereto where no substantial impacts are considered likely to 

occur; and 

a) no valid planning objections have been received during public 

advertising within the specified time. 

4. Waiving of Development Application Fees 

Waive the statutory fee payable for an application for development 

approval where the applicant and/or owner (as appropriate) is a 

registered not-for-profit organisation and the proposed development is 

for community benefit. 

5. Authorisation of Temporary Works and Uses 

Authorise any temporary works and/or uses for more than forty-eight (48) 

hours in any twelve (12) month period pursuant to the exemption to the 
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need for development approval afforded by clause 61(1) and clause 

61(2)(f) in Schedule 2 of the Planning and Development (Local Planning 

Schemes) Regulations 2015. 

6. Directions Regarding Unauthorised Development 

To give written direction/s in relation to unauthorised development and 

to authorise any action available to the local government under the 

Planning and Development Act 2005 incidental to such written direction, 

including but not limited to: 

a) issuing a notice to remove, pull down, take up, or alter the 

development and to restore the land as nearly as practicable to its 

condition immediately before the development started, to the 

satisfaction of the local government; and/or 

b) obtaining legal advice where necessary to assist in the performance 

of the abovementioned delegations. 

These powers shall not be exercised in circumstances where the Chief 

Executive Officer has received a request from a Councillor that the 

matter be referred to Council for consideration or determination. 

7. Appeals 

Provision of written and oral responses to planning appeals, mediated 

settlements resulting from appeals, and State Administrative Tribunal’s 

requests for reconsideration when an affected person has applied to the 

State Administrative Tribunal to review a reviewable determination under 

the Local Planning Scheme in accordance with Part 14 of the Planning and 

Development Act 2005. 

8. Subdivision Applications 

8.1 Prepare and submit formal responses to the Western Australian 

Planning Commission (WAPC) in relation to all strata, survey strata 

and green title subdivision applications (including amalgamations 

and/or amendments to previous approvals) with due regard for the 

WAPC’s Model Subdivision Conditions Schedule (as amended) and 

the standards and requirements of the Local Planning Scheme 

including any associated local planning policies of relevance, the 

Residential Design Codes and WAPC Development Control Policy 

3.4 - Subdivision of Rural Land (as applicable). 

8.2 Issue formal subdivision clearances where the relevant local 

government conditions of subdivision approval by the WAPC have 

been satisfied and all relevant application fees have been paid by 

the proponent. 

9. Structure Plans 

Assessment and processing of applications for structure plans, including 

any amendments thereto and revocation when required, in accordance 

with the procedural requirements of Part 4 in Schedule 2 of the of the 

Planning and Development (Local Planning Schemes) Regulations 2015. 

10.  Local Development Plans 

Assessment and processing of applications for local development plans, 

including any amendments thereto, in accordance with the procedural 

requirements of Part 6 in Schedule 2 of the of the Planning and 

Development (Local Planning Schemes) Regulations 2015. 
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11. Advertising Extensions for Local Planning Scheme Amendments 

To extend the advertising period for local planning scheme amendments 

where it is considered necessary to provide adequate consultation and/or 

accommodate specific community consultation exercises (e.g. special 

electors’ meetings, workshops etc.). 

12. Miscellaneous 

12.1 Formation of any opinion and consideration of any matter in the 

exercise of these delegated powers that would be required of 

Council under the Local Planning Scheme, including, but not 

limited to sufficient information required for the processing of 

proposals (including development applications, structure plans, 

local development plans), referral and advertising of such 

proposals, and interpretation of Local Planning Scheme provisions, 

relevant Planning Policies and provisions of the Residential Design 

Codes.  

12.2 The execution of any documents or instruments required to fulfill a 

condition(s) of subdivision or development approval. 

Important Note: 

The delegations outlined above do not preclude the Delegate or Sub-Delegate 

referring the categories of development or legal proceedings outlined above 

to Council for formal consideration and final determination after having regard 

to the circumstances of a particular case. 

Delegates CEO 

Conditions 1. All matters determined under delegated authority are to be provided to 

Council at the first available Concept Forum. 

2. Clause 4 – Waiving of Development Application Fee and Clause 5 – 

Authorisation of Temporary Works and Uses can only be determined 

under delegated authority by the Chief Executive Officer. For clarity, the 

Executive Manager Development Services, Manager Development 

Services and Planning Officer cannot make determinations on matters 

regarding those Clauses. 

3. With the exception of single houses or any development associated with 

a single house, excluding development of or associated with a heritage-

protected place, an officer to whom delegated authority is granted to 

finally determine development applications is not to exercise that 

authority in the following circumstances and shall refer all applications 

to a meeting of Council for formal consideration and final determination: 

a) Where the Chief Executive Officer has received a request from a 

Councillor that the matter be referred to Council for consideration or 

determination; 

b) Where the delegated decision would be contrary to the intent of a 

previous decision made by Council, or any law or regulation; 

c) Where any written objection is received from any statutory agency;  

d) Where the proposal is inconsistent with the general objectives and/or 

intent of a Local Planning Policy, approved Structure Plan, approved 

Local Development Plan, or the discretionary provisions of the Local 

Planning Scheme; 
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e) Where notification has been given to adjoining and nearby owners 

or the general public for comment in accordance with the Local 

Planning Scheme or any Local Planning Policy and written objections 

have been received within the time specified, unless in the opinion of 

the Chief Executive Officer: 

i) the objections can be overcome by imposing a condition(s) on the 

approval, or the development proposal is amended by the 

applicant in accordance with the local government’s 

requirements; or 

ii) the objection does not relate to valid planning and development 

issues associated with the proposal. 

f) Where, in the opinion of the Chief Executive Officer:  

i) any of the requirements of this delegation are not satisfied; or  

ii) there is insufficient certainty as to whether the application 

complies with the intent of the Local Planning Scheme, any 

relevant Local Planning Policy or an approved Local Development 

Plan; or 

iii) it would be in the public interest or consistent with the principles 

of administrative accountability for Council to determine the 

application; or  

iv) the decision involves a matter of principle which, in the opinion of 

the Chief Executive Officer, should be made by the Council; or  

v) any condition recommended by a statutory agency is unnecessary 

or impractical, or unreasonable to be enforced by the Shire of 

York. 

4. Subdivision applications are required to be presented to Council for 

consideration where the proposed subdivision will result in the creation 

of twenty (20) lots or more and/or the application is inconsistent with an 

approved Structure Plan. 

5. The following compliance and legal matters are required to be referred 

to Council for determination: 

a) Whether to commence prosecution action through the Council’s 

solicitors; 

b) Whether to apply for an injunction to the Supreme Court under 

Section 216 of the Planning and Development Act 2005;  

c) The obtainment of urgent legal advice where that advice would 

exceed $5,000 excluding GST and there are no specific funds 

allocated within the budget or funds allocated by a resolution of 

Council; and 

d) The determination of a position with respect to any mediation 

process resulting from an appeal to the State Administrative Tribunal 

against a decision on a proposal that was previously determined by 

the Shire. 

6. Structure Plans 

a) Prior to the commencement of advertising of any new structure plan, 

or amendments thereto, elected members must be notified of the 

proposal in writing advising the dates when the public comment 

period will start and finish, the means by which the proposal will be 

advertised and each elected member provided with copies of 

relevant plans and information relating to the proposal;  
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b) All new structure plans, or amendments thereto, are to be referred to 

Council after being advertised for public comment; 

c) Any recommendation to the Western Australian Planning 

Commission pursuant to clause 20(2) in Schedule 2 of the Planning 

and Development (Local Planning Schemes) Regulations 2015 as to 

whether a proposed structure plan, or amendment thereto, may be 

determined by the Chief Executive Officer after being advertised for 

public comment provided that: 

i) Any objection received does not, in the opinion of the Chief 

Executive Officer, raise relevant planning considerations;  

ii) Elected members are notified in writing of the Chief Executive 

Officer’s intention to do so and provided a copy of submissions 

and Administration’s recommendations in respect of those 

submissions;  

iii) Elected members are provided with five (5) working days in which 

to request that the proposal be referred to Council for 

determination; and  

iv) The recommendation does not include any significant 

modifications to the advertised structure plan or amendments 

thereto. 

7. Local Development Plans 

a) Prior to the commencement of advertising of any new local 

development plan, or amendments thereto, elected members must 

be notified of the proposal in writing advising the dates when the 

public comment period will start and finish, the means by which the 

proposal will be advertised and each elected member provided with 

copies of relevant plans and information relating to the proposal;  

b) A local development plan, or amendments thereto, may be 

determined by the Chief Executive Officer, after being advertised for 

public comment provided that:  

i) Any objection received does not, in the opinion of the Chief 

Executive Officer, raise relevant planning considerations;  

ii) Elected members are notified in writing of the Chief Executive 

Officer’s intention to do so and provided a copy of submissions 

and Administration’s recommendations in respect of those 

submissions; 

iii) Elected members are provided with five (5) working days in which 

to request that the proposal be referred to Council for 

determination;  

iv) The determination will not result in a refusal of or require 

significant modifications to the advertised local development plan 

or amendments thereto. 

Express Power to Sub-

Delegate 

Local Government Act 1995: 

s.5.44 CEO may delegate some powers and duties to other employees. 

Subdelegates 

 

Executive Manager Infrastructure and Development Services 

Manager Development Services 

Planning Officer 
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Subdelegate conditions Conditions on the original delegation also apply to the sub-delegations, 

excluding the power of sub-delegation.  

Statutory framework 

 

Delegates are designated employees under s.5.74 and are required to provide 

Primary and Annual Returns.  

Policy Town Planning Policies 

Record Keeping: Each instance of this delegation being exercised is to be recorded in the Register of 

Exercised Delegations (available in Attain via the following link Attain) in accordance 

with r.19 of the Local Government (Administration) Regulations 1996. This Register is 

reported to Council in conjunction with the Concept Forum.  

Date Adopted:  

Adoption Reference:  

Last Reviewed: June 2025 
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Appendices: 1. Unconfirmed Minutes 10 June 2025 ⇩  
2. Strategic Risk Register - Snapshots - Confidential    

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Legislative 

PURPOSE OF REPORT 

This report presents the Unconfirmed Minutes of the Audit and Risk Committee (ARC) Ordinary 
Meeting held on 10 June 2025. 

BACKGROUND 

At its Ordinary Meeting held on 10 June 2025, the ARC was presented with the following reports: 

1. Appointment of Independent Presiding Member and Deputy Presiding Member to the Audit 
and Risk Committee and Expressions of Interest for external members 

2. Risk Management Update 

3. Update on Findings from 2022/23 and 2023/24 Audits 

4. Review of Terms of Reference 

The Unconfirmed Minutes of the ARC’s Meeting are presented in Appendix 1. The Strategic Risk 
Register snapshots presented to the ARC are presented in confidential Appendix 2. 

COMMENTS AND DETAILS 

Further details and implications of the reports are identified within the ARC’s Minutes hence are not 
duplicated here. However, for ease of reference the ARC’s recommendations were: 

TABLE 1. 

ITEM RECOMMENDATION 

Appointment of 
Independent Presiding 
Member and Deputy 
Presiding Member to the 
Audit and Risk Committee 
and Expressions of 
Interest for external 
members 

That, with regard to Appointment of Independent Presiding Member 
and Deputy Presiding Member to the Audit and Risk Committee and 
Expressions of Interest for external members, the Audit and Risk 
Committee recommends that Council:  

1. Appoints Shona Zulsdorf as the Presiding Member and Justin 
Lee as the Deputy Presiding Member of the Shire of York Audit, 
Risk and Improvement Committee. 

2. Approves the meeting sitting fee for the Presiding Member of 
the Shire of York Audit, Risk and Improvement Committee of 
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$250, to be reviewed once the Salaries and Allowances 
Tribunal has released its Determination on the matter. 

3. Directs the Chief Executive Officer to advertise for the external 
members of the Shire of York Audit, Risk and Improvement 
Committee, with the nominations to be presented to the Audit, 
Risk and Improvement Committee’s September 2025 Ordinary 
Meeting, noting the anticipated appointment will be effective 
from the October 2025 Ordinary Local Government Election. 

Risk Management Update 
as at June 2025 

That, with regard to the Risk Management Update as at June 2025, 
the Audit and Risk Committee recommends that Council: 

1. Notes the progress made to date in relation to the Strategic Risk 
Register. 

2. Requests the Chief Executive Officer to present a Risk 
Management Update, including specific reporting on the 
Strategic Risk Register, to the Audit and Risk Committee at its 
September 2025 meeting. 

Update on the Findings 
Identified During the 
2022/23 and 2023/24 
Audits 

That, with regard to the Update on the Findings Identified During the 
2022/23 and 2023/24 Audits, the Audit and Risk Committee 
recommends that Council: 

1. Receives the status update on progress towards the remaining 
ten (10) Findings of 2022/23 and eleven (11) new Findings from 
2023/24 audit, as detailed in this report, noting those which are 
resolved or the intended timeframe for completion. 

2. Requests the Chief Executive Officer to provide an update on 
the Findings identified during the 2023/24 Audits and 2024/25 
Interim Audit to the Audit and Risk Committee at its September 
2025 meeting. 

Review of Terms of 
Reference 

That, with regard to Review of Terms of Reference, the Audit and 
Risk Committee recommends that Council:  

1. Notes the change of title of Council’s Audit and Risk Committee 
to the Audit, Risk and Improvement Committee. 

2. Adopts the reviewed Terms of Reference for the Audit, Risk and 
Improvement Committee, as presented in Appendix 1. 

OPTIONS 

Council has the following options: 

Option 1: Council could choose to accept the ARC’s recommendations. 

Option 2: Council could choose to reject the ARC’s recommendations.  

Option 3: Council could choose to resolve differently to the ARC’s recommendations. 

Option 1 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

ARC Ordinary Meeting 10 June 2025 

Executive Leadership Team 
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Strategic 

Council Plan 2025-2035 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance. 

Policy Related 

G19  Risk Assessment and Management 

G25  Compliance 

Financial 

The financial impact of the items considered by the ARC is detailed within the meeting minutes and 
the individual appendices to each report. 

In accordance with Section 5.100(2)(b) of the Local Government Act 1995 and Council Resolution 
100324, the external members of the ARC are paid a Meeting Fee for attendance with an allocation 
in the 2024/25 budget at GL: 042200. 

Legal and Statutory 

Section 7.1A of the Local Government Act 1995 is applicable and states: 

“7.1A. Audit committee 

 (1) A local government is to establish an audit committee of 3 or more persons to exercise the 

powers and discharge the duties conferred on it. 

 (2) The members of the audit committee of a local government are to be appointed* by the 

local government and at least 3 of the members, and the majority of the members, are to 

be council members. 

 * Absolute majority required. 

 (3) A CEO is not to be a member of an audit committee and may not nominate a person to be 

a member of an audit committee or have a person to represent the CEO as a member of 

an audit committee. 

 (4) An employee is not to be a member of an audit committee.” 

Regulation 16 and 17 of the Local Government (Audit) Regulations 1996 are applicable to the 
functions of an audit committee and state: 

“16. Functions of audit committee 

  An audit committee has the following functions — 

 (a) to guide and assist the local government in carrying out — 

 (i) its functions under Part 6 of the Act; and 

 (ii) its functions relating to other audits and other matters related to financial 
management; 

 (b) to guide and assist the local government in carrying out the local government’s 
functions in relation to audits conducted under Part 7 of the Act;  

 (c) to review a report given to it by the CEO under regulation 17(3) (the CEO’s report) 
and is to —  

 (i) report to the council the results of that review; and 

 (ii) give a copy of the CEO’s report to the council; 

 (d) to monitor and advise the CEO when the CEO is carrying out functions in relation 
to a review under — 
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 (i) regulation 17(1); and 

 (ii) the Local Government (Financial Management) Regulations 1996 
regulation 5(2)(c); 

 (e) to support the auditor of the local government to conduct an audit and carry out the 
auditor’s other duties under the Act in respect of the local government;  

 (f) to oversee the implementation of any action that the local government — 

 (i) is required to take by section 7.12A(3); and 

 (ii) has stated it has taken or intends to take in a report prepared under 
section 7.12A(4)(a); and 

 (iii) has accepted should be taken following receipt of a report of a review 
conducted under regulation 17(1); and 

 (iv) has accepted should be taken following receipt of a report of a review 
conducted under the Local Government (Financial Management) 
Regulations 1996 regulation 5(2)(c); 

 (g) to perform any other function conferred on the audit committee by these regulations 
or another written law. 

17. CEO to review certain systems and procedures 

 (1) The CEO is to review the appropriateness and effectiveness of a local government’s 
systems and procedures in relation to —  

 (a) risk management; and 

 (b) internal control; and 

 (c) legislative compliance. 

 (2) The review may relate to any or all of the matters referred to in subregulation (1)(a), (b) and 
(c), but each of those matters is to be the subject of a review not less than once in every 3 
financial years. 

 (3) The CEO is to report to the audit committee the results of that review.” 

Risk Related 

The ARC plays a key role in overseeing the local government’s responsibilities in relation to financial 
reporting, internal controls, risk management and legislative compliance. This report mitigates the 
risk of non-compliance. 

Workforce 

The scope of this report can be managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: Yes  
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RECOMMENDATION 

That, with regard to the Minutes and Recommendations of the Audit and Risk Committee 
Meeting held on 10 June 2025, Council: 

1. Receives the Unconfirmed Minutes of the Audit and Risk Committee (the ARC) 
Meeting held on 10 June 2025, as presented in Appendix 1, and by adopting the 
following recommendations of the ARC, Council: 

a. Notes the change of title of Council’s Audit and Risk Committee to the Audit, Risk 
and Improvement Committee. 

b. Adopts the reviewed Terms of Reference for the Audit, Risk and Improvement 
Committee, as presented in Appendix 1. 

c. Appoints Shona Zulsdorf as the Presiding Member and Justin Lee as the Deputy 
Presiding Member of the Shire of York Audit, Risk and Improvement Committee. 

d. Approves the meeting sitting fee for the Presiding Member of the Shire of York 
Audit, Risk and Improvement Committee of $250, to be reviewed once the 
Salaries and Allowances Tribunal has released its Determination on the matter. 

e. Directs the Chief Executive Officer to advertise for the external members of the 
Shire of York Audit, Risk and Improvement Committee, with the nominations to 
be presented to the Audit, Risk and Improvement Committee’s September 2025 
Ordinary Meeting, noting the anticipated appointment will be effective from the 
October 2025 Ordinary Local Government Election. 

f. Notes the progress made to date in relation to the Strategic Risk Register. 

g. Requests the Chief Executive Officer to present a Risk Management Update, 
including specific reporting on the Strategic Risk Register, to the Audit and Risk 
Committee at its September 2025 meeting. 

h. Receives the status update on progress towards the remaining ten (10) Findings 
of 2022/23 and eleven (11) new Findings from 2023/24 audit, as detailed in this 
report, noting those which are resolved or the intended timeframe for completion. 

i. Requests the Chief Executive Officer to provide an update on the Findings 
identified during the 2023/24 Audits and 2024/25 Interim Audit to the Audit and 
Risk Committee at its September 2025 meeting. 
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MINUTES OF SHIRE OF YORK 
AUDIT AND RISK COMMITTEE MEETING 

HELD AT THE COUNCIL CHAMBERS, YORK TOWN HALL, YORK 
ON TUESDAY, 10 JUNE 2025 AT 3:00PM 

 

1 OPENING 

1.1 Declaration of Opening 

Cr Kevin Trent, Presiding Member, declared the meeting open at 3.08pm. 

1.2 Acknowledgement / Disclaimer 

The Presiding Member advised the following: 

“The York Shire Council acknowledges the Ballardong people of the Noongar Nation who 
are the Traditional Owners of the country where this meeting is being held and recognise 
their continuing connection to land, water, sky and culture. We pay our respects to all these 
people and their Elders past, present and emerging. 

In accordance with Regulations 14I and 14J of the Local Government (Administration) 
Regulations 1996, notice is given that this meeting is being video and audio recorded to 
facilitate community participation and for minute-taking purposes. By being present at a 
meeting, members of the public consent to the possibility that their image and voice may be 
recorded. Audio recordings are published on the Shire’s website following the meeting and 
may be released upon request to third parties. 

Members of the public are reminded that, in accordance with Section 6.16 of the Shire of 
York Local Government (Council Meetings) Local Law 2016, nobody shall use any visual or 
vocal recording device or instrument to record the proceedings of Council without the written 
permission of the Presiding Member. 

I wish to draw attention to the Disclaimer Notice contained within the agenda document and 
advise members of the public that any decisions made at the meeting today can be revoked 
in accordance with Regulation 10 of the Local Government (Administration) Regulations 
1996. Therefore, members of the public should not rely on any decisions until formal 
notification in writing from the Shire has been received. 

Any plans or documents in agendas and minutes may be subject to copyright. The express 
permission of the copyright owner must be obtained before copying any copyright material.” 

1.3 Attendance via Electronic Means 

Nil 

1.4 Standing Orders 

Nil 

1.5 Announcement of Visitors 

Nil 

1.6 Declarations of Proximity Interest 

Nil 
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1.7 Declaration of Financial Interests 

Shona Zulsdorf – Item 9.1 - Appointment of Independent Presiding Member and Deputy 
Presiding Member to the Audit and Risk Committee and Expressions of Interest for external 
members 

Justin Lee – Item 9.1 - Appointment of Independent Presiding Member and Deputy 
Presiding Member to the Audit and Risk Committee and Expressions of Interest for external 
members 

1.8 Disclosure of Interests that May Affect Impartiality 

Nil 

2 ATTENDANCE   

2.1 Members 

Cr Kevin Trent, Presiding Member; Cr Peter Wright; Cr Denese Smythe (proxy for Cr Denis 
Warnick) 

Mr Justin Lee; Ms Shona Zulsdorf 

2.2 Staff 

Alina Behan, Acting Chief Executive Officer; Lindon Mellor, Executive Manager 
Infrastructure & Development Services; Rebecca Palumbo, Acting Executive Manager 
Corporate & Community Services; Vanessa Green, Council & Executive Support Officer 

2.3 Apologies  

Cr Denis Warnick  

Chris Linnell, Chief Executive Officer - 10 March 2025 to 7 July 2025 inclusive  

2.4 Leave of Absence Previously Approved  

Nil 

2.5 Number of People in the Gallery at Commencement of Meeting 

There were no people in the Gallery at the commencement of the meeting. 

3 QUESTIONS FROM PREVIOUS MEETINGS 

Nil 

4 PUBLIC QUESTION TIME 

Public Question Time is conducted in accordance with the Act and Regulations. In addition 
to this the Shire’s Local Government (Council Meetings) Local Law 2016 states:  

6.7 Other procedures for question time for the public  

(1) A member of the public who wishes to ask a question during question time must 
identify themselves and register with a Council Officer immediately prior to the 
meeting.  

(2) A question may be taken on notice by the Council for later response.  
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(3) When a question is taken on notice the CEO is to ensure that:  

(a) a response is given to the member of the public in writing; and  
(b) a summary of the response is included in the agenda of the next meeting of the 

Council.  

(4) Where a question relating to a matter in which a relevant person has an interest is 
directed to the relevant person, the relevant person is to:  

(a) declare that he or she has an interest in the matter; and  
(b) allow another person to respond to the question.  

(5) Each member of the public with a question is entitled to ask up to 2 questions before 
other members of the public will be invited to ask their questions.  

(6) Where a member of the public provides written questions then the Presiding Member 
may elect for the questions to be responded to as normal business correspondence.  

(7) The Presiding Member may decide that a public question shall not be responded to 
where:  

(a) the same or similar question was asked at a previous meeting, a response was 
provided and the member of the public is directed to the minutes of the meeting 
at which the response was provided; 

(b) the member of the public uses public question time to make a statement, 
provided that the Presiding Member has taken all reasonable steps to assist the 
member of the public to phrase the statement as a question; or  

(c) the member of the public asks a question that is offensive or defamatory in 
nature, provided that the Presiding Member has taken all reasonable steps to 
assist the member of the public to phrase the question in a manner that is not 
offensive or defamatory.  

(8) A member of the public shall have 2 minutes to submit a question.  

(9) The Council, by resolution, may agree to extend public question time.  

(10) Where any questions remain unasked at the end of public question time they may be 
submitted to the CEO who will reply in writing and include the questions and answers 
in the agenda for the next ordinary Council meeting.  

(11) Where an answer to a question is given at a meeting, a summary of the question and 
the answer is to be included in the minutes. 

Public Question Time commenced at 3.12pm. 

4.1 Written Questions – Current Agenda 

Nil 

4.2 Public Question Time 

As no questions were asked, Public Question Time concluded at 3.12pm.  

5 APPLICATIONS FOR LEAVE OF ABSENCE   

Nil 

6 PRESENTATIONS   

Nil 
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7 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

COMMITTEE RECOMMENDATION   

Moved: Cr Peter Wright Seconded: Ms Shona Zulsdorf 

That the minutes of the Audit and Risk Committee Meeting held on 11 March 2025 be 
confirmed as a correct record of proceedings. 

 

In Favour: Crs Kevin Trent, Denese Smythe, Peter Wright, Justin Lee and Shona 
Zulsdorf 

Against: Nil 

CARRIED 5/0 

 

 

8 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION  

Nil 
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9 OFFICER'S REPORTS 

9.1 APPOINTMENT OF INDEPENDENT PRESIDING MEMBER AND DEPUTY PRESIDING 
MEMBER TO THE AUDIT AND RISK COMMITTEE AND EXPRESSIONS OF INTEREST 
FOR EXTERNAL MEMBERS 

Disclosure of Interest – Ms Zulsdorf – Financial – Appointment of Independent Presiding 
Member and Deputy Presiding Member to the Audit and Risk Committee and Expressions of 
Interest for external members 

Ms Zulsdorf read the Financial Declaration - … With regard to Appointment of Independent Presiding 
Member and Deputy Presiding Member to the Audit and Risk Committee and Expressions of Interest 
for external members, the matter in Item 9.1, I disclose that I have an association with the applicant 
(or person seeking a decision). The association is I am a potential recipient of a payment. As a 
consequence, I will leave the meeting. 

Disclosure of Interest – Mr Lee – Financial – Appointment of Independent Presiding Member 
and Deputy Presiding Member to the Audit and Risk Committee and Expressions of Interest 
for external members  

Mr Lee read the Financial Declaration - … With regard to Appointment of Independent Presiding 
Member and Deputy Presiding Member to the Audit and Risk Committee and Expressions of Interest 
for external members, the matter in Item 9.1, I disclose that I have an association with the applicant 
(or person seeking a decision). The association is potential payment. As a consequence, I will leave 
the meeting. 

At 3:15pm, Ms Shona Zulsdorf left the meeting. 

At 3:15pm, Mr Justin Lee left the meeting. 

File Number: 4.9510 

Author: Vanessa Green, Council & Executive Support Officer  

Authoriser: Alina Behan, Acting Chief Executive Officer  

Previously before 
Council: 

Not applicable  

Disclosure of 
Interest: 

Nil  

Appendices: Nil  

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Legislative 

PURPOSE OF REPORT 

This report details the requirements for the appointment of an Independent Presiding Member and 
Deputy Presiding Member to the Shire’s Audit & Risk Committee to reflect legislative changes. 

BACKGROUND 

Amendments to Section 5.12 of the Local Government Act 1995 require Councils to appoint new 
Committee Presiding Members and Deputy Presiding Members by 1 July 2025. This is opposed to 
the previous arrangement where the Committee appointed the Presiding Member and Deputy 
Presiding Member itself. These appointments must be made by an Absolute Majority decision of 
Council from this point forward.   
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The change was introduced to assist the local government sector in removing the need for the 
conduct of a secret preferential ballot at a committee meeting, and to give Council’s the role of 
deciding the leadership of Council Committees.  

Separately, once Section 87 of the Local Government Amendment Act 2024 commences, local 
governments will be required to appoint an independent person to the roles of Presiding Member 
and Deputy Presiding Member of the newly named Audit, Risk and Improvement Committee (ARIC).  

Having an independent Presiding Member is designed to ensure a level of neutrality and impartial 
oversight in chairing these meetings. An independent Presiding Member must be a person who is 
not a Council Member of a local government or an employee of the local government. If a Deputy 
Presiding Member is appointed, they must also be independent. 

While there is currently no requirement for an independent Presiding Member and Deputy Presiding 
Member to be appointed to an existing Audit Committee by 1 July 2025, local governments may opt 
to appoint an independent Presiding Member and Deputy Presiding Member at the same time as 
Council making the appointment of its Committee Presiding Members in accordance with amended 
Section 5.12, in anticipation of the changes to avoid duplication once Section 87 commences.  

COMMENTS AND DETAILS 

The Shire has had independent members on its Audit & Risk Committee since 2021. These members 
are appointed via an Expression of Interest (EOI) process, with selection criteria to be addressed 
confirming the independent member’s skills, knowledge and experience in local government audit 
committees. The Shire appreciates the oversight and expertise the external members bring to the 
Audit & Risk Committee and its operations. 

Both external members have been consulted and are happy to undertake the role of Presiding 
Member and Deputy Presiding Member. 

The current external members’ tenure ceases at the October 2025 Ordinary Local Government 
Elections. Therefore, the next EOI process will commence in July 2025, with the Committee to 
consider the nominations received at its September Ordinary Meeting. That will enable Council to 
consider the appointments to be effective following the October 2025 Ordinary Local Government 
Election, noting that the external members appointed will be required to perform the roles of 
Presiding Member and Deputy Presiding Member of the ARIC. 

A separate report is presented to this meeting which considers a review of the Terms of Reference 
for the Audit & Risk Committee to reflect these legislative changes. 

OPTIONS 

The Audit & Risk Committee has the following options: 

Option 1: The Audit & Risk Committee could choose not to recommend the appointment of an 
independent Presiding Member and Deputy Presiding Member but direct the Chief 
Executive Officer to commence the advertising process seeking external members to the 
Audit and Risk Committee with appointments effective from the October Ordinary 
Elections. 

Option 2: The Audit & Risk Committee could choose to recommend Council appoint an 
independent Presiding Member and Deputy Presiding Member and direct the Chief 
Executive Officer to commence the advertising process seeking external members to the 
ARIC with appointments effective from the October Ordinary Elections. 

Option 2 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

Council’s Audit & Risk Committee External Members 

Executive Leadership Team 
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Department of Local Government 

Strategic 

Council Plan 2025-2035 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance 

Policy Related 

E1  Code of Conduct – Council Members, Committee Members & Candidates  

Financial 

External members are paid a meeting sitting fee in accordance with Council resolution 100324 and 
the Salaries and Allowances Tribunal Determination, which is currently $172 per meeting. The 
Salaries and Allowances Tribunal Determination released on 4 April 2025, effective from 1 July 2025, 
provides the sitting fee for Independent Committee Members for Bands 1-4 local governments as 
being between $0 to $450 per meeting.  

While the April 2025 Determination is silent on a separate and/or increased fee being paid for 
Independent Members fulfilling the role of Chair it is noted that the Tribunal will determine rates with 
respect to this at a future date, to coincide with the commencement of the legislative changes. In the 
interim, to recognise the additional workload associated with performing the Presiding Member role, 
the sitting fee payable to the Presiding Member per meeting is recommended to increase to $250 
per meeting. This would be reviewed once the Salaries and Allowances Tribunal have released its 
Determination on the matter. The impact of the increase in Presiding Member sitting fees is 
approximately $300-500 per financial year depending on the number of meetings held. 

Legal and Statutory 

Sections 5.12 to 5.14 of the Local Government Act 1995 are applicable and state: 

“5.12. Presiding members and deputies 

 (1) The local government must appoint* a member of a committee to be the presiding member 
of the committee. 

 * Absolute majority required. 

 (2) The local government may appoint* a member of a committee to be the deputy presiding 
member of the committee. 

 * Absolute majority required. 

5.13. Deputy presiding members, functions of 

  If, in relation to the presiding member of a committee —  

 (a) the office of presiding member is vacant; or  

 (b) the presiding member is not available or is unable or unwilling to perform the 
functions of presiding member, 

  then the deputy presiding member, if any, may perform the functions of presiding member. 

5.14. Who acts if no presiding member 

  If, in relation to the presiding member of a committee —  

 (a) the office of presiding member and the office of deputy presiding member are 
vacant; or  

 (b) the presiding member and the deputy presiding member, if any, are not available or 
are unable or unwilling to perform the functions of presiding member, 
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  then the committee members present at the meeting are to choose one of themselves to 
preside at the meeting.” 

It will be a requirement to change the name, update the terms of reference and appoint an 
independent presiding member for an Audit, Risk and Improvement Committee once Section 87 of 
the Local Government Amendment Act 2024 commences. This Section is yet to be commenced as 
Regulations need to be drafted to give these provisions effect. However, Council could choose to 
appoint its independent Presiding Member and Deputy Presiding Member now in anticipation of the 
changes.   

It is therefore recommended to appoint the independent Presiding Member and Deputy Presiding 
Member at the same time as Council making the appointment in accordance with Section 5.12, in 
anticipation of the additional legislative changes to avoid duplication once Section 87 commences. 

Risk Related 

The introduction of an independent Presiding Member provides an opportunity for increased 
community confidence in a local government’s financial and risk management, reducing reputational 
risk. 

By appointing an independent Presiding Member and Deputy Presiding Member, the Audit & Risk 
Committee and Council will mitigate its risk of non-compliance with the new legislative requirements. 

Workforce 

The scope of this report is managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: Yes  

COMMITTEE RECOMMENDATION   

Moved: Cr Denese Smythe Seconded: Cr Peter Wright 

That, with regard to Appointment of Independent Presiding Member and Deputy Presiding 
Member to the Audit and Risk Committee and Expressions of Interest for external members, 
the Audit and Risk Committee recommends that Council:  

1. Appoints Shona Zulsdorf as the Presiding Member and Justin Lee as the Deputy 
Presiding Member of the Shire of York Audit, Risk and Improvement Committee. 

2. Approves the meeting sitting fee for the Presiding Member of the Shire of York Audit, 
Risk and Improvement Committee of $250, to be reviewed once the Salaries and 
Allowances Tribunal has released its Determination on the matter. 

3. Directs the Chief Executive Officer to advertise for the external members of the Shire 
of York Audit, Risk and Improvement Committee, with the nominations to be 
presented to the Audit, Risk and Improvement Committee’s September 2025 Ordinary 
Meeting, noting the anticipated appointment will be effective from the October 2025 
Ordinary Local Government Election. 

 

In Favour: Crs Kevin Trent, Denese Smythe and Peter Wright 

Against: Nil 

CARRIED 3/0 BY ABSOLUTE MAJORITY 

 

At 3:17pm, Ms Shona Zulsdorf returned to the meeting. 

At 3:17pm, Mr Justin Lee returned to the meeting.  
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9.2 RISK MANAGEMENT UPDATE AS AT JUNE 2025 

File Number: 4.8787 

Author: Anneke Birleson, Manager Governance & People  

Authoriser: Alina Behan, Acting Chief Executive Officer  

Previously before 
Council: 

28 June 2022 (020622) 
27 September 2022 (100922) 
20 December 2022 (141222) 
21 March 2023 (420323) 
19 December 2023 (121223) 
26 March 2024 (100324) 
24 September 2024 (100924) 
17 December 2024 (131224) 
11 March 2025 (070325)  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Strategic Risk Progress - Dashboard ⇩  
2. Strategic Risk Register - Snapshot - Confidential   
3. Strategic Risk Register - Snapshot - Detailed - Confidential    

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Legislative 

PURPOSE OF REPORT 

This report provides the Audit and Risk Committee (ARC) with an update regarding progress on the 
Shire’s Risk Management. 

BACKGROUND 

The Shire of York’s Risk Assessment and Management Policy, in conjunction with the Risk 
Management Framework, sets out the Shire’s approach to the identification, assessment, 
management and monitoring of risks. 

The Shire’s Risk Management Objectives are: 

1. Optimise the achievement of our vision, experiences, strategies, goals and objectives. 

2. Provide transparent and formal oversight of the risk and control environment to enable 
effective decision making. 

3. Enhance risk versus return within our risk appetite. 

4. Embed appropriate and effective controls to mitigate risk. 

5. Achieve effective corporate governance and adherence to relevant statutory, regulatory and 
compliance obligations. 

6. Enhance organisational resilience. 

7. Identify and provide for the continuity of critical operations. 

It is essential to monitor and review the management of risks as changing circumstances may result 
in some risks increasing or decreasing in significance. By regularly reviewing the effectiveness and 
efficiency of controls and appropriateness of treatment/action options selected, it can be determined 
if the organisation’s resources are being put to the best use possible.  
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Each Risk on the Strategic Risk Register has a set of key Controls which, in turn have Risk Actions. 
Each Risk, Action and Control has an Officer allocated to it and an expected timeline for completion. 
Officers are required to report on progress at least monthly. 

COMMENTS AND DETAILS 

At its previous meetings the ARC considered proposed reporting methods for progress updates 
against the Strategic Risk Register.  

The ARC approved the use of the following tools generated from Government Frameworks’ Strategic 
Planning and Reporting software, Cascade: 

• Strategic Risk Register Dashboard 

• Strategic Risk Register Snapshot 

• Strategic Risk Register Snapshot (Detailed) 

The Dashboard provides a visual overview of progress against each of the eight (8) Strategic Risks 
as well as an indication of how the risks are spread across the organisation.  

The Snapshots provide more detail, including risk assessments and with Officer comments in relation 
to progress of each Risk Control and Action.  

The Snapshots and the Dashboard are live tools within Cascade and Officers can drill down on 
specific items using the charts and tables.  

OPTIONS 

The ARC has the following options: 

Option 1: The ARC could recommend that Council notes the reporting progress made to date and 
requests the Chief Executive Officer to report on progress against the Strategic Risks at 
its September 2025 Ordinary Meeting. 

Option 2: The ARC could recommend that Council notes the progress made to date, requests 
further development of the reporting tools and requests the Chief Executive Officer to 
present the final reporting tools for approval and report on progress against the Strategic 
Risks at its September 2025 Ordinary Meeting. 

Option 1 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

Executive Leadership Team 

Organisational Management Group 

Strategic 

Council Plan 2025-2035 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance 

Policy Related 

G19  Risk Assessment and Management 

Financial 

Financial implications of the proposed risk mitigation strategies are presented to Council as they 
emerge and inform the annual budget process. 
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Legal and Statutory 

Regulation 17 of the Local Government (Audit) Regulations 1996 is applicable and states: 

“17. CEO to review certain systems and procedures 

 (1) The CEO is to review the appropriateness and effectiveness of a local government’s 
systems and procedures in relation to —  

 (a) risk management; and 

 (b) internal control; and 

 (c) legislative compliance. 

 (2) The review may relate to any or all of the matters referred to in subregulation (1)(a), (b) and 
(c), but each of those matters is to be the subject of a review not less than once in every 3 
financial years. 

 (3) The CEO is to report to the audit committee the results of that review.” 

Risk Related 

The development and regular update of an organisational Risk Register is a risk management tool. 

Workforce 

It is proposed that risk mitigation actions are undertaken within current resources.  Where additional 
resources are required, this will be identified and submitted as part of the annual budget process. 

VOTING REQUIREMENTS  

Absolute Majority: No  

COMMITTEE RECOMMENDATION   

Moved: Cr Peter Wright Seconded: Ms Shona Zulsdorf 

That, with regard to the Risk Management Update as at June 2025, the Audit and Risk 
Committee recommends that Council: 

1. Notes the progress made to date in relation to the Strategic Risk Register. 

2. Requests the Chief Executive Officer to present a Risk Management Update, including 
specific reporting on the Strategic Risk Register, to the Audit and Risk Committee at its 
September 2025 meeting. 

 

In Favour: Crs Kevin Trent, Denese Smythe, Peter Wright, Justin Lee and Shona 
Zulsdorf 

Against: Nil 

CARRIED 5/0 
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 STRATEGIC RISK MANAGEMENT PROGRESS OVERVIEW
Date: 06/06/2025
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9.3 UPDATE ON THE FINDINGS IDENTIFIED DURING THE 2022/23 AND 2023/24 AUDITS 

File Number: 4.0463, 4.4175 

Author: Codey Redmond, Manager Finance  

Authoriser: Rebecca Palumbo, Acting Executive Manager Corporate & 
Community Services  

Previously before 
Council: 

26 March 2024 (100324) 
24 September 2024 (100924) 
25 March 2025 (070325)  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Audit Findings Update ⇩   

  

NATURE OF COUNCIL’S ROLE IN THE MATTER 

Executive 

PURPOSE OF REPORT 

This report presents an Update on the Findings Identified During the 2022/23 and 2023/24 Audits to 
the Audit and Risk Committee (ARC) for consideration and, if satisfactory, recommendation to 
Council. 

BACKGROUND 

Following recommendation by the ARC, Council considered the 2022/23 and 2023/24 Audit Findings 
at its March 2025 Ordinary Meeting and resolved (070325): 

“That, with regard to the Minutes and Recommendations of the Audit and Risk Committee 
Meeting held on 11 March 2025, Council: 

1. Receives the Unconfirmed Minutes of the Audit and Risk Committee (the ARC) Meeting 
held on 11 March 2025, as presented in Appendix 1, subject to correcting the spelling 
of the name of Sharna Hilder at Item 4.2 – Public Question Time, and by adopting the 
following recommendations of the ARC, Council: 

a. Resolves to adopt the completed 2024 Compliance Audit Return, as presented in 
Appendix 1, for certification by the Shire President and the Chief Executive Officer in 
accordance with Regulation 15(2) of the Local Government (Audit) Regulations 1996. 

b. Requests the Chief Executive Officer to submit the certified 2024 Compliance Audit 
Return to the Departmental CEO of the Department of Local Government, Sport and 
Cultural Industries prior to 31 March 2025 in accordance with Regulation 15(1) of the 
Local Government (Audit) Regulations 1996. 

c. Authorises the Chief Executive Officer to make any necessary minor typographical 
and formatting changes to the certified 2024 Compliance Audit Return prior to 
submission. 

d. Notes the progress made to date in relation to the Strategic Risk Register. 

e. Requests the Chief Executive Officer to present a Risk Management Update, including 
specific reporting on the Strategic Risk Register, to the Audit and Risk Committee at 
its June 2025 meeting. 
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f. Receives the status update on progress towards the remaining ten (10) Findings and 
eleven (11) new Findings from 2023/24 audit, as detailed in this report, noting those 
which are resolved or the intended timeframe for completion. 

g. Requests the Chief Executive Officer to provide an update on the Findings identified 
during the 2022/23 and 2023/24 Audits to the Audit and Risk Committee at its June 
2025 meeting. 

h. Resolves to adopt the Mid-Year Budget Review and supporting information, as 
presented in Appendix 1. 

i. Requests the Chief Executive Officer to reduce the transfer to Reserve by $40,000 for 
Pioneer Memorial Lodge.  

j. Requests the Chief Executive Officer to reduce the transfer to Plant Reserve by 
$85,046 to support the acquisition of plant items.  

k. Requests the Chief Executive Officer to transfer $19,196 from the Long Service Leave 
Reserve to General Operational Funds.” 

In accordance with point g, an update on the status of the 2022/23 and 2023/24 Audit Findings is 
presented to the ARC for consideration and recommendation to Council. 

COMMENTS AND DETAILS 

Nexia attended the Shire Administration during the week commencing 12 May 2025 to conduct the 
interim audit. Staff are currently addressing preliminary matters raised during the process. Nexia will 
issue its formal interim findings once these items have been reviewed and management will have 
an opportunity to comment.  

Staff have been working towards implementing processes and procedures to address the Findings 
of the 2022/23 & 2023/24 Audit with further details provided below. 

TABLE 1. 2022/23 Findings 

FINDING COMMENT 

Untimely preparation and 
review of bank reconciliations 

Ongoing – presented in 2023/24 Findings 

Depreciation of assets Reviewed as part of the 2023/24 audit process and determined to no 
longer be a Finding. 

Audit readiness and quality of 
financial and supporting 
documentation 

Reviewed as part of the 2023/24 audit process and determined to no 
longer be a Finding. 

Untimely preparation and 
review of the property, plant 
and equipment reconciliation 

Although not presented in in Findings for 2023/24 final audit it has 
been found as a preliminary item in the 2024/25 interim audit. 
Previous advice from Moore was to not reconcile assets until after 
the annual report has been audited as it can be difficult to report 
retrospective changes. 

Asset revaluations Reviewed as part of the 2023/24 audit process and determined to no 
longer be a Finding. Council’s next fair value review is due in 2026/27 
for roads, drainage, bridges and footpaths. 

Monitoring of grants income 
and expenses 

Reviewed as part of the 2023/24 audit process and determined to no 
longer be a Finding. Ongoing efforts are being made to improve 
registering and tracking of grants. Work in progress.  
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Plant recovery cost base rate 
and indirect/overhead cost 
allocation rate 

Reviewed as part of the 2023/24 audit process and determined to no 
longer be a Finding. To be reviewed each year when preparing the 
budget. Workshop held this week. 

Works in progress for capital 
projects 

Reviewed as part of the 2023/24 audit process and determined to no 
longer be a Finding. 

No asset addition forms Reviewed as part of the 2023/24 audit process and determined to no 
longer be a Finding. 

Assets with no depreciation Reviewed as part of the 2023/24 audit process and determined to no 
longer be a Finding. 

 

TABLE 2. 2023/2024 Findings 

FINDING COMMENT STATUS / 
TIMEFRAME 

Untimely 
preparation and 
review of bank 
reconciliation. 

Significant progress has been made in addressing 
this issue in previous years.  

Reconciliations will likely be found as an item in 
2024/25. Municipal and Trust reconciliations for the 
period July-December 2024 have been actioned 
with Officers now clarifying unreconciled items. 
Officers are working on unreconciled items in the 
2024/25 year before working on unreconciled items 
from prior years. 

2024/25 bank 
reconciliations are 
aiming to be 
completed by end of 
financial year. July 
2025 

Lack of 
segregation of 
duties with 
purchasing 

The lack of segregation of duties in purchasing was 
addressed during the Audit Reg 17 and FMR Reg 5 
Review in 2023. Recommendations were received 
by Council in December 2023, leading to updates to 
Policy F2 - Procurement. The ARC reviewed the 
residual risk in June 2024 and recommended that 
appropriate adjustments had been made, 
acknowledging that complete segregation may not 
always be feasible. Council accepted the residual 
risk for 2022/23 and 2023/24 at its June 2024 
meeting. 

Council accepted 
residual risk for 
2022/23 and 
2023/24. 

Fortnightly payroll 
reconciliations 

Fortnightly payroll reconciliations have been 
consistently conducted since December 2023. 
External auditors Nexia have confirmed the matter 
has been resolved and will not pose a problem in the 
future. 

External auditors 
Nexia acknowledged 
the matter has been 
addressed since 
December 2023 and 
will not be an issue 
going forward. 

Unrecorded 
liabilities 

A one-time error in posting periods occurred due to 
staff changes at the end of the year.  

Implementing robust bank reconciliations will help to 
promptly identify and address any future errors. The 
error was corrected by journaling to the appropriate 
period as directed by the auditors. 

Journaled to correct 
period at the 
direction of the 
auditors in 
December 2024. 

Untimely approval 
of purchase orders 

The ARC reviewed the untimely approval of 
purchase orders in June 2024 and recommended 
that appropriate controls were in place. The 

Council accepted 
residual risk for 
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treatment for non-compliance includes education 
and training, followed by HR processes where 
applicable. Council accepted the residual risk for 
2022/23 and 2023/24 during its June 2024 meeting. 

2022/23 and 
2023/24. 

Lack of control on 
tracking usage of 
inventory 

This was identified as a weakness particularly in 
relation to fuel supplies where the largest variance 
has been recorded.  

The installation of a new fuel tank has automated 
recording of information and should prevent 
recurrence. Stock write-off required for the historic 
discrepancy. 

Stock write-off 
required in Synergy. 

Operations team 
have processes to 
track inventory. 

Inappropriate User 
Access in Synergy 

At its June 2024 meeting the ARC considered this 
item and recommended to Council that appropriate 
access was in place. At its June 2024 Ordinary 
Meeting, Council agreed with the recommendation 
and voted to accept the residual risk. 

In line with the auditors' recommendation, the Shire 
implemented a trial of restricted access for the 
Finance Manager beginning in January 2025 to 
assess the impact on financial operations. Following 
a successful trial, the restricted access will now be 
implemented on a permanent basis. 

Restricting bank 
signatories access to 
the database will 
lower Council’s risk 
of fraud. 

Old PPE assets 
carried in the FAR  

A review of older assets with low carrying values 
was conducted to remove any that are no longer in 
use or have fallen below material threshold. While 
asset addition and disposal processes are already in 
place, it is acknowledged that some items disposed 
of before these processes began may require 
investigation and appropriate treatment.  

Assets no longer in 
use or immaterial 
were removed prior 
to interim audit in 
May 2025. 

Untimely review of 
the credit card 
policy  

The review period for all policies was evaluated as 
the Shire transitioned to its Integrated Planning and 
Reporting software. It was determined that a two-
year review of Policy F6 – Corporate Credit Card 
Policy was sufficient, and thus it was not due for 
review within the reporting period. The Executive 
Leadership Team reviewed the current policy and 
found no need for amendments. This was presented 
to Council in December 2024, and the policy was 
adopted (Resolution 061224). 

Policy was reviewed 
and adopted by 
Council at its 
December 2024 
Meeting. 

Former Employee 
listed as authorised 
signatory in AMP 
Bank Confirmation 

Officers corrected the oversight of not adding the 
new Finance Manager as an authorised signatory 
per the Shire’s May 2024 instruction. Bank access 
was updated in December 2024, and Officers will 
continue to ensure that signatories are promptly 
updated as staff changes occur. 

Bank access 
updated December 
2024. Continued 
effort to be made to 
remove signatories 
as staff changes. 

Guidelines for 
general journals 

The Shire's current journal procedures have been 
deemed satisfactory by the external auditors Nexia 
in its 2023/24 audit process. To ensure continued 
accuracy and compliance, Officers will formalise the 
Management Guidelines for General Journals based 
on these existing practices. This update will be 
completed by 30 June 2025. 

Procedure to be 
updated and 
implemented before 
end of financial year 
30 June 2025. 
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A copy of the audit findings report is presented in Appendix 1. 

OPTIONS 

The ARC has the following options: 

Option 1: The ARC could recommend that Council receives the status update on progress towards 
the remaining ten (10) Findings of 2022/2023 and eleven (11) new Findings from 2023/24 
audit and requests the Chief Executive Officer to provide an update on the 2023/24 
Findings and 2024/25 Interim findings at its September 2025 meeting. 

Option 2: The ARC could recommend that Council does not receives the status update on progress 
towards the remaining ten (10) Findings of 2022/2023 and eleven (11) new Findings from 
2023/24 audit and requests the Chief Executive Officer to provide an update on the 
Findings at its September 2025 meeting. 

Option 3: The ARC could recommend that Council requests more information from the Chief 
Executive Officer on the remaining ten (10) Findings of 2022/2023 and eleven (11) new 
Findings from 2023/24 audit and identifies what that information is. 

Option 1 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

Executive Leadership Team 

Strategic 

Council Plan 2025-2035 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance 

Policy Related 

G17  Integrated Planning and Reporting - Planning 

G19  Risk Assessment and Management 

Financial 

There are no direct financial implications relating to the risk assessment of the Audit Findings. 

Legal and Statutory 

Section 7.12A of the Local Government Act 1995 is applicable and states: 

“7.12A. Duties of local government with respect to audits 

 (1) A local government is to do everything in its power to —  

 (a) assist the auditor of the local government to conduct an audit and carry out the 
auditor’s other duties under this Act in respect of the local government; and 

 (b) ensure that audits are conducted successfully and expeditiously. 

 (2) Without limiting the generality of subsection (1), a local government is to meet with the 
auditor of the local government at least once in every year. 

 (3) A local government must — 

 (aa) examine an audit report received by the local government; and 

 (a) determine if any matters raised by the audit report, require action to be taken by the 
local government; and 
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 (b) ensure that appropriate action is taken in respect of those matters. 

 (4) A local government must —  

 (a) prepare a report addressing any matters identified as significant by the auditor in 
the audit report, and stating what action the local government has taken or intends 
to take with respect to each of those matters; and  

 (b) give a copy of that report to the Minister within 3 months after the audit report is 
received by the local government.  

 (5) Within 14 days after a local government gives a report to the Minister under 
subsection (4)(b), the CEO must publish a copy of the report on the local government’s 
official website.” 

The Local Government (Audit) Regulations 1996 provides the legislative framework for the conduct 
of audits in local government and the role of the ARC in considering the results of those audits.  

Risk Related 

Failure to undertake the actions documented in the report could result in financial risk for the Shire. 

Workforce 

The scope of this report can be accommodated within current operational capacity and via contractor 
support which is already in place. 

VOTING REQUIREMENTS  

Absolute Majority: No  

COMMITTEE RECOMMENDATION   

Moved: Ms Shona Zulsdorf Seconded: Mr Justin Lee 

That, with regard to the Update on the Findings Identified During the 2022/23 and 2023/24 
Audits, the Audit and Risk Committee recommends that Council: 

1. Receives the status update on progress towards the remaining ten (10) Findings of 
2022/23 and eleven (11) new Findings from 2023/24 audit, as detailed in this report, 
noting those which are resolved or the intended timeframe for completion. 

2. Requests the Chief Executive Officer to provide an update on the Findings identified 
during the 2023/24 Audits and 2024/25 Interim Audit to the Audit and Risk Committee 
at its September 2025 meeting. 

 

In Favour: Crs Kevin Trent, Denese Smythe, Peter Wright, Justin Lee and Shona 
Zulsdorf 

Against: Nil 

CARRIED 5/0 
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NEW AUDIT SNAPSHOT
06/06/2025

21
GOALS  

87%
GOAL COMPLETION

AUDITS PLAN

AUDIT FINDINGS 2022/23

Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Signi�cant Yes The timely
preparation and
independent review
of monthly bank
reconciliations is a
key control for
ensuring �nancial
transactions are
valid, complete and
accurately re�ected
in the �nancial
records and bank
accounts. This
absence of this key
�nancial control may
increase the risk of
fraudulent
transactions, errors
or omission going
undetected,
resulting in
misstatements
within the Shire’s
�nancial statements

NEW

Conseq
uence:
Moderat
e

Likeliho
od:
Possible

Risk
Rating:
High

We recommend that the
Shire review its bank
reconciliation processes
to ensure the monthly
bank reconciliations are
appropriately prepared
and reviewed in a timely
manner. The bank
reconciliation process
should include ensuring
supporting
documentation to the
reconciliation is readily
available to allow the
Shire to perform an
effective review. The
Shire should ensure an
adequate level of
training is provided to
staff performing the
reconciliation. The
reviewer should also
ensure that reconciling
items are accurate and
supported and evidence
of independent review is
maintained.

Agreed bank
reconciliations
were not
conducted in a
timely fashion in
the 2022/23
Financial Year due
to lack of staff.
The �nancial
services contract
established with
Moore Australia in
2023/24 has
allowed for the
review of the bank
reconciliation
process and
training of �nance
team members.
This has now
been completed,
and Trust
accounts are up to
date. The
remainder of
Municipal
reconciliations will
be completed in
March 2024. This
process will now
be undertaken
weekly for
Municipal
reconciliations
and monthly for
Trust due to the
lower activity. This
can be tested in
the 2023/24
Interim Audit.

Adequate NEW

Residual
Consequen
ce:
Moderate

Residual
Likelihood:
Likely

Residual
Risk
Rating:
High

Treat Rebecca Palumbo:
2022/23 Bank
Reconciliations
updated with
$10,000 of
outstanding
transactions.
Investigation
needed to
determine action in
regard to
these outstanding
items. To be
actioned by June
2025 by Finance
Manager.
06/06/2025

Vanessa Green:
Continue to work
towards weekly
Municipal
reconciliations and
monthly Trust
reconciliations.
Ongoing staff
training.
05/06/2024

54%
54 / 100

46%
behind

Untimely
preparation and
review of bank
reconciliations
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Signi�cant No Where assets are
not depreciating in
line with their useful
lives, there is a risk
that the depreciation
expense and value
of Property, Plant
and Equipment and
Infrastructure may
be materially
misstated. Further
where depreciation
applied does not
re�ect an assets
use, this can cause
di�culties in asset
management
planning.

NEW

Conseq
uence:
Extreme

Likeliho
od:
Possible

Risk
Rating:
Extreme

The Shire review the
depreciation rates
applied to all assets to
ensure that they are the
correct rates in-line with
revaluation reports or
where appropriate,
updated useful life
estimations.

The depreciation
calculations are
undertaken in
accordance with
Australian
Accounting
Standards. Errors
that resulted in a
misstatement of
the depreciation
have been found
and corrected.

Adequate NEW

Residual
Consequen
ce: Major

Residual
Likelihood:
Likely

Residual
Risk
Rating:
High

Treat Rebecca Palumbo:
Considered as part
of 2023/24 Audit
process
06/06/2025

Codey Redmond:
no longer audit
�nding
28/02/2025

100%
100 / 100

-

Depreciation of
assets
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Signi�cant No As a result of the
matters highlighted
above, the �nancial
statements
approved to release
by the Shire to the
auditors were
incorrect and did not
agree to the
underlying �nancial
records.
Signi�cant
additional time and
effort has been
committed by the
audit team to try and
progress this audit
to a point.
Further, without
timely consideration
of the Shire’s ability
to ful�ll its reporting
responsibilities
these may not be
met.
Additionally, a delay
in receiving
appropriate
documents and
evidence can create
ine�ciencies and
productivity of the
audit. In the absence
of su�cient
appropriate audit
evidence, we may
not be able to
comfortably
conclude on such
transactions and
balances.

NEW

Conseq
uence:
Major

Likeliho
od:
Unlikely

Risk
Rating:
High

We recommend the
Shire review its key
accounting function set
up to ensure that it is �t
for purpose and able to
meet the required
deliverables. The Shire
must ensure all
information to support
the preparation of the
�nancial report are
complete, accurate and
available for the audit
team to inspect.
Further, to ensure that
the Shire is suitably
audit ready at the
commencement of each
phase of the audit it is
preferrable that the
Shire utilise the varying
Better Practice Guides
the OAG has developed
and ensure all requested
information is available.

The Shire can
demonstrate that
it commenced
collecting the
information
requested in the
PBS in April of
2023. Prior to
onsite testing the
majority of the
PBS requirements
had been
collected and
transmitted. There
were numerous
instances where
audit documents
were transmitted,
only to be
subsequently re-
requested by the
audit team. This
pattern persisted
even after the
audit
recommenced in
January 2024,
with information
submitted being
immediately
demanded again
by the OAG. It is
worth noting that
OAG o�cers
frequently failed
to provide
adequate time for
thorough
responses from
Shire of York staff,
this will be
thoroughly
discussed at the
Exit Interview.

Adequate NEW

Residual
Consequen
ce: Major

Residual
Likelihood:
Possible

Residual
Risk
Rating:
High

Treat Rebecca Palumbo:
Reviewed as part of
2023/24 Audit
process and
determined to no
longer be a �nding.
06/06/2025

Alina Behan:
The splitting of the
former Senior
Finance Role into
two positions -
Senior Finance, and
Rates and Debtors
has allowed the
Senior Finance
O�cer to prioritise
auditors' requests
and has freed up the
Finance Manager to
concentrate on
budget preparation.
The interim audit
was completed in
July 2024, and the
Shire was able to
provide all
requested samples
to the external audit
�rm Nexia.
02/08/2024

100%
100 / 100

-

Audit readiness and
quality of �nancials
and supporting
documentation
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Signi�cant Yes PPE account
reconciliations not
prepared and
reviewed in a timely
manner increase the
risk of unreconciled
items and errors
being undetected
and/or not promptly
corrected.

NEW

Conseq
uence:
Major

Likeliho
od:
Possible

Risk
Rating:
Extreme

We recommend the
Shire prepare and review
its Property, Plant &
Equipment account
reconciliations in a
timely manner.

Persistent delays
in �nalising the
Annual Financial
Report have once
more hindered the
timely completion
of procedures for
the 22/23
Financial Year.
This ongoing
delay prevents the
initiation of new
�scal year asset
transactions and
disposals until the
previous year's
�nancials have
been o�cially
adopted.

Adequate NEW

Residual
Consequen
ce: Major

Residual
Likelihood:
Likely

Residual
Risk
Rating:
High

Treat Rebecca Palumbo:
Although not
presented in in
�ndings for 2023/24
�nal audit it has
been found as a
preliminary item in
the 2024/25 interim
audit. Previous
advice from Moore
was to not reconcile
assets until after
the annual report
has been audited as
it can be di�cult to
report retrospective
changes.
06/06/2025

Anneke Birleson:
As part of the
Workforce Plan
recommendations
an additional
resource has been
established. This
position has  been
�lled with assets
being a key focus
area.
06/06/2024

100%
100 / 100

-

Untimely
preparation and
review of the
property, plant and
equipment
reconciliation
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Signi�cant No Without appropriate
checks and
reconciliations to
demonstrate and
verify the
completeness of the
revaluation process
and the asset
register, there is an
increased risk of
material
misstatement in
�nancial reports.
Further, where clear
documentation is
unable to be
provided to support
movements between
balances or
amounts are
unreconciled there is
a risk that assets
may be duplicated
or mistakenly
removed from the
asset register.
Incorrect application
of legislative and
accounting standard
requirements
increases the risk of
a material
misstatement within
the �nancial report.

NEW

Conseq
uence:
Major

Likeliho
od:
Possible

Risk
Rating:
Extreme

Management should
ensure robust
procedures are in place
to ensure the accuracy
and completeness of
the �xed assets
reported in the �nancial
statements and
captured through the
revaluation process.
Further, management
should ensure
documentation relating
to these reconciliations
is readily available.
Management should
thoroughly review and
analyse the balances
above, errors should be
corrected.

Assets subject to
revaluation have
been examined
and all variances
accounted for.
This is now
resolved.
This has
highlighted the
need for a
thorough review
of all asset
classes with
regard to the
capturing of asset
information,
naming and
classi�cation.
Guidance will be
sought, and staff
trained on the
capitalisation of
assets to ensure
that su�cient
data is captured in
the �nance
system to ensure
assets are able to
be revalued.

Inadequate NEW

Residual
Consequen
ce: Major

Residual
Likelihood:
Likely

Residual
Risk
Rating:
High

Treat Rebecca Palumbo:
Reviewed as part of
the 2023/24 audit
process and
determined to no
longer be a �nding.
Councils next fair
value review is due
in 2026/27 for
roads, drainage,
bridges and
footpaths.
06/06/2025

Vanessa Green:
Identi�ed need for
review of all asset
classes and asset
management
procedures
including capture in
asset registers
05/06/2024

100%
100 / 100

-

Asset revaluations
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Signi�cant Yes Without regular
monitoring of a
grant register, the
Shire is exposed to
an increased risk of
non-compliance with
agreements,
unrecorded
transactions in the
general ledger, and
undisclosed
commitments in the
�nancial
statements.
In addition current
practice may result
in non-compliance
with AASB 15 or
1058 as no
assessment has
been made to
determine the
appropriate
recognition of
revenue of each
grant, being either
on receipt or over
time. Incorrect
revenue recognition
may cause
inaccuracies in the
annual �nancial
statements and the
Shire’s monthly
�nancial information
meaning �nancial
decision making
may be ill-informed.

NEW

Conseq
uence:
Major

Likeliho
od:
Unlikely

Risk
Rating:
High

The Shire should review
its current practice and
implement a standard
process to ensure its
grant register is
appropriately
maintained to address
the risks noted above.
The Shire should
retrospectively
complete a detailed
revenue recognition
assessment of its grant
revenue streams. This is
to conclude if a
particular grant revenue
stream or transaction
arises from an
enforceable contract
with a customer and has
su�ciently speci�c
performance
obligations. The
assessment will trigger
the revenue recognition
requirements under
AASB 15, or if it falls
outside this scope,
under AASB 1058, so
that revenue is not
misstated for the 2023-
24 �nancial year.

Historically an
excel workbook
has been used for
the Grants
Register where
every Responsible
O�cer is required
to add any new
grants and update
any other relevant
information.
Senior Finance
O�cer would
update income
and expenditure
monthly and email
register to all staff
each month for
review and
update.
This register has
been superseded
by the
Government
Frameworks IPR
software which
will be
implemented in
2024. Progress
can be tested
during Interim and
Final Audits for
2023/24.

Inadequate NEW

Residual
Consequen
ce: Major

Residual
Likelihood:
Likely

Residual
Risk
Rating:
High

Treat Rebecca Palumbo:
Reviewed as part of
the 2023/24 audit
process and
determined to no
longer be a �nding.
Ongoing efforts are
being made in
improving
registering and
tracking grants.
Work in progress.
06/06/2025

Vanessa Green:
Grant monitoring
through Cascade
still in development,
procedures to be
de�ned
05/06/2024

50%
50 / 100

50%
behind

Moderate Yes The use of outdated
base rate for plant
recovery cost and
the application of
indirect/overhead
cost recovery rate
increases the risk of
the project/�xed
assets costs being
misstated.

NEW

Conseq
uence:
Moderat
e

Likeliho
od:
Unlikely

Risk
Rating:
High

The Shire should review
the base rate for plant
recovery costs and the
indirect/overhead cost
recovery rate to
determine their currency
and accuracy.

This work has not
been completed
but assistance in
ensuring a robust
process has been
sought via the
contract with
Moore Australia.

Inadequate NEW

Residual
Consequen
ce:
Moderate

Residual
Likelihood:
Likely

Residual
Risk
Rating:
High

Treat Rebecca Palumbo:
Reviewed as part of
the 2023/24 audit
process and
determined to no
longer be a �nding.
To be reviewed each
year when preparing
budget. Workshop
held this week
06/06/2025

Vanessa Green:
In progress
05/06/2024

20%
20 / 100

80%
behind

Monitoring of grants
income and
expenses

Plant recovery cost
base rate and
indirect/overhead
cost allocation rate
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Moderate No Incorrect
capitalisation could
result in asset,
depreciation and
expense accounts
being misstated.

NEW

Conseq
uence:
Moderat
e

Likeliho
od:
Unlikely

Risk
Rating:
High

The Shire should ensure
that only valid items are
capitalised and develop
a policy and procedure
providing guidance on
the accounting
treatment for costs
relating to capital
projects.

Noted. The Shire
will review this
requirement to
see whether it is
applicable.

Inadequate NEW

Residual
Consequen
ce:
Moderate

Residual
Likelihood:
Likely

Residual
Risk
Rating:
High

Treat Rebecca Palumbo:
PPR progressing
through Aust Govt
processes
19/12/2024

Rebecca Palumbo:
Ongoing. Risk plan
developed
19/12/2024

100%
100 / 100

-

Minor No Use of asset
addition forms
allows the asset
team to clearly
communicate
speci�c information
such as useful lives
and date assets
were received to the
�nance team for
input into the
accounting records.

NEW

Conseq
uence:
Minor

Likeliho
od:
Possible

Risk
Rating:
High

The Shire should
implement the use of
asset addition forms.

This
recommendation
is noted, we will
look to implement
this in 2024.

Inadequate NEW

Residual
Consequen
ce: Minor

Residual
Likelihood:
Almost
Certain

Residual
Risk
Rating:
High

Treat Rebecca Palumbo:
Reviewed as part of
the 2023/24 audit
process and
determined to no
longer be a �nding.
06/06/2025

Codey Redmond:
Asset acquisition
and disposal forms
created and
implemented
01/07/2024 for
2024/25 �nancial
year
02/09/2024

100%
100 / 100

-

Works in progress
for capital projects

No asset addition
forms
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Moderate Yes When assets are not
assigned a
depreciation rate, or
when assets are not
being depreciated
this can lead to an
understatement in
depreciation
expense and an
overstatement in the
net book value of
assets being
reported in the
�nancial
statements. This
can also result in
assets not re�ecting
their accurate future
service potential.

NEW

Conseq
uence:
Minor

Likeliho
od:
Possible

Risk
Rating:
High

The Shire should ensure
that depreciation rates
are assigned for asset
additions on acquisition
and that depreciation
charge is consistently
and accurately
generated by the asset
module.
Furthermore, the Shire
should review the
depreciation rate of all
assets to ensure they
are aligned with the
remaining economic
bene�ts and future
service potential of
these assets.

Please see
comments at
Finding 11.
Assets subject to
revaluation have
been examined
and all variances
accounted for.
This is now
resolved. This has
highlighted the
need for a
thorough review
of all asset
classes with
regard to the
capturing of asset
information,
naming and
classi�cation.
Guidance will be
sought, and staff
trained on the
capitalisation of
assets to ensure
that su�cient
data is captured in
the �nance
system to ensure
assets are able to
be revalued.

Inadequate NEW

Residual
Consequen
ce: Minor

Residual
Likelihood:
Almost
Certain

Residual
Risk
Rating:
High

Treat Rebecca Palumbo:
Reviewed as part of
the 2023/24 audit
process and
determined to no
longer be a �nding.
06/06/2025

Vanessa Green:
Identi�ed need for
review of all asset
classes and asset
management
procedures
including capture in
asset registers
05/06/2024

100%
100 / 100

-

Assets with no
depreciation
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AUDIT FINDINGS 2023/24

Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Signi�cant Yes The timely
preparation and
independent review
of monthly bank
reconciliations is a
key control for
ensuring �nancial
transactions are
valid, complete and
accurately re�ected
in the �nancial
records and bank
accounts. This
absence of this key
�nancial control may
increase the risk of
fraudulent
transactions, errors
or omission going
undetected,
resulting in
misstatements
within the Shire’s
�nancial statements

We recommend that the
Shire review its bank
reconciliation processes
to ensure the monthly
bank reconciliations are
appropriately prepared
and reviewed in a timely
manner. The bank
reconciliation process
should include ensuring
supporting
documentation to the
reconciliation is readily
available to allow the
Shire to perform an
effective review. The
Shire should ensure an
adequate level of
training is provided to
staff performing the
reconciliation. The
reviewer should also
ensure that reconciling
items are accurate and
supported and evidence
of independent review is
maintained.

Signi�cant
progress has been
made against this
item, but works
are yet to be
completed.
Finalisation of the
outstanding bank
reconciliations is
on track for
December 2024.

Adequate Treat Rebecca Palumbo:
Progress has been
made in addressing
this issue in
previous years.
Reconciliation’s will
likely be found as an
item in 2024/25.
Municipal & Trust
reconciliations for
the period July-
December 2024
have been actioned
with staff now
clarifying
unreconciled items.
Staff are working on
unreconciled items
in the 2024/25 year
before working on
unreconciled items
from prior years.
06/06/2025

Rebecca Palumbo:
My coment was
incorrect and should
not be relied on
26/05/2025

53%
53 / 100

47%
behind

Untimely
preparation and
review of bank
reconciliations
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Signi�cant Yes In the absence of
su�cient and
appropriate
segregation of
duties there is an
increased risk of
erroneous or
fraudulent
payments. Further
there is a heightened
risk of the Shire
ordering and
committing to
unauthorised goods
or services.
Where purchases
are centralised to
the individual
business units, this
may hamper the
effectiveness of the
delegated �nancial
authority control
mechanism as well
as the e�ciency of
business operations

The Shire should review
its underlying policies,
procedures, systems
and controls around
ordering, receipting and
approving payment of
goods and services.
Policies and procedures
implemented should
ensure su�cient and
appropriate segregation
of duties is achieved
and these should be
communicated to all
staff.
The Shire should also
review its delegated
�nancial authority to
ensure it remains
appropriate to meet the
Shire’s risk assessment
and procurement
requirements.
As part of ensuring
segregation of duties,
where purchases are
initiated in business
units that are not their
own, relevant managers
should undertake
checks and make
enquiries as necessary
to verify and authorise
each transaction.

This was
considered as part
of the Audit Reg
17 and FMR Reg 5
Review in 2023.
The
recommendations
regarding
segregation of
duties were
received by
Council at its
December 2023
OCM and the
corresponding
updates to Policy
F2 - Procurement
adopted. The
residual risk after
the
implementation of
these
recommendations
was presented to
the Audit and Risk
Committee (ARC)
at its June 2024
meeting. ARC
considered this
item and
recommended to
Council that
appropriate
adjustments had
been taken to
segregate
purchasing duties
noting that this
would not always
be possible. At its
June 2024
Ordinary Meeting,
Council agreed
with the
recommendation
and voted to
accept the
residual risk.

Effective Treat Rebecca Palumbo:
The lack of
segregation of
duties in purchasing
was addressed
during the Audit Reg
17 and FMR Reg 5
Review in 2023.
Recommendations
were received by the
Council in
December 2023,
leading to updates
to Policy F2 -
Procurement. The
Audit and Risk
Committee (ARC)
reviewed the
residual risk in June
2024 and
recommended that
appropriate
adjustments had
been made,
acknowledging that
complete
segregation may not
always be feasible.
The Council
accepted the
residual risk for
2022/23 and
2023/24 at its June
2024 meeting.
06/06/2025

Vanessa Green:
Council resolved to
accept the residual
risk
06/03/2025

100%
100 / 100

-

Lack of segregation
of duties with
purchasing
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Signi�cant Yes Where payroll
reconciliations are
not completed, there
is a risk the General
Ledger is inaccurate
and not a complete
representation of
payroll related
payments.
Inadequate
independent review
of the payroll
reconciliations
increases the risk of
errors, omissions or
fraud going
undetected.

We recommend
management to ensure
that fortnightly payroll
reconciliations are
adequately performed,
and evidence of
independent review is
retained.

As noted by the
auditors this
process has been
undertaken
fortnightly since
December 2023.

Effective Treat Rebecca Palumbo:
Fortnightly payroll
reconciliations have
been consistently
conducted since
December 2023.
External auditors
Nexia have
con�rmed that this
issue has been
resolved and will not
pose a problem in
the future.
External auditors
Nexia
acknowledged the
issue has been
addressed since
December 2023 and
will not be an issue
going forward.
06/06/2025

Codey Redmond:
Process completed
and undertaken
before audit in
December 2023. 
28/02/2025

100%
100 / 100

-

Fortnightly payroll
reconciliations
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Signi�cant No If subsequent
payments are not
reviewed for
additional liabilities
at balance date,
there is a risk of
liabilities and other
areas of the
�nancial report
being incomplete
and materially
misstated.

We recommend that
management puts in
place a process to
ensure that year-end
invoices are captured
appropriately in the
correct period.

Noted. A process
will be developed
to prevent
recurrence of this
incorrect posting.

Effective Treat Rebecca Palumbo:
A one-time error in
posting periods
occurred due to
staff changes at the
end of the year.
Implementing
robust bank
reconciliations will
help to promptly
identify and address
any future errors.
The error was
corrected by
journaling to the
appropriate period
as directed by
auditors.
 
Journaled to correct
period at direction
of auditors in
December 2024
06/06/2025

Codey Redmond:
one off error caused
by change of staff
at end of �nancial
year.
28/02/2025

100%
100 / 100

-

Unrecorded
liabilities
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Moderate Yes Purchases made
without authorised
purchase orders
may increase the
risk of unauthorised
expenditure
occurring and going
undetected. Further
it is more di�cult for
the Shire to track
whether expenditure
incurred is in line
with budgets or
expectations and is
dependent on the
receipt of a tax
invoice.

Purchase orders are an
important control in the
procurement process as
they ensure purchases
are appropriate,
necessary and comply
with procurement
policies prior to the
receipt of goods or
services.
The Shire should ensure
that purchase orders are
raised and approved
prior to the ordering of
goods and or services.

At its June 2024
meeting the Audit
and Risk
Committee (ARC)
considered this
item and
recommended to
Council that
appropriate
controls were in
place and that the
treatment for non-
compliance would
be education and
training followed
by a HR process
where applicable.
At its June 2024
Ordinary Meeting
Council agreed
with the
recommendation
of the ARC and
voted to accept
the residual risk.

Adequate Treat Rebecca Palumbo:
The Audit and Risk
Committee (ARC)
reviewed the
untimely approval of
purchase orders in
June 2024 and
recommended that
appropriate controls
were in place. The
treatment for non-
compliance
includes education
and training,
followed by HR
processes where
applicable. The
Council accepted
the residual risk for
2022/23 and
2023/24 during its
June 2024 meeting.
06/06/2025

Vanessa Green:
Council resolved to
accept the residual
risk
06/03/2025

100%
100 / 100

-

Moderate No There is an
increased risk of
inappropriate usage
of inventory in the
absence of
controlsaround
inventory. There is a
further risk that
inventory may not be
fairly stated at year-
end.

We recommend
management puts in
place a more stringent
tracking mechanism for
usage of inventory in
order to mitigate any
inappropriate usage and
/ or incorrect
recognition of inventory
balance.

Agreed. This was
identi�ed as a
weakness
particularly in
relation to fuel
supplies where
the largest
variance has been
recorded. The
installation of a
new fuel tank will
require the
immediate
recording of
information and
should prevent
recurrence.

Inadequate Treat Lindon Mellor:
24/02/2025 - New
pump system in
place which digitally
records
24/02/2025

100%
100 / 100

-

Untimely approval
of purchase orders

Lack of control on
tracking usage of
inventory
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Moderate No Access privileges for
users beyond those
necessary to
perform their
assigned duties
might result in the
recording of
unauthorised, non-
existent or
inaccurate
transactions,
improper changes to
data, or destruction
of data.

Super user access
should be limited to
privileged users (ideally
in the IT service
providers/IT
departments).

At its June 2024
meeting the Audit
and Risk
Committee (ARC)
considered this
item and
recommended to
Council that
appropriate
access was in
place. At its June
2024 Ordinary
Meeting, Council
agreed with the
recommendation
of the ARC and
voted to accept
the residual risk.
Noting the
recommendation
of the auditors,
the Shire will trial
a restricted
access for the
Finance Manager
for a period of 6
months from
January 2025
assessing the
impact upon
�nancial
operations.
Should this be
successful the
restricted access
will be put in place
permanently.

Inadequate Treat Rebecca Palumbo:
At its June 2024
meeting the Audit
and Risk Committee
(ARC) considered
this item and
recommended to
Council that
appropriate access
was in place. At its
June 2024 Ordinary
Meeting, Council
agreed with the
recommendation of
the ARC and voted
to accept the
residual risk.
In line with the
auditors'
recommendation,
the Shire
implemented a trial
of restricted access
for the Finance
Manager beginning
in January 2025 to
assess the impact
on �nancial
operations.
Following a
successful trial, the
restricted access
will now be
implemented on a
permanent basis.
06/06/2025

Vanessa Green:
Council resolved to
accept the residual
risk
06/03/2025

100%
100 / 100

-

Inappropriate User
Access in Synergy
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Moderate No The accumulation of
numerous low value
assets in the FAR
can impact the
e�ciency of asset
management and
may lead to
potential
inaccuracies in
�nancial reporting.
Also, the FAR might
be carrying assets
which no longer
physically exist at
the Shire.

It is recommended for
the Management to
periodically review the
FAR along with physical
existence of assets to
ensure the FAR carries
only those assets which
are in use by the Shire.

For surety we will
complete a review
of all older assets
with a low
carrying value and
remove any found
to no longer be in
use. Asset
addition and
disposal
processes are
already in use by
the Shire however,
we acknowledge
there may be
items that were
disposed of prior
to the
commencement
of these
processes which
warrant
investigation and
appropriate
treatment.

Inadequate Treat Rebecca Palumbo:
A review of older
assets with low
carrying values will
be conducted to
remove any that are
no longer in use or
have fallen below
material threshold.
While asset addition
and disposal
processes are
already in place, we
acknowledge that
some items
disposed of before
these processes
began may require
investigation and
appropriate
treatment. These
assets will be
removed from the
register before the
end-of-year asset
reconciliation in
June 2024
 
Assets no longer in
use or immaterial
were removed prior
to interim audit in
May 2025
06/06/2025

82%
82 / 100

18%
behind

Old PPE assets
carried in the Fixed
Asset Register
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Minor No Untimely review and
update of the credit
card policy poses a
risk that the control
procedure is
implemented is
outdated or
inappropriate.

We recommend
management to review
the credit card policy on
an annual basis and
update the procedure in
line with Shire’s internal
control.

The review period
of all policies was
considered as the
Shire moved to its
Integrated
Planning and
Reporting
software. It was
identi�ed that a
two year review of
Policy F6 –
Corporate Credit
Card Policy was
su�cient, thus
Policy F6 was not
due for review
within the
reporting period.
The current policy
has been reviewed
by the Executive
Leadership Team
and there are no
circumstances
that require
amendments.
O�cers will
present this to
Council for noting
in December
2024.

Inadequate Treat Vanessa Green:
Council considered
review of credit card
policy at its
December 2024
OCM 
06/03/2025

100%
100 / 100

-

Minor No There is the risk that
the parties no longer
associated with the
Shire have access to
the Shire’s bank
accounts and may
result in
unauthorised access
or processing of
unauthorisedpayme
nts.

It is recommended
management removes
terminated employees
as authorised bank
signatories.

Noted. We have
instructed the
bank to remove
the terminated
employee. We
note that our new
Finance Manager
was not added as
an authorised
signatory as per
our May 2024
instruction and
are seeking
correction to this
also.

Inadequate Treat Rebecca Palumbo:
Bank access
updated December
2024. Continued
effort to be made to
remove signatories
as staff changes.
06/06/2025

Codey Redmond:
oversite by IAM
banking who
manages our AMP
investments.
problem recti�ed
while auditors
where still onsite. 
28/02/2025

100%
100 / 100

-

Untimely review of
the credit card
policy

Former employee
listed as authorised
signatory in AMP
Bank Con�rmation
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Goal Audit … Prior … Implication Risk As… Audit Recommenda… Management … Rate Add… Residual Ri… Treat… Comment Comp…

Minor Yes Where journal
procedures are not
regularly updated,
there is a risk that
they are no longer
effective and do not
re�ect current
requirements,
internal practice or
expectations.

The Shire should ensure
that the Management
Guidelines General
Journals procedure is
updated.

Noted.  Inadequate Treat Rebecca Palumbo:
The Shire's current
journal procedures
have been deemed
satisfactory by the
external auditors
Nexia in its 2023/24
audit process. To
ensure continued
accuracy and
compliance, O�cers
will formalise the
Management
Guidelines for
General Journals
based on these
existing practices.
This update will be
completed by 30
June 2025.
06/06/2025

Rebecca Palumbo:
Process
documented @Code
y Redmond @Iona
Sheehan-Lee please
provide copy of
process and upload
to this Goal. Also
share with ACEO.
Thanks
11/05/2025

75%
75 / 100

25%
behind

Guidelines for
general journals
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10 MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN 

Nil  

11 QUESTIONS FROM MEMBERS WITHOUT NOTICE 

Nil 

12 BUSINESS OF AN URGENT NATURE INTRODUCED BY DECISION OF THE 
MEETING 

MOTION 

COMMITTEE RECOMMENDATION   

Moved: Cr Denese Smythe Seconded: Cr Peter Wright 

That the Audit and Risk Committee agrees to accept and consider the Late Report: 

1. 12.1 - Review of Terms of Reference. 

 

In Favour: Crs Kevin Trent, Denese Smythe, Peter Wright, Justin Lee and Shona Zulsdorf 

Against: Nil 

CARRIED 5/0 

 

 

12.1 REVIEW OF TERMS OF REFERENCE 

File Number: 4.9510 

Author: Vanessa Green, Council & Executive Support Officer  

Authoriser: Alina Behan, Acting Chief Executive Officer  

Previously before 
Council: 

Not applicable  

Disclosure of 
Interest: 

Nil  

Appendices: 1. Terms of Reference Review ⇩   

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Legislative 

PURPOSE OF REPORT 

This report presents a review of the Audit & Risk Committee’s Terms of Reference (ToR) to reflect 
legislative changes. 
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BACKGROUND 

Amendments to Section 5.12 of the Local Government Act 1995 require Councils to appoint new 
Committee Presiding Members and Deputy Presiding Members by 1 July 2025.  

Additionally, once Section 87 of the Local Government Amendment Act 2024 commences, local 
governments will be required to appoint an independent person to the roles of Presiding Member 
and Deputy Presiding Member of the newly named Audit, Risk and Improvement Committee (ARIC).   

A separate report is presented to this meeting which considers the appointment of the independent 
Presiding Member and Deputy Presiding Member and noting the expression of interest for external 
members. 

COMMENTS AND DETAILS 

To address the above-mentioned legislative changes to audit committees, the ToR has been 
reviewed and a copy is presented in Appendix 1. 

OPTIONS 

The Audit & Risk Committee has the following options: 

Option 1: The Audit & Risk Committee could recommend that Council choose not to adopt the 
reviewed ToR. 

Option 2: The Audit & Risk Committee could choose to recommend Council adopt the reviewed 
ToR. 

Option 2 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

Council’s Audit & Risk Committee External Members 

Executive Leadership Team 

Department of Local Government 

Strategic 

Council Plan 2025-2035 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance 

Policy Related 

E1  Code of Conduct – Council Members, Committee Members & Candidates  

Financial 

Nil in relation to the reviewed ToR. 

Legal and Statutory 

Section 7.1A of the Local Government Act 1995 is applicable and states: 

“7.1A. Audit committee 

 (1) A local government is to establish an audit committee of 3 or more persons to exercise the 
powers and discharge the duties conferred on it. 

 (2) The members of the audit committee of a local government are to be appointed* by the 
local government and at least 3 of the members, and the majority of the members, are to 
be council members. 
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 * Absolute majority required. 

 (3) A CEO is not to be a member of an audit committee and may not nominate a person to be 
a member of an audit committee or have a person to represent the CEO as a member of 
an audit committee. 

 (4) An employee is not to be a member of an audit committee.” 

Regulation 16 of the Local Government (Audit) Regulations 1996 is applicable and states: 

“16. Functions of audit committee 

  An audit committee has the following functions — 

 (a) to guide and assist the local government in carrying out — 

 (i) its functions under Part 6 of the Act; and 

 (ii) its functions relating to other audits and other matters related to financial 
management; 

 (b) to guide and assist the local government in carrying out the local government’s 
functions in relation to audits conducted under Part 7 of the Act;  

 (c) to review a report given to it by the CEO under regulation 17(3) (the CEO’s report) 
and is to —  

 (i) report to the council the results of that review; and 

 (ii) give a copy of the CEO’s report to the council; 

 (d) to monitor and advise the CEO when the CEO is carrying out functions in relation 
to a review under — 

 (i) regulation 17(1); and 

 (ii) the Local Government (Financial Management) Regulations 1996 
regulation 5(2)(c); 

 (e) to support the auditor of the local government to conduct an audit and carry out the 
auditor’s other duties under the Act in respect of the local government;  

 (f) to oversee the implementation of any action that the local government — 

 (i) is required to take by section 7.12A(3); and 

 (ii) has stated it has taken or intends to take in a report prepared under 
section 7.12A(4)(a); and 

 (iii) has accepted should be taken following receipt of a report of a review 
conducted under regulation 17(1); and 

 (iv) has accepted should be taken following receipt of a report of a review 
conducted under the Local Government (Financial Management) 
Regulations 1996 regulation 5(2)(c); 

(g) to perform any other function conferred on the audit committee by these regulations 
or another written law.” 

Risk Related 

The level of risk is reduced due to the provision of independent transparency and oversight with the 
appointment of suitably skilled and qualified external representatives. 

Workforce 

The scope of this report is managed within current operational capacity. 
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VOTING REQUIREMENTS  

Absolute Majority: No  

COMMITTEE RECOMMENDATION   

Moved: Ms Shona Zulsdorf Seconded: Cr Peter Wright 

That, with regard to Review of Terms of Reference, the Audit and Risk Committee 
recommends that Council:  

1. Notes the change of title of Council’s Audit and Risk Committee to the Audit, Risk and 
Improvement Committee. 

2. Adopts the reviewed Terms of Reference for the Audit, Risk and Improvement 
Committee, as presented in Appendix 1. 

 

In Favour: Crs Kevin Trent, Denese Smythe, Peter Wright and Shona Zulsdorf 

Against: Cr Justin Lee 

CARRIED 4/1 

 

  



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY071-06/25 - Appendix 1 Page 453 

  
Audit and Risk Committee Meeting Minutes  10 June 2025 

 

Item 12.1 - Appendix 1 Page 43 

  

Audit, & Risk & Improvement Committee 
Terms of Reference 
 

1 | P a g e  

 

Councillors - 

Up to three (3) Councillors as nominated by Council where two (2) external 
representatives are appointed; or 

Up to four (4) Councillors as nominated by Council where one (1) external 
representative is appointed; or 

nominated by Council where no external representative is able to be 
appointed 

Deputies/Proxies - 
All other Councillors are appointed as a Deputy/Proxy to a Member Councillor 
in the case of a Leave of Absence or Apology 

External 
Representation 

- 
Up to two (2) external members appointed through a competitive advertising 
process 

5 x Shire Staff  

(non-voting) 
- 

Chief Executive Officer 

Executive Manager, Corporate & Community Services 

Executive Manager, Infrastructure & Development Services 

Finance Manager Finance 

Council & Executive Support Officer 

Officer Responsible - Council & Executive Support Officer 

Meeting Schedule - At least Quarterly 

Meeting Location - Council Chambers, York Town Hall 

Quorum - As per Section 5.19 of the Local Government Act 1995 

Delegated Authority - Nil 

 

1. Name 
The name of the Committee is the Audit, and Risk & Improvement Committee (the CommitteeARIC). 
 

2. District/Area of Control 
Local Government boundaries of the Shire of York. 

 
3. Vision/Purpose 

The Committee ARIC plays a key role in assisting a local government to fulfil its governance and oversight 
responsibilities in relation to financial reporting, internal control structure, risk management systems, 
legislative compliance, ethical accountability and the internal and external audit functions.  

 
The Committee has the responsibility to: 
1. Review the internal and external auditor’s annual audit plans and the outcomes/results of all audits 

undertaken; 
2. Request the CEO to seek information or advice in relation to matters considered by the 

CommitteeARIC;  
3. Formally meet with internal and external auditors as necessary;  
4. Seek resolution on any disagreements between management and the external auditors on financial 

reporting; and  
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5. Make recommendations to Council with regards to matters within its scope of responsibility. 
 

This Terms of Reference (“ToR”) sets out the objectives, authority, membership, role, responsibilities 
and operation of the Committee. 

 
4. Statute 

Section 7.1A of the Local Government Act 1995 (the Act) requires that all local governments establish an 
audit committee. 

 
The Shire of York Local Government (Council Meetings) Local Law 2016 applies. 

 
5. Establishment 

The Committee ARIC was established as per Council Resolution of 25 November 2019 (121119). 
 

6. Functions 
Regulation 16 of the Local Government (Audit) Regulations 1996 defines the functions of an audit 
committee as: 
 

“16. Functions of audit committee 
  An audit committee has the following functions — 
 (a) to guide and assist the local government in carrying out — 
 (i) its functions under Part 6 of the Act; and 
 (ii) its functions relating to other audits and other matters related to financial 

management; 
 (b) to guide and assist the local government in carrying out the local government’s functions in 

relation to audits conducted under Part 7 of the Act;  
 (c) to review a report given to it by the CEO under regulation 17(3) (the CEO’s report) and is 

to —  
 (i) report to the council the results of that review; and 
 (ii) give a copy of the CEO’s report to the council; 
 (d) to monitor and advise the CEO when the CEO is carrying out functions in relation to a review 

under — 
 (i) regulation 17(1); and 
 (ii) the Local Government (Financial Management) Regulations 1996 regulation 5(2)(c); 
 (e) to support the auditor of the local government to conduct an audit and carry out the 

auditor’s other duties under the Act in respect of the local government;  
 (f) to oversee the implementation of any action that the local government — 
 (i) is required to take by section 7.12A(3); and 
 (ii) has stated it has taken or intends to take in a report prepared under 

section 7.12A(4)(a); and 
 (iii) has accepted should be taken following receipt of a report of a review conducted 

under regulation 17(1); and 
 (iv) has accepted should be taken following receipt of a report of a review conducted 

under the Local Government (Financial Management) Regulations 1996 
regulation 5(2)(c); 

 (g) to perform any other function conferred on the audit committee by these regulations or 
another written law.” 

 
The Committee ARIC is also to consider the report presented by the CEO in accordance with Regulation 
17 of the Local Government (Audit) Regulations 1996 being: 
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“17. CEO to review certain systems and procedures 
 (1) The CEO is to review the appropriateness and effectiveness of a local government’s systems and 

procedures in relation to —  
 (a) risk management; and 
 (b) internal control; and 
 (c) legislative compliance. 
 (2) The review may relate to any or all of the matters referred to in subregulation (1)(a), (b) and (c), but 

each of those matters is to be the subject of a review not less than once in every 3 financial years. 
 (3) The CEO is to report to the audit committee the results of that review.” 

 
In addition to the above the Committee’s ARIC’s other functions include: 

 
6.1 External Audits  

1. Provide guidance and assistance to Council as to the carrying out of the functions of the Shire 
in relation to external audits.   

2. Provide an opportunity for the Committee ARIC to meet with the external auditors to discuss 
any matters that the Committee or the external auditors believe should be discussed. 

3. Meet with the auditor annually to receive the audit report and make a recommendation to 
Council with respect to that report. 

4. Examine the reports of the auditor after receiving a report from the CEO on the matters to: 
a. Determine if any matters raised require action to be taken by the Shire; and 
b. Ensure that appropriate action is taken in respect of those matters. 
5. Consider and recommend adoption of the Annual Report to Council. Review any significant 

changes that may arise subsequent to any such recommendation but before the Annual 
Report is signed.   

6. Address issues brought to the attention of the CommitteeARIC, including responding to 
requests from Council for advice that is within the parameters of the Committee's ToR. 

 
Note: The Office of the Auditor General is responsible for conducting external audits. 

 
6.2 Internal Audits  

1. Provide guidance and assistance to Council as to the carrying out of the functions of the local 
government in relation to internal audits. 

2. Review and recommend the annual internal audit plan for endorsement by the Council and 
all major changes to the plan. Monitor that the internal auditor’s annual plan is linked with 
and covers the material business strategic risks and themes. 

3. Monitor processes and practices to ensure that the independence of the internal audit 
function is maintained. 

4. Annually review the performance of internal audits including the level of satisfaction with 
the internal audit function. 

5. Review all internal audit reports and provide advice to Council on significant issues (i.e. high 
and extreme) identified in audit reports and the action to be taken on issues raised, including 
identification and dissemination of good practice. 

6. Monitor management’s implementation of internal audit recommendations. 
7. Receive the findings of special internal audit assignments undertaken at the request of 

Council or CEO. 
8. Review the annual Compliance Audit Return and report to Council the results of that review 

in accordance with Section 7.13(1)(i) of the Local Government Act 1995. 
9. Consider the CEO’s Biennial Reviews of the appropriateness and effectiveness of the Shire’s 

systems and procedures in regard to risk management, internal control and legislative 
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compliance, required to be provided to the CommitteeARIC, and report to Council the results 
of those reviews in accordance with Regulation 17 of the Local Government (Audit) 
Regulations 1996.   

10. Oversee the process of developing and implementing the Shire’s fraud control arrangements 
to assist Council in ensuring it has appropriate processes and systems in place to detect, 
capture and effectively respond to fraud and improper activities. 

11. Consider the financial management systems and procedures in accordance with Regulation 
5(2) of the Local Government (Financial Management) Regulations 1996 within the statutory 
timeframes. 

 
6.3 Risk Management  

1. Ensure that management has in place a current and comprehensive enterprise Risk 
Management Framework and associated procedures for effective identification and 
management of Shire’s business and financial risks. 

2. Determine whether a sound and effective approach has been followed in managing the 
Shire’s major risks including those associated with individual projects, program 
implementation, and activities. 

3. Ensure the Shire identifies, reviews and regularly updates the strategic and operational risk 
profiles. 

4. Understand and endorse the Shire’s risk appetite. 
5. Oversee the periodic review of the Risk Management Framework. 

 
6.4 Business Continuity   

1. Ensure a sound and effective approach has been followed in establishing the Shire’s business 
continuity planning arrangements, including whether business continuity and disaster 
recovery plans have been periodically updated and tested. 

2. Oversee the periodic review of the Business Continuity FrameworkPlan. 
 

6.5 Financial Reporting   
1. Review significant accounting and reporting issues, recent accounting, professional and 

regulatory pronouncements and legislative changes, and understand their effect on the 
financial report. 

2. Review with management and the external auditors the results of the audit, including any 
difficulties encountered. 

3. Review the Annual Financial Statements forming part of the Shire’s Annual Report and 
consider whether it is complete, consistent with information known to Committee members, 
and reflects appropriate accounting principles. 

4. Review with management and the external auditors all matters required to be 
communicated to the Committee ARIC under the Australian Auditing Standards. 

5. Recommend the adoption of the Annual Financial Statements forming part of the Annual 
Report to Council. 

 
6.6 Internal Control    

1. Ensure management’s approach to maintaining an effective Internal Control Framework is 
sound and effective. 

2. Ensure management has in place relevant policies and procedures, including CEO’s 
Instructions or their equivalent, and that these are periodically reviewed and updated. 

3. Ensure appropriate processes are in place to assess, at least once a year, whether key policies 
and procedures are complied with. 

4. Ensure appropriate policies and supporting procedures are in place for the management and 
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exercise of delegations. 
5. Review how management identifies any required changes to the design or implementation 

of key internal controls. 
 

6.7 Fraud & Corruption Prevention    
1. Oversee the process of developing and implementing the Shire’s fraud control arrangements 

to assist Council in ensuring it has appropriate processes and systems in place to detect, 
capture and effectively respond to fraud and improper activities. 

2. Receive and consider information and advice presented by the CEO on the strategies and 
controls to manage fraud and corruption risks at the Shire. 

3. Provide oversight over the Shire’s exposure and issues raised in relation to fraud and 
corruption.   

 
6.8 Legislative Compliance    

1. Oversee the effectiveness of the systems for monitoring compliance with relevant laws, 
regulations and associated government policies.   

 
6.9 Other Responsibilities 

1. Monitor the progress of the implementation of external audit recommendations made by 
the auditor, which have been accepted by the Shire.  

2. Receive recommendations arising from reviews of local government systems and 
procedures.  

3. At least once every two (2) years review and assess the adequacy of the Committee’s ARIC’s 
ToR, request Council approval for proposed changes, and ensure appropriate disclosure as 
required by legislation or regulation. 

 
7. Membership 

 
7.1 General 

Section 7.1A of the Local Government Act 1995 states the members of the Committee are to be 
appointed* by the local government and at least three (3) of the members, and where the 
Committee consists of more than three (3) members then the majority of those members, are to 
be Councillors.  
*Absolute Majority required 

 
The CEO is not to be a member of the Committee and may not nominate a person to be a member 
of the Committee, or have a person represent the CEO as a member of the Committee. Similarly, 
an employee is not to be a member of the Committee.   
 
As a minimum, the Shire’s Committee will consist of up to five (5) members, being three (3) 
Councillors and up to two (2) external representatives. The two (2) external representatives will 
fulfill the roles of Presiding Member and Deputy Presiding Member. The terms of the appointment 
should be arranged to ensure an orderly rotation and continuity of membership despite changes 
to Council’s elected members. 
 
In a situation where up to two (2) external representatives are not able to be appointed to the 
Committee. Council can elect to appoint* a Councillor to fill that position ie three (3) Councillors 
and two (2) external representatives or four (4) Councillors and one (1) external representative. 
*Absolute Majority required 

 



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY071-06/25 - Appendix 1 Page 458 

  
Audit and Risk Committee Meeting Minutes  10 June 2025 

 

Item 12.1 - Appendix 1 Page 48 

  

Audit, & Risk & Improvement Committee 
Terms of Reference 
 

6 | P a g e  

 

Where a process to appoint an external representative(s) does not result in an appointment being 
made, Council can elect to appoint a fifth Councillor to fill that position to maintain the 
Committee’s membership as five (5) members. 
 
All members will have full voting rights. In the event of a tie the Chairperson will have the casting 
vote. 
 
The appointment of external members shall be based on the following criteria: 
1. A suitably experienced professional who can demonstrate a high level of expertise and 

knowledge in financial management, risk management, governance, legislative compliance, 
audit (internal and external), internal controls and assurance processes; 

2. Have an understanding of the duties and responsibilities of the position, ideally with respect 
to local government financial reporting and auditing requirements; 

3. Have strong communication skills;  
4. Have relevant qualifications, skills and experience in providing independent audit advice, 

particularly on audit and risk committees; and 
5. Be a person with no operating responsibilities with the Shire nor provide paid services to the 

Shire either directly or indirectly. 
 

The appointment and re-appointment of external members shall be made by Council by way of 
invitation and be for a period of up to two (2) years to align with the local government ordinary 
election cycle. External members will not be appointed for more than three (3) consecutive terms. 
 
External members will be required to confirm they will operate in accordance with the Shire’s 
Code of Conduct and will be required to follow Council’s policies pertaining to the Committee 
ARIC operations. 
 
Council may, by resolution, terminate the appointment of any external member prior to the expiry 
of their term if: 
1. The CommitteeARIC, by majority decision, determines the member is not making a positive 

contribution to the CommitteeARIC; or  
2. The member is found to be in breach of the Shire’s Code of Conduct or a serious 

contravention of the Local Government Act 1995; or  
3. A member’s conduct, action or comments brings the Shire into disrepute. 

 
The members, taken collectively, will have a broad range of skills and experience relevant to the 
operations of the Shire. At least one (1) member of the Committee ARIC will have accounting or 
related financial and/or risk management experience. 
 
Reimbursement of approved expenses may be paid to an external member in accordance with 
Section 5.100 of the Local Government Act 1995.  
 
The CEO, Executive Manager Corporate & Community Services and Council and Executive Support 
Officer and/or their nominee is to attend all meetings to provide advice and guidance to the 
CommitteeARIC. Other Shire staff listed above will attend meetings upon request of the CEO. 
 
The Shire shall provide secretarial and administrative support to the CommitteeARIC.  
 
New members will receive relevant information and briefings on their appointment to assist them 
meet their Committee ARIC responsibilities. 
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7.2 Tenure of Membership 

The tenure of Committee ARIC membership will be in accordance with Section 5.11 of the Local 
Government Act 1995, taking into account Regulation 4 of the Local Government (Administration) 
Regulations 1996. 

 
8. Delegated Authority 

The Committee ARIC is to report to Council and provide appropriate advice and recommendations on 
matters relevant to its ToR. This is to facilitate informed decision-making by Council in relation to its 
legislative functions and duties that have not been delegated to the Chief Executive Officer. 
 
The Committee ARIC is a formally appointed committee of Council and is responsible to that body. The 
Committee ARIC does not have executive powers or authority to implement actions in areas over which 
the Chief Executive Officer has legislative responsibility and does not have any delegated financial 
responsibility. The Committee ARIC does not have any management functions and cannot involve itself in 
the Administration’s management processes or procedures. 

 
9. Committee Structure 

 
9.1 Chairperson and Deputy Chairperson 

The Chairperson and Deputy Chairperson are to be appointed from amongst themselves by 
majority vote of the Committee. The Chairperson and Deputy Chairperson can be a Councillor or 
an external member.In accordance with Section 5.12 of the Local Government Act 1995, Council 
will appoint* a member of the ARIC to be the Presiding Member (Chairperson) and Deputy 
Presiding Member (Deputy Chairperson) of the ARIC. 
 
The Presiding Member and Deputy Presiding Member of the ARIC are to be its two (2) external 
members. 
 
*Absolute Majority decision required 

 
9.2 Secretariat 

The Council & Executive Support Officer will fulfil this administrative non-voting role. 
 

9.3 Standing Ex-Officio Members 
Chief Executive Officer 
Executive Manager, Corporate & Community Services  
Executive Manager, Infrastructure & Development Services  
Finance Manager Finance 
Council & Executive Support Officer 

 
10. Meetings 

 
10.1 Annual General Meeting 

Not applicable 
 

10.2 Committee Meetings 
The Committee ARIC will meet at least quarterly, with additional meetings convened as required 
at the discretion of the Chairperson or at the request of the CEO. 
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The Committee ARIC meetings shall be open to the public. 
 
Other Councillors of the Shire may attend anyeach Committee ARIC meeting. 
 
Committee ARIC members are expected, where possible, to attend each meeting in person. 
Where attendance in person is not possible, in accordance with Regulation 14A of the Local 
Government (Administration) Regulations 1996, the Committee ARIC may, by resolution*, allow a 
member to attend the meeting via telephone or other means of instantaneous communication.  
*Absolute Majority required 

 
10.3 Voting 

Voting will be conducted in accordance with Section 5.21 of the Local Government Act 1995. 
 

10.4 Agendas, Minutes & Reporting 
The CEO or their delegate will administratively coordinate the convening of meetings of the 
Committee ARIC and invite members of management, internal and external auditors or others to 
attend meetings as observers and to provide relevant information as necessary. The Council & 
Executive Support Officer will facilitate the administrative support for the meeting, including as a 
minute taker for the meeting. 
 
Unless otherwise agreed, notice of each meeting confirming the venue, time and date, together 
with an agenda of items to be discussed shall be provided to each member of the Committee ARIC 
no later than seventy-two (72) hours prior to the meeting. Associated meeting papers are to be 
provided at the same time. 
 
Minutes will be taken at each meeting and be presented to the subsequent meeting for 
confirmation. Minutes will include the proceedings and resolutions of the meeting including the 
names of those in attendance. 
 
The Chairperson shall ascertain, at the beginning of each meeting, the existence of any conflicts 
of interest and minute them accordingly. Conflicts of Interest will be managed in accordance with 
the Shire’s policies and the Local Government Act 1995. 
 
Minutes of Committee ARIC meetings shall be circulated promptly to all members of the 
CommitteeARIC. 
Minutes of Committee ARIC meetings shall be presented to the next Ordinary Council Meeting, 
with any recommendations from the Committee ARIC to be considered by Council as part of that 
agenda item. 
 
Other than confidential papers and attachments, agendas and minutes of the Committee ARIC 
will be made publicly available on the Shire’s website in accordance with Section 5.96A of the 
Local Government Act 1995 within specified legislative timeframes. 

 
10.5 Who Acts if No Presiding Member 

The Committee shall elect a Chairperson in accordance with the Local Government Act 1995 
Section 5.14.In accordance with Section 5.14 of the Local Government Act 1995, if the Presiding 
Member and Deputy Presiding Member are not available, or are unable, to perform the functions 
of Presiding Member, then the ARIC members present at the meeting are to choose one of 
themselves to preside at the meeting. 
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10.6 Members Interests to be Disclosed 
Members are to disclose all interests in any matter as necessary in accordance with Part 5, Division 
6 of the Local Government Act 1995, the Local Government (Administration) Regulations 1996 and 
the Code of Conduct. 
 
As prescribed,In accordance with Section 5.65 of the Local Government Act 1995, the penalties 
for non-compliance with this clause include a fine of $2410,000 or imprisonment for two (2) 
yearstwenty-four (24) months. 

 

Formatted: Font: Italic



Ordinary Council Meeting Agenda 24 June 2025 

 

Item SY071-06/25 - Appendix 1 Page 462 

 
 

Audit and Risk Committee Meeting Minutes  10 June 2025 

 

Page 52 

13 CLOSURE 

The Presiding Member thanked everyone for their attendance and closed the meeting at 
3.47pm. 
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SY072-06/25 DEFERMENT OF FINANCIAL REPORT AND INVESTMENTS REPORT FOR MAY 
2025 

File Number: 4.7714 

Author: Rebecca Palumbo, Acting Executive Manager Corporate & 
Community Services  

Authoriser: Alina Behan, Acting Chief Executive Officer  

Previously before 
Council: 

Not Applicable  

Disclosure of 
Interest: 

Nil  

Appendices: Nil  

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Legislative 

PURPOSE OF REPORT 

For Council to note the deferment of the Financial Report and Investments Report for May 2025. 

BACKGROUND 

Due to staffing constraints within the Finance Team there is a requirement to defer the presentation 
of the Financial Report and Investments Report for May 2025 to Council. 

COMMENTS AND DETAILS 

In accordance with Regulation 34(4) of the Local Government (Financial Management) Regulations 
1996 the Financial Report for the month of May 2025 will be presented to Council at its July 2025 
Ordinary Meeting. This is within the legislative timeframe allowed. 

The delay is due to the unplanned leave of key staff within the Finance Team. This is expected to 
be resolved in time to enable the reports to be presented to Council at its July 2025 Ordinary Meeting 

OPTIONS 

Not applicable 

IMPLICATIONS TO CONSIDER 

Consultative 

Executive Leadership Team 

Moore Australia 

Strategic 

Council Plan 2025-2035 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance. 

Policy Related 

Nil 
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Financial 

Nil 

Legal and Statutory 

Regulation 34(4) of the Local Government (Financial Management) Regulations 1996 is applicable 
and states: 

34. Financial activity statement required each month (Act s. 6.4) 

 (1A) In this regulation — 

 committed assets means revenue unspent but set aside under the annual budget for a 
specific purpose. 

 (1) A local government is to prepare each month a statement of financial activity reporting on 
the revenue and expenditure, as set out in the annual budget under regulation 22(1)(d), for 
that month in the following detail — 

 (a) annual budget estimates, taking into account any expenditure incurred for an 
additional purpose under section 6.8(1)(b) or (c); and 

 (b) budget estimates to the end of the month to which the statement relates; and 

 (c) actual amounts of expenditure, revenue and income to the end of the month to 
which the statement relates; and 

 (d) material variances between the comparable amounts referred to in paragraphs (b) 
and (c); and 

 (e) the net current assets at the end of the month to which the statement relates. 

 (2) Each statement of financial activity is to be accompanied by documents containing — 

 (a) an explanation of the composition of the net current assets of the month to which 
the statement relates, less committed assets and restricted assets; and 

 (b) an explanation of each of the material variances referred to in subregulation (1)(d); 
and 

 (c) such other supporting information as is considered relevant by the local 
government. 

 (3) The information in a statement of financial activity may be shown — 

 (a) according to nature and type classification; or 

 (b) by program; or 

 (c) by business unit. 

 (4) A statement of financial activity, and the accompanying documents referred to in 
subregulation (2), are to be — 

 (a) presented at an ordinary meeting of the council within 2 months after the end of the 
month to which the statement relates; and 

 (b) recorded in the minutes of the meeting at which it is presented. 

 (5) Each financial year, a local government is to adopt a percentage or value, calculated in 
accordance with the AAS, to be used in statements of financial activity for reporting material 
variances.” 

Risk Related 

Nil 
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Workforce 

Nil 

VOTING REQUIREMENTS  

Absolute Majority: No  

RECOMMENDATION 

That, with regard to Deferment of Financial Report and Investments Report for May 2025, 
Council:  

1. Notes the Financial Report and Investments Report for May 2025 will be presented to 
its July 2025 Ordinary Meeting. 
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SY073-06/25 RESERVE TRANSFERS 

File Number: 4.7714 

Author: Rebecca Palumbo, Acting Executive Manager Corporate & 
Community Services  

Authoriser: Alina Behan, Acting Chief Executive Officer  

Previously before 
Council: 

Not Applicable  

Disclosure of 
Interest: 

Nil  

Appendices: Nil  

  
NATURE OF COUNCIL’S ROLE IN THE MATTER 

Legislative 

PURPOSE OF REPORT 

This report presents a proposal to transfer funds to and from Reserves for the end of the financial 
year. 

BACKGROUND 

The Shire of York has several Reserves established to address known or anticipated liabilities, or 
where it is deemed prudent to set aside funds for specific purposes in future years. 

These Reserves are essential for meeting future financial needs, balancing current and future 
community needs, and planning for major works.  

During the 2022/23 Annual Audit, on the recommendation of the Office of the Auditor General, advice 
was sought on the treatment of cash backed Reserves transfers from the Department of Local 
Government Sport and Cultural Industries (DLGSC) and consultants Moore Australia (Moore). Both 
Moore and DLGSC recommended that for transparency the Shire track the final position of Reserve 
transfers via a report to Council’s June Ordinary Meeting of each year. 

This report presents Council with a summary of the movements throughout 2024/25 and seeks 
Council’s acknowledgement/approval of the final position. 

COMMENTS AND DETAILS 

As part of the adoption of the 2024/25 budget, Council approved the following movement to or from 
cash backed Reserves (Resolution 030824): 

TABLE 1. 

DESCRIPTION AMOUNT $ 

Transfer to Reserve - Building $145,000 

Transfer from Reserve - Recreation -$75,000 

Transfer to Reserve - Swimming Pool $214,954 

Transfer to Reserve - Plant $139,954 

Transfer to Reserve - Bridges $120,000 

Transfer to Reserve – Pioneer Memorial Lodge $60,000 
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As part of budget amendments approved at its September 2024 Ordinary Meeting, Council approved 
the following movement to or from cash backed Reserves (020924): 

TABLE 2. 

DESCRIPTION AMOUNT 

Transfer to Reserve - Building Reduce from $145,000 to $100,000 

Transfer to Reserve - Plant Reduce from $139,954 to $85,046  

Transfer to Reserve - Bridge Reduce from $120,000 to $100,000 

As part of the 2024/25 Mid-Year Budget Review, Council approved the following movement to or 
from cash backed Reserves (Resolution 070325. 

TABLE 3. 

DESCRIPTION AMOUNT 

Transfer to Reserve - Pioneer Memorial 
Lodge  

Reduce from $60,000 to $20,000 

Transfer To Reserve - Plant Reduce from $85,046 to $0 

Transfer from Reserve - Leave   Transfer $19,196 from Leave Reserve to general 
operating funds for long service leave 

These planned transfers have now been reviewed with consideration to current cashflow and the 
anticipated Budget Surplus/Deficit. 

As reported in the monthly financial statements, the actual income from rates in 2024/25 is 
significantly less than was originally budgeted. The current year’s rates outstanding totalling 
$879,857 to date as well as an aged rates debt of $1,583,661. These amounts include the significant 
long standing Settlers House debts. The Shire is undertaking recovery action with appointed debt 
collectors McLeods Lawyers, who have commenced a staged approach to recover these funds. 
These issues have reduced the Shire’s ability to fulfill the Reserve transfer decisions made over the 
last twelve (12) months. 

In accordance with Clause 3 of Policy F13 – Financial Reserves and to ensure transparency through 
reflection of all transfers to and from Reserves, Officers present the following proposed amended 
transfers to Council. 

TABLE 4. 

 GL PROPOSED RESERVE TRANSFERS  AMOUNT 

$ 

 RECOMMENDATION 

113350 Transfer to Reserve - Building 100,000 Defer 

113304 Transfer from Reserve - Recreation -75,000 Defer as Waugal Rising 
project has not commenced 

112305 Transfer to Reserve - Swimming Pool 214,954 Defer 

127308 Transfer to Reserve - Plant 0 Retain at zero (0) 

122506 Transfer to Reserve - Bridge 100,000 Defer 

168401 Transfer to Reserve - Pioneer Memorial 
Lodge 

20,000 Defer 

 424570 Transfer from Reserve - Leave -19,196 Proceed to cover Long 
Service Leave already taken 

Any transfers that are subject to deferment will be considered during the 2025/26 annual budgeting 
process. 
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In addition to the above, Officers propose to distribute receipted interest funds of $167,004 from 
investment maturation from 2023/24 and 2024/25 across all Reserve funds. 

OPTIONS 

Council has the following option: 

Option 1:  Council could choose to proceed/defer the planned transfers to/from Reserves in 
accordance with Table 4 and notes the distribution of matured funds across all Reserve 
funds. 

Option 2:  Council could choose to proceed/defer the planned transfers to/from Reserves in 
accordance with Table 4 and direct the Chief Executive Officer to deposit the interest 
from matured funds into a specific Reserve fund(s). 

Option 1 is the recommended option. 

IMPLICATIONS TO CONSIDER 

Consultative 

Executive Leadership Team 

Finance Team 

Office of the Auditor General 

DLGSC 

Moore Australia 

Strategic 

Council Plan 2025-2035 

Pillar 5: Strong governance, responsive leadership 

Community-informed, responsive leadership and strong governance. 

Policy Related 

F13  Financial Reserves 

Financial 

The recommendation will result in less funds being allocated to Reserves for future financial needs. 

Legal and Statutory 

Section 6.11 of the Local Government Act 1995 is applicable and states: 

“6.11. Reserve accounts 

 (1) Subject to subsection (5), where a local government wishes to set aside money for use for 
a purpose in a future financial year, it is to establish and maintain a reserve account for 
each such purpose. 

 (2) Subject to subsection (3), before a local government —  

 (a) changes* the purpose of a reserve account; or 

 (b) uses* the money in a reserve account for another purpose, 

  it must give one month’s local public notice of the proposed change of purpose or proposed 
use. 

 * Absolute majority required. 
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 (3) A local government is not required to give local public notice under subsection (2) —  

 (a) where the change of purpose or of proposed use of money has been disclosed in 
the annual budget of the local government for that financial year; or 

 (b) in such other circumstances as are prescribed. 

 (4) A change of purpose of, or use of money in, a reserve account is to be disclosed in the 
annual financial report for the year in which the change occurs. 

 (5) Regulations may prescribe the circumstances and the manner in which a local government 
may set aside money for use for a purpose in a future financial year without the requirement 
to establish and maintain a reserve account.” 

Regulations 17 and 18 of the Local Government (Financial Management) Regulations 1996 are 
applicable and state: 

“17. Title of reserve accounts 

 (1) A reserve account is to have a title that clearly identifies the purpose for which the money 
in the account is set aside. 

 (2) In the accounts, annual budget and financial reports of the local government a reserve 
account is to be referred to — 

 (a) in the information required by regulations 27(g) and (ga) and 38, by its full title; and 

(b)  otherwise, by its full title or by an abbreviation of that title. 

18. When local public notice not required for change of use of money in reserve account 
(Act s. 6.11(3)(b)) 

  A local government is not required to give local public notice of a proposed change of use 
of money in a reserve account — 

 (a) where the money is to be used to meet expenditure authorised by the mayor or 
president under section 6.8(1)(c); or 

 (b) where the total amount to be so used does not exceed $5 000 in a financial year; 
or 

 (c) where each of the following conditions is satisfied —  

 (i) a decision to change the use of the money is made while there is in force a 
state of emergency declaration applying to the district, or part of the district, 
of the local government;  

 (ii) the local government considers that the change of use is required to address 
a need arising from the hazard, or from the impact or consequences of the 
hazard, to which the state of emergency declaration relates; 

 (iii) the decision and the reasons for it are recorded in the minutes of the meeting 
at which the decision is made. 

 [(d) deleted]” 

Risk Related 

Through accountable and transparent reporting, the Shire mitigates its financial and reputational risk 
in relation to Reserve transfers. 

Workforce 

The scope of this report can be managed within current operational capacity. 

VOTING REQUIREMENTS  

Absolute Majority: Yes  
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RECOMMENDATION 

That, with regard to Reserve Transfers, Council:  

1. Resolved to approve Reserve Transfers as detailed below: 

DESCRIPTION 
CURRENT 
BUDGET 

PROPOSED 
AMENDMENT 

REVISED 
BUDGET 

COMMENTS 

Transfer to 
Reserve - 
Building 

$100,000 -$100,000 $0 
Reduce transfer to 

Reserve 

Transfer from 
Reserve - 

Recreation 
-$75,000 +$75,000 $0 

Reduce transfer from 
Reserve 

Transfer to 
Reserve - 

Swimming Pool 
$214,954 -$241,954 $0 

Reduce transfer to 
Reserve 

Transfer to 
Reserve - Plant 

0 0 0 Retain at zero (0) 

Transfer to 
Reserve - Bridge 

$100,000 -$100,000 $0 
Reduce transfer to 

Reserve 

Transfer to 
Reserve – 
Pioneer 

Memorial Lodge 

$20,000 -$20,000 $0 
Reduce transfer to 

Reserve 

2. Notes the proposed transfer of $19,196 from the Leave Reserve to operating funds to 
cover Long Service Leave already paid. 

3. Notes the planned distribution of matured investment funds to all Reserve accounts. 
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10 MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN 

10.1 NOTICE OF MOTION - PROPOSED POLICY - VERGE AND CROSSOVER 
MANAGEMENT 

File Number: 4.7712 

Previously before 
Council: 

Not Applicable  

Disclosure of 
Interest: 

Nil  

Appendices: Nil  

  
I, Councillor Peter Wright, give notice that at the next Ordinary Meeting of Council to be held on 24 
June 2025, I intend to move the following motion: 

That Council directs the Chief Executive Officer to develop a Policy regarding the management of 
street trees, including the removal of trees where necessary, and to present a copy of that Policy to 
Council within the next twelve (12) months for consideration. 

RATIONALE 

As a responsible local government authority, we need to look at the long-term implications on the 
actions we take to leave a risk-free legacy. Leaving stumps as a tombstone for the past oxygen 
giving tree isn't in the best interest for our community. The cost of revisiting tree stumps with poison 
and cutting them down lower outweighs the cost of doing the job correctly and thoroughly the first 
place.  

The erosion, weathering, and decaying of the tree stump exposes it to risks of vehicle damage to 
tyres and it's subframe when they go over them while creating a heaven for white ants. Worst of all 
they are so unsightly and ugly when our community is trying to win the Tidy Town Reward. I would 
like to suggest that the policy include consideration that when any street tree or large shrub within 
the township of York is deemed necessary or required to be removed from the road verge or car 
park, then the whole tree or shrub including the stump and roots bigger than 20cm wide to also be 
removed at the same time. 

In conclusion, let's do the right thing for our community and get rid of those stumps and roots the 
first and only time as the top of the tree is being removed. 

I commend this Notice of Motion to Council. 

OFFICER’S COMMENT 

Current Practice 

At present, the Shire of York manages stump removal on a case-by-case basis. Officers assess the 
need for removal based on site-specific factors such as location, risk, visibility, and budget 
availability. Stumps in the townsite or prominent areas are prioritised for removal, while those in rural 
or low-visibility locations may be treated with herbicide to prevent regrowth and are monitored. 

The Shire does not have in-house capacity or equipment to undertake stump grinding. As such, 
removals are batched, with contractors engaged to perform the work when sufficient demand or 
funding is available. This ensures contractor mobilisation costs are minimised and resources are 
used efficiently. Arborist advice is obtained as needed. 

Comparative Practice 

A comparison was conducted of other local governments to consider the practice more broadly. 

Metropolitan Local Governments 
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Larger metropolitan local governments typically embed stump removal into formal policy documents 
and standard operating procedures. These local governments have the staff, equipment, and budget 
to deliver consistent, immediate stump removal services. Examples include: 

1. City of Cockburn – Verge Tree Management Guideline: Requires stump grinding at the time 
of removal. 

2. City of Kwinana – Street Tree Removal Policy: Mandates stump grinding with each approved 
removal. 

3. City of Fremantle – Tree Maintenance Service Standard: Includes stump removal in standard 
arboriculture operations. 

4. City of Joondalup – Urban Forest Strategy and Verge Guidelines: Provides direction on 
replacement planting and integrated verge treatments. 

These policies reflect an urban service delivery model with high community expectations and close 
infrastructure interfaces. 

Regional Local Governments 
Smaller regional local governments focus more broadly on tree preservation, verge protection, and 
operational practicality. Rather than targeting stumps specifically, their policies emphasise retaining 
trees where possible and managing removal in context. Examples include: 

1. Shire of Narrogin – Street Tree Policy: Requires stump removal only when tree removal is 
for private development or infrastructure works. 

2. Shire of Toodyay – Roadworks and Development Specifications: Requires stump removal as 
part of major clearing, not routine tree removal. 

3. Shire of Northam – Crossover and Verge Guidelines: Provides general direction on verge 
works; stump removal is considered during access approvals. 

4. Shire of Beverley – Operational Practice: Prioritises removal in townsite; stumps elsewhere 
are assessed based on safety, visibility, and resources. 

These examples show that stump removal is not typically mandated in isolation. Policies aim to 
preserve trees and manage removals with flexibility. The emphasis is on integrated verge and asset 
management, not blanket removal obligations. 

As Council will note, not all local governments take a policy position on stump grinding and usually 
implement stump griding standards at an operational level.  

Implications and Considerations 

While a policy on street trees is seen as prudent, the narrow focus of the motion on stump grinding 
would limit the Shire’s ability to manage verges in a responsive, resource-conscious and cost-
effective manner. Council should consider: 

1. Stump grinding only reduces the stump to underneath the surface of the ground, it does not 
remove the root base. It is an aesthetic outcome. 

2. Stump grinding does not guarantee against regrowth, as some species regenerate from the 
roots. 

3. Herbicide treatment is a viable, lower-cost alternative for stumps in non-sensitive areas. 

4. Stumps can sometimes prevent erosion or stabilise embankments and may be left safely in 
place.  

5. Mobilising contractors for single-stump removals is inefficient; batching where appropriate is 
currently used to reduce cost. 

6. A policy focused on stump grinding would increase demand for arborist contractors, requiring 
an additional budget allocation. 

7. There is no internal capacity to deliver this policy with existing resources. 
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8. The Shire has received only one (1) formal complaint regarding stumps, indicating low 
community concern. 

 

Strategic Alignment 

The Administration has already identified the need to formalise its approach to verge and crossover 
management. The development of a Verge and Crossover Policy is already proposed for 2025/26 
financial year to consolidate current practices and provide clearer guidance on: 

1. Tree management (including planting and removal) specifically on verges; 

2. Crossover approvals and impacts on verge trees; and 

3. Responsibilities and standards for reinstatement of verges. 

The Administration would recommend Council consider management of trees be included within this 
policy and stump removal be considered as part of a risk-based decision-making process on a case-
by-case basis. The Policy could aim to outline some framework to define when and where stump 
removal is appropriate.  

This approach supports alignment with the Shire’s capacity, improves transparency, and allows 
flexibility based on location, risk, and resource availability. It also aligns with industry practice among 
regional local governments, improves operational clarity, and remains achievable within existing 
resources. The motion proposes a policy direction that intersects with verge use, replanting, and 
infrastructure management. 

Officers propose an alternate Recommendation which is detailed below: 

That, with regard to Notice of Motion - Proposed Policy - Verge and Crossover Management, 
Council: 

1. Acknowledges the rationale presented in the Notice of Motion. 

2. Directs the Chief Executive Officer to develop a Verge and Crossover Management 
Policy that considers tree management, within the next twelve (12) months for Council 
consideration, which provides a decision-based framework for stump removal.  

3. Supports ongoing prioritisation of stump removals aligned with available resources 
and requirements. 

 

 

MOTION 

That, with regard to Notice of Motion - Proposed Policy - Verge and Crossover Management, 
Council: 

1. Directs the Chief Executive Officer to develop a Policy regarding the management 
of street trees, including the removal of trees where necessary, and to present a 
copy of that Policy to Council within the next twelve (12) months for consideration. 
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11 QUESTIONS FROM MEMBERS WITHOUT NOTICE 

 

12 BUSINESS OF AN URGENT NATURE INTRODUCED BY DECISION OF THE 
MEETING  

13 MEETING CLOSED TO THE PUBLIC  

13.1 Matters for which the Meeting may be closed  

Nil  

13.2 Public Reading of resolutions to be made public 

14 CLOSURE 
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