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MT BROWN RESERVE YORK 
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Address for Delivery: 
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1  PRINCIPAL’S REQUEST 
 

Below is a summary of some of the important defined terms used in this Request.   

Attachments: The documents you attach as part of your Response; 

Contractor: Means the person or persons, corporation or corporations whose Response is accepted by 

the Principal, and includes the executors or administrators, successors and assigns of such 

person or persons, corporation or corporations; 

Deadline: The deadline for lodgement of your Response; 

General Conditions of 

Contract: 

Means the General Conditions of Contract nominated in Part 1 and incorporated in a 

Contract in accordance with clause 1.8.9; 

Offer: Your offer to be selected to supply the Requirements; 

Principal: Shire of York 

Response: Completed Offer, response to Selection Criteria and Attachments; 

Request: This document; 

Requirements: The work requested by the Principal; 

Selection Criteria: The criteria used by the Principal in evaluating your Response; 

Special Conditions: The additional contractual terms; 

Specification: The statement of Requirements that the Principal requests you to provide if selected.  

HOW TO PREPARE YOUR RESPONSE 

(a) Carefully read all parts of this document. 

(b) Ensure you understand the Requirements. (See clauses 2.1 and 2.2). 

(c) Complete, sign and return the Offer (Part 3) in all respects and include all Attachments. 

(d) Make sure you have responded to all of the Selection Criteria. 

(e) Lodge your Response before the Deadline. 

CONTACT PERSONS 

Respondents should not rely on any information provided by any person(s) other than those listed below: 

Contractual and Specification Enquiries  

Name:  

 

Carol Littlefair   

Telephone 08 9641 0520   

    

Email:  carol.littlefair@york.wa.gov.au   
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SELECTION CRITERIA 

The Contract may be awarded to the Respondent who best demonstrates the ability to provide quality products and/or 

services at a competitive price.  The quoted prices will be assessed together with the qualitative and compliance criteria 

to determine the most advantageous outcome to the Principal. 

The Principal has adopted a best value for money approach to this Request. 

This means that, although price is considered, the Response containing the lowest price will not necessarily be accepted, 

nor will the offer ranked the highest on the qualitative criteria. 

A scoring system will be used as part of the assessment of the qualitative criteria. Unless otherwise stated, a Response 

that provides all the information requested will be assessed as satisfactory. The extent to which a Respondent 

demonstrates greater satisfaction of each of these criteria will result in a greater score. The aggregate score of each 

Response will be used as one of the factors in the final assessment of the qualitative criteria and in the overall 

assessment of value for money. 

1.1.1 COMPLIANCE CRITERIA 

These criteria are detailed within Part 3 of this document and will not be point scored. Each Response will be assessed 

on a Yes/No basis as to whether the criterion is satisfactorily met. An assessment of “No” against any criterion may 

eliminate the Response from consideration. 

1.1.2 QUALITATIVE CRITERIA 

In determining the most advantageous Response, the Evaluation Panel will score each Response against the qualitative 

criteria as detailed within Part 3 of this document.  Each criterion will be weighted to indicate the relative degree of 

importance that the Principal places on the technical aspects of the goods or services being purchased. 

NOTE: It is essential that Respondents address each qualitative criterion.  Information that you provide addressing 

each qualitative criterion will be point scored by the Evaluation Panel. 

Failure to provide the specified information may result in elimination from the evaluation process or a low score. 

1.1.3 PRICE CONSIDERATIONS 

 

The weighted price method is used where price is considered to be crucial to the outcome of the contract. The price is 

then assessed with quality. 

Criteria Weighting 

Quoted price 40% 

 

PRICE BASIS 

All prices for services offered under this Request are to be fixed for the term of the Contract. Quoted prices must 

include Goods and Services Tax (GST). 

Any charge not stated in the Response, as being additional will not be allowed as a charge for any transaction under any 

resultant Contract. 

THE PRINCIPAL’S POLICIES AND PLANS THAT MAY AFFECT SELECTION 

The following policies/plans (copies of which are available at www.york.wa.gov.au) may affect this selection: 

o Strategic Community Plan 2018-2028  

o Corporate Business Plan 2018-2022 

o Trails Master Plan developed 2019 by Common Ground  

                                                                        [see https://www.york.wa.gov.au/profiles/york/assets/clientdata/document-

centre/corporate_documents/190520_york_trails_master_plan_vision.pdf] 

http://www.york.wa.gov.au/
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o 2018 Disability and Access Inclusion Plan, which highlights the need for safe walking and cycling routes and 

interpretation accessible to all. 

o 2018 Local Planning Strategy and Local Planning Scheme No. 3 which highlights encouragement of arts culture and 

tourism land uses[which relates to walk/bike trails] and consolidates areas of rural residential and rural smallholdings 

land uses [which relate to equestrian trails use] 

o SOY Bushfire Risk Management Plan 2018-2023, which identifies areas of high bushfire risk, along Avon River, Mt. 

Brown and other areas where trails exist/are likely to exist in future 

o  Community Engagement and Consultation Policy 

o 2017 Aged Friendly Community Plan 

Respondents should be aware that an Arts and Culture Plan will be in concurrent development progress, which will 

overlap and have natural synergy with trails by interpretation of the natural landscape, built heritage, social and 

intangible heritage through stories unique to York.    

CONDITIONS OF RESPONDING 

1.1.4 LODGEMENT OF RESPONSE AND DELIVERY METHOD 

The Response must be lodged by the Deadline. The Deadline for this Request is 2pm Tuesday 27 August Western 

Australian Standard Time. 

 Responses will only be accepted if submitted electronically to: records@york.wa.gov.au 

1.1.5 REJECTION OF RESPONSES 

A Response may be rejected without consideration of its merits in the event that: 

(a) the Response is not submitted at the time and at the place specified in the Request; or 

(b) the Respondent does not submit an Offer form which has been completed and signed together with all the 

required Attachments; or 

(c) the Response fails to comply with any other requirements of the Request. 

1.1.6 LATE RESPONSES 

Responses received after the Deadline will not be accepted for evaluation. 

1.1.7 ACCEPTANCE OF RESPONSES 

Unless otherwise stated in this Request, Responses may be for all or part of the Requirement and may be accepted by 

the Principal either wholly or in part.  The Principal is not bound to accept the lowest Response and may reject any or 

all Responses submitted. 

1.1.8 DISCLOSURE OF CONTRACT INFORMATION AND DOCUMENTS 

Documents and other information relevant to the contract may be disclosed when required by law under the Freedom of 

Information Act 1992 or under a Court order. 

1.1.9 ALTERNATIVE RESPONSES 

All Alternative Responses MUST be accompanied by a conforming Response. 

Responses may be submitted as Alternative Responses or made subject to conditions other than the General and Special 

Conditions of Contract must in all cases arising be clearly marked “ALTERNATIVE RESPONSE”. 

The Principal may in its absolute discretion reject any such Alternative Response as invalid. 

If the Response is marked as an Alternative Response, any printed “General Conditions of Contract” shown on the 

reverse of a Respondent’s letter or quotation form will not be binding on the Principal in the event of a Contract being 

awarded. 

1.1.10 RESPONSE VALIDITY PERIOD 

All Responses will remain valid and open for acceptance for a minimum period of three (3) months from the Deadline. 

mailto:records@york.wa.gov.au


Ordinary Council Meeting Appendices 16 December 2019 

 

Item SY192-12/19 - Appendix 3 Page 67 

1.1.11 GENERAL CONDITIONS OF CONTRACT 

Responses will be deemed to have been made on the basis of and to incorporate the WALGA General Conditions of 

Contract for the Supply of Goods or Provision of Services.  

1.1.12 PRECEDENCE OF DOCUMENTS 

In the event of there being any conflict or inconsistency between the terms and conditions herein and those in the 

General Conditions of Contract the terms and conditions appearing in this Request will have precedence. 

1.1.13 RESPONDENTS TO INFORM THEMSELVES 

Respondents will be deemed to have: 

(a) examined the Request and any other information available in writing to Respondents for the purpose of 

responding; 

(b) examined all further information relevant to the risks; contingencies, and other circumstances having an effect on 

their Response which is obtainable by the making of reasonable enquires; 

(c) satisfied themselves as to the correctness and sufficiency of their Responses including quoted prices which will 

be deemed to cover the cost of complying with all the Conditions of Responding and of all matters and things 

necessary for the due and proper performance and completion of the work described therein; 

(d) acknowledged that the Principal may enter into negotiations with a chosen Respondent and that negotiations are 

to be carried out in good faith; and 

(e) satisfied themselves they have a full set of the Request documents and all relevant Attachments. 

 

1.1.14 ALTERATIONS 

The Respondent must not alter or add to the Request documents unless required by these Conditions of Responding. 

The Principal will issue an addendum to all registered Respondents where matters of significance make it necessary to 

amend the issued Request documents before the Deadline. 

1.1.15 OWNERSHIP OF RESPONSES 

All documents, materials, articles and information submitted by the Respondent as part of or in support of a Response 

will become upon submission the absolute property of Principal and will not be returned to the Respondent at the 

conclusion of the Response process PROVIDED that the Respondent is entitled to retain copyright and other 

intellectual property rights therein, unless otherwise provided by the Contract. 

1.1.16 CANVASSING OF OFFICERS 

If a Respondent, whether personally or by an agent, canvasses any of the Principal’s Commissioners or Councillors (as 

the case may be), or Officers with a view to influencing the acceptance of any Respondent made to it or any other 

Respondent, then regardless of such canvassing having any influence on the acceptance of such Response, the Principal 

may at its discretion omit the Respondent from consideration. 

1.1.17 IDENTITY OF THE RESPONDENT 

The identity of the Respondent and the Contractor is fundamental to the Principal. 

The Respondent is the person, persons, corporation or corporations named as the Respondent in Part 3 and whose 

execution appears on the Offer Form in Part 3 of this Request.  Upon acceptance of the Response, the Respondent will 

become the Contractor. 
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2  SPECIFICATION AND SCOPE OF WORK 

SPECIFICATION 

The Shire of York is seeking to appoint suitably qualified consultants to undertake a Level 1 Flora and Fauna 

survey on Mt Brown Nature Reserve, Shire of York 

This is anticipated to include:   

A desktop study to identify the potential range of flora and fauna likely to be affected by increased recreational use 

of Mt Brown. 

A reconnaissance survey to verify the accuracy of the background study, to further characterise, describe and map 

the flora and vegetation, fauna and faunal assemblages. 

The survey should include the sampling technique of traverses along existing tracks especially those that may be 

further developed for recreational use. 

Liaison with local environmental groups [York River Conservation Society, Wildflower Society] with 

encouragement given to member participation, where appropriate. 

Identification of the need for a level 2 survey for either flora or fauna. 

The survey should follow the EPA Guidelines which can be downloaded at: 

http://www.epa.wa.gov.au/sites/default/files/Policies_and_Guidance/EPA%20Technical%20Guidance%20-

%20Flora%20and%20Vegetation%20survey_Dec13.pdf 

and  

http://www.epa.wa.gov.au/sites/default/files/Policies_and_Guidance/Tech%20guidance-

%20Terrestrial%20Fauna%20Surveys-Dec-2016.pdf 

A full statement of the services required under the proposed Contract appears in the Scope of Work (Part 2.2). 

 Background: 

 Mt Brown Reserve is a Class A Reserve vested in the Shire of York with the classified use of Parklands. There is a 

long history of unofficial recreational use of this area for walking, horseriding and more recently for mountain 

biking.  Formal cycling events and the unofficial use of Mt. Brown for mountain biking have created conflict 

between cyclists and walkers and a demand and pressure for public access to trails , especially for mountain bike 

trails, identified in the recent Trails Master Plan 2019 for the Shire of York. Many areas of Mt Brown are degraded 

or weed infested but it is believed that there are still areas which may contain significant or priority flora. Before 

applying to vary the vesting Order to Parklands and Recreation, the Shire Council has determined to commission a 

flora and fauna survey to identify and locate vulnerable species or habitats, to protect these areas and guide future 

recreational use of  Mt. Brown.      

Several local community and environmental groups take interest in the development and maintenance of trails and 

public open spaces and it is envisaged that the selected consultants will liaise with such groups in line with the 

Shire’s Community Engagement and Consultation Policy.  

        

http://www.epa.wa.gov.au/sites/default/files/Policies_and_Guidance/EPA%20Technical%20Guidance%20-%20Flora%20and%20Vegetation%20survey_Dec13.pdf
http://www.epa.wa.gov.au/sites/default/files/Policies_and_Guidance/EPA%20Technical%20Guidance%20-%20Flora%20and%20Vegetation%20survey_Dec13.pdf
http://www.epa.wa.gov.au/sites/default/files/Policies_and_Guidance/Tech%20guidance-%20Terrestrial%20Fauna%20Surveys-Dec-2016.pdf
http://www.epa.wa.gov.au/sites/default/files/Policies_and_Guidance/Tech%20guidance-%20Terrestrial%20Fauna%20Surveys-Dec-2016.pdf
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2.2. SCOPE OF WORKS 

The scope of work is to prepare a Flora & Fauna Survey for the Shire of York which can be adopted by Council 

and will guide future use of Mt Brown, preservation of species and habitats and recreational trail development in 

York over the coming years.   

The scope of the works is expected to include:  

o A desktop study to identify the potential range of flora and fauna likely to be affected by increased recreational 

use of Mt Brown. The study is to:  

o Provide contextual information from existing surveys, literature, database searches and spatial information; 

determine the potential values and if there are any existing known values at the site and identify vegetation 

complexes, structural characteristics, composition and soil/landform associations;  provide information on 

dominant flora species, typical families and potential diversity. 

o Search and report on information from databases (e.g. Naturemap, Birds Australia etc.), including an indication 

of the likelihood of each species occurring based on the presence of suitable habitat; provide background 

information on the study area and surrounding region; a comprehensive listing of species that are known from 

or likely to occur based on habitats present; list the species of conservation significance, habitats, ecosystems 

or communities of conservation significance which may occur in the area. 

o Information gathered should be put into a regional context. 

o A search of the EPBC Act list of threatened ecological communities and Parks and Wildlife’s threatened and 

priority ecological communities databases is essential for all surveys.  

o A search of the Environmental Protection and Biodiversity Conservation Act 1999 (EPBC Act) threatened flora 

list and Parks and Wildlife’s threatened and priority flora database is essential. 

o A reconnaissance survey to verify the accuracy of the background study, to further characterise, describe and 

map the flora and vegetation, fauna and faunal assemblages. It is anticipated that this will include threatened 

and priority species and ecological communities, weed and vegetation condition mapping, locally and 

regionally significant species and declared rare flora/fauna 

o The survey should include the sampling technique of traverses along existing tracks especially those that may 

be further developed for recreational use. 

o Liaison with local environmental groups [eg, York River Conservation Society, Wildflower Society] with 

encouragement given to member participation, where appropriate. 

o Identification of the need for a level 2 survey for flora and/or fauna.  

The consultants engaged as a result of this project will provide recommendations on the final scope of works to be 

undertaken at Level 2, if this is required from the findings of this survey.   

The requirements of this project are to: 

1. Produce a Flora and Fauna Survey including lists of known species, identification of any Threatened or Priority 

species and location mapping of species.  

2. In consultation with Shire staff, to: Prepare and implement a Community Engagement Plan in accordance with 

Council Policy G 2.9 “Community Engagement and Consultation” to guide engagement with the Shire, 

community, users and stakeholders in the development of the Survey  

3. Define the final scope of any Level 2 survey work required as a result of findings from this level 1 survey.   

4. Produce a Survey Report for Council and community information.  

Purpose: 

The Survey report will provide strategic guidance to assist the Shire of York to identify sensitive areas of Mt 

Brown to be avoided in any future program of sustainable trail infrastructure development over a ten-year period 

(2019-2029) and in the longer term. 

Provide a baseline of sound research and information to enable the Shire of York to enhance, showcase and 

interpret York’s natural environment.  

It will focus on enabling a practical balance between the demands for recreational use of this public open space 

and the need to protect the natural environment, whilst driving the economy forward. 

The Survey report should be a realistic, practical document that enables the Shire of York to access external 

funding sources.  
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Key Outcomes and Content of the Survey Report: 

It is expected that the Survey Report will include (but not be limited to) the following: 

• Lists of known F&F species 

• Identification of rare, threatened or priority F&F species  

• Location mapping, with spatial referencing, of F&F species 

Study Area: 

The study area is the Mt Brown Reserve in the Shire of York. A map is provided as a separate Appendix. 

Context: 

The Survey should review previous literature and take into account recent factors arising which include, but are 

not limited to:  

o The Principal’s Policies that may affect selection, as defined in section 1.7 

o The 2019 Trails Master Plan by Common Ground 

o Useage of social/unofficial trails on Mt Brown. 

o Exploration by the Shire of York in the possibility of increased formal public access to Mt. Brown for 

recreational purposes. 

 

The Survey report will be an attractively presented document for a public readership. The Executive Summary is 

to be included and should contain a clear statement of the key findings and recommendations, and the document 

should include infographics for easy digestion by a general readership. 

 

2.3  MANAGEMENT AND REPORTING 

The day to day contact for the project will be Carol Littlefair, Arts & Cultural Heritage Officer, who can be 

contacted on 08 9641 0520 (Tuesdays, Wednesdays and Thursdays) or at carol.littlefair@york.wa.gov.au. 

The project will be managed by a Project Management Group (PMG) consisting of the Shire of York 

• Chief Executive Officer 

• Executive Manager Development and Infrastructure 

• Arts & Cultural Heritage Officer 

• In consultation with a Representative of the Department of Biodiversity, Conservation and Attractions 

2.4  TIMEFRAME  

It is envisaged that the consultant would be appointed in early September 2019 and would commence work as 

soon as practicable after appointment. 

The Shire would like to have the plan presented to Council at the December 2019 Council meeting, deadline 2 

December.   Respondents should provide as part of their submission a detailed methodology and timeline to 

achieve this deadline.  
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3  RESPONDENT’S OFFER 

OFFER FORM 

The Chief Executive Officer 

Shire of York 

Joaquina Street 

York WA 6302 

 

I/We     

(BLOCK LETTERS) 

of     

(ADDRESS) 

ABN/GST Status ________________________________ ACN (if any)   

Telephone No: __________________________________ Facsimile No:   

E-mail (if any):   

In response to RFQ Mt Brown Flora & Fauna Survey 

I/We agree that I am/We are bound by, and will comply with this Request and its associated schedules, Attachments, all 

in accordance with the Conditions of Responding contained in this Request signed and completed. 

The quoted price is valid up to three (3) months from the date of the Request closing unless extended on mutual 

agreement between the Principal and the Respondent in writing. 

I/We agree that there shall be no cost payable by the Principal towards the preparation or submission of this Response 

irrespective of its outcome. 

The quoted consideration is as provided under the schedule of rates of prices in the prescribed format and submitted 

with this Response.  

Dated this __________ day of ______________________20___ 

Signature of authorised signatory of Respondent:   

Name of authorised signatory (BLOCK LETTERS):   

Position:    

Address:    

Witness Signature:   

Name of witness: (BLOCK LETTERS):   

Address:    
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RESPONSE 

The following checklist has been provided to assist you with your submission. Where it is necessary to provide 

additional information please ensure that all documents are clearly marked with the relevant Attachment title to assist 

the evaluation panel with their assessment. 

(NOTE: All pages within Part 3 are to be completed and returned to the Principal as they form part of your Response). 

3.1.1 ORGANISATION PROFILE 

Attach a copy of your organisation structure and provide background information 

on your company and label it “Organisation Structure”. 

“Organisation 

Structure” 

Tick if 

attached 

 

If companies are involved, attach their current ASC company extracts search 

including latest annual return and label it “ASC Company Extracts”. 

“ASC Company 

Extracts” 

Tick if 

attached 

 

3.1.2 REFEREES 

Attach details of your referees, and label it “Referees”.  You should give examples 

of work provided for your referees where possible. 
“Referees” 

Tick if 

attached 

 

3.1.3 AGENTS 

Are you acting as an agent for another party? Yes  /  No 

If Yes, attach details (including name and address) of your principal and label it 

“Agents”. 
“Agents” 

Tick if 

attached 

 

3.1.4 TRUSTS 

Are you acting as a trustee of a trust? Yes  /  No 

If Yes, in an attachment labelled “Trusts”: 

(a) give the name of the trust and include a copy of the trust deed (and any related 

documents);and 

(b) if there is no trust deed, provide the names and addresses of beneficiaries. 

“Trusts” 

Tick if 

attached 

 

3.1.5 SUBCONTRACTORS 

Do you intend to subcontract any of the Requirements? Yes  /  No 

If Yes, in an attachment labelled “Subcontractors” provide details of the 

subcontractor(s) including: 

(a) the name, address and the number of people employed; and 

(b) the Requirements that will be subcontracted. 

“Subcontractors” 

Tick if 

attached 

 

3.1.6 CONFLICTS OF INTEREST 

Will any actual or potential conflict of interest in the performance of your 

obligations under the Contract exist if you are awarded the Contract, or are any 

such conflicts of interest likely to arise during the Contract? 

Yes  /  No 

If Yes, please supply in an attachment details of any actual or potential conflict of 

interest and the way in which any conflict will be dealt with and label it “Conflicts 

of Interest”. 

“Conflicts of 

Interest” 

Tick if 

attached 
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3.1.7 FINANCIAL POSITION 

Are you presently able to pay all your debts in full as and when they fall due? Yes  /  No 

Are you currently engaged in litigation as a result of which you may be liable for 

$50,000 or more? 
Yes  /  No 

If you are awarded the Contract, will you be able to fulfil the Requirements from 

your own resources or from resources readily available to you and remain able to 

pay all of your debts in full as and when they fall due? 

Yes  /  No 

In order to demonstrate your financial ability to undertake this contract, in an 

attachment labelled “Financial Position” include a profit and loss statement and 

the latest financial return for you and each of the other proposed contracting 

entities, together with a list of financial referees from your bank and/or accountant. 

“Financial 

Position” 

Tick if 

attached 

 

3.1.8 INSURANCE COVERAGE 

The insurance requirements for this Request are stipulated in the Special 

Conditions.  Respondents are to supply evidence of their insurance coverage in a 

format as outlined below or in an attachment labelled “Insurance Coverage”.  A 

copy of the Certificate of Currency is to be provided to the Principal within 14 days 

of acceptance. 

“Insurance 

Coverage” 

Tick if 

attached 

 

Type Insurer – Broker Policy Number Value ($) Expiry Date 

Public Liability     

Professional Indemnity     

Workers Compensation 

or Personal Accident 

Insurance Cover 

    

SELECTION CRITERIA 

3.1.9 COMPLIANCE CRITERIA 

Please select with a yes or no whether you have complied with the following compliance criteria: 

Description of Compliance Criteria  

(a) Compliance with the Specification contained in the Request. Yes  /  No 

(b) Compliance with the Conditions of Responding contained in this Request. Yes  /  No 

(c) Compliance with all necessary Licences and Registrations. Yes  /  No 

(d) Compliance with and completion of the Price Schedule. Yes  /  No 

3.1.10 QUALITATIVE CRITERIA 

Before responding to the following qualitative criteria, Respondents must note the following: 

• all information relevant to your answers are to be contained within your response to each criterion; 

• Respondents are to assume that the Evaluation Panel has no previous knowledge of your organisation, its 

activities or experience; 

• Respondents are to provide full details for any claims, statements or examples used to address the qualitative 

criteria; and 

• Respondents are to address each issue outlined within a qualitative criterion. 

A) Relevant Experience 

Describe your experience in completing /supplying similar Requirements. 

Weighting 

<20_%> 
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Respondents must, as a minimum, address the following information in an 

attachment and label it “Relevant Experience”: 

(a) Provide details of similar work; 

(b) Provide scope of the Respondent’s involvement including details of 

outcomes; 

(c) Provide details of issues that arose during the project and how these were 

managed; 

(d) Demonstrate competency and proven track record of achieving outcomes; 

and 

(e) Demonstrate sound judgement and discretion. 

“Relevant 

Experience” 

 

Tick if 

attached 

 

 

  

B) Key Personnel skills and experience 

Respondents should provide as a minimum information of proposed personnel to 

be allocated to this project, such as: 

(a) Their role in the performance of the Contract; 

(b) Curriculum vitae; 

(c) Membership to any professional or business association; 

(d) Qualifications, with particular emphasis on experience of personnel in 

projects of a similar requirement; and 

(e) Any additional information. 

Supply details in an attachment and label it “Key Personnel”. 

Weighting 

<20_%> 

“Key Personnel” 

 

Tick if 

attached 

 

  

C) Respondent’s Resources 

Respondents should demonstrate their ability to supply and sustain the necessary: 

(a) Any contingency measures or back up of resources including personnel 

(where applicable). 

As a minimum, Respondents should provide a current commitment schedule and 

plant/equipment schedule in an attachment and label it “Respondent’s 

Resources”. 

Weighting 

<10___%> 

“Respondent’s 

Resources” 

 

Tick if 

attached 

 

 

 

 

D) Methodology  

Respondents should detail the process they intend to use to achieve the 

Requirements of the Specification. Areas that you may wish to cover include: 

(a) A project schedule/timeline  

(b) The process for the delivery of the goods/services; 

(c) Community Engagement Plan; and 

(d) A demonstrated understanding of the scope of work 

Supply details and provide an outline of your proposed methodology in an 

attachment labelled “Methodology”. 

Weighting 

<10___%> 

“Methodology” 

 

Tick if 

attached 

 

PRICE INFORMATION 

Respondents must complete the following “Price Schedule”.  Before completing the Price Schedule, Respondents 

should ensure they have read this entire Request for Quotation. 

Are you prepared to allow a discount for prompt settlement of accounts? Yes  /  No 

If you are offering different discounts for different periods, or other discounts such 

as volume discounts, detail them in an attachment labelled “Discounts”. 
“Discounts” 

Tick if 

attached 
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3.1.11 PRICE BASIS 

Are you prepared to offer a fixed price? Yes  /  No 

  

 

 Please provide a breakdown of costings to undertake the work in accordance with the methodology proposed: 

 

stage  stage  Unit Price Offered 

(ex GST) 

GST 

Component 

Price Offered 

(inc GST) 
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4  APPENDIX A – SPECIAL CONDITIONS OF CONTRACT 

SPECIAL CONDITIONS 

4.1.1 PERIOD OF CONTRACT AND TERMINATION 

The Contract will be in force until 30 June 2020. However, in the event of the Contractor failing in any manner to carry 

out the Contract to the Principal’s satisfaction, the Principal may forthwith determine the Contract by written notice to 

the Contractor. 

4.1.2 INSURANCES 

The Contractor and its subcontractor(s) (if any) will be required to effect and maintain: 

(a) Public liability insurance in the sum of at least $10,000,000 Ten million in respect of any one occurrence and for 

an unlimited number of claims. 

(b) Workers Compensation or Personal Accident Insurance cover as required by law (whichever may apply). 

(c) Professional indemnity insurance in the sum of at least $1,000,000 One Million in respect of any one occurrence 

and for an unlimited number of claims.  
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5  APPENDIX B – GENERAL CONDITIONS OF CONTRACT 
 

AS 4122–2010 General Conditions of Contract for Consultants is to be used for this contract 
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MT. BROWN/WONGBOREL FLORA AND FAUNA SURVEY 
STAKEHOLDER & COMMUNITY ENGAGEMENT PLAN 

 

 
1. Stakeholder engagement objectives 

 

▪ Understand the reasons for undertaking the survey  
 

▪ Understand the values and objectives of land managers, agencies, industry organisations 
and community groups 

 

▪ Understand the key issues impacting land managers, community groups and general trail 
users 

 

▪ Identify potential opportunities for future community involvement 
 

 

 
2. Engagement framework 

 

The level of engagement and consultation approach for the Strategy is detailed below based on the 
following framework. 

 

 
Level of 
engagement 

 
Inform 

 
Consult 

 
Involve 

 
Collaborate 

 
Empower 

 
Description of 
engagement 

 
One way 
communication 
providing balanced 
and objective 
information to assist 
understanding 
about the project 
and potential 
outcomes. 

 
Two way 
communications 
designed to obtain 
feedback, 
informationand 
proposals to inform 
the survey 
process. 

 
Participatory 
process designed to 
help identify issues 
and views to ensure 
that concerns and 
aspirations  of 
interested parties are 
consistently 
understood and 
considered in the 
survey process. 

 
To partner with 
stakeholders to 
identify sites and 
habitats of flora and 
fauna  

 
N/A The 
consultant is 
being hired for 
their expertise and 
to provide a Level 
1 Flora and Fauna 
survey of Mt 
Brown/Wongborel 
Reserve 

 
Actions 

 
Keep informed Keep informed 

Listen, 
Acknowledge 
Information 
provided,  
concerns and 
aspirations 

 

 

 
Work with 
stakeholders to 
ensure concerns 
and aspirations are 
acknowledged  

 

Provide feedback on 
how input influenced 
survey process 

 
Look to 
stakeholders for 
direct advice 
regarding sites and 
habitats of flora and 
fauna 
 
Provide feedback 
on how input 
influenced survey 
process 
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Methods / 
Activities 

 
Brief project 
introduction on 
Council website 

 
Brief project 
introduction on 
Council website 
 
 

 
Invitation to meet 
consultant on 
fieldwork days and/or 
participate in survey 

 

 
Invitation to meet 
consultant on 
fieldwork days 
and/or participate in 
survey 
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Groups 

 
Local and Shire 

 
Local and Shire 

 
Interested 

 
Shire of York, 

 
Shire of York, 

 Community Community community 
members/ 
organisations 

Interested 
community 
members/ 
organisations 

 

 
 

3. Engagement process and activities 
 

3.1. Inform 
 

A brief outline of the project will be developed and made available on the Shire website and Facebook page to 
inform the community of the project and indicate timing for the survey.  

 

3.2. Consult 
 

Local residents of the Shire of York and identified stakeholders will be invited to submit information to:  
 

▪ Assist the consultant to identify flora or fauna 
▪ Raise any concerns about rare flora or fauna 
 
This will form part of the outline of the project to be made available on the Shire website and Facebook page 

 
 

Email  – specific environmental/trails groups and stakeholders to email to their membership. 
 

 
 

3.3. Involve 
 

 
All stakeholders will be emailed informing them of the options for submitting information and meeting with the 
consultant.  
Anyone that cannot make the allocated days and times for fieldwork will be offered a telephone discussion with 
the consultant.  
All external input will be recorded by the consultant. The information gathered will be collated by the consultant 
and incorporated or actioned as considered appropriate.  
 

 
 

3.4. Collaborate 
 

Interagency collaboration may be required to develop a successful Flora and Fauna Survey. Agencies that are 
likely to be directly approached and informed of progress throughout the planning and development of the survey 
may include: 

 

• Department of Biodiversity, Conservation & Attractions (DBCA) 
 

• WA Herbarium 
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Stakeholders 

 Surname  

 
Association Contact 

Suzie Haslehurst Int
ern
al 

Shire of York – Acting CEO ceo@york.wa.gov.au 

Darren Wallace Int
ern
al 

Shire of York - Executive Manager Infrastructure 
& Development 

emids@york.wa.gov.au 

Carol Littlefair Int Shire of York - Arts & Cultural Heritage Officer carol.littlefair@york.wa.gov.au 

Jack Nunn Int Shire of York Development Services Coordinator dsc@york.wa.gov.au 

 Jethro Sleer Int Shire of York Works Coordinator works@york.wa.gov.au 

 Esmeral
da 

Harmer Int Shire of York Events Economic Development 
Officer 

cedo@york.wa.gov.au 

 John Hansen Int Bushfire Risk Management Planning Co-
ordinatorordinator 

BRPC@toodyay.wa.gov.au 

 Andrew Wherrett Ext
ern
al 

Avon Valley Track & Trails Group -President avtat.wa@gmail.com 

Liz  Christmas Ext
ern
al 

Avon Valley Track & Trails Group - Secretary lizchristmas@westnet.com.au 

 Roger Underwood Ext
ern
al 

Environmentalist yorkgum@westnet.com.au 

Eric Ayling Ext
ern
al 

Avon Branch of the Wildflower Society of WA - 
President 

ayfo@wn.com.au 

Janet Wilkinson Ext
ern
al 

Avon Valley Environmental Society Inc - 
President 

richard.wilkinson8@bigpond.com 

Trevor Moffat Ext
ern
al 

River Conservation Society Inc - President moffattrevor1@gmail.com 

Jamie Ridley Ext
ern
al 

DBCA Perth Hills District Jamie.Ridley@dbca.wa.gov.au 

Chris Stewart Ext
ern
al 

DBCA Central Wheatbelt District Chris.stewart@dbca.wa.gov.au 

Peter Weatherly Ext
ern
al 

Avon Valley Environmental Society Inc.  fibretec@bigpond.net.au 

David Hovell Ext
ern
al 

Bushwalking laoshi1950@gmail.com 

Rebecca Palumbo Ext
ern
al 

Wheatbelt NRM RPalumbo@wheatbeltnrm.org.a
u 
                             

Craig Wilkinson Ext
ern
al 

Mountain Biking nudgewilko@gmail.com 

Audrey 
(Secreta
ry) 

Sole Ext
ern
al 

River Conservation Society info@RiverConservationSociety.
org Kathy 

(Sec.) 
Boladeros Ext

ern
al 

York Branch — Wildflower Society of Western 
Australia 

carlee@activ8.net.au 

Simon Saint Ext
ern
al 

Concerned resident simonsaint91161@gmail.com  
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