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PART 1 – COUNCIL COMMITTEES
Council has resolved to formally establish two Committees of Council.
Statute excerpts applicable to particular committees are contained within the detail attached for each
committee. The Shire of York Local Government (Council Meetings) Local Law 2016 will apply to all
Committees.
It should be noted that Deputy Delegates are not to attend meetings unless requested to do so when the
Delegate is unable to attend a meeting. Deputies will receive Minutes of meetings.
Unless otherwise resolved by Council, the Local Government Act 1995 and Regulations apply to these
Committees, in particular the following Sections:
Local Government Act 1995
5.10.
Appointment of committee members
(1) A committee is to have as its members —
(a) persons appointed* by the local government to be members of the committee (other than
those referred to in paragraph (b)); and
(b) persons who are appointed to be members of the committee under subsection (4) or (5).
* Absolute majority required.
5.21.

Voting
(1) Each council member and each member of a committee who is present at a meeting of the
council or committee is entitled to one vote.
(2) Subject to section 5.67, each council member and each member of a committee to which a
local government power or duty has been delegated who is present at a meeting of the council
or committee is to vote.
(3) If the votes of members present at a council or a committee meeting are equally divided, the
person presiding is to cast a second vote.
(4) If a member of a council or a committee specifically requests that there be recorded —
(a) his or her vote; or
(b) the vote of all members present,
on a matter voted on at a meeting of the council or the committee, the person presiding is to
cause the vote or votes, as the case may be, to be recorded in the minutes.
(5) A person who fails to comply with subsection (2) or (3) commits an offence.
[Section 5.21 amended by No. 49 of 2004 s. 43.]
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Audit and Risk Committee
Councillors

-

All elected members are appointed to the Audit and Risk Committee
Cr ____________________ (Chairperson);
Cr ____________________ (Deputy Chair)

4 x Shire Staff
(All non-voting)

-

Chief Executive Officer
Executive Manager, Corporate & Community Services
Executive Manager, Infrastructure & Development Services

Finance Manager
Officer Responsible

-

Executive Manager, Corporate & Community Services

Meeting Schedule

-

Quarterly

Meeting Location

-

Council Chambers, York Town Hall

Quorum

-

Four (4) voting members

Delegated Authority

-

Nil

FUNCTIONS:
1.0

NAME
The name of the Committee is the Audit and Risk Committee.

2.0

DISTRICT/AREA OF CONTROL
Local Government boundaries of the Shire of York

3.0

VISION / PURPOSE
To report to Council and provide:
•
Appropriate advice and recommendations on matters relevant to its functions in relation to
audits.
•
Facilitate informed decision-making by Council in relation to the legislative functions and duties
of the local government that have not been delegated to the CEO.
•
Guidance and assistance on matters to be audited such as the scope of the audit, its functions
under Part 6 of the Act that relate to financial management and the carrying out of its functions
relating to other audits and other matters related to financial management.
•
To objectively assess internal controls of financial reporting by external auditors, compliance
with laws and regulations as well as use of best practice guidelines relative to auditing.
•
Provide an effective means of communication between the external auditor, the CEO and the
Council.
•
Review reports provided by the Chief Executive Officer in regard to the appropriateness and
effectiveness of the Shire of York’s systems and procedures relative to financial management
(four yearly), risk management, internal control and legislative compliance (every two years).
Report the results of the review to Council and provide a copy of the Chief Executive Officer
report to Council.
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•

4.0

Report to Council twice a year on matters regarding risk management and progress of actions
from the Risk Improvement Plan.

STATUTE

Department of Local Government Operational Guideline No 9 (Revised September 2013)
Audit Committees in Local Government - their appointment, function and responsibilities.
The Act and Regulations provide that:
In relation to the establishment of an audit committee –
a)
Each local government is to establish an audit committee consisting of three or more
persons to exercise the powers and discharge the duties conferred on it;
b)
Members of the committee are to be appointed by an absolute majority decision of Council.
At least three of the members, and the majority of the members, are to be elected members;
c)
The CEO is not to be a member of the committee and may not nominate a person to be a
member or have a person to represent him or her as a member of the committee;
d)
An employee is not to be a member of the committee;
e)
The only powers and duties that can be delegated to a committee are any of the powers
and duties of the local government under Part 7 of the Act. The committee cannot ondelegate the powers and duties delegated to it;
f)
An audit committee with a member who is a person that is not an elected member can be
delegated powers and duties referred to in (e); and
g)
A decision of the committee is to be made by simple majority.
The duties and responsibilities of the committee will be:
a)
b)
c)
d)
e)

f)
g)

h)

Provide guidance and assistance to Council as to the carrying out the functions of the local
government in relation to audits;
Develop and recommend to Council an appropriate process for the selection and
appointment of a person as the local government’s auditor;
Develop and recommend to Council –
a list of those matters to be audited; and the scope of the audit to be undertaken;
Recommend to Council the person or persons to be appointed as auditor;
Develop and recommend to Council a written agreement for the appointment of the auditor.
The agreement is to include –
•
the objectives of the audit;
•
the scope of the audit;
•
a plan of the audit;
•
details of the remuneration and expenses to be paid to the auditor; and
•
the method to be used by the local government to communicate with, and supply
information to, the auditor;
Meet with the auditor once in each year and provide a report to Council on the matters
discussed and outcome of those discussions;
Liaise with the CEO to ensure that the local government does everything in its power to –
•
assist the auditor to conduct the audit and carry out his or her other duties under
the Local Government Act 1995; and
•
ensure that audits are conducted successfully and expeditiously;
Examine the reports of the auditor after receiving a report from the CEO on the matters and
–
•
determine if any matters raised require action to be taken by the local government;
and
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i)

j)
k)
l)
m)

n)
o)

p)

q)

r)
s)
t)

•
ensure that appropriate action is taken in respect of those matters;
Review the report prepared by the CEO on any actions taken in respect of any matters raised
in the report of the auditor and presenting the report to Council for adoption prior to the
end of the next financial year or 6 months after the last report prepared by the auditor is
received, whichever is the latest in time;
Review the scope of the audit plan and program and its effectiveness;
Review the appropriateness of special internal audit assignments undertaken by internal
audit at the request of Council or CEO;
Review the level of resources allocated to internal audit and the scope of its authority;
Review reports of internal audits and by monitoring the implementation of
recommendations made by the audit and reviewing the extent to which Council and
management reacts to matters raised;
Facilitate liaison between the internal and external auditor to promote compatibility, to the
extent appropriate, between their audit programs;
Review the local government’s draft annual financial report, focusing on –
•
accounting policies and practices;
•
changes to accounting policies and practices;
•
the process used in making significant accounting estimates;
•
significant adjustments to the financial report (if any) arising from the audit
process;
•
compliance with accounting standards and other reporting requirements; and
•
significant variances from prior years;
Consider and recommend adoption of the annual financial report to Council. Review any
significant changes that may arise subsequent to any such recommendation but before the
annual financial report is signed;
Address issues brought to the attention of the committee, including responding to requests
from Council for advice that are within the parameters of the committee's terms of
reference;
Seek information or obtain expert advice through the CEO on matters of concern within the
scope of the committee’s terms of reference following authorisation from the Council; and
Review the Statutory Compliance Return and make a recommendation on its adoption to
Council.
Consider the CEO’s biennial reviews of the appropriateness and effectiveness of the local
government’s systems and procedures in regard to risk management, internal control and
legislative compliance, required to be provided to the committee, and report to the council
the results of those reviews.

Local Government (Audit) Regulations 1996
16.
Functions of audit committee
An audit committee —
(a)
is to provide guidance and assistance to the local government —
(i)
as to the carrying out of its functions in relation to audits carried out under Part 7
of the Act; and
(ii)
as to the development of a process to be used to select and appoint a person to be
an auditor;
and
(b)
may provide guidance and assistance to the local government as to (i)
matters to be audited;
(ii)
the scope of audits;
(iii)
its functions under Part 6 of the Act; and
(iv)
the carrying out of its functions relating to other audits and other matters related
to financial management.
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(c)

is to review a report given to it by the CEO under regulation 17(3) (the CEO’s report) and is
to —
(i)
report to the council the results of that review; and
(ii)
give a copy of the CEO’s report to the council.

17.
(1)

CEO to review certain systems and procedures
The CEO is to review the appropriateness and effectiveness of a local government’s systems
and procedures in relation to —
(a)
risk management; and
(b)
internal control; and
(c)
legislative compliance.
The review may relate to any or all of the matters referred to in subregulation (1)(a), (b) and
(c), but each of those matters is to be the subject of a review at least once every 2 calendar
years.
The CEO is to report to the audit committee the results of that review.

(2)

(3)

Local Government Act 1995
Part 7 — Audit
What this Part is about
This Part deals with the audit of the financial accounts of local governments, including —
(a)
the appointment of auditors; and
(b)
the conduct of audits.
Division 1 — Introduction
7.1
Terms used in this Part
In this Part —
“approved auditor” means a person who is approved by the Minister under section 7.5;
“audit committee” means an audit committee established under section 7.1A;
“disqualified person” has the meaning given by section 7.4(2);
“qualified person” means a person who is an approved auditor or a registered company auditor and
who is not a disqualified person;
“registered company auditor” means a person who is for the time being registered as an auditor or
taken to be registered as an auditor under Part 9.2 of the Corporations Act 2001 of the
Commonwealth;
“regulations” means regulations made for the purposes of this Part.
[Section 7.1 amended by No. 10 of 2001 s. 124; No. 49 of 2004 s. 4.]
Division 1A — Audit committee
[Heading inserted by No. 49 of 2004 s. 5.]
7.1A.
(1)

Audit committee
A local government is to establish an audit committee of 3 or more persons to exercise the
powers and discharge the duties conferred on it.
(2)
The members of the audit committee of a local government are to be appointed* by the
local government and at least 3 of the members, and the majority of the members, are to
be council members.
* Absolute majority required.
(3)

(4)

A CEO is not to be a member of an audit committee and may not nominate a person to be
a member of an audit committee or have a person to represent him or her as a member of
an audit committee.
An employee is not to be a member of an audit committee.
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[Section 7.1A inserted by No. 49 of 2004 s. 5.]
7.1B.
(1)

Delegation of some powers and duties to audit committees
Despite section 5.16, the only powers and duties that a local government may delegate* to
its audit committee are any of its powers and duties under this Part other than this power
of delegation.
* Absolute majority required.
(2)

A delegation to an audit committee is not subject to section 5.17.
[Section 7.1B inserted by No. 49 of 2004 s. 5.]

7.1C.
Decisions of audit committees
Despite section 5.20, a decision of an audit committee is to be made by a simple majority.
[Section 7.1C inserted by No. 49 of 2004 s. 5.]
Division 2 — Appointment of auditors
7.2.
Audit
The accounts and annual financial report of a local government for each financial year are required
to be audited by an auditor appointed by the local government.
7.3.
(1)

Appointment of auditors
A local government is to, from time to time whenever such an appointment is necessary or
expedient, appoint* a person, on the recommendation of the audit committee, to be its
auditor.
* Absolute majority required.
(2)
The local government may appoint one or more persons as its auditor.
(3)
The local government’s auditor is to be a person who is —
(a)
a registered company auditor; or
(b)
an approved auditor.
[Section 7.3 amended by No. 49 of 2004 s. 6.]
7.4.
(1)
(2)

Disqualified person not to be auditor
A person may not be appointed as a local government’s auditor if that person is a
disqualified person.
In this section —
disqualified person means a person who —
(a)
is a councillor or an employee of the local government;
(b)
is a person who is in debt for more than the prescribed amount to the local
government for a period of more than 35 days after —
(i)
in the case of that part of the debt which is for a rate or service charge under
Part 6, the date the rate notice was issued; or
(ii) in the case of that part of the debt which is not for a rate or service charge,
the date an account was rendered to the person by the local government;
(c)
is an employee of, or a member of the governing body of, an entity of a kind
prescribed for the purposes of this paragraph; or
(d)
is a member of a class of persons prescribed for the purposes of this subsection.

7.5.
Approval of auditors
The Minister may approve a person who, immediately before the commencement of this Act —
(a)
was a registered local government auditor within the meaning of that term in Part
XXVII of the Local Government Act 1960 4 as in force before that commencement;
and
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(b)

7.6.
(1)

(2)

(3)

7.7.

was the auditor of a local government, as an approved auditor for the purposes of
this Act.

Term of office of auditor
The appointment of a local government’s auditor is to have effect in respect of the audit of
the accounts and annual financial report of the local government for a term of not more
than 5 financial years, but an auditor is eligible for re-appointment.
The appointment of an auditor of a local government ceases to have effect if —
(a)
his or her registration as a registered company auditor is cancelled;
(b)
his or her approval as an approved auditor is withdrawn;
(c)
he or she dies;
(d)
the auditor ceases to be qualified to hold office as auditor or becomes a disqualified
person;
(e)
the auditor resigns by notice in writing addressed to the local government; or
(f)
the appointment is terminated by the local government by notice in writing.
Where —
(a)
the registration of a local government’s auditor as a registered company auditor
is suspended; or
(b)
a local government’s auditor becomes unable or unwilling to carry out all or part
of his or her duties, the local government is to appoint* a person to conduct the
audit or to complete that part of the audit which remains to be conducted, as the
case requires.
* Absolute majority required.
Departmental CEO may appoint auditor
If by 30 November in any year a local government has not appointed an auditor the
Departmental CEO may appoint —
(a)
a qualified person; or
(b)
in default of an appointment under paragraph (a), the Auditor General,
to be the auditor of the local government’s accounts and annual financial report for the
relevant financial year.
[Section 7.7 amended by No. 28 of 2006 s. 364.]

7.8.
(1)

Terms of appointment of auditors
Subject to this Part and to any regulations, the appointment of a person as auditor of a local
government is to be made by agreement in writing on such terms and conditions, including
the remuneration and expenses of the person to be appointed, as are agreed between that
person and the local government.
(2)
The remuneration and expenses payable to the auditor of a local government (whether
appointed by the local government or by the Departmental CEO under section 7.7) are
payable by the local government.
[Section 7.8 amended by No. 28 of 2006 s. 364.]
Division 3 — Conduct of audit
7.9.
(1)

(2)

Audit to be conducted
An auditor is required to examine the accounts and annual financial report submitted for
audit and, by the 31 December next following the financial year to which the accounts and
report relate or such later date as may be prescribed, to prepare a report thereon and
forward a copy of that report to —
(a)
the mayor or president;
(b)
the CEO of the local government; and
(c)
the Minister.
Without limiting the generality of subsection (1), where the auditor considers that —
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(a)
(b)

there is any error or deficiency in an account or financial report submitted for audit;
any money paid from, or due to, any fund or account of a local government has
been or may have been misapplied to purposes not authorised by law; or
(c)
there is a matter arising from the examination of the accounts and annual financial
report that needs to be addressed by the local government, details of that error,
deficiency, misapplication or matter, are to be included in the report by the auditor.
(3)
The Minister may direct the auditor of a local government to examine a particular aspect of
the accounts and the annual financial report submitted for audit by that local government
and to —
(a)
prepare a report thereon; and
(b)
forward a copy of that report to the Minister, and that direction has effect
according to its terms.
(4)
If the Minister considers it appropriate to do so, the Minister is to forward a copy of the
report referred to in subsection (3), or part of that report, to the CEO of the local
government to be dealt with under section 7.12A.
[Section 7.9 amended by No. 49 of 2004 s. 7.]
7.10.
(1)

(2)

Powers of the auditor
An auditor —
(a)
has a right of access at all reasonable times to such books, accounts, documents
and assets of the local government as are, in the opinion of the auditor, necessary
to allow the audit to be conducted;
(b)
may require from a member or an employee of the local government —
(i)
any book, account, document or asset of the local government; or
(ii) any information, assistance or explanation, necessary for the performance of
the duty of the auditor in relation to the audit; and
(c)
may, at the expense of the local government obtain and act upon a legal opinion
on a question arising in the course of an audit.
In this section and in section 7.11 employee includes a person who has a contract for services
with the local government.

7.11.
Power to demand production of books etc.
For the purpose of an audit, inspection or inquiry, an auditor has authority at all reasonable times
and without notice to demand from the local government and its employees, the production of books,
accounts, vouchers, papers, documents, records, assets and cash in hand, belonging to the local
government or being in the custody or control of it or any of its employees.
7.12.
(1)

(2)

Employees and financial institutions to furnish particulars of money received
An employee of a local government is to furnish to an auditor, as and when required, a
statement in writing of all money received in his or her official capacity by the employee
whether on account of the local government or otherwise.
A bank or other financial institution at which a local government has an account is required
to furnish to an auditor, as and when required, full particulars of the account.

Division 4 — General
7.12A. Duties of local government with respect to audits
(1)
A local government is to do everything in its power to —
(a)
assist the auditor of the local government to conduct an audit and carry out his or
her other duties under this Act in respect of the local government; and
(b)
ensure that audits are conducted successfully and expeditiously.
(2)
Without limiting the generality of subsection (1), a local government is to meet with the
auditor of the local government at least once in every year.
10
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(3)

(4)

7.13.
(1)

(2)

A local government is to examine the report of the auditor prepared under section 7.9(1),
and any report prepared under section 7.9(3) forwarded to it, and is to —
(a)
determine if any matters raised by the report, or reports, require action to be taken
by the local government; and
(b)
ensure that appropriate action is taken in respect of those matters.
A local government is to —
(a)
prepare a report on any actions under subsection (3) in respect of an audit
conducted in respect of a financial year; and
(b)
forward a copy of that report to the Minister, by the end of the next financial year,
or 6 months after the last report prepared under section 7.9 is received by the local
government, whichever is the latest in time.
[Section 7.12A inserted by No. 49 of 2004 s. 8.]
Regulations as to audits
Regulations may make provision —
(aa)
as to the functions of the CEO and the audit committee in relation to
audits carried out under this Part and reports made on those audits;
(ab)
as to the functions of audit committees, including the selection and
recommendation of an auditor;
(ac)
as to the procedure to be followed in selecting an auditor;
(ad)
as to the contents of the annual report to be prepared by an audit
committee;
(ae)
as to monitoring action taken in respect of any matters raised in a report
by an auditor;
(a)
with respect to matters to be included in agreements between local governments
and auditors;
(b)
for notifications and reports to be given in relation to agreements between local
governments and auditors, including any variations to, or termination of such
agreements;
(ba)
as to the copies of agreements between local governments and auditors
being provided to the Department;
(c)
as to the manner in which an application may be made to the Minister for approval
as an auditor;
(d)
in relation to approved auditors, for —
(i)
reviews of, and reports on, the quality of audits conducted;
(ii)
the withdrawal by the Minister of approval as an auditor;
(iii)
applications to the State Administrative Tribunal for the review of
decisions to withdraw approval;
(e)
for the exercise or performance by auditors of their powers and duties under this
Part;
(f)
as to the matters to be addressed by auditors in their reports;
(g)
requiring auditors to provide the Minister with such information as to audits
carried out by them under this Part as is prescribed;
(h)
prescribing the circumstances in which an auditor is to be considered to have a
conflict of interest and requiring auditors to disclose in their reports such
information as to a possible conflict of interest as is prescribed;
(i)
requiring local governments to carry out, in the prescribed manner and
in a form approved by the Minister, an audit of compliance with such
statutory requirements as are prescribed whether those requirements
are —
(i)
of a financial nature or not; or
(ii)
under this Act or another written law.
Regulations may also make any provision about audit committees that may be made under
section 5.25 in relation to committees
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Shire of York Meeting Local Law 2016
The Shire of York Meeting Local Law 2016 applies.
5.0

ESTABLISHMENT
Committee established as per Council Resolution of 27 November 2017.

6.0

OBJECTIVES
The primary objective of the Audit and Risk Committee is to accept responsibility for the annual
external audit and liaise with the Local Government’s auditor so that Council can be satisfied with
the performance of the local government in managing its financial affairs.
Reports from the Committee will assist Council in discharging its legislative responsibilities of
controlling the local government’s affairs, determining the local government’s policies and
overseeing the allocation of the local government’s finances and resources. The Committee will
ensure openness in the local government’s financial reporting and will liaise with the CEO to ensure
the effective and efficient management of the local government’s financial accounting systems and
compliance with legislation.
The Committee is to facilitate:
•
•
•
•
•

•

•

•

7.0

The enhancement of the credibility and objectivity of internal and external financial
reporting;
Effective management of financial and other risks and the protection of Council assets;
Compliance with laws and regulations as well as use of best practice guidelines relative to
auditing;
The coordination of the internal audit function with the external audit; and the provision
of an effective means of communication between the external auditor, internal auditor,
the CEO and the Council.
The review of the annual Compliance Audit Return (CAR) and report to the Council the
results of that review, prior to adoption of the return by Council. After adoption, the return
is to be signed by the Shire President and the CEO prior to it being forwarded to the
Department.
To consider proposals from the CEO as to whether the compliance audit, and the biennial
reviews of risk management, internal control and legislative compliance, are undertaken
internally or an external party is contracted to undertake the task. In the case of an external
party the Audit and Risk Committee would have responsibility to receive the review report
from the CEO and make recommendations on it to full Council.
Monitoring and reporting on the appropriateness and effectiveness of Council’s programs
for risk management, internal control and legislative compliance and receive a bienniall
report from the CEO on risk management matters and the progress of actions from the
Improvement Plan.
Monitoring and reporting on the appropriateness and effectiveness of Council’s financial
management systems and procedures not less than once in every four financial years and
the CEO, through the Audit and Risk Committee is to report to Council the results of those
reviews.

MEMBERSHIP
7.1

General
Council will appoint all elected members as delegates on the Committee.
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The CEO and employees are non-voting members of the committee. The CEO or his/her
nominee is to be available to attend meetings to provide advice and guidance to the
committee. The local government shall provide secretarial and administrative support to the
committee.
7.2

Tenure of Membership

Local Government Act 1995 S5.11
Tenure of committee membership
(1)
Where a person is appointed as a member of the Audit Committee under section 5.10(4) or
(5) of the Local Government Act the person’s membership of the Committee continues
until —
(a)
the person resigns from membership of the Committee;
(b)
the Committee is disbanded; or
(c)
the next ordinary elections day,
whichever happens first.
(2)
Where a person is appointed as a member of a Committee other than under section 5.10(4)
or (5), the person’s membership of the Committee continues until —
(a)
the term of the person’s appointment as a Committee member expires;
(b)
the local government removes the person from the office of Committee member
or the office of Committee member otherwise becomes vacant;
(c)
the Committee is disbanded; or
(d)
the next ordinary elections day,
whichever happens first.
8.0

DELEGATED AUTHORITY
The Audit and Risk Committee is to report to Council and provide appropriate advice and
recommendations on matters relevant to its term of reference. This is to facilitate informed
decision-making by Council in relation to the legislative functions and duties of the local government
that have not been delegated to the CEO.
The committee is a formally appointed committee of Council and is responsible to that body. The
Committee does not have executive powers or authority to implement actions in areas over which
the CEO has legislative responsibility and does not have any delegated financial responsibility. The
Committee does not have any management functions and cannot involve itself in management
processes or procedures.

9.0

COMMITTEE STRUCTURE
9.1

Chairperson
The Shire President is the Chairperson.

9.2

Secretariat
The Executive Manager, Corporate & Community Services will fulfil this administrative nonvoting role.

9.3

Standing Ex-Officio Members

Chief Executive Officer
Executive Manager, Corporate & Community Services
Executive Manager, Infrastructure & Development Services
Finance Manager
13
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10.0

MEETINGS

10.1

Annual General Meeting
N/A

10.2

Committee Meetings
The Committee shall meet at least quarterly; within fourteen (14) days of receiving the Annual
Financial Report and Audit Report from Council’s Auditor.

10.3

Quorum
A quorum is four (4) voting members in accordance with Section 5.19 of the Local Government
Act 1995.

10.4

Voting
Elected member representatives only (Councillor Representatives) are required to vote in
accordance with section 5.21 of the Local Government Act 1995.
S 5.21 - Voting
(1)
Each council member and each member of a committee who is present at a
meeting of the council or committee is entitled to one vote.
(2)
Subject to section 5.67, each council member and each member of a
committee to which a local government power or duty has been delegated
who is present at a meeting of the council or committee is to vote.
(3)
If the votes of members present at a council or a committee meeting are
equally divided, the person presiding is to cast a second vote.
(4)
If a member of a council or a committee specifically requests that there be
recorded —
(a)
his or her vote; or
(b)
the vote of all members present, on a matter voted on at a meeting
of the council or the committee, the person presiding is to cause the
vote or votes, as the case may be, to be recorded in the minutes.
(5)
A person who fails to comply with subsection (2) or (3) commits an offence.
[Section 5.21 amended by No. 49 of 2004 s. 43.]

10.5

Minutes & Reporting
In accordance with the Local Government Act 1995 Section 5.22 and 5.25, and Local
Government (Administration) Regulations 1996.
The minutes are to be submitted to the next Committee meeting for confirmation and are to
be signed by the Chairperson from the meeting at which the minutes are confirmed.
Unconfirmed minutes are to be available for inspection by members of the public within 5
business days after the meeting and Reports and Recommendations arising from the minutes
shall be presented to Council at the next Ordinary Meeting for endorsement and/or action,
or if this is not possible, then the earliest available Council Meeting.

10.6

Who Acts if No Presiding Member
The Committee shall elect a Deputy Chairperson In accordance with the Local Government Act
1995 Section 5.14.

10.7

Public Attendance at Meetings
Closed to the public pursuant to Section 5.23(2) of the Local Government Act 1995 and is not
required to have questions from the public as there are no Council delegations.
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10.8

Members Interests to be Disclosed
Local Government Act 1995
5.65.

Members’ interests in matters to be discussed at meetings to be disclosed
(1)
A member who has an interest in any matter to be discussed at a council or
committee meeting that will be attended by the member must disclose the
nature of the interest —
(a)
in a written notice given to the CEO before the meeting; or
(b)
at the meeting immediately before the matter is discussed.
Penalty: $10 000 or imprisonment for 2 years.
(2)
It is a defence to a prosecution under this section if the member proves that
he or she did not know —
(a)
that he or she had an interest in the matter; or
(b)
that the matter in which he or she had an interest would be
discussed at the meeting.
(3)
This section does not apply to a person who is a member of a committee
referred to in section 5.9(2)(f).

5.66.
Meeting to be informed of disclosures
If a member has disclosed an interest in a written notice given to the CEO before a meeting
then —
(a)
before the meeting the CEO is to cause the notice to be given to the
person who is to preside at the meeting; and
(b)
at the meeting the person presiding is to bring the notice and its
contents to the attention of the persons present immediately before
the matters to which the disclosure relates are discussed.
[Section 5.66 amended by No. 1 of 1998 s. 16; No. 64 of 1998 s. 33.]
5.67.
Disclosing members not to participate in meetings
A member who makes a disclosure under section 5.65 must not —
(a)
preside at the part of the meeting relating to the matter; or
(b)
participate in, or be present during, any discussion or decision
making procedure relating to the matter, unless, and to the extent
that, the disclosing member is allowed to do so under section 5.68
or 5.69.
Penalty: $10 000 or imprisonment for 2 years.
5.68.

Councils and committees may allow members disclosing interests to participate
etc. in meetings
(1)
If a member has disclosed, under section 5.65, an interest in a matter, the
members present at the meeting who are entitled to vote on the matter —
(a)
may allow the disclosing member to be present during any
discussion or decision making procedure relating to the matter; and
(b)
may allow, to the extent decided by those members, the disclosing
member to preside at the meeting (if otherwise qualified to preside)
or to participate in discussions and the decision making procedures
relating to the matter if —
(i) the disclosing member also discloses the extent of the interest;
and
(ii) those members decide that the interest —
(I) is so trivial or insignificant as to be unlikely to influence the
disclosing member’s conduct in relation to the matter; or
(II) is common to a significant number of electors or ratepayers.
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(2)

(3)

5.69.

A decision under this section is to be recorded in the minutes of the meeting
relating to the matter together with the extent of any participation allowed
by the council or committee.
This section does not prevent the disclosing member from discussing, or
participating in the decision making process on, the question of whether an
application should be made to the Minister under section 5.69.

Minister may allow members disclosing interests to participate etc. in meetings
(1)
If a member has disclosed, under section 5.65, an interest in a matter, the
council or the CEO may apply to the Minister to allow the disclosing member
to participate in the part of the meeting, and any subsequent meeting,
relating to the matter.
(2)
An application made under subsection (1) is to include —
(a)
details of the nature of the interest disclosed and the extent of the
interest; and
(b)
any other information required by the Minister for the purposes of
the application.
(3)
On an application under this section the Minister may allow, on any
condition determined by the Minister, the disclosing member to preside at
the meeting, and at any subsequent meeting, (if otherwise qualified to
preside) or to participate in discussions or the decision making procedures
relating to the matter if —
(a)
there would not otherwise be a sufficient number of members to
deal with the matter; or
(b)
the Minister is of the opinion that it is in the interests of the electors
or ratepayers to do so.
(4)
A person must not contravene a condition imposed by the Minister under
this section.
Penalty: $10 000 or imprisonment for 2 years.
[Section 5.69 amended by No. 49 of 2004 s. 53.]

5.69A. Minister may exempt committee members from disclosure requirements
(1)
A council or a CEO may apply to the Minister to exempt the members of a
committee from some or all of the provisions of this Subdivision relating to
the disclosure of interests by committee members.
(2)
An application under subsection (1) is to include —
(a)
the name of the committee, details of the function of the committee
and the reasons why the exemption is sought; and
(b)
any other information required by the Minister for the purposes of
the application.
(3)
On an application under this section the Minister may grant the exemption,
on any conditions determined by the Minister, if the Minister is of the
opinion that it is in the interests of the electors or ratepayers to do so.
(4)
A person must not contravene a condition imposed by the Minister under
this section.
Penalty: $10 000 or imprisonment for 2 years.
[Section 5.69A inserted by No. 64 of 1998 s. 34(1).]
5.70.

Employees to disclose interests relating to advice or reports
(1)
In this section —
employee includes a person who, under a contract for services with the local
government, provides advice or a report on a matter.
(2)
An employee who has an interest in any matter in respect of which the
employee is providing advice or a report directly to the council or a
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committee must disclose the nature of the interest when giving the advice
or report.
(3)
An employee who discloses an interest under this section must, if required
to do so by the council or committee, as the case may be, disclose the extent
of the interest.
Penalty: $10 000 or imprisonment for 2 years.
5.71.

Employees to disclose interests relating to delegated functions If, under Division
4, an employee has been delegated a power or duty relating to a matter and the
employee has an interest in the matter, the employee must not exercise the
power or discharge the duty and —
(a)
in the case of the CEO, must disclose to the mayor or president the
nature of the interest as soon as practicable after becoming aware
that he or she has the interest in the matter; and
(b)
in the case of any other employee, must disclose to the CEO the
nature of the interest as soon as practicable after becoming aware
that he or she has the interest in the matter.
Penalty: $10 000 or imprisonment for 2 years.
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Access & Inclusion Advisory Committee
The Access & Inclusion Advisory Committee operates under the Western Australian Disability Services Act
1993 (amended 2004).
2 x Councillors
(including 1 x Deputy)

-

Cr _______________________
Cr _______________________

-

Cr _______________________

6 x Community
Delegates

-

Community representatives including where possible the following
representatives;
1 x Disability Services Commission
2 x Service Providers
1 x Health Services
1 x Business owner
1 x Community Organisations
2 x Community representatives

Chairperson/ Deputy

-

Officer Responsible

-

Executive Manager, Corporate and Community Services

Standing Ex-Officio
Members

-

Chief Executive Officer
Executive Manager, Corporate and Community Services

Meeting Schedule

-

Quarterly and as required

Meeting Location

-

Council Chambers, York Town Hall

Quorum

-

Five (5) voting members as per Section 5.15 of the Local Government Act
1995 including at least one Councillor.

Delegated Authority

-

Nil

(Deputy)

(Chairperson);
(Deputy Chair)

Meetings are open to the public.
FUNCTIONS:
1.0

NAME
The name of the Committee is the Access and Inclusion Advisory Committee

2.0

DISTRICT/AREA OF CONTROL
Local Government boundaries of the Shire of York.

3.0

VISION / PURPOSE
To provide valuable expertise and advice that will contribute towards improvements in disability
access and inclusion throughout the Shire of Broome.
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Disability Services Regulations 2004
Schedule 3 – Desired outcomes of disability access and inclusion plans
1.
People with disabilities have the same opportunities as other people to access the services of,
and any events organised by, a public authority.
2.
People with disabilities have the same opportunities as other people to access the buildings
and other facilities of a public authority.
3.
People with disabilities receive information from a public authority in a format that will
enable them to access the information as readily as other people are able to access it.
4.
People with disabilities receive the same level and quality of service from the staff of a public
authority as other people receive from the staff of that public authority.
5.
People with disabilities have the same opportunities as other people to make complaints to a
public authority.
6.
People with disabilities have the same opportunities as other people to participate in any
public consultation by a public authority.
7.
People with disability have the same opportunities as other people to obtain and maintain
employment with a public authority
4.0

STATUTE
The Committee operates according to the Western Australia Disability Services Act 1993 (amended
2004). Public authorities are required to prepare and implement Disability Access and Inclusions
Plans (DAIP’s).

Local Government Act 1995
Subdivision 2 — Committees and their meetings
5.8.

Establishment of committees
A local government may establish* committees of 3 or more persons to assist the council and to
exercise the powers and discharge the duties of the local government that can be delegated to
committees.
* Absolute majority required.

Disability Services Act 1993
Part 5 — Disability access and inclusion plans by public authorities
[Heading amended by No. 57 of 2004 s. 19.]
27.

Application of Part
(1)
This Part applies to public authorities.
(2)
Notwithstanding subsection (1), regulations may declare that this Part does not apply to a
specified public authority.

28.

Disability access and inclusion plans
(1)
Each public authority must have a disability access and inclusion plan to ensure that in so
far as its functions involve dealings with the general public, the performance of those
functions furthers the principles in Schedule 1 and meets the objectives in Schedule 2.
(2)
A disability access and inclusion plan must meet any prescribed standards.
(3)
A public authority must lodge its disability access and inclusion plan with the Commission —
(a)
if the authority was established before the commencement of the Disability
Services Amendment Act 2004, without delay;
(b)
if the authority is established after the commencement of the Disability Services
Amendment Act 2004, within 12 months after the day on which it is established.
(4)
A public authority may amend its disability access and inclusion plan at any time.
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(5)
(6)

A public authority may review its disability access and inclusion plan at any time.
After reviewing its disability access and inclusion plan, a public authority must lodge a report
of the review with the Commission in accordance with subsection (7).
(7)
Not more than 5 years is to elapse —
(a)
between the day on which a public authority first lodges its disability access and
inclusion plan with the Commission and the day it lodges a report of a review of
the plan with the Commission; or
(b)
between the lodgement of the report of one review of a plan and the lodgement
of the report of another review of the plan.
(8)
After reviewing its disability access and inclusion plan, a public authority may amend the
plan or prepare a new plan.
(9)
If at any time a public authority amends its disability access and inclusion plan or prepares
a new plan, whether after a review or not, it must lodge the amended or new plan with the
Commission as soon as practicable after doing so.
(10)
A public authority must undertake public consultation in accordance with the procedure
specified in the regulations when preparing, reviewing or amending a disability access and
inclusion plan.
[Section 28 inserted by No. 57 of 2004 s. 20(1).]
29.

Report about disability access and inclusion plan
(1)
A public authority that has a disability access and inclusion plan must, if required to report
under Part 5 of the Financial Management Act 2006, include in such report, a report about
the implementation of the plan.
(2)
A local government or regional local government that has a disability access and inclusion
plan must include in its annual report prepared under section 5.53 of the Local Government
Act 1995 a report about the implementation of the plan.
(3)
A public authority that —
(a)
has prepared or amended a disability access and inclusion plan in a year ending
30 June; and
(b)
is not required to report under subsection (1) or (2),
must make a report about the implementation of the plan to the Commission within
2 months after the end of that year.
(4)
The regulations may prescribe information that must be included in a report under
subsection (1), (2) or (3) about the implementation of a disability access and inclusion plan.
[Section 29 inserted by No. 44 of 1999 s. 14; amended by No. 57 of 2004 s. 21; No. 5 of 2005 s. 38;
No. 77 of 2006 s. 17.]

29A.

Disability access and inclusion plans to be made available
A public authority that has a disability access and inclusion plan must ensure that the plan is made
available to people with disabilities, and the public generally, by publication in the prescribed
manner.
[Section 29A inserted by No. 57 of 2004 s. 22.]

29B.

Public authorities to ensure implementation of a disability access and inclusion plan
A public authority that has a disability access and inclusion plan must take all practicable measures
to ensure that the plan is implemented by the public authority and its officers, employees, agents or
contractors.
[Section 29B inserted by No. 57 of 2004 s. 22.]

Disability Services Regulations 2004
7.

Standards for disability access and inclusion plans (s. 28)
For the purposes of section 28(5) of the Act, the standards that a disability access and inclusion plan
must meet are those specified in Schedule 2.
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8.

Information in reports about disability access and inclusion plans (s. 29)
For the purposes of section 29(4) of the Act, a report about a disability access and inclusion plan must
include information relating to —
(a)
progress made by the relevant public authority and any agents and contractors of
the relevant public authority in achieving the desired outcomes specified in
Schedule 3; and
(b)
the strategies implemented by the relevant public authority to inform its agents
and contractors of its disability access and inclusion plan.

9.

Publication of disability access and inclusion plans (s. 29A)
For the purposes of section 29A, a public authority must publish its disability access and inclusion
plan in a document that is made available —
(a)
on request, at the offices of the authority —
(i)
in an electronic format;
(ii) in hard copy format in both standard and large print; and
(iii) in an audio format on cassette or compact disc;
(b)
on request, by email; and
(c)
on any website maintained by or on behalf of the authority, and notice of which is
given in a newspaper circulating throughout the State or, in the case of a local
government, the district of that local government under the Local Government
Act 1995.

Disability Services Regulations 2004
Schedule 2 – Standards for disability access and inclusion plans
1.
A disability access and inclusion plan must provide a means of ensuring that people with
disabilities have the same opportunities as other people to access the services of, and any
events organised by, the relevant public authority.
2.
A disability access and inclusion plan must provide a means of ensuring that people with
disabilities have the same opportunities as other people to access the buildings and other
facilities of the relevant public authority.
3.
A disability access and inclusion plan must provide a means of ensuring that people with
disabilities receive information from the relevant public authority in a format that will
enable them to access the information as readily as other people are able to access it.
4.
A disability access and inclusion plan must provide a means of ensuring that people with
disabilities receive the same level and quality of service from the staff of the relevant public
authority as other people receive from that authority.
5.
A disability access and inclusion plan must provide a means of ensuring that people with
disabilities have the same opportunities as other people to make complaints to the relevant
public authority.
6.
A disability access and inclusion plan must provide a means of ensuring that people with
disabilities have the same opportunities as other people to participate in any public
consultation by the relevant public authority.
Shire of York Meeting Local Law 2016
The Shire of York Meeting Local Law 2016 applies.
5.0

ESTABLISHMENT
The Access and Inclusion Advisory Committee was established in 2017 as per Council Resolution.

6.0

OBJECTIVES
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The purpose of the Committee is to provide advice to Council on the development, implementation,
review and evaluation of the Disability Access and Inclusion Plan (DAIP) to ensure Council meets its
obligations under the Disability Services Act 1993 (amended 2004).
The Committee is to:
•
•
•
•

7.0

Contribute to the collation and development of information to inform the council on disability
access and inclusion issues in the Shire of York.
To assist the engagement of a broad cross-section of the Shire of York Community, both
residents and visitors, through consultative processes.
Contribute to the development, implementation and review of the DAIP and projects that
contribute to achieving the objectives of the DAIP.
Make recommendations to the Council in relation to disability access and inclusion strategies
to overcome barriers in the Shire of York.

MEMBERSHIP
7.1

General
Council will appoint 2 Council Delegates and 1 Deputy that are members of Council.

7.2

Tenure of Membership

Local Government Act 1995
5.11.

8.0

Tenure of committee membership
(1)
Where a person is appointed as a member of a committee under section 5.10(4) or
(5), the person’s membership of the committee continues until —
(a)
the person no longer holds the office by virtue of which the person became a
member, or is no longer the CEO, or the CEO’s representative, as the case may
be;
(b)
the person resigns from membership of the committee;
(c)
the committee is disbanded; or
(d)
the next ordinary elections day,
whichever happens first.
(2)
Where a person is appointed as a member of a committee other than under section
5.10(4) or (5), the person’s membership of the committee continues until —
(a)
the term of the person’s appointment as a committee member expires;
(b)
the local government removes the person from the office of committee
member or the office of committee member otherwise becomes vacant;
(c)
the committee is disbanded; or
(d)
the next ordinary elections day,
whichever happens first.

DELEGATED AUTHORITY
The Committee does not have executive powers or authority to implement actions in areas over
which the CEO has legislative responsibility and does not have any delegated financial responsibility.
Unless provision has been made in the Budget for expenditure, Committees require an officer report
to be presented to Council for endorsement of any proposed expenditure.

9.0

COMMITTEE

22
H:\Common Share\Council Documents\Committees & Working Groups\Draft Committee Booklet - 27 Nov 2017.docx

9.1

Chairperson
Members to elect a Chairperson and Deputy Chairperson from the membership.
The Chairperson is

10.0

and Deputy Chairperson is _____________.

9.2

Secretariat
A Shire Officer will fulfil this administrative non-voting role.

9.3

Standing Ex-Officio Members
Executive Manager, Corporate & Community Services and/or his/her delegate(s) will be
standing ex-officio members. Other officers or community members may be invited to
attend meetings as required and to be determined by the Chief Executive Officer.

MEETINGS
10.1

Annual General Meeting
No AGM.

10.2

Committee Meetings
The Chief Executive Officer will call meetings every three months and as required.
Committee meetings will be advertised as per statutory requirements.

10.3

Quorum
Five (5) voting members as per Section 5.15 of the Local Government Act 1995.
5.15.
Reduction of quorum for committees
The local government may reduce* the number of offices of committee member required
for a quorum at a committee meeting specified by the local government if there would not
otherwise be a quorum for the meeting.
* Absolute majority required.

10.4

Voting
Local Government Act 1995
S 5.21 - Voting
(1)
Each council member and each member of a committee who is present at a
meeting of the council or committee is entitled to one vote.
(2)
Subject to section 5.67, each council member and each member of a committee to
which a local government power or duty has been delegated who is present at a
meeting of the council or committee is to vote.
(3)
If the votes of members present at a council or a committee meeting are equally
divided, the person presiding is to cast a second vote.
(4)
If a member of a council or a committee specifically requests that there be
recorded —
(a) his or her vote; or
(b) the vote of all members present, on a matter voted on at a meeting of the
council or the committee, the person presiding is to cause the vote or votes,
as the case may be, to be recorded in the minutes.
(5)
A person who fails to comply with subsection (2) or (3) commits an offence.
[Section 5.21 amended by No. 49 of 2004 s. 43.]

10.5 Minutes
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The person presiding at a meeting is to ensure that the Minutes are kept of the meetings
proceedings.
The minutes may be confirmed by a majority of members present at the meeting, by
committee resolution at the following meeting. Once Minutes have been confirmed by
members they are to be posted on the Shire’s website.
Recommendations arising from the Minutes shall be presented to Council at the next
available Ordinary Meeting for endorsement and/or action or earliest available Council
meeting if it is not possible to present the Minutes to the next Ordinary Council Meeting.
10.6

Who Acts if No Presiding Member
Local Government Act 1995
5.14
Who acts if no presiding member
If, in relation to the presiding member of a committee —
(a)
the office of presiding member and the office of deputy presiding
member are vacant; or
(b)
the presiding member and the deputy presiding member, if any, are not
available or are unable or unwilling to perform the functions of presiding
member, then the committee members present at the meeting are to
choose one of themselves to preside at the meeting.

10.7

Members Interests to be Disclosed
Members of the Access & Inclusion Advisory Committee are required to declare their
financial interests and complete a Declaration form where relevant, using the principles
detailed in the Local Government Act Section 5.65-5.70 with respect to disclosure of financial,
impartiality or proximity interests (‘CEO’ in the LGA text means the ‘Chairperson’ in the
committee sense).
5.65.
(1)

Members’ interests in matters to be discussed at meetings to be disclosed
A member who has an interest in any matter to be discussed at a council or
committee meeting that will be attended by the member must disclose the nature of
the interest —
(a)
in a written notice given to the CEO before the meeting; or
(b)
at the meeting immediately before the matter is discussed.
Penalty: $10 000 or imprisonment for 2 years.
(2)
It is a defence to a prosecution under this section if the member proves that he or she
did not know —
(a)
that he or she had an interest in the matter; or
(b)
that the matter in which he or she had an interest would be discussed at the
meeting.
(3)
This section does not apply to a person who is a member of a committee referred to
in section 5.9(2)(f).
5.9. Types of committees
(1) In this section — “other person” means a person who is not a council
member or an employee.
(2) A committee is to comprise —
(f)
other persons only.
5.66. Meeting to be informed of disclosures
If a member has disclosed an interest in a written notice given to the CEO before a meeting
then —
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(a)

before the meeting the CEO is to cause the notice to be given to the person who is to
preside at the meeting; and
(b)
at the meeting the person presiding is to bring the notice and its contents to the
attention of the persons present immediately before the matters to which the
disclosure relates are discussed.
[Section 5.66 amended by No.1 of 1998 s.16; No. 64 of 1998 s.33.]
5.67. Disclosing members not to participate in meetings
A member who makes a disclosure under section 5.65 must not —
(a)
preside at the part of the meeting relating to the matter; or
(b)
participate in, or be present during, any discussion or decision making procedure
relating to the matter, unless, and to the extent that, the disclosing member is
allowed to do so under section 5.68 or 5.69.
Penalty: $10 000 or imprisonment for 2 years.
5.68.
(1)

(2)

(3)

5.69.
(1)

(2)

(3)

Councils and committees may allow members disclosing interests to participate etc.
in meetings
If a member has disclosed, under section 5.65, an interest in a matter, the members
present at the meeting who are entitled to vote on the matter —
(a)
may allow the disclosing member to be present during any discussion or
decision making procedure relating to the matter; and
(b)
may allow, to the extent decided by those members, the disclosing member
to preside at the meeting (if otherwise qualified to preside) or to participate
in discussions and the decision making procedures relating to the matter
if —
(i)
the disclosing member also discloses the extent of the interest; and
(ii) those members decide that the interest —
(I)
is so trivial or insignificant as to be unlikely to influence the
disclosing member’s conduct in relation to the matter; or
(II) is common to a significant number of electors or ratepayers.
A decision under this section is to be recorded in the minutes of the meeting relating
to the matter together with the extent of any participation allowed by the council or
committee.
This section does not prevent the disclosing member from discussing, or participating
in the decision making process on, the question of whether an application should be
made to the Minister under section 5.69.
Minister may allow members disclosing interests to participate etc. in meetings
If a member has disclosed, under section 5.65, an interest in a matter, the council or
the CEO may apply to the Minister to allow the disclosing member to participate in
the part of the meeting, and any subsequent meeting, relating to the matter.
An application made under subsection (1) is to include —
(a)
details of the nature of the interest disclosed and the extent of the interest;
and
(b)
any other information required by the Minister for the purposes of the
application.
On an application under this section the Minister may allow, on any condition
determined by the Minister, the disclosing member to preside at the meeting, and at
any subsequent meeting, (if otherwise qualified to preside) or to participate in
discussions or the decision making procedures relating to the matter if —
(a)
there would not otherwise be a sufficient number of members to deal with
the matter; or
(b)
the Minister is of the opinion that it is in the interests of the electors or
ratepayers to do so.
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(4)
A person must not contravene a condition imposed by the Minister under this section.
Penalty: $10 000 or imprisonment for 2 years.
[Section 5.69 amended by No. 49 of 2004 s. 53.]
5.69A. Minister may exempt committee members from disclosure requirements
(1)
A council or a CEO may apply to the Minister to exempt the members of a committee
from some or all of the provisions of this Subdivision relating to the disclosure of
interests by committee members.
(2)
An application under subsection (1) is to include —
(a)
the name of the committee, details of the function of the committee and the
reasons why the exemption is sought; and
(b)
any other information required by the Minister for the purposes of the
application.
(3)
On an application under this section the Minister may grant the exemption, on any
conditions determined by the Minister, if the Minister is of the opinion that it is in the
interests of the electors or ratepayers to do so.
(4)
A person must not contravene a condition imposed by the Minister under this section.
Penalty: $10 000 or imprisonment for 2 years.
[Section 5.69A inserted by No. 64 of 1998 s. 34(1).]
5.70.
(1)

Employees to disclose interests relating to advice or reports
In this section —
employee includes a person who, under a contract for services with the local
government, provides advice or a report on a matter.
(2)
An employee who has an interest in any matter in respect of which the employee is
providing advice or a report directly to the council or a committee must disclose the
nature of the interest when giving the advice or report.
(3)
An employee who discloses an interest under this section must, if required to do so
by the council or committee, as the case may be, disclose the extent of the interest.
Penalty: $10 000 or imprisonment for 2 years.
5.71.

Employees to disclose interests relating to delegated functions
If, under Division 4, an employee has been delegated a power or duty relating to a
matter and the employee has an interest in the matter, the employee must not
exercise the power or discharge the duty and —
(a)
in the case of the CEO, must disclose to the mayor or president the nature of the
interest as soon as practicable after becoming aware that he or she has the interest
in the matter; and
(b)
in the case of any other employee, must disclose to the CEO the nature of the interest
as soon as practicable after becoming aware that he or she has the interest in the
matter.
Penalty: $10 000 or imprisonment for 2 years.
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COUNCIL COMMITTEES – OTHER
Council has resolved to formally establish a number of Committees to operate under separate legislation.
Statute excerpts have been highlighted and included from various relevant pieces of legislation applicable to
these committees and unless otherwise stated, the Shire of York Local Government (Council Meetings) Local
Law 2016 also applies. The following sections are to be noted:
Local Government Act 1995
Part 13 - Making Decisions
13.1
Question - When Put
When the debate upon any question is concluded and the right of reply has been exercised the person
presiding shall immediately put the question to the Council or the committee, and, if so desired by
any member of the Council or committee, shall again state it.
13.2
Question - Method of Putting
If a decision of the Council or a committee is unclear or in doubt, the person presiding shall put the
motion or amendment as often as necessary to determine the decision from a show of hands or other
method agreed upon so that no voter’s vote is secret, before declaring the decision.
Part 17 – Committees of the Council
17.1
Establishment and Appointment of Committees
A committee is not to be established except on a motion setting out the proposed functions of the
committee and either (a)
the names of the Council members, employees and other persons to be appointed
to the committee; or
(b)
the number of Council members, employees and other persons to be appointed to
the committee and a provision that they be appointed by a separate motion.
17.2
(1)

(2)

Appointment of Deputy Committee Members
The Council may appoint one or more persons to be the deputy or deputies, as the case may
be, to act on behalf of a member of a committee whenever that member is unable to be
present at a meeting thereof and where two or more deputies are so appointed they are to
have seniority in the order determined by the Council.
Where a member of a committee does not attend a meeting thereof a deputy of that
member, selected according to seniority, is entitled to attend that meeting in place of the
member and act for the member, and while so acting has all the powers of that member.
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Local Emergency Management Committee
Chairperson

-

Deputy Chairperson

________________________
________________________

Agency/Organisation
Representatives

-

Cr _____________________ - Shire of York
Cr _____________________ - Shire of York (Deputy)
_______________________ - Department of Fire & Emergency Services
_______________________ - WA Police
_______________________ - Department of Child Protection & Family
Services
_______________________ - others TBD

Officer Responsible

-

Executive Manager, Infrastructure and Development Services

Meeting Schedule

-

Quarterly or as required.

Meeting Location

-

To be determined

Quorum

-

Unknown

Delegated Authority

-

Nil

FUNCTIONS:
1.0

NAME
The name of the Committee is the Shire of York Local Emergency Management Committee.

2.0

DISTRICT/AREA OF CONTROL
The Shire of York Local Emergency Management Committee operates within the boundaries of the
local government of the Shire of York.
Emergency Management Act 2005
Division 4 — Emergency management districts
28.
Establishment of emergency management districts
(2)
So far as is practicable emergency management districts are to be established by
reference to the boundaries of local government districts.
(3)
If an emergency management district is proposed to be established other than by
reference to the boundaries of a local government district, the Minister is to notify
each local government in whose district any part of the area proposed to be
established is situated and allow a reasonable time for submissions on the proposal.
(4)
In making an order under subsection (1) the Minister is to have regard to any
submissions of the local governments.

3.0

VISION / PURPOSE
To assist the Shire of York and the Local Emergency Coordinator (Officer in Charge of Police subdistrict) to develop and maintain effective emergency management arrangements for the local
area.
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4.0

STATUTE
Emergency Management Act 2005
36.
Functions of local government
It is a function of a local government —
(a)
subject to this Act, to ensure that effective local emergency management arrangements are
prepared and maintained for its district;
(b)
to manage recovery following an emergency affecting the community in its district; and
(c)
to perform other functions given to the local government under this Act.
37.
Local emergency coordinators
(1)
The State Emergency Coordinator is to appoint a local emergency coordinator for
each local government district.
(2)
Before appointing a local emergency coordinator for a local government district the
State Emergency Coordinator is to consult the relevant local government.
(3)
In making an appointment the State Emergency Coordinator is to have regard to any
submissions of the local government.
(4)
The local emergency coordinator for a local government district has the following
functions —
(a)
to provide advice and support to the local emergency management
committee for the district in the development and maintenance of
emergency management arrangements for the district;
(b)
to assist hazard management agencies in the provision of a coordinated
response during an emergency in the district;
(c)
to carry out other emergency management activities in accordance with the
directions of the State Emergency Coordinator.
38.
Local emergency management committees
(1)
A local government is to establish one or more local emergency management
committees for the local government’s district.
(2)
If more than one local emergency management committee is established, the local
government is to specify the area in respect of which the committee is to exercise its
functions.
(3)
A local emergency management committee consists of —
(a)
a chairman and other members appointed by the relevant local government
in accordance with subsection (4); and
(b)
if the local emergency coordinator is not appointed as chairman of the
committee, the local emergency coordinator for the local government
district.
(4)
Subject to this section, the constitution and procedures of a local emergency
management committee, and the terms and conditions of appointment of members,
are to be determined by the SEMC.
39.
Functions of local emergency management committees
The functions of a local emergency management committee are, in relation to its district or
the area for which it is established —
(a)
to advise and assist the local government in ensuring that local emergency
management arrangements are established for its district;
(b)
to liaise with public authorities and other persons in the development, review and
testing of local emergency management arrangements; and
(c)
to carry out other emergency management activities as directed by the SEMC or
prescribed by the regulations.
40.
Annual report of local emergency management committee
(1)
After the end of each financial year each local emergency management committee is
to prepare and submit to the district emergency management committee for the
district an annual report on activities undertaken by it during the financial year.
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(2)

The annual report is to be prepared within such reasonable time, and in the manner,
as is directed in writing by the SEMC.
Division 2 — Emergency management arrangements for local governments
41.
Emergency management arrangements in local government district
(1)
A local government is to ensure that arrangements (local emergency management
arrangements) for emergency management in the local government’s district are
prepared.
(2)
The local emergency management arrangements are to set out —
(a)
the local government’s policies for emergency management;
(b)
the roles and responsibilities of public authorities and other persons involved
in emergency management in the local government district;
(c)
provisions about the coordination of emergency operations and activities
relating to emergency management performed by the persons mentioned in
paragraph (b);
(d)
a description of emergencies that are likely to occur in the local government
district;
(e)
strategies and priorities for emergency management in the local government
district;
(f)
other matters about emergency management in the local government
district prescribed by the regulations; and
(g)
other matters about emergency management in the local government
district the local government considers appropriate.
(3)
Local emergency management arrangements are to be consistent with the State
emergency management policies and State emergency management plans.
(4)
Local emergency management arrangements are to include a recovery plan and the
nomination of a local recovery coordinator.
(5)
A local government is to deliver a copy of its local emergency management
arrangements, and any amendment to the arrangements, to the SEMC as soon as is
practicable after they are prepared.
42.

Reviewing and renewing local emergency management arrangements
(1)
A local government is to ensure that its local emergency management arrangements
are reviewed in accordance with the procedures established by the SEMC.
(2)
Local emergency management arrangements may be amended or replaced
whenever the local government considers it appropriate.

43.

Local emergency management arrangements to be available for inspection
(1)
A local government is to keep a copy of its local emergency management
arrangements at the offices of the local government.
(2)
The arrangements are to be available for inspection, free of charge, by members of
the public during office hours.
(3)
The arrangements may be made available in written or electronic form.

Division 3 — Powers of local government during cyclone
44.
Meaning of “cyclone area”
In this Division —
cyclone area means a cyclone area designated under section 16.
45.

Exercise of powers under this Division
The powers given to a local government by this Division can only be exercised on behalf of the
local government by a person expressly authorised by it to exercise those powers.

46.

Power of local government to destroy dangerous vegetation or premises in cyclone area
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If a local government is of the opinion that any vegetation or premises on land in a cyclone
area in the district of the local government may, as a result of the cyclonic activity —
(a)
cause loss of life, prejudice to the safety, or harm to the health, of persons or animals;
or
(b)
destroy or damage property or any part of the environment, the local government
may remove or destroy the vegetation or remove, dismantle or destroy the premises.
47.

Local government may require owner or occupier of land to take action
(1)
If a local government is of the opinion that any vegetation or premises on land in a
cyclone area in the district of the local government may, as a result of the cyclonic
activity —
(a) cause loss of life, prejudice to the safety, or harm to the health, of persons or
animals; or
(b) destroy or damage property or any part of the environment, the local
government may give a person who is the owner or the occupier of the land a
direction in writing requiring the person to take measures specified in the
direction to prevent or minimise the loss, prejudice, harm, destruction or damage.
(2)
A person who is given a direction under subsection (1) is not prevented from
complying with it because of the terms on which the land is held.

48.

Additional powers when direction given
(1)
This section applies when a direction is given under section 47.
(2)
If the person who is given the direction (the direction recipient) fails to comply with
it, the local government may do anything that it considers necessary to achieve, so
far as is practicable, the purpose for which the direction was given.
(3)
The local government may recover the cost of anything it does under subsection (2)
as a debt due from the person who failed to comply with the notice.
(4)
If a direction recipient —
(a) incurs expense in complying with the direction; or
(b) fails to comply with such a direction and, as a consequence, is convicted and
fined or has to pay to a local government the cost it incurs in doing anything
under subsection (2), the direction recipient may apply to a court for an order
under subsection (6).
(5)
In subsection (4) —
court means a court that would have jurisdiction to hear an action to recover a debt
of the amount of the expense, fine or cost sought to be recovered by the direction
recipient.
(6)
On an application under subsection (4) the court may order —
(a) if the direction recipient is the owner, the occupier; or
(b) if the direction recipient is the occupier, the owner,
to pay to the direction recipient so much of that expense, fine or cost as the court
considers fair and reasonable in the circumstances.
(7)
In determining what is fair and reasonable the court is to have regard to —
(a) the type of land involved;
(b) the terms on which the occupier is occupying the land; and
(c) any other matter the court considers to be relevant.

49.

Provisions are in addition to other powers
This Division is in addition to, and does not derogate from, the powers of a local government
under the Local Government Act 1995 Part 3 Division 3.

The Emergency Management Procedures Manual published by the Department Fire and Emergency Services
contains the following guidance:
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LEMC Membership
7. Noting the requirements of the EM Act, the following provides guidance on the composition of LEMCs:
a) the Chair should be an elected member of Council;
b) the Local Emergency Coordinator should be appointed as Deputy Chair;
c) an Executive Officer, who should be an officer of the relevant local government, should be appointed to
coordinate the business of the committee and/or provide administrative support;
d) the Local Recovery Coordinator, being the person nominated in the Local Recovery Plan, where a Local
Recovery Plan has been completed as part of local emergency management arrangements (section
41(4) of the EM Act), should be appointed a member of the committee;
e) consideration should be given to appointing local government officers engaged in key roles and
functions affecting emergency management (for example, community services, engineering services,
corporate services or planning);
f) membership should include representatives from Emergency Management Agencies (EMAs) in the local
government district (for example, the Department of Fire and Emergency Services); welfare support
agencies or non-government organisations (for example, the Department for Child Protection and
Family Support, Red Cross or Salvation Army), industry representatives (especially the owners or
operators of hazardous facilities located within the local government district);
g) consideration should be given to appointment of persons able to represent or advise on the interests of
Culturally and Linguistically Diverse (CaLD) community members or community members with special
needs; and
h) LEMCs should where possible include representatives of local Aboriginal community organisations to
provide advice and guidance to the LEMC and to promote appropriate engagement with the local
Aboriginal communities.
Shire of York Meeting Local Law 2016
The Shire of York Meeting Local Law 2016 applies.
5.0

ESTABLISHMENT
Unknown

6.0

OBJECTIVES
•
•
•
•
•

Liaise with participating agencies in the development, review and testing of emergency
management arrangements.
Assist with the preparation of emergency management operating procedures for application
in the local area.
Prepare an annual report on Committee activities for submission to the District Emergency
Management Committee.
Participate in the emergency risk management process.
Carry out other emergency management functions as directed by the District Emergency
Management Committee.
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7.0

8.0

MEMBERSHIP
7.1

General
Membership to include agencies with specific emergency management responsibilities or
expertise essential to the development of emergency management arrangements, as
mentioned previously.

7.2

Tenure of Membership
Local Government Act 1995
5.11. Tenure of committee membership
(1)
Where a person is appointed as a member of a committee under section 5.10(4) or (5),
the person’s membership of the committee continues until —
(a) the person no longer holds the office by virtue of which the person became a member,
or is no longer the CEO, or the CEO’s representative, as the case may be;
(b) the person resigns from membership of the committee;
(c) the committee is disbanded; or
(d) the next ordinary elections day, whichever happens first.
(2) Where a person is appointed as a member of a committee other than under section 5.10(4)
or (5), the person’s membership of the committee continues until —
(a) the term of the person’s appointment as a committee member expires;
(b) the local government removes the person from the office of committee member or
the office of committee member otherwise becomes vacant;
(c) the committee is disbanded; or
(d) the next ordinary elections day, whichever happens first.

DELEGATED AUTHORITY
The Committee does not have executive powers or authority to implement actions in areas over
which the CEO has legislative responsibility and does not have any delegated financial responsibility.
The Committee does not have any management functions and cannot involve itself in management
processes or procedures.
The Committee is to report to Council and provide appropriate advice and recommendations on
matters relevant to its terms of reference in order to facilitate informed decision-making by Council
in relation to the legislative functions and duties of the local government that have not been
delegated to the CEO.

9.0

COMMITTEE
9.1

9.2

10.0

Chairperson & Deputy Chairperson
The Chairperson is _______________ and the Deputy Chairperson is _________________
Non-Voting Representatives
The Technical Services Officer will fulfil the Secretariat administrative role.
Officer responsible is the Executive Manager, Infrastructure and Development Services.
The Community Emergency Services Manager is a standing ex-officio member of the
Committee.

MEETINGS
10.1 Annual General Meeting
N/A
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10.2 Committee Meetings
Held quarterly or as required (minimum 4 meetings per annum). The Chairperson may at any
time convene a special meeting of the Committee.
10.3 Quorum
Five (5) Voting Members
10.4 Voting
Local Government Act 1995
S 5.21 - Voting
(1) Each council member and each member of a committee who is present at a meeting of
the council or committee is entitled to one vote.
(2) Subject to section 5.67, each council member and each member of a committee to
which a local government power or duty has been delegated who is present at a
meeting of the council or committee is to vote.
(3) If the votes of members present at a council or a committee meeting are equally
divided, the person presiding is to cast a second vote.
(4) If a member of a council or a committee specifically requests that there be recorded —
(a) his or her vote; or
(b) the vote of all members present, on a matter voted on at a meeting of the council
or the committee, the person presiding is to cause the vote or votes, as the case
may be, to be recorded in the minutes.
(5) A person who fails to comply with subsection (2) or (3) commits an offence.
[Section 5.21 amended by No. 49 of 2004 s. 43.]
10.5 Minutes
In accordance with the Local Government Act 1995 Section 5.22 and 5.25, and Local
Government (Administration) Regulations 1996.
The person presiding at a meeting is to ensure that the Minutes are kept of the meetings
proceedings.
Once Minutes have been confirmed by members they are to be submitted for inclusion in
the Information Bulletin.
Recommendations arising from the Minutes requiring a Council decision shall be presented
to Council at the next Ordinary Council Meeting or earliest available Council meeting if it is
not possible to present the Minutes to the next Ordinary Council Meeting.
10.6 Who Acts if No Presiding Member
Local Government Act 1995
5.14. Who acts if no presiding member
If, in relation to the presiding member of a committee —
(a) the office of presiding member and the office of deputy presiding member are vacant;
or
(b) the presiding member and the deputy presiding member, if any, are not available or
are unable or unwilling to perform the functions of presiding member, then the
committee members present at the meeting are to choose one of themselves to preside
at the meeting.
10.7 Members Interests to be Disclosed
Members of the Local Emergency Management Committee are required to declare their
financial interests and complete a Declaration form where relevant, using the principles
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detailed in the Local Government Act Section 5.65-5.70 with respect to disclosure of financial,
impartiality or proximity interests (‘CEO’ in the LGA text means the ‘Chairperson’ in the
committee sense).
5.65.
(1)

Members’ interests in matters to be discussed at meetings to be disclosed
A member who has an interest in any matter to be discussed at a council or
committee meeting that will be attended by the member must disclose the nature of
the interest —
(a)
in a written notice given to the CEO before the meeting; or
(b)
at the meeting immediately before the matter is discussed.
Penalty: $10 000 or imprisonment for 2 years.
(2)
It is a defence to a prosecution under this section if the member proves that he or she
did not know —
(a)
that he or she had an interest in the matter; or
(b)
that the matter in which he or she had an interest would be discussed at the
meeting.
(3)
This section does not apply to a person who is a member of a committee referred to
in section 5.9(2)(f).
5.9. Types of committees
(1) In this section — “other person” means a person who is not a council
member or an employee.
(2) A committee is to comprise —
(f)
other persons only.
5.66. Meeting to be informed of disclosures
If a member has disclosed an interest in a written notice given to the CEO before a meeting
then —
(a)
before the meeting the CEO is to cause the notice to be given to the person who is to
preside at the meeting; and
(b)
at the meeting the person presiding is to bring the notice and its contents to the
attention of the persons present immediately before the matters to which the
disclosure relates are discussed.
[Section 5.66 amended by No.1 of 1998 s.16; No. 64 of 1998 s.33.]
5.67. Disclosing members not to participate in meetings
A member who makes a disclosure under section 5.65 must not —
(a)
preside at the part of the meeting relating to the matter; or
(b)
participate in, or be present during, any discussion or decision making procedure
relating to the matter, unless, and to the extent that, the disclosing member is
allowed to do so under section 5.68 or 5.69.
Penalty: $10 000 or imprisonment for 2 years.
5.68.
(1)

Councils and committees may allow members disclosing interests to participate etc.
in meetings
If a member has disclosed, under section 5.65, an interest in a matter, the members
present at the meeting who are entitled to vote on the matter —
(a)
may allow the disclosing member to be present during any discussion or
decision making procedure relating to the matter; and
(b)
may allow, to the extent decided by those members, the disclosing member
to preside at the meeting (if otherwise qualified to preside) or to participate
in discussions and the decision making procedures relating to the matter
if —
(i)
the disclosing member also discloses the extent of the interest; and
(ii) those members decide that the interest —
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(I)

(2)

(3)

is so trivial or insignificant as to be unlikely to influence the
disclosing member’s conduct in relation to the matter; or
(II) is common to a significant number of electors or ratepayers.
A decision under this section is to be recorded in the minutes of the meeting relating
to the matter together with the extent of any participation allowed by the council or
committee.
This section does not prevent the disclosing member from discussing, or participating
in the decision making process on, the question of whether an application should be
made to the Minister under section 5.69.

5.69.
(1)

Minister may allow members disclosing interests to participate etc. in meetings
If a member has disclosed, under section 5.65, an interest in a matter, the council or
the CEO may apply to the Minister to allow the disclosing member to participate in
the part of the meeting, and any subsequent meeting, relating to the matter.
(2)
An application made under subsection (1) is to include —
(a)
details of the nature of the interest disclosed and the extent of the interest;
and
(b)
any other information required by the Minister for the purposes of the
application.
(3)
On an application under this section the Minister may allow, on any condition
determined by the Minister, the disclosing member to preside at the meeting, and at
any subsequent meeting, (if otherwise qualified to preside) or to participate in
discussions or the decision making procedures relating to the matter if —
(a)
there would not otherwise be a sufficient number of members to deal with
the matter; or
(b)
the Minister is of the opinion that it is in the interests of the electors or
ratepayers to do so.
(4)
A person must not contravene a condition imposed by the Minister under this section.
Penalty: $10 000 or imprisonment for 2 years.
[Section 5.69 amended by No. 49 of 2004 s. 53.]
5.69A. Minister may exempt committee members from disclosure requirements
(1)
A council or a CEO may apply to the Minister to exempt the members of a committee
from some or all of the provisions of this Subdivision relating to the disclosure of
interests by committee members.
(2)
An application under subsection (1) is to include —
(a)
the name of the committee, details of the function of the committee and the
reasons why the exemption is sought; and
(b)
any other information required by the Minister for the purposes of the
application.
(3)
On an application under this section the Minister may grant the exemption, on any
conditions determined by the Minister, if the Minister is of the opinion that it is in the
interests of the electors or ratepayers to do so.
(4)
A person must not contravene a condition imposed by the Minister under this section.
Penalty: $10 000 or imprisonment for 2 years.
[Section 5.69A inserted by No. 64 of 1998 s. 34(1).]
5.70.
(1)

(2)

Employees to disclose interests relating to advice or reports
In this section —
employee includes a person who, under a contract for services with the local
government, provides advice or a report on a matter.
An employee who has an interest in any matter in respect of which the employee is
providing advice or a report directly to the council or a committee must disclose the
nature of the interest when giving the advice or report.
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(3)

An employee who discloses an interest under this section must, if required to do so
by the council or committee, as the case may be, disclose the extent of the interest.
Penalty: $10 000 or imprisonment for 2 years.
5.71.

Employees to disclose interests relating to delegated functions
If, under Division 4, an employee has been delegated a power or duty relating to a
matter and the employee has an interest in the matter, the employee must not
exercise the power or discharge the duty and —
(a)
in the case of the CEO, must disclose to the mayor or president the nature of the
interest as soon as practicable after becoming aware that he or she has the interest
in the matter; and
(b)
in the case of any other employee, must disclose to the CEO the nature of the interest
as soon as practicable after becoming aware that he or she has the interest in the
matter.
Penalty: $10 000 or imprisonment for 2 years.

37
H:\Common Share\Council Documents\Committees & Working Groups\Draft Committee Booklet - 27 Nov 2017.docx

PART 2 – COUNCIL REFERENCE/WORKING GROUPS
Council has resolved to formally establish a number of Reference/Working Groups.
Working Groups are not intended to be constrained by procedural requirements of the Local Government
Act 1995 and Regulations, however many best practice meeting procedures utilised under the Local
Government Act 1995 can be practised for Reference/Working Group meetings (see S5.8-S5.25 LGA 1995).
The Chairperson, as determined by Council at the time of establishing the Reference/Working Group, should
seek to preside so as to allow all members to participate. Recommendations may be through consensus or
at the discretion of the Chairperson by motion and subsequent resolution. Simple majority voting can be
utilised by applying Standing Orders conditions; all members of the Reference/Working Group present must
vote and the Chairperson has a further casting vote should votes be tied. It is good practise to vacate
Chairperson and Deputy Chairperson positions following the biennial Council elections whereupon a
potential new Councillor may replace the current Councillor representative.
It is acknowledged that Reference/Working Groups generally have members with speciality interests in fields
relevant to the particular Reference/Working Group. However, members with financial interests in agenda
items must abstain from participation in discussions and voting on such items, and leave the room for that
part of the meeting. A Financial Interest Declaration form is required to be completed stating the nature of
the interest and provided to the Chairperson prior to discussion of the item (forms attached to this
document). It should be noted that the Chairperson may, in a particular instance, preside over a motion to
have the Declarer remain in the meeting (see LGA S5.67 & 5.68).
Any recommendations emanating from Reference/Working Groups are to be endorsed by Council through
an Officer report and subsequent recommendation. A Reference/Working Group has no other power.
Some other points to note for the operation of Reference/Working Groups are that Notes of Meetings are
taken rather than Minutes, which are submitted by the noted Officer responsible for inclusion in the monthly
Information Bulletin. Quorums are as stated in the particular Working Group detail, Deputies can be
nominated for all members on Reference/Working Groups if required, and unless detailed otherwise,
Standing Orders apply. It should be noted that Deputy Delegates are not to attend meetings unless requested
to do so when the Delegate is unable to attend a meeting. Deputies will receive Notes of meetings.
Local Government Act 1995
5.67. Disclosing members not to participate in meetings
A member who makes a disclosure under section 5.65 must not —
(a) preside at the part of the meeting relating to the matter; or
(b) participate in, or be present during, any discussion or decision making procedure relating to the
matter,
unless, and to the extent that, the disclosing member is allowed to do so under section 5.68 or 5.69.
Penalty: $10 000 or imprisonment for 2 years.
5.68.
(1)

Councils and committees may allow members disclosing interests to participate etc. in meetings
If a member has disclosed, under section 5.65, an interest in a matter, the members present at the
meeting who are entitled to vote on the matter —
(a) may allow the disclosing member to be present during any discussion or decision making
procedure relating to the matter; and
(b) may allow, to the extent decided by those members, the disclosing member to preside at the
meeting (if otherwise qualified to preside) or to participate in discussions and the decision
making procedures relating to the matter if —
(i) the disclosing member also discloses the extent of the interest; and
(ii) those members decide that the interest —
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(2)

(I) is so trivial or insignificant as to be unlikely to influence the disclosing member’s
conduct in relation to the matter; or
(II) is common to a significant number of electors or ratepayers.
A decision under this section is to be recorded in the minutes of the meeting relating to the matter
together with the extent of any participation allowed by the council or committee.
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Christmas Decorations Working Group
2 x Councillors

-

Cr ___________________
Cr ___________________

6 x Community Members

-

3 x Business owners/operators or landowners in Avon
Terrace of close proximity
_____________________
_____________________
_____________________

-

3 x Community representatives
_____________________
_____________________
_____________________

-

-

__________________ (Chairperson)

-

__________________ (Deputy Chairperson)

Officer(s) Responsible

-

Chief Executive Officer
Community and Economic Development Officer

Meeting Schedule

-

Annually to consider Christmas decorations for the town of
York.

Meeting Location

-

Council Chambers, York Town Hall

Quorum

-

Four (4) members of the Working Group including one (1)
Councillor

Delegated Authority

-

Nil

Chairperson/Deputy

FUNCTIONS:
1.0

NAME
The name of the Group is the Christmas Decorations Working Group.

2.0

DISTRICT/AREA OF CONTROL
Applies to Local Government boundaries of the Shire of York.

3.0

VISION / PURPOSE
To provide advice to Council on the scope and nature of Christmas Decorations and associated
celebrations in the Shire of York.
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4.0

STATUTE / GUIDING PRINCIPLES

Policy G 2.5 Reference Groups
Reference Groups:
• are not Committees established under Section 5.8 of the Local Government Act 1995.
• provide a valuable mechanism for Council to gain information which may be of use in
decision-making.
• cannot hold delegated Council powers
• may, depending on their individual Terms of Reference, make recommendations to the
Council on a relevant matter.
5.0

ESTABLISHMENT
Working Group established as per Council Resolution on 25 July 2016.

6.0

OBJECTIVES
1.

Prepare for Council consideration a plan for the staged implementation of Christmas
Decorations in the Shire cognisant of budget limitations.
Once approval of plan is obtained work with Shire staff on purchase and installation of
decorations.
Provide advice to Council on any community events or any other recommendations for
activities to be held as part of festive season.

2.
3.

7.0

MEMBERSHIP
7.1 General
Council will appoint two (2) elected member Delegates to the Working Group who are entitled
to one vote each. Expressions of interest will be sought from the community (in accordance
with Policy G 2.5 for six (6) community delegates to be appointed by Council.
7.2

Tenure of Membership
Where a person is appointed as a member of the Christmas Decorations Working Group the
person’s membership of the Working Group continues until —
•
•
•
•
•

The person no longer holds office by virtue of which the person became a member.
The person resigns from membership of the Working Group.
The Working Group is disbanded.
The Council removes the person from the Working Group by resolution of Council.
For elected member Delegates, the next ordinary elections day

Staff may be appointed and removed from the Working Group by the Chief Executive Officer.
8.0

9.0

DELEGATED AUTHORITY
Nil
REFERENCE/WORKING GROUP
9.1

Chairperson
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An elected member Delegate will be the Chairperson of the Working Group as detrmined by
Council.

10.0

9.2

Secretariat
A Shire officer will fulfil this administrative role.

9.3

Standing Ex-Officio Members
As appointed by the Chief Executive Officer.

MEETINGS
10.1

Annual General Meeting
N/A

10.2

Working Group Meetings
Annual and as determined by the Chief Executive Officer.

10.3

Quorum
Four (4) Working Group Members

10.4

Voting
Voting shall be by consensus or by a show of hands as directed by the Chairperson.

10.5

Notes of Meetings
The person presiding is to ensure that Notes of the Meeting are kept of the meetings
proceedings.
The Meeting Notes may be confirmed by a majority of members present at the meeting in
writing via email, after the completion of the meeting. Once Meeting Notes have been
confirmed by members they are to be included in the Information Bulletin.
Recommendations requiring Council action arising from the Meeting Notes shall be
presented to Council at the next Ordinary Council Meeting or earliest available Council
meeting if it is not possible to present the Notes to the next Ordinary Council Meeting.

10.6

Who Acts if No Presiding Member
If, in relation to the presiding member of the Working Group:
(a)
the office of presiding member and the office of deputy presiding member are
vacant; or
(b)
the presiding member and the deputy presiding member, if any, are not available or
are unable or unwilling to perform the functions of presiding member, then the
Working Group members present at the meeting are to choose one of themselves to
preside at the meeting.

10.7

Members Interests to be Disclosed
Members of the Working Group are required to disclose their financial interests and
complete a Disclosure form where relevant for all meetings in person and approvals via
email, as per the provisions of the Local Government Act Section 5.65-5.70 with respect to
disclosure of financial, impartiality or proximity interests.
5.65.

Members’ interests in matters to be discussed at meetings to be disclosed
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(1)

A member who has an interest in any matter to be discussed at a council or
committee meeting that will be attended by the member must disclose the nature of
the interest —
(a)
in a written notice given to the CEO before the meeting; or
(b)
at the meeting immediately before the matter is discussed.
Penalty: $10 000 or imprisonment for 2 years.
(2)
It is a defence to a prosecution under this section if the member proves that he or she
did not know —
(a)
that he or she had an interest in the matter; or
(b)
that the matter in which he or she had an interest would be discussed at the
meeting.
(3)
This section does not apply to a person who is a member of a committee
referred to in section 5.9(2)(f).
5.66.
Meeting to be informed of disclosures
If a member has disclosed an interest in a written notice given to the CEO before a meeting
then —
(a)
before the meeting the CEO is to cause the notice to be given to the person who is to
preside at the meeting; and
(b)
at the meeting the person presiding is to bring the notice and its contents to the
attention of the persons present immediately before the matters to which the
disclosure relates are discussed.
[Section 5.66 amended by No. 1 of 1998 s. 16; No. 64 of 1998 s. 33.]
5.67. Disclosing members not to participate in meetings
A member who makes a disclosure under section 5.65 must not —
(a)
preside at the part of the meeting relating to the matter; or
(b)
participate in, or be present during, any discussion or decision making procedure
relating to the matter, unless, and to the extent that, the disclosing member is
allowed to do so under section 5.68 or 5.69.
Penalty: $10 000 or imprisonment for 2 years.
5.68.
(1)

(2)

(3)

Councils and committees may allow members disclosing interests to participate etc.
in meetings
If a member has disclosed, under section 5.65, an interest in a matter, the members
present at the meeting who are entitled to vote on the matter —
(a)
may allow the disclosing member to be present during any discussion or
decision making procedure relating to the matter; and
(b)
may allow, to the extent decided by those members, the disclosing member
to preside at the meeting (if otherwise qualified to preside) or to participate
in discussions and the decision making procedures relating to the matter
if —
(i)
the disclosing member also discloses the extent of the interest; and
(ii) those members decide that the interest —
(I)
is so trivial or insignificant as to be unlikely to influence the
disclosing member’s conduct in relation to the matter; or
(II) is common to a significant number of electors or ratepayers.
A decision under this section is to be recorded in the minutes of the meeting relating
to the matter together with the extent of any participation allowed by the council or
committee.
This section does not prevent the disclosing member from discussing, or participating
in the decision making process on, the question of whether an application should be
made to the Minister under section 5.69.
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5.70.
(1)

Employees to disclose interests relating to advice or reports
In this section —
employee includes a person who, under a contract for services with the local
government, provides advice or a report on a matter.
(2)
An employee who has an interest in any matter in respect of which the employee is
providing advice or a report directly to the council or a committee must disclose the
nature of the interest when giving the advice or report.
(3)
An employee who discloses an interest under this section must, if required to do so
by the council or committee, as the case may be, disclose the extent of the interest.
Penalty: $10 000 or imprisonment for 2 years.
5.71.

Employees to disclose interests relating to delegated functions
If, under Division 4, an employee has been delegated a power or duty relating to a
matter and the employee has an interest in the matter, the employee must not
exercise the power or discharge the duty and —
(a)
in the case of the CEO, must disclose to the mayor or president the nature of the
interest as soon as practicable after becoming aware that he or she has the interest
in the matter; and
(b)
in the case of any other employee, must disclose to the CEO the nature of the interest
as soon as practicable after becoming aware that he or she has the interest in the
matter.
Penalty: $10 000 or imprisonment for 2 years.
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York Honours Reference Group
1 x Councillor

-

Cr _______________________

6 x Community
Representatives

-

1 x Representative from York Bendigo Bank
____________________

-

1 x Representative from York IGA
____________________

-

4 x Community Representatives
_____________________
_____________________
_____________________
_____________________

Ex Officio

-

Council and Executive Support Officer

Chairperson

-

The Chairperson shall be the elected member Delegate.

Responsible Officer

-

Chief Executive Officer

Meeting Schedule

-

Annual or more frequently as required.

Meeting Location

-

Council Chambers, York Town Hall.

Secretariat

-

The Secretariat functions will be provided by an officer of the Shire.

Quorum

-

Four (4) Members (including the elected member Delegate)

Delegated Authority

-

Nil

Purpose

-

The purpose of the York Honours Reference Group is to:
•
•
•

•

Determine what honours awards are relevant and appropriate for the Shire of
York and make recommendations to Council.
Develop and promote the criteria relevant to various community awards.
Provide advice and recommendations to Council on matters relating to the
community which may include: honours and awards, roads, reserve and place
names, volunteer recognition. This may relate to local, regional, state and
federal awards and honours.
Select the recipients of honours and awards in accordance with the designated
criteria and make recommendations to Council.

FUNCTIONS:
1.0

NAME
The name of the Group is the York Honours Reference Group.
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2.0

DISTRICT/AREA OF CONTROL
Local Government boundaries of the Shire of York.

3.0

VISION / PURPOSE
The purpose of the York Honours Reference Group is as follows:
1. Provide advice to Council regarding;
a. community and other awards
b. volunteer recognition
2. Provide nominations for award candidates.

4.0

ESTABLISHMENT
Unknown.

5.0

MEMBERSHIP
5.1

General
Council will appoint members to the Group in accordance with the following criteria;
•
•
•

Resident within the Shire of York
Committed to working as a team member for the effective operation of the
Reference Group
Knowledge of York and its community

Staff will be invited to participate in the Group by the Chief Executive Officer as required.
Council will appoint one elected member as a Delegate.
5.2

Tenure of Membership
Where a person is appointed as a member of the York Honours Reference Group
membership of the Group continues until —
•
•
•
•
•

6.0

The person no longer holds office by virtue of which the person became a member.
The person resigns from membership of the Group.
The Group is disbanded.
The Council removes the person from the Group by resolution of Council.
For elected member Delegates, the next ordinary elections day

DELEGATED AUTHORITY
The Group has no delegated authority.

7.0

REFERENCE/WORKING GROUP
7.1

Chairperson
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The role of Chairperson is to be vacated following biennial Council elections in October and
reappointed by Council.
A Councillor of the Shire of York will be the Chairperson.
7.2

Secretariat
This role is to be fulfilled by Shire Officers.

7.3

Standing Ex-Officio Members
Chief Executive Officer and/or his delegate and the Council and Executive Support Officer

8.0

MEETINGS
8.1 Group Meetings
The Chairperson will call meetings as required.
8.2 Quorum
Quorum shall be 4 (four) members including one Councillor.
8.3 Voting
Voting shall be by consensus or by a show of hands as directed by the Chairperson.
8.4 Minutes of Meetings
The person presiding is to ensure that Notes are kept of the meetings proceedings.
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PART 3 – COUNCIL REPRESENTATION ON EXTERNAL
COMMITTEES
Council has resolved to formally appoint Shire representatives the following external organisations’
Committees. As these Committees are administered by parties other than the Shire of York, information
provided and operation of these Committees are at the discretion of the convening bodies.

Avon Midland Ward (Zone) of WALGA
Avon Regional Roads Sub-Group
Avon Regional Organisation of Councils (AROC)
Avon Valley Torusim Association
Development Assessment Panel
York By-Pass Working Group
York Community Resource Centre
York District High School Board
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Development Assessment Panel
2 x Councillor

-

Cr Denese Smythe
Cr Jane Ferro

2 x Alternate (Deputies)

-

Cr ___________________
Cr ___________________

Other members

-

3 x specialist members appointed by the Minister for
Planning

Officer Responsible

-

N/A

Committee Administration

-

WA Department of Planning
Development Assessment Panels report directly to the
Minister for Planning, and do not form part of the Department
of Planning or the Western Australian Planning Commission.

Meeting Schedule

-

As required

Meeting Location

-

To be determined

Quorum

-

Unknown

Delegated Authority

-

Nil

Purpose
As a key component of planning reform in Western Australia, Development Assessment Panels
(DAPs) are intended to enhance planning expertise in decision making by improving the balance
between technical advice and local knowledge.
Each DAP consists of five panel members, three being specialist members and two local government
councillors. For information about how DAPs operate, membership, and development application types
please select from the menu to the left.
Under the DAP regulations, each DAP will determine development applications that meet set type and
value thresholds as if it were the responsible authority under the relevant planning instrument, such as
the local planning scheme or region planning scheme. The DAP regulations state that DAP applications
cannot be determined by local government or the Western Australian Planning Commission (WAPC).
The role of DAP members is to determine development applications within a certain type and value
threshold through consistent, accountable, and professional decision-making.
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Avon Midland Country Zone of WALGA
1 x Councillor

-

Cr _____________________

1 x Shire Staff

-

Chief Executive Officer

Other LG members

-

Shire of Northam
Shire of Toodyay
Shire of Chittering
Shire of Goomalling
Shire of Gingin
Shire of Victoria Plains
Shire of Dandaragan
Shire of Moora
Shire of Wongan-Ballidu
Shire of Dalwallinu

Officer Responsible

-

Chief Executive Officer

Committee Administration

-

Rotated between members

Meeting Schedule

-

Quarterly

Meeting Location

-

Various (rotated between member Shires)

Quorum

-

Unknown

Delegated Authority

-

Nil

Purpose

-

Zones are groups of geographically aligned Member Councils
who are responsible for direct elections of State Councillors,
providing input into policy formulation and providing advice to
WALGA on various matters.
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Avon Regional Organisation of Councils (AROC)
1 x Councillor

-

Cr _____________________

1 x Shire Staff

-

Chief Executive Officer

Organisation Membership

-

Shire of Chittering
Shire of Dowerin
Shire of Goomalling
Shire of Northam
Shire of Toodyay
Shire of Victoria Plains

Committee Administration

-

Rotated among the member organisations

Officer Responsible

-

Chief Executive Officer

Meeting Schedule

-

Bi-monthly

Meeting Location

-

To be detrmined

Quorum

-

Delegates from 4 member local governments.

Delegated Authority

-

Nil

Purpose

-

The purpose of AROC is to arrange and facilitate
Members:
•
Working together cooperatively to address regional
problems, issues or challenges and advance the
interests of the region;
•
Developing and implementing resource sharing
strategies or regional service delivery models;
•
Delivery of training and development programs for
elected members or staff; and
•
Undertaking joint tendering or purchasing
arrangements
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Avon Regional Roads Sub-Group
1 x Councillor

-

Cr _________________________

-

Director of Infrastructure

Other Organisations

-

MRWA Representative
Officers from Avon Shires

Officer Responsible

-

Executive Manager, Infrastructure and Development Services

Committee Administration

-

Main Roads WA

Meeting Schedule

-

Twice yearly

Meeting Location

-

Various over the four Shire Locales

Quorum

-

Unknown

Delegated Authority

-

Nil

Purpose
The role of Regional Road Groups is to recommend Local Government road funding priorities to the
MRWA Advisory Committee and to monitor the implementation of the Local Roads Program in their own
regions.
At the Regional level, Regional Road Groups are responsible for:
•
•
•
•
•
•
•
•
•
•
•

Assessing Local Government road funding needs
Prioritising projects and Black Spot projects
Development of a long term plan (5 years) to distribute Road Projects and Black Spot Grants
Developing and improving methodology for the prioritisation of projects and the distribution of
State funds
Monitoring and reporting on program effectiveness
Implementing performance indicators and open and accountable processes
Ensuring grants are expended in the year of allocation
Monitoring Local Government Expenditure on approved local roads projects
Recommending improved procedures to the Advisory Committee
Raising relevant issues on the Local Roads Program and the overall road needs of the Region with
the Advisory Committee
Providing advice to member Local Governments

The Regional Road Group may delegate certain functions and tasks to Regional Sub Groups, provided
that all Regional Sub-Groups have the same delegated responsibilities.
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Avon Tourism Association
1 x Councillor

-

Cr _____________________

1 x Shire Staff

-

Chief Executive Officer

Other members

-

Officer Responsible

-

Chief Executive Officer

Committee Administration

-

Avon Tourism Inc

Meeting Schedule

-

Unknown

Meeting Location

-

Various (rotated between member Shires)

Quorum

-

Unknown

Delegated Authority

-

Nil

Purpose

-

Formed as a peak body to market the Avon Valley to domestic
and international visitors
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York Bypass/Heavy Haulage Project Working Group
2 x Shire Representatives

-

Shire President, Cr David Wallace
Chief Executive Officer, Paul Martin
(Other Shire staff may attend meetings as approved by the CEO.)

Organisations

-

2 x Main Roads WA representatives
Regional Manager, Main Roads Wheatbelt – Craig Manton
Project Development Manager, Main Roads Wheatbelt, Dave
Pearson

-

2 x Wheatbelt Development Commission representatives
Director Regional Services Wheatbelt Development Commission,
Grant Arthur
Ross Ainsworth, Wheatbelt Development Commission Board
Member.

Chairperson

-

Shire President

Officer Responsible

-

Chief Executive Officer

Meeting Schedule

-

Monthly or more frequently if required.

Meeting Location

-

To be determined

Quorum

-

3 members including one representative from each organisation

Delegated Authority

-

Nil

FUNCTION
1.0

NAME
The name of the Group is the York Bypass/Heavy Haulage Working Group.

2.0

DISTRICT/AREA OF CONTROL
Shire of York

3.0

VISION / PURPOSE
To work with government, community and other stakeholders to identify and recommend a route
envelope for a future York Bypass/Heavy Haulage Route.

4.0

STATUTE

Policy G 2.5 Reference Groups
Reference Groups:
• are not Committees established under Section 5.8 of the Local Government Act 1995.
• provide a valuable mechanism for Council to gain information which may be of use in decisionmaking.
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•
•

5.0

cannot hold delegated Council powers
may, depending on their individual Terms of Reference, make recommendations to the Council
on a relevant matter.

ESTABLISHMENT
Established by Council Resolution on 28 November 2016.

6.0

OBJECTIVES
• Develop a Community Engagement Plan for consideration by the Council of the Shire of York.
• Work collectively between Main Roads, Wheatbelt Development Commission and the Shire to
implement the Community Engagement Plan once adopted by Council including undertaking
regular reviews.
• Provide a recommendation on the preferred Route Envelope for a future York Bypass/Heavy
Haulage Route for use in future planning.

7.0

DELEGATED AUTHORITY
The Group does not have executive powers or authority to implement actions in areas over which
the Chief Executive Officer has legislative responsibility and does not have any delegated financial
responsibility.

8.0

9.0

WORKING GROUP
8.1

Chairperson
The Chairperson of the Working Group will be the Shire President. If the Shire President is
not available, the group will choose someone to Chair the meeting from members present.

8.2

Secretariat and Note taker
This role is to be fulfilled by Main Roads WA.

MEETINGS
9.1

Group Meetings
The York Bypass/Heavy Haulage Working Group will meet monthly unless a Special Meeting
is called by the Chairperson.

9.2

Voting
Voting shall be by consensus or by a show of hands as directed by the Chairperson.

9.3

Notes of Meetings
The Chairperson is to ensure that Notes of the Meeting are kept of the meetings proceedings.
The Meeting Notes may be confirmed by a majority of members present at the meeting in
writing via email, after the completion of the meeting.
Recommendations requiring Council action arising from the Meeting Notes shall be
presented to Council at the next Ordinary Council Meeting or earliest available Council
meeting if it is not possible to present the Notes to the next Ordinary Council Meeting.
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York Community Resource Centre
1 x Councillor

-

Cr _____________________

1 x Shire Staff

-

Chief Executive Officer

Other members

-

Mr Gordon Marwick
Mr Chris Heaton
Mr Bob Lear
Mr John Oliver
Ms Liz Parker
Ms Margaret Collins

Officer Responsible

-

N/A

Committee Administration

-

Avon Tourism Inc

Meeting Schedule

-

Monthly (Tues am)

Meeting Location

-

Various (rotated between member Shires)

Quorum

-

Unknown

Delegated Authority

-

Nil

Purpose

-

The C.R.C. is a non-profit community based organisation that
builds capacity through economic, business and social
development. The Centre is administered by a Management
Committee, Manager, staff and volunteers. It derives its
income from membership fees, charging for services, contract
agreements and fee for service contracts.
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York District High School Board
1 x Councillor

-

Cr _____________________

Other members

-

Ms Carol Davies – Principal, York DHS
Staff members – York DHS
Ms Meg Boyle
Mr Graeme Allen
Mr Michael Harries
Mr Brian Wheeler
Mr Andrew Wherrett
Unknown

Officer Responsible

-

N/A

Committee Administration

-

York DHS

Meeting Schedule

-

Monday evenings twice per term

Meeting Location

-

York District High School

Quorum

-

Unknown

Delegated Authority

-

Nil

Purpose

-

Council representation on the Board at the request of York
DHS. See attached.
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York Health Advisory Group
1 x Councillor

-

Cr ___________________________

Other Members

-

Ms Tricia Walters
Ms Di Hammersley
Mr Des Bradley
Mr John Dawson
Mr Julian Krieg
Mr Eric Rous
Ms Di Ogden
Mr Malcolm Jones
Ms Ann Coyne
Ms Tana Burgess
Dr Duncan Steed
Ms Tracy Bradfield

Chairperson/Deputy Chair

-

Mr Julian Krieg (Chairperson)
Mr John Dawson (Deputy Chair)

Officer Responsible

-

N/A

Meeting Schedule

-

Monthly or more frequently if required.

Meeting Location

-

To be determined

Quorum

-

Unknown

Delegated Authority

-

Nil

Purpose

-

Formed to work together to improve the provision of health and
allied services in York through collaboration, communication and
lobbying (see attached).
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York – Quairading Road Working Group
2 x Shire Representatives

-

Cr ___________________________
Executive Manager, Infrastructure and Development Services

Other Members

-

Chairperson

-

Working Group Administration

-

Main Roads WA

Meeting Schedule

-

Monthly or more frequently if required.

Meeting Location

-

To be determined

Quorum

-

Unkown

Delegated Authority

-

Nil

Purpose

-

To work with the government, community and other stakeholders to
improve the York-Quairading Road.
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APPENDIX 1 – Form – Declaration of Interest – Committees
and Reference/Working Groups
Refer following page for form.
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DECLARATION OF INTEREST FORM
In accordance with Section 5.65(1) of the Local Government Act 1995 a member who is a Councillor or a
Shire employee who has an interest in any matter to be discussed at a Council or Committee meeting
that will be attended by the member must disclose the nature of the interest.
Meeting Date:

______________________________________________________________

Meeting:

______________________________________________________________

Name and Position of Person Disclosing the Interest:
Name:

______________________________________________________________

Position:

______________________________________________________________

INTEREST:

FINANCIAL / PROXIMITY / IMPARTIAL (please circle)

Item Number:

______________________________________________________________

Item Title:

______________________________________________________________

Nature of Interest:

______________________________________________________________
______________________________________________________________

Withdrew At:

______________________________________________________________

Returned At:

______________________________________________________________

Impartiality Declaration (to be read aloud at meeting by person declaring the interest)
With regard to (item title) ………………………………………………………………………….., the matter in Item…………………..
I disclose that I have an association with the applicant (or person seeking a decision. The association is (nature
of interest) ……………………………………………………………………………………………………………………………………………………..
As a consequence, there may be a perception that my impartiality on the matter may be affected. I declare
that I will consider this matter on its merits and vote accordingly.

__________________________________________
Signature of Person Declaring Interest
DECLARED TRIVIAL:

_________________
Date

YES / NO

MOVED: _____________________

SECONDED: _____________________

CARROED / LOST
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APPENDIX 2 – Terms of Reference – Avon Regional
Organisation of Councils (AROC)
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APPENDIX 3 – Letter of Invitation – York District High
School Board
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APPENDIX 4 – Terms of Reference – York Health Advisory
Group
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